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Name of the Student: Q,—oér M—QA_QMLM

Name of the College: ASNS Cgllf 3@ CB;PCAG'\@P QC\“L?H(‘I V.u f’n M (i)

Registration Number: 9 \22 00O Oy 6o 3

Period of Internship: From:]g}og}zog, To: 30/0‘:‘!]2"? %
& Address of the Intern Organization (1) £s S Q.\A@(‘ﬂ \rniﬂf;\ WH_H' !
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\ Instruotions to Mudents

4 :::::.c'::::;l'l‘"'ﬂ";;‘l:::::‘ﬂ ;l;idollnn on Internship hosted on the wehsite of AV
3 uoation hitps//apsohe ap gov.in
"
h Lo mandatory for all the students to complete 2 months (180 hours) of shor
. term internship either physically or virtually
e 20 Bvery student should identify the arganization for internship In consultation
9 with the College Principal/the authorized person nominasted by the Principnl
~9 3. Report to the intern organization as per the schedule given by the College. You
f =~y must  make your own arrangements  of transportation o reach  the
b 3 arganization
S 4. You should maintain  punctuality in attending the internship Daily
- attendance i compulsory,
! 5. You are cxpected to learn about the organization, policies, proc edures, and
1 @ processes by interacting with the persons working in the organization and by
: ? consulting the supervisor attached to the interns,
N 6. While you are attending the internship, follow the rules and regulations of the
9 intern orpganization,
S " 7. While in the intern organization, always wear your College Identity Card.
-a 8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
2 9. You will be assigned with a Faculty Guide from your College. He/She will be
b9 creating @ WhatsApp group with your fellow interns. Post your daily activity
S done and /or any difficulty you encounter during the internship.
P D 10. Identify five or more learning objectives in consultation with your Faculty
N 2 Guide. These learning objectives can address:
B 4 e Data and Information you are expected to collect about the organization
NI and/or industry.
9 e .Job Skills you are expected to acquire.
” o Development of professional competencies that lead to future career success.
ﬁ o 11. Practice professional communication skills with team members, co-interns and
1 4 your supervisor. This includes expressing thoughts and ideas effectively
L 9 through oral, written, and non-verbal communication, and utilizing listening
2 2 skills.
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13.

14.

16.

17.
18.

19.

20.

21.

22.

Be aware of the communication culture in your work environmen: Follow op
and communicate regularly with your supervisor io prownide updates om your
progress with work assignments.

Never be hesitant to ask guestions to make sure you fully understand whar
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

. At the end of internship you shall be evaluated by your Supervisor of the mtern
organization
There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of th
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme 1s of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.




An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of .........

Name of the College: (xevt . Degs\e,e CQ)LU‘Q 3@ Cmg ‘N) . ‘B\&\m
Department: E&U r C@—%}.v’\

Name of the Faculty Guide:b-sf' 'D?Mes S QJLD - QC\\Q-O\
Duration of the Internship: From ﬁiﬁ‘?.l%)To.B&)].ﬁﬂllB

¢
Name of the Student: LX\‘.:\C&E %MQQLA

Programme of Study ’\3 P\ C"(EPJ
Year of Study: 3’.‘5’& \'jeM

Register Number: 9 \al_r)_ g @\5 S 6@\3
Date of Submission: e |\ e
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Student’s Declaration

I3 15, .?
l&l%&&lﬂ"‘studcm ofik:vprogram Reg. Nod\..‘?g@..‘.’fﬂ@.kf the
Department 0?%3&5 ..... Co.llcgc do hereby declare that I have

completed the mandatory mtcrnshxp from S50 ,5(1‘0@!3\ B icciusiiaavnans

(Name of the intern organization) under the Faculty Guideship

................ (Name of the Faculty Guide), Department of.??‘

Gﬂ/'ﬁﬁﬂj& (L.\IE?_(F‘qQamc of the College)

G

(Signature and Date)

Endorsements

Faculty Guide ::,J e ,uJJ.,-x—f—,é

D-( U:LL-L f-:..,q'l’o-‘(" J

Head of the Department ‘h’\l A

Principal

1<

,__\_Jf'__

\J‘-.-/‘




Certificate from Intern Organization

This is to certify that (J'\ 1t‘(i>l-‘?;\£!;ﬂ.c‘411i\~*|[Name of the intern) Reg.
R“LQO_I_?TECO_! of Q\um &m‘%ame of the College) underwent internship

in mC“: € o ‘05\1 (Name of the Intern Organization) from
0 ?0\‘2‘({1 QW‘?-

The overall performance of the intern during his/her internship is found to be

................... (Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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) CHAPTER 1; EXECUTIVE SUMMARY
:.’ 4 4 ) (3 [ ‘

i W mnternship repornt shall have only a one page executive summary. It shall include
f p W . . - :
e or more Learning Objectives and Outcomes achieved, a brief description of the
Sector of busmess and mtern organization and summary of all the activities done by

the intern during the penod
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission and Values of the Organization

C. Policy of the Organization, in relation with the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

iliti ' ization durin
Description of the Activities/ Responsibilities n the Intern Organizatl g
s of working conditions, weekly work schedule,

Internship, which shall include - detail .
rt could end by reflecting on what kind

equipment used, and tasks performed. This pa

of skills the intern acquired.

