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Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in
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Tt 1< myaryed vhovrae

ar all the ctidente ta camnlete 2 manthe (TR0 hmare) nf chnrt
term iternship cither physicaiiy or virtuaiiy.

2. Every student should identily the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern orgamzation as per the schedule given by the College. You

must  make your own arrangements of transportation to reach the

organization.

4 Vo chanld maintain minechialite in attendine the internchin MNailys
" (=] L o

attendance is compuisory.

w

. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

7 While in the intern nrganization always wear vonr College Tdentity Card

8. If your Coliege has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide Theee learning nhiectives can addrece:

* Data and Information you are expected to collect about the organization

and/or industry.

e Job Skills you are expected to acquire.

e Development of professional competencies that lead to future career w1

CCess.
11. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

thronigh oral written and nan-verhal ~communicationg

siiiis.

and 11ﬁ|i'ring lietening
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ware ol the commamicationon enlinre in vonr wnrk environment Newr 111

and commiticaie repuiarly with your supervisor to provide updates on your
Progress with work assignments

13. Never be hesitant (o ask questions to make sure you fully understand what
you need {o do vour work and to contribute to the organization.

4. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

I8 At the end of |'||if-1nl._']"||:\ v ehall he rualiiaterd h_‘.’ venr q”ru—-rwicnr nf the intern
organization,

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

18 Re ecardial hiat nat ton intimate with the pmp]nyppq nf the intern nrgﬂhi'za‘rinn
and your fellow interns.

20.You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

initiated

22. Do not forget to keep up your family pride and prestige of your Coliege.
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W
Department: (TR EVIONS)

Name of the Faculty Guide: D)Y.&nillecuocya RoO
Duration of the Internship: From.lﬁ.]ﬁ?? ‘i.!.-To. 2009 [&3
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Name of the Student: Ravann , 10w

Prooramme of Study 3 fi B R.A (1.€-P)
Year of Study: 8023 - &0a%
Register Number: 2122001256004
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Student’s Declaration
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............... ,a student of .......Program, Reg. No. S2200!38400Y6f the

Department of# p!1 ! ...I’.‘!“.'..i..l.‘{.‘.... College do hereby declare that [ have

16-08- a1 a4 c R
completed the mandatory internship from........ to X903 in Soclyvabpuy Pdd prouc

...................

(Name of the intern organization) under the Faculty Guideship
I{‘"IS 0%l AtxTianvn 0

--------------- , (Name of the Faculty Guide), Department of...}¢ .[t!c.v..[’J.j.?.-i'h'.‘.‘.t““t
Goul s Degace (n\l;&c](uxm e NG J

.............. (Name of the College)

&
R Havt..
(Signature and Date)

Endorsements

Faculty Guide S M

be J 0}!({ v e c“d)

Head of the Department M R
" s
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Certificate fram Tntern Drganization

" '-‘1 2
This is to certify that B..Nawt . (Name of the intern) Reg.
No.§ 2260136400 Yo ok Pegms. (olyName of the College) underwent internchip
in ..g.@%!f.f;f‘.‘?F‘.-!f‘.‘.(}t’:c&-l.f.‘.i.'g.?(:.} (Name of the Intern Organization) from \%| gl 20,

----------------------

Authorized Signatory with Date and Seal
Village Horticulture Assistant

WK - VG. PUPAM
Manfasa (Ma: ) KLM 532 242
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CHAPTER 1- FXFCIITIVE SITTMMARY

The internship report shall have only a one-page executive summary. It shall include

Jive or more Learning Objectives and Outcomes achieved, a brief description of the
seector of business and intern draonizotion diid summary of all the activities done by

-1 he P # * b
tne mniern during ine period.
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CHAPTER 9. NUERVIEW NOF THE ORGANTIZATION

bllgg‘fs“\‘l‘? contenrs

A. Introduction of the Organization

Jisi : :
B. Vision, Mission and Values of the Orgamzation

C. Policy of the Organization. in relation with the intern role

D. Organizational Structur
E. Rol

es and responsibilities of the employees in which the intern is placed.
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1) r-#-tl‘+r\'!l‘r‘l'll"|(‘(= At the Nroanizatinn in terme nf tiirnover nrafite marlet reach
e i #

and mariket vaiue.

