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Instructions to Students

Please read the detalled Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term intermship either physically or virtually. '

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
Must make your own arrangements of transportation to reach the
Organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

S. You are expected to learn about the organization, policies, procedures, and
Processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.
8. If your College has a prescribed dress as uniform, wear the uniform daily, as
¥You attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

* Data and Information you are expected to collect about the organization
and/or industry.

* Job Skills you are €xpected to acquire,
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BRIEF DESCRIPTION OF THE DAILY

LEARNING OUTCOME
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FOURTH WEEK

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME

Person
In-charge

Signature
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
nteractions, facilities available and maintenance, clarity of job roles, pra:oc?ls,
procedures, processes, discipline, time management, harmonious relationships,
Socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands lpi’ﬂ
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' Describe the managerial skills you have acquired (in terms ¢ of planning, leadership,

Q team work, behaviour, workmanship, productive use of time, weekly improvement 1t
competencies, goal setting, decision making, performance g_mawf“'_ it AL A 1 R

: \ Theaw osw albo torw ,*nmm’w&__i%,

s 2 ameiaed jﬂvao Héo. Ir#ao@/v? ; |

>

> FmﬁbM

v o wmenatl AD & /’W ) o, P[@ﬂﬁi—4

labod pdidibing ot SRA o fi |

' adid a0 o oo  hos oo weok.

)

—ge) Eux  usork Place.  cullise ~ boot  Ploducthve

M Zr-
| wEi hoyve  kePF /D/L’é fost %5&00/}’04

o diecuss aroul

QY « QL)
) 0
Al / oniCf1 - QS
L)
) )
VL ,_.A..,_’”l l 1'11[" O = ool T, [ l!, Ly - (L




Describe how you could improve your communication skills (in terms of
on, written communication, conversational abilities,

derstanding others,

mprovement i oral communicati
onfi : '
< idence levels while communicating, anxiety management, un

getting understood by others, extempore speech, ability to articulate the key points,

“I s 1 2! o s 2 : i
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)

= ﬁ\nﬁ }mf_ﬂﬂ:rﬁm\/tﬂ_
Jﬁﬁ-Jﬂf@lﬁﬁp_ﬂz_ T vppe, PG Elehoodi
L AR wp M_&Qm_faiﬁdﬁlﬁd CD’.#’) oarn Ol et s

|
- eh A ' M%) Yo il ). ' a7 1511
)

240 Ky wved  CUMA
Ol 0 o
MHTICS manicalion ab wp. ool amolgrica TV

ia:mf: Af- L{%d_daw_ﬁ.ﬁ_m&j—‘fﬂﬁ Fe.nee. ) bﬂf 1o
’ as e,

’ eﬂq@q’) .
o0 aleo  core o go‘mn‘t} urdmg’rgod lo\(j

Hpots,  we Smpuoed BUR D)?eﬂb Qk!up) ko)
 Buepsied fevel to  exforpile Jovel . we e doxelopd
koo oL ofddent 1o an Pt . o have aleo

dovelefed bewy toathy Skido 9

\ado  ttudentt Hellest




o - L & 3 . -

Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a

team /activity. i

Teary ok fo ot Qﬁdl&&_ﬂbﬁtﬁﬁﬂgﬂ;ﬁdbii

5 —.LO_JyLu_DQ(_B._M "
e, He folewp olr MPPS 'PQ_QJKM
Qb o foum do (ohance. ol ImProvesust wo

Mﬁﬁdmf
f‘n{d‘{ a® az@mﬁwé No ﬁnﬂ?ﬁ/[@@f wf//z

%u M fook B ol Swe b
_wm%hve Feam.
" T Jud Fo fer

C\e afjt wilk 610, o/r L 0
b tonk” loudosiBhBD" . have Apecuered whh
ofho ooyt eosk | Petbosarnon.:

CO—0

Py fo ?nf(’m,_r_ﬁ@gﬁ_ofﬁ_ﬂltw%ﬂi—‘@
_&b_,_ﬂi Un?{r}t P eumty arthvily T} gave. me.
s ﬂ{_gm@@fge_mﬂf_w




e T T PPV YVFYTOEVTeEr

De
scribe the technological developments you have observed and relevant to the

sub
ject area of training (focus on digital technologies relevant to your Jjob role)
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Student Self Evaluation of the Short- Term Internship
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Date of Evaluation
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Ase rate your o in th w Arcas:

Rating Scale Letter grade of CGPA calculation to be provided
’

Written communication
’
4) Interaction with staff
d
6) Dependability
—

Planning and organization
—
10) Creativity
—

12) Productivity

14) Adaptability to organization’s culture/policies
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Evaluation by the Supervisor of the Intern Organisation

Stadent Nume: & Registration No: 1\ Yam?ni (2193 00 12C082)
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| Date of F valuation

Organization Name& Address
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Please rate the student’s performance in the following areas:

Please note that vour evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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2) Written communication
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4) Interaction with stafl
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8) Planning and organization @
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10) Creativity
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12) Productivity
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14) Adaptability to organization’s culture/policies
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al pvaluation for Short Term internship

Intern
(On-nilerIrtual)

Objectives:

e To integrate theory and practice.

{its function
ecessary

towards the future.

preciate work anc

e To leamn toap
for job success.

ork habits and attitudes n
er critical skills In the

. 1o d(‘\'("iup W
c.‘rpcrﬁnnai and oth

evelop communication, int

et To d
future job.
d for the world of work.

e Toacquire additional skills require

Assessment Model:
e There shall only be interna

The Faculty Guide assigne
students and for the comprehe

students.

e The assessment
e The number of credits assigned 1S 4.
grades and grade points to include finally

e The weightings shall be:
25 marks

| evaluation.

d is in-charge
nsive and

of the learning activities of the

continuous assessment of the

is to be conducted

- Internship Evaluation
o Oral Presentation
o Activity Log 15 the record of the day-to-day . ities. The Activity Log is
. dividual basis, thus allowing for individual members withi
to be assessed this way. The assessment will take into consideration

the individual student’s inV
While evaluating the s

shall be

L
considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual
student.
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log:
« The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description
Work Environment.

a. Description of the
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




