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L. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually. o

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements of transportation to reach the

organization.
4. You should maintain punctuality in attending the internship. Daily

. J o
Instructions to Students ..,*

Please read the detailed Guidelines on Internship hosted on the “m ofﬂ Y

State Council of Higher Education https://apsche.ap.gov.in iy

attendance is compulsory.

You are expected to learn about the organization, policies, procedures, and

ocesses by interacting with the persons working in the organization and by

asulting the supervisor attached to the interns.

/hile you are attending the internship, follow the rules and regulations of the

n organization.

e in the intern organization, always wear your College Identity Card.

College has a prescribed dress as uniform, wear the uniform daily, as

‘attend to your assigned duties.

“will be assigned with a Faculty Guide from your College. He/She will be
tsApp group with your fellow interns. Post your daily activity

y difficulty you encounter during the internship.

‘more learning objectives in consultation with your Faculty

ing thoughts and ideas effectively
nunication, and utilizing listening
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progress with work assignments.
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you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.
15. At the end of internship you shall be evaluated by your Supervisor of the intern
organization.
16. There shall also be evaluation at the end of the internship by the Faculty Guide
)t meddle with the instruments/equipment you work with.
that you do not cause any disturbance to the regular activities of the

rn organization.
1 but not too intimate with the employees of the intern organization

ir fellow interns.
Id understand that during internship programme, you are the
or of your College, and your behavior during the internship

12. Be aware of the communication culture in your work environment. Follow up B -
and communicate regularly with your supervisor to provide updates on your

13. Never be hesitant to ask questions to make sure you fully understand whﬁ' .
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An Internship Report
On
(Title of the Internship)

sme of the Faculty Guide: )Y, DILLESWARARRO SANAPALR
fthe Internship: From 13109810, 2000923

udent: \YSYNRASD. SANTHL
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Student’s Declaration

l..".‘:.a'ndﬂ.:,a student of ﬁ!ﬁﬂﬁ?‘fogram, Reg. No. J.I‘?ZOOWG“%f the
Department of.B:h, ooVt PEQYEC College do hereby declare that I have
completed the mandatory internship froml&ﬁsjﬁto &0],01 Iﬂain
(NEEG of the intern organization) under the Faculty Guideship

e, » (Name of the Faculty Guide), Department of......... Bl\ ........ A
_ M Cole3t Inen) (Name of the College)

V! Santh)

(Signature and Date)
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Certificate from Intern Organization

'Thil. | is to certify that VY5YHﬂHJU .'.SQU.’f.h'.(Namc of the intern) Reg.
| N&lmﬁw% ot mcd%ame of the College) underwent internship
- in MCE . SChool Hudco *° &Iame of the Intern Organization) from..................

all performance of the intern during his/her internship is found to be
Besrnsssosene .(Saﬁsfactory/ Not Satisfactory].

o
il

B -WWEpaz

Authorized Signatory with Date and
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The internship report shall have only a one-page execu
five or more Leamlng Objectives and Outcomes achiet
‘sector of busmess and intern organization and summary of all tne acltViies <

the intern during the period.

Lcayning obicits
?I o) Ahe Kebson all sipents
}ca(,h e fesson d how Jp w1 Marhd
glish dH book oF exflain alb s10lEH3

LeaJ wadan b 1o exthun 18 ad how

ol with swkits jo X/l 0K



e o’

- u-muam e gnd  veshond:
lo FILLOK Thy 2bssons  Aiscllné ong

SWills.
&k

a‘ ’,\JI- B is

| )
. i . ":"‘..r:l{ 3

i .



T RO TR RS IR

,{ SRS § IV mhmwm .
wmu I

] R
. : ':'.-". S a3 lLI:_" _‘
AT R T
- A. Introduction of the Organization . e
B. Vision, Mission and Values of the Organization | Gk
G. m of the Organization, in relation with the intern role
D. Organizational Structure -
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market reach
and market value.
G. Fuma'e Plans of the Organization.
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l- DAYS ! ACTIVITY

- BRIEF DESCRIPTION OF THE DAILY
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WEEKLY REPORT

Objective of the Activity Done:

[ Detailed Report:
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BRIEF DESCRIPTION OF THE DAILY
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Detailed Report:
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ACTIVITY

