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5. You zre expecied to lezm zbout the orgzmizstion, pobces, proc=dures, 2ad

crorssyes by interacting with the persons workcng m the orgemization and by

conpuiiting the supssvisor ztiached 1o the InteTns.

While you zre ztitending the internship, follow the rules and regulations of the

intern OrgaTZENon.

7. Wkile in the intern orgznizzation, 2IWZys WezT your College Identity Card.

H your Coﬁ:gehasaprmﬂmddrmzsmzﬁmmﬂxunﬁmdaﬂy,as

you zitend to your zssigned dutics.

S You will be zesigned with a Faculty Guide from your College. He/She will be
exezting 2 WhaztsApp group with your fellow interns. Post your daily actvity
dome znd for any difficulty you encounter during the internship.

10. Idemntify five or more lezmning objectives in consultation with your Faculty
Guide These leaming objectives can address:

e Dztz znd Information you are expected to collect zbout the organization
znd for industry.

e Job Skills you are expected to acquire.

e Development of professional competendcies that lead to future career success.

11. Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
eiills.




12. - \
Be aware of the communication culiure in your work envivonment Fallow uwp

and communicate regutardy with your supenvizor (o provide updates on yon
pProgress with work assignments,

13, Never be hesitant to ask questions o make surve you fully understand what
you need to do vour work and to contribute to the organtzation,

14, Be regular in fllling up your Program Book, It shall be filled up in your
own handwriting. Add additional sheets wherever nocoRaAry.

1S, At the end of internship you shall be evaluated by yout Supervisor of the intern
organtzation.

16. There shall also be evaluation at the end of the internship by the
and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18, Ensure that you do not cause any disturbance to the regular activ

Faculty Guide

ities of the

Intern orgamzation.
19. Be cordial but not too intimate with the employees of the intern organization

and yvour fellow interns.
20.You should understand that during internship programme,
vour College, and your behavior during  the internship

you are the

ambassador of
programme is of utmost importance.
21.If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

initiated.
22_ Do not forget to keep up your family pride and prestige of your College.



Student’s Declaration

-----
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(Name )of the intern organization) under the Faculty Guid:eShip

of,\{m_ﬂ@ﬂg? (Name of the Faculty Guide), Department of-.S«CD.Y'.LDYD.\(@‘--.
Gail Pegrec @ 4‘/"1/"’(“"}) (Name of the College)

..............................

G Sartep

(Signature and Date)

Endorsements

Faculty Guide h N \\}9/

Head of the Department C)\_‘)L()/

Principal
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Certificate from Intern Organization

This is to certify that é-“ﬂ"&?,m/r/ (Name of the intern) Reg.
Nagf;m;ag.g” of @dy;_ﬂi/{fcct'_j;&ﬁzl\‘lfa?ﬁ)e of the College) underwent in ernship
in k;,@g&ﬁ(/w (Name of the Intern Organization) from\-i..[-OJ.[.LP,LJ
to 39[‘”2013

The overall performance of the intern during his/her internship 1s found to be

=
wodd f (Satisfactory/Not Satisfactory).
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Authorized Sig:m/mg with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

T‘h(‘ : . .
¢ Mtership report shall have only a one-page executive summary. It shall include
e . . . i % .
five or more Learning Objectives and Outcomes achieved, a brief description of the
“Ctor of business and intern organization and summary of all the activities done by

the
ok (el 5

intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
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Performance of the Organization in terms of turnover, profits, market rcach
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission and Values of the Organization
C. Policy of the Organization, in relation with the intern role
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CHAPTER 5: OUTCOMES DESCRIPTION

terms of people
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Dl‘_‘.prlbo how you could improve your communication skilln (in ferma orf
IMProvement in oral communication, written communication, conversations! ubilitics,
“Sfidence levels while communicating, anxiely management, undersitanding others,
Getting understood by others, extempore speech, abiity to articulate the key points,

Closing the conversation, maintaining niceties and protocols, greeting, thanking and
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Student Self Evaluation of the Short-Term Internship

[S\

Term of Internship: From| i{o‘?’l o @ 30/ j 4023
Date

e of Evaluation: /‘&/ 27 /( :MI O/ﬂ
?

o
Of&'.mlizmion Name& Address: &CA L

L[ a/ el
Name & Address of the Supervisor /»‘Kc\ AMC%'# Rer 0 K

With Mobile Number-

tdent Name: & Renistraiion No: 6‘65'9 » _@,,—,écﬁ Ecy’x'&)m/mo Ne— 2 \2-2 090|073 [

Please rate your performance in the following areas:

Rating Seale: Letter grade of CGPA calculation to be provided
1) Oral communication ' s e el 2 a4
2) Written communication 1 2 3 4
3) Initiative ; _ £ | 2 R G A
4) Interaction with staff 1 2 3 4
5) Aditude SRR AR T 2 g
6) Dependability 1 2 3 4
7) Ability to learn : 20 : R SN R e 2 3
8) Planning and organization 1 2 3 4
9) Professionalism Fhey _ i () 3 B
10) Creativity 1 2 3 4
T IORali T wark R N— RS 1 3 3 3
12) Productivity 1 2 3 4
13) Progress of learning i 3 3 i
14) Adaptability to organization’s culture/policics 1 2 3 4
15):OVERALL PERFORMANCE 7 L m e G )

G- Sareleep

Signature of the Student



Evalaation by the Supervizor of the Intern Organization

——

= ~ b . 2 b > gt phin S p o =
t Nengiem Npens & Qnpsaacen N L .7":_E'.‘ ok _\\.efb.tﬁ.'*f ,( 3. f} / e L 'A‘me |(3';‘-¢'
7 . !
g = . D — p——— 3 I
ST off Bmaee s Eroes :'-'_'-..‘ O j. f:.\ R to ‘_\n\' ‘f ‘l { lo = S

&z o Exallzetum _ bfnt
. . o S )77 Kk LA
. T 8

= . SV 34
UrEmmmmon NIsmok AT p¥: L A0R

;' k" .
L B I} ) . I it D
Name & addos of e Sgporvee . G708 > @RS =
wth Micdic Ngmihar ¢ '

K | [ ola

‘.

Plerse race the stpdeats performance in the following areas:
Phease mote that veur cvadzstioa shall be done indepeadent of the Student’s self-evaluation

Ratiny Scale: 1 is lowest and 3 is highest rank
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2) WiTitten commenication 1
3) Imitiative ot g L 2

4) Iptersction with staff 1
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6) Dependability 1
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8) Planning and organization 1

| &

10) Creativity 1 2
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12) Productivity

13) Progress'af learning oy 00 2 o e e e e Ty e e I

14) Adaptability to organization’s culture/policies 1 2 3
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Signature of th¢Supervisor
Panchayat Sccretary
THADIPAI
Secthamapeta Mandalam
Parvatlupuram Manyam Dist.