G. Future Plans of the Organization.
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’ CHAPTER 2 INTERNSHIP PART

)

) DG’SC”p“O” of the Activities 'Responsibilities  in the Intern Organization during
) Imc’mShfP. which shall include - details of 1working conditions, weekly work schedule,

equipment used. and tasks nerformed. This part could end buy reflecting on what kind

of skills the intern acquired.
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ACTIVITV 1.0 FOR THE FTR]T WEEK
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WERKIY REPORT

WEEK - 1 (From Dt..f.f:'.'..Jé‘..... to DAL ‘L!*l )
Objective of the Activity Done: '
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WERKIV REPORT
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ACTIVITV 1.0 FOR THFE THIRD WRERK

DAY | | - T
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Ktudent \-,:{f Fvaluation ”,f' the Short-Term ’”f{)r”t”"!j

Student Name: & Registration No: BRAVACTA - pA p)] G N AQOO12S 600 L

Term of Internship: From Odns LT“ 20 [n-} | anan

Date of Evaluaton.

Organization Name& Address: W 1K & PIottaan DacA cuin) pdAR DA A T IMan Ae. ‘ )

ol S o TR

Name & Address of the Supervisor Chiacos Aol pcarnt T 6 (101 A DRI DAS A
with Mobile Number: R Y e KXV A RN |
Please rate vour performance in the following arcas:
Rating Scale: Letter grade of CGPA calculation to be provided
1) Oral communication 1 2 (.3\ 4 S
2) Written communication 1 (E 3 4 5
3) Initiative 1 2 3:) 4 g
4) Interaction with staff 1 @ 3 4 5
5) Attitude G e o
6) Dependability 1 2 3 4 5
7) Ability to learn 1 2 £ St ) e
8) Planning and organization 1 2 @ 4 5
9)" Professionalism e s
10) Creativity 1 2 3 4 5
(s BonR ) B L osk
1 2 3 (® s
B 3 PR L)
14) Adaptability to organization’s culture/policies 1 2 3 @ 5
46V AUDD AT T DUDUADRN ANOT s 2 2 @ <

B P A Bt BT Bt ld M B BT S BB B e VSR

(0
Q. Mo
Signature of the Student




Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No- L2V A MR . P TAAN e, A&l AA0013<6oo L
Term of Internship: From 4% op¢. ao2iTo 2 o Kol
Date of Evaluation

- . ) c Cann) [AAtDASA
Organizanon Name& Address RN & PrortiastDACARY A

Name & Address of he Supervisor (3 | utlm - Poe ¢l , P maurlag
with Maobile Number - )
Per, q193402R1<

{ M ApI DAL ARA )

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be donc independent of the Student’s self-evaluation

Rafting Scale: I is lowest and 5 is highest rank
1) Oral communication 1 2 3 @
2) Written communication 1 2 3 4
3) Inifiative 1 2 3
4) Interaction with staff 1 2 3 @
5) Attitude 1 2 3 4
6) Dependability i 2 3 @
7) Ability folearn : ZET G R s e
8) Planning and organization 1 2 3 @
9) Professionalism B S ko
10) Creativity 1 2 3 @
11) Quality of work 1 2 3 4
12) Productivity 12 3 4
T — _ : . @ .
1 2 3 (9
1 2 3 4

A .W M‘S}&('
gﬁgam e Wegupervisor

@mmm@mmm@m@mm@m
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

interpersonal and other critical skills in the

To develop communication,
future job.
To acquire additional skills required for the world of work.

Assessment Model:

’

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:
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d.

Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.

Page No:



MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: RAVANA - M1 |

Programme of Study: SacriuntAVANM (RBK)

Year of Study: a" yean

Group: R.N-(1.C.p)

Register No/H.T. No: &( 8200vath 004

Name of the College: QoufeathIentl DE GREE Caerte ( raent) stcacolaty
University: 0. 2. twieepicaR UNversi'

Si.No I-,'m_ihmtfnn Crit:?rfou Maximum Marks
. | B ~ Marks | Awarded
L. | PROJECT LOG 20 20
2. | IMPLEMENTATION 30 20
| 3. | REPORT 25 25
4 | PRESENTATION 25 25
| GRANDTOTAL 100 100

Date: Signature of the Faculty Guide

Date: Signature of the Head of the Department/Principal
Seal:

Bt

Certified by

o £ e
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in



