Program Book Short Term Internship

\PSTATE COL \(II(JIIII( Illlxll)l( A\ TTON

't ANDEHK \i;funxn,




Program Book
for
Short-Term Internship

Name of the Student: T2 NT D%L? \(UM'A‘T'L
Name of the College: Glnv@qmjt—.@— ij‘,u_ (‘ﬂlg& M.ep) DTN kj@]‘wl

Registration Number: %\ 3 00 | A i e s T

Period of Internship: From: IS}E}QOB To: ‘1—67 C? ’)DLL

Name & Address of the Intern Organization FU‘\LH-OI\ o L’rf " o (’m’:ﬁ
Sostiudlsyor: 49 @s\w@@&y

S?Q\t&k% -



Please read the de
State Council of High

1. It is mandatory

. Every student should identily the

. Report to the intern organization as

Instructions to Students

tailed Guidelines on Internship hosted on the wehsite of AP
ation https:// apschc.up.gov.in

er Educ

s to complete 2 months (180 hours) of short-

for all the student
r virtually.

organization for internship in consu
principal.

term internship either physically o
[tation
horized person nominated by the

with the College Principal/the aut
per the schedule given by the College. You
must make your own arrangements of transportation to reach the

organization.
Vou should maintain punctuality in attending the internship. Daily
attendance is compulsory.

You are expected to learn about the or
processes by interacting with the persons working in the organization and by

ganization, policies, procedures, and

consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

8. i
If your College has a prescribed dress as uniform, wear the uniform daily, as

10.

you attend to your assigned duties.
You will i i i
be assigned with a Faculty Guide from your College. He/She will be

g a. hatSApp gr p y i . y i y ivi

Guide. These learning objectives can address:

* Data and Infor 1
mation you are expected to collect about the
organization

and /or industry.

. :
Job Skills you are expected to acquire



12.

13.

14.

19.

20.

21.

22.

Be aware of the communication culture in your work ¢nvironment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
‘ ' - t
Never be hesitant to ask questions to make sure you fully understand wha

vou need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.
At the end of internship you shall be evaluated by your Supervisor of the intern

organization.
There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.

. Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I,‘I:‘B}lgp.kuma&,a student of ....... Program, Reg. No.’llLZ-:?P.\ .........
e do hereby declare that 1 have
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Certificate from Intern Organization

This is to certify that be}ﬂuﬂcumﬁ'ﬁ’- (Name of the intern) Reg.

No.z.}r2.60|P3&0220f G:tuwzls\.%pg}u.wame of the College) underwent internship

K leflotn St (Name of the Intern Organization) from. \8 }R ; RE-US)

................................

£ o
The overall performance of the intern during his/her internship is found to be

%’&fiﬁﬁ-ﬂﬁ (Satisfacéry/ Not Satisfactory).
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CHAPTER 2: OVERVIEW OF THE ORGAN IZATION

Suggestive contents
A. Introduction of the Organization
alues of the Organization

Vision, Mission and V
¢ intern role

Policy of the Organization, in relation with th

Organizmtjonal Structure
ponsibilities of the emp

e intern is placed.

loyees in which th
profits, market reach

Roles and res

performance of the Organization in terms of turnover,
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and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/ Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,

equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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WEEKLY REPORT

WEEK - 2 (From DUocsesrensensnnss to Dticieees vennneses )
e
Objective of the Actlvity Done:
Dotnllo(l Ropurt o { ) -
= Dol CMQL}_@._DQ asnoa) (Coatayes )__,;93_/
I——
L *i_d.ml L,‘({Jms#lai)k_q__ts‘)
: \) < 0y naF
N\ s T E 1B ol {0l E;) Pias
- =5 1 A) ]

1\- quww-f e .

r \
7 r —

;&#D1..Qxa l;rHTr{LLCermsu 4o t“ﬂ;, Q‘/ 33:{3/(29\ (‘Q;DQMA
=0 £9.0c \}p—,&won,rﬂ"a"))

o
e T DY o )Y OL
—J | {

o NS R . ("Lu.ll‘u ﬁl-M—A_
o ] — Y l

e (oAD
-3 )

UAMRVINCE A envg o e )

S\ 8P . A DousAdA

(Do v MDY

Ea—

&

ng podval) Moudl Rodoons o Coye. ot
Yo :]Q +a a_PM?Q%f Sl 1_/)/0&9\1&):1

2 0




ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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[ Objective of the Activity Done:

j Detailed Report:
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Dt.....cooeeuanees L {1 0 | RS )

Objective of the Activity Done:

Detailed Report:
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CHAPTEK D: UU 1 LCUINID MEDUIME L s

Describe the work environment you have experienced (in terms of people

interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, time management, harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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. —
ired (in terms of the jo
technical skills you have acqu
Describe the real time

related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Deseribe how you could improve your communication WS (g5 menmsrigy

' ment in oral communication, written communication, conversational abilities,
improveme

onfidence levels while communicating, anxiety management, understanding others,
( ( o b

getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a

team/activity.
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student Self Evaluation of the Shorr-Term Internship

Student Name: & Registration No: Y €1 DQ}_,_._?LU! M-pﬁl_e_\ bl \016 o2V )

Term of Internship: From[#ﬂ}ﬁ’rﬂ ‘}9/ ‘f/ oLy
Date of Evaluation:
Sef0 Lo L&\( o fellnpond™9

Organization Name& Address: l'r[-lq o @09‘4

Name & Address of the Supervisor
with Mobile Number:

Please rate vour performance in the following areas

Rating Scale:

Letter grade of CGPA calculation to be provided

14) Adaptability to organization’s culture/policies

15) OVERALI PERFORMANGE

Ty,
Signatur® of the Student



Evaluation by TRE Sup~= ===~

Student Name: & Registration NO: 2\ 00 {D 16D 1L

Term of Internship: ~ From ,?/5)2,05 TO}&% f/),gy

Date of Evaluation:
Organization Name& Address: %4q%w6,é M«é& QA

Name & Address of the Supervisor F\}@ .% (,——quﬁ L0 coaWl 0599\\[0\“1 ,\@9
with Mobile Number:

Please rate the student’s performance in the following areas:

ation shall be done independent of the Student’s self-evaluation

Please note that your evalu
1 is lowest and 5 is highest rank

Rating Scale:

1)” Oral communication

2) Written communication
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Grama Sachivalayam, KALAPAR TH?
- Purja Mandalam






