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lnntmctiom to Students
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9 Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

o

&

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
rnship either physically or virtually.
dent should identify the organization for internship in consultation




12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book.

own handwriting. Add additional sheets wherever necessary
15. At the end of internship you shall be evaluated by your Supervisor of tl

It shall be filled up in




An Internship Report
On
(Title of the Internship)

ubmitted in accordance with the requirement for the degree of v.ouiae

-




Student’s Declaration

LW \‘O\n&n% student of “UProgram, Reg. No. 22208C50%f the
Department of......., ....... «ieeeneeene College do hereby declare that I havc
completed the mandatory internship from®!2]2%0320kA123.in .. s eseaidnnuaail
mame of t.he intern organization) under the Faculty Gmd'eahiibg
¥ S (Name of the Faculty Guide), Department of /A LTES
Name of the College)




L '
mirall performance of the intern during his/her in o nsk
X s (Satisfactory/Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by
the intern during the period.
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OVERVIEW OF THE ORGANIZATION E
Suggestive contents -
A. Introduction of the Organization "
B. Vision,

Mission and Values of the Organization

C. Policy of the Organization, in relation with the intern role
D. Organizational Structure

E. Roles and responsibilities of

F. Performance of

the employees in which the intern is placed.
the Organization in terms of turnover,

; Y profits, market reach
1Y Ao J m;.é«maﬁ:et value.

~ G. Future Plans of the Organization.
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B ESCRIPTION OF THE DAILY
RIEF DESC o -
ACTIVITY
Signature
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mx - 1 ‘mm m‘..f....l.l.-... u m........l.-..u..,
Objective of the Activity Done:

W

> WEEKLY REPORT
S
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Detailed Report:







"‘§ WEEKLY REPORT
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Objective of the Activity Done:
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S X
% ACTIVITY LOG FOR THE THIRD WEEK *
o DAY
5 & BRIEF DESCRIPTION OF THE DAILY
:“ DATE ACTIVITY
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WEEK - 3 (From Dt.... B
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Detailed Report: s $
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BRIEF DESC

RIPTION OF THE DAILY
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Objective of the Activity Done: -
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CHAPTER 5: OUTCOMES DESCRIPTION 4 |

2 e

ou have experienced (in terms of people 1‘%

interactions, facilities available and maintenance, clarity of job roles, ;:fmtog?ls, . ;._-
procedures, processes, discipline, time management, harmonious relationships, v
socialization, mutual support and teamwork, motivation, space and ventilation, etc.) : a

N
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} Describe the work environment ¥
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\
: Describe the real time technical skills you have acquired (in terms of the job-
3 related skills and hands on experience)
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Describe the managerial skills you have acquired :
team work, behaviour, workmanship, productive use of ume,

competencies, goal setting, decision making, performance analysis, etc.
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agemaent, understanding others,

improvement in oral communication,
confidence levels while communicating, anxiety man

"

» getting understood by others, extempore speech, ability to articulate the key points,
. _} closing the conversation, maintaining niceties and protocols, greeting, thanking and
l\% appreciating others, etc.,)
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‘4 Describe how could you could enhance your abilities in group »
b‘\i * participation in teams, contribution as a team member, leading a
LY - team /activity.
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to the

logical developments you have observed and relevant

Describe the techno
vant to your job role)

v o subject area of training (focus on digital technologies rele
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: ¢ 1Yol - Gw@; mounika C! n2e0(sfe0 u‘)
Term of Internship: From ;sh.ég' o /o 9 [2093

Date of Evaluation:

‘i(‘ﬁ;,‘.i&"at}?i‘“ "':!J_ i

Organization Named& Address: _ ; “( S Batac O
B II _' n. ™ ",. r

Name & Address of the Supervisor P X S &‘ :ﬁﬂ' P }_} _s&‘.’

with Mobile Number:

2)  Written communication | Qe > W

4) Interaction with staff 1 2 . TR o

e ang D N W el ‘6?7/;

10) Creativity 1 2 3 4

12) Productivity R R 3 4




Evaluation by the Supervisor of the Intern Organisation

Student Name; & Registration No: g Gu:t o mouneleo Carrrt013 S¢s l-j_,)

Term of Internship: ~ From m/ap/ivs To BO(0 9 /2023

Date of Evaluation:

Organization Name& Address:

Name & Address of the Supervisor P‘ J_;w\u(o( | . k- F | &M "
TR ITEN

with Mobile Number:

Please rate the student’s performance in the following areas:
Please note that your evaluation shall be done independent of the Student’s self-evaluation

1 is lowest and 5 is highest rank

Rating Scale:

8) Planning and organization










Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
themdividual Wﬂ_ﬁl‘volmt in the assigned work.

Whﬂﬁm‘aiuaﬁng the student’s Activity Log, the following shall be
: 1 2 SR _

LS




b. Real Time Technical Skills acquired.

€. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.

Dacma Wr_.






INTERNAL ASSESSMENT STATEMENT

Name Of the Student: DUS1 » GIARIGA MOV KA
Programme of Study: [ pUcATIDANAL  DFPRRTMECHT -
Year of Study: a™ yean -
Group:  Ry.n LLE-P)

Register No/H.T. No: 2188001256082
Name of the College: @oveentént]
University: OR. B:R- AMBEDKAR

; SL.No Evaluation Criteri e

L1 PROJECT LOG e N P

|2 IMPLEMENTATION A ST O e T 0
|3 | REPORT R ERETETRE  HN)
4. PRESENTATION B ) b <o b e X3
3 GRANDTOTAL e ) ok L A e L




' ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