T e Q/\ s Scheod "oc@tl%sx
sotiakilom Q0 A dclabmud dv i

3 -\ng ,i \Dﬁd)&e‘:i QA ‘kQ;u\ a:u\!*a:nwmw >chhoot

ade D _\@\waw Joneus Fo N s
D el W beckboad cud chokgee qude e
.hu%[,& Yo oy fepons. U Rzlosmed ome da
S M idgen > ok o entowge ~Gain
ebdidy 3 Rokomel ey dats So o cli
-Sfen gl TN QL&QNA%LQ{ mooe A\l
& & deowed  pooe o led e owd T dan
A fes CRgs e houge fr schemt o
hLTH heuld e :M%QA-



ACTIVITY LOG FOR THE FIRST WEEK

|
|
|

) 3

f
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WEEKLY REPORT
WEEK - 1 (From Dt......ccccoreees £0 Dtuvireesssnasanss

Objective of the Activity Done:

Detailed Report: .
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ACTIVITY LOG FOR THE

SECOND WEEK

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME

Person
In-charge

Signature
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WEEKLY REPORT
WEEK" 2 lFrom Dtun..“....“.. to Dtuuuunuulu}

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME

Person
In-charge
Signature
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WEEKLY REPORT
WEEK - 3 (From Dt...........c.... to Dt..ccesensnsnsanse )

‘ Objective of the Activ_i't_yz' Done:

' Detailed Réport: - e
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ACTIVITY LOG FOR THE

FOURTH WEEK

- DAY

l \
| DATE ‘

|
’ BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME

Person
In-charge

Signature
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WEEKLY REPORT
WEEK -4 (From Dt................ T o] Sem———
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

|
DAY
BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME  Person

& ool
| ACTIVITY
 DATE Signature
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WEEKLY REPORT
WEEK -5 (From Dt....cccovveneee. 80 Dtociiiaiiaiinneens )

Objective of the Activity Done:

- Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles, protocols,
procedures, processes, discipline, time management, harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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b-
Describe the real time technical skills you have acquired (i terms of the jo
related skills and hands on expenence) ———
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uired (in terms of planning, leadership,

_ ) ; . i ment in
team work, behaviour, workmanship, productive use of time, weekly improve

competencies, goul setting, decision making, performance analysts, etc.

: -TQADJ?@‘Q e alio Some mAanqu
M?\Am\)ﬁ acUifel  Aaom Al S Dw&-mmLQP
2 Neasumad Apows do Qkﬁrma\mf% Ae
_\aﬂ_c_ar};@\ o Qe AQU{QDDQ\A {Y\MAOAQQKlC&Q sty
MMK& S gl M@Mr,ﬁsmmﬂr A o J&gm_
 Seam Goe DUmMMPr[. f’&mu& Sclaedal? T
_\E:EJ}QEJL&O &Qme cqu. of all avel oy a Je

Describe the managerial skills you have acq
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,

closing the conversation, maintaining niceties and protocols, greetmg, thanking and
appreciating others, ete. )
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Describe how could you could enhance your abilities in group discussions,
leading a

participation in teams, contribution as a team member,

team/activity.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self £ valuation of the Short-Term Inmternship

Student Name & Reg

o

"N Sade. Pl Lo [&J._(_lmmnf[f r)

Term of Internship |

To
Date of Evaluation
Organization Name& A ddress
\m&‘\daﬁ'\ it MIPeTVisor

with Mobile Number

Please rate your per! rmance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

_ax_

2) Written communication 2

4) Interaction with staff 1 2 3 4 <
§) Attitude = i

6) Dependabiliny ' 2 3 4 g
L s (S 3. -
8) Planning and organization 1 2 3 4 g
e ]
10) Creativity 1 2 3 4 s
DNty orwer. T T T T
12) Productiviry 1 2 3 4 s
BiPSgres of learning T IERTT . T ¢

14) Adaptability to organization’s culture policies 1 2 3 4 5
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Evaluation by the Supervisor of the Intern Organisation

Studest Name: & Reysiration No: (g rd\ e &t#ﬁ*‘lb{ Golnaecl 25 éal3)

Term of Internship From To
Date of Evaluation
Organization Name& A\ ddress

Name & Address of the Supervisor
with Mobile Number

B BN DO DN BN BN D B D BN B DR BN BN BN T N R N B D D D B R N RN DR

Please rate the student’s performance in the following areas:
Please note that sour v aluation shall be done independent of the Student’s self-evaluation

Rating Scale: I is lowest and £ is highest rank

OBl 2ios R vovtcses e i o L))
g
2) Written communication 1 2 3 m -

4) Interaction with staff 1 2 3 4 @

14) Adaptability to organization’s culture policies i 2 1 4 @

‘k'gﬁfﬁ* ‘ﬁl.m Vg Ny

Signature of the Supervisor
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success,

To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation,

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technucal Skills acquired
Managenal Skills acquired
Improvement of Communication Skalls
Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)

Semamama~r~A~r~,AAAARAANARRAArCCPrORNECRPESa
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: st - st Tid 4 AV N

Programme of Study:  gavcampaeat  aetmead]

Year of Study:

™ wan

Group:  poAct v
Register No/HL T, No: Riadootas s

Name ot the College: couvveniry a1 D g v totte e Caorat) SRUCAKD LAM

University: . 10 0 A DA DR K Y

SINo Lealuation Criterion Maximum Marks
: _ Marks | Awarded
a PROJECT LOG 20 | &
|2 IMPLEMENTATION 0 | 28
3| REPORT %5 | 95
1. PRESENTATION 25 24
GRANDTOTAL . w | as
—~ = g
Date: Signature of the Faculty Guide
Certified by
£—
Date: Sigﬂilll}lé omlead of the Department/Principal
Seal:

IPage No:
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