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Name of the Student: [ ¢ 580 lhl]aV:
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Registration Number
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Plonne rend the detalled Guldellnes on Interns
State Councll of Higher 12

0.

Instructions te Btudants

hip hosted on the website of AP
duovution https://npsche.ap.gov.in

Iin mandatory for all the students to o omplete 2 months (180 hours) of short-

tevm internship either physically or virtunlly
very stadent should identify the organization for internship in consultation

with the College Principal /the authorized person nominaterd by the Principal.

Report to the intern organization as per the nchedule given by the College. You

of transportation to reach the

munt  make  your own  arrangements

arpganization,

You should maintain  punctuality internship. Daily

in attending the

attendance is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

10.

L.

you attend to your assigned duties.
He/She will be

You will be assigned with a Faculty Guide from your College.
Post your daily activity

creating a WhatsApp group with your fellow interns.
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization

and/or industry.

Job Skills you are expected to acquire.

e
Development of professional competencies that lead to future career success.

L ]
Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.
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13

14.

18.

19.

There shall also be evaluation at the end ol

“You should underst

. Do not forget to kee

Be aware of the communicntion culture in your work environment. Fallow up

and communicate regularly with vour supervisor to provide updotes on your
progress with work assipnments.

Never be hesitant to ask questions (o make sure you fully understand what
vou need to do vour work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up In your

own handwriting. Add andditional sheets wherever necessary.
At the end of internship you shall be evaluated by your Supervisor of the intern

organizaton,
the internship by the Faculty Guide

and the Principal.

Do not meddle with the instruments/equipment you w
y disturbance to the regular activities of the

ork with.

Ensure that you do not cause an

intern organization.
mate with the employees of the intern organization

Be cordial but not too int

and vour fellow interns.
and that during internship programme, YO

and your behavior during the internship

u are the

ambassador of your College,

programme is of utmost importance.
If yvou are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

initiated.
p up your family pride and prestige of your College.



An Internship Report
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Student’s Declaration

1.!5..5.4‘?.'.??.1.%‘.’,-'5. student of ....... Program, Reg. No. QIFIIOIAT  the
Department of. 130, H-'E,,P ...... College do hereby declare that I have
completed the mandatory internship from........ ' o SRR IN cisevisinsevenene

(Name of the intern organization) under the Faculty Guideship

") N . ., (Name of the Faculty Guide), Department Of ..o

(Name of the College)

------------------------------------

K. S Py,

(Signature and Date)

Endorsements
Faculty Guide \@H\) DKB/

Head of the Department o

Principal




Certificate from Intern Organization

o’j .

This 1s to certify that "{55'"3-”0-'\" ....... (Name of the intern) Reg.
§ -

No?IQQOOJo?:EdBf Qay 1 COdY w‘[{lame of the College) underwent internship

------------------------

11 evnreesennasenensnsesennannanns (Name of the Intern Organization) from.1@}.¢k2.....

The overall performance of the intern during his/her internship is found to be

_ngfw.éac }5’:;* (Satisfactory/Not Satisfactory).

Authoriied S;gjnatorjf with Date and Seal

village Revenue Officer
Ragolu Village
Srikakulam (R) Mandal



CHAPTER 1 EXECUTIVE SUMMANY
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i CHAPTER 2: OVERVIEW OF THE ORGANIZATION
y Suppeestive contents

) A. Introduction of the Organization

' B. Vision, Mission and Values of the Organization

:. Policy of the Organization, in relation with the intern role

C

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.
F

. Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK - 1 (From Dt

................ to Dt.................l
“Objective of the Activity Done:

"Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME Parseti
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WEEKLY REPORT
WEEK - 2 (From Dt................ to Dt..... )
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"Detailed Report:
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WEEKLY REPORT

“Objective of the Activity Done:

"Detailed Report:
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ACTIVITY LOG FOR THE FOURTH WEEK
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' CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people

(nteractions, facilities available and rmaintenance, clarity of job roles protocols
’ »

procedures, processes, discipline, time management, harmonious relationships
»

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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be
Describe the real time technical skills you have acquired (in terms of the job
related skills and hands on experience)
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pescribe the managerial skills you have acqulred (in terms of planning, leadershp,
team work, behaviour, workmanship, productive use of time, weekly improvement in
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confidence levels while communiras IS
3 umca.mg, GFLLLE.y managemen:_ undersrandmg others.

getting understood t} ; : _
getang by others, €xiempore speech, ability to articulate the key points,
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- be Bow could you could enhance your abilities in group discussions,
perTicipatiza inm teams, contribution as a team member, leading a
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Describ techunologioal developments YOu have abimerved anid tolovant to (e
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Student Self Evaluation of the Short-Term Internship

r::}:nl Name: & Registration No a1y -}ll S0 ’R—, mv," QQQ(;OPO}GG?S—
term of Intemnship: From \Rli‘\['l!l‘u 30'“ ,“ﬂ %

Dare of Exaluation: 7, , lo l MWL\
Organization Name& Address: Qc\%\u mr\é Q\L))\\‘ ¢ %\}G‘? ‘“e_\m

Name & Address of the Supervisor  }< - \upﬂ
with Maobile Number: %‘DG\ - “q -\60
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Please rate your performance in the following nreas:
Rating Scale: Letter grade of CGPA calculation to be provided
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2) Written communication

3)  Initiati
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4) Interaction with stafT 1 2 3 4 5
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6) Dependability
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Evaluation by the Supervisor of the Intern Orgunisation
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stdent Name & Registiation No 1€y, ng 210V, NL0I2 00025

pate of By aluation % ‘ ,h\?ﬁ) N

Onganization Name® Addiess: Ra el ad RaNoM nayacss fela

same & Address ol the Supery o ‘-.* 2. e Ny
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Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done Independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 8 i highest rank
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) Written communication 1 2 3 4 5
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4)  Interaction with stall 1 2 3 4 5
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8) Planning and organization 1 2 3 4 5
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10) Creativity
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12) Productivity

13) Progress of learning U
14) Adaptability to organization’s culture/policies

15) OVERALL PERFORMANCE |

Slgnntui'e f the Supervisor
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