BRIEF DESCRIPTION OF THE DAILY

LEARNING OUTCOME
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[ Objective of the Activity Done:

l Detailed Report:
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ACTIVITY LOG mmmm

ACTIVITY

DAY !
/ / BRIEF DESCRIPTION OF THE DAILY | VEARNING OUTCOME |
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Ebjact!u of the Activity Done:

Lmuﬂed Report:




BRIEF DESCRIPTION OF THE DAILY
& In-charge

IVITY
DATE N

DAY / LEARNING OUTCOME | Person
Signature
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WEEK - 5 (From Dt......ccceeenes £0 Dtuceccrennnaanend)

Objective of the Activity Done: T TN SR ?r'T

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles, P’Dm
procedures, processes, discipline, time management, harmonious relationships,
socialization, mutual support and teamwork, motivation, space and ventilation, ete.)
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Q\ Describe how you could improve your communication skills (in terms of

m improvement in oral communication, written communication, conversational abilities,

r'f\ confidence levels while communicating, anxiety management, understanding others,
| getting understood by others, externpore speech, ability to articulate the key points,

:]ﬁ\\ closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe how could you could enhance your abilities in group discussions,
participation in teams, contribution as a team member, leading a
team/activity.
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Describe how could you could enhance your abilities in group discussions,

Participation in teams, contribution as a team member, leading a
team/activity,
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\ Describe the technological developments you have observed and relevant to the
\ subject area of training (focus on digital technologies relevant to your job role)
»
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Student Name: & Registration No- \JYSYARAJY SATHL

Term of Internship: From To
Date of Evaluation:

N_ame&Addressnrtheswavisa
with Mobile Number-

; a‘m“-hu- 1 2 3 4 s

w [mgradeofCGPAuhhﬁnubem
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S
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Name & Adiress of the Supery : -
. Supervisor mM ,
With Mohile Nuinibet H "y [(:t \a Q| .

Hudce r._(u_l‘:: SK 2
Please tate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation
Rating Scale: 1 ix lowest and 8 is highest rank

2} Written communication 1 2 3 4 :? ;
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M.C.E.
Signa C.E. SCHOOL

SRIKAKULAM (URBAN)






EVALUATION




Internal Evaluation for Short Term Internship

E

Q (On-site/Virtual)
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 To integrate theory and practice.
e To learn to appreciate work and its function towards the future,
e To develop work habits and attitudes necessary for job success.
e To develop communication, interpersonal and other critical skills in the
future job.
e To acquire additional skills required for the world of work.

Assessment Model:
e There shall only be internal evaluation.

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

* The assessment is to be conducted for 100 marks.

- e The number of credits assigned is 4. Later the marks shall be converted into
e - grades and grade points to include finally in the SGPA and CGPA.
 weightings shall be:
© Activity Log 25 marks
o Internship Evaluation 50marks
) Oral Presentation 25 marks
y Log is the record of the day-to-day activities. The Activity Log is
2d on an individual basis, thus allowing for individual members within
to be assessed this way. The assessment will take into consideration

idual student’s involvement in the assigned work.

> evaluating the student's Activity Log, the following shall be

ual student’s effort and commitment.
ality and quality of the work produced by the individual

ation and co-operation with the work assigned.
shall include the following components and based
mes Description

ronme;










Name Of the Student: VYA EATUL - SARFTEY)
Programme of Study: deulﬂwm-' Uffaﬂmu-\}

Year of Study: s Yean
Group: B.A (T £op)

Register No/H.T. No: 2123001355045
Name of the College: Gweonww Cu.tup- Cmapeet) L34 l’.nt_q_ul.a.u-‘l

.-'_”F\\ University: pg, p.p. An@EocAr OV ERsTY

m INTERNAL ASSESSMENT STATEMENT

| SLNo I Evaluation Criterion Maximum Marks 4_‘
! Marks Awarded
|1 | PROJECT LOG 20 1%

[2 | IMPLEMENTATION 30 - A

B- REPORT 25 24

L4 PRESENTATION 25 24

[ GRANDTOTAL 100 q 4

Sigz?ahue ot the Faculty Guide '

Certified by

Signatu the Head of the Department/Principal



(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 522 503

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

www.apsche.ap.gov.in




