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Plcase read tho detalled Guldelines on Internship hosted on th

Instructions to Btudents
c wehﬂilﬂ ofh?

State Council of Higher Education g}_tpg:jjnp.¢hc,gg:gav.ln

. Report to the intern organization as per the schedule giv

= ﬁh(}l‘f—
It is mandatory for all the students to complete 2 months (180 hours) of

term internship either physically or virtually.
ternship 10 consultation

nated by the Principel
en by the Collcge. YoU
to reach the

Every student should identify the organization for in
with the College Principal/the authorized person nomi
must make your own arrangemcnts of transportation
organizaton.

You should maintain punctuality in attending the internship- Daily
attendance is compulsory.

You are expected to learn about the organization, policics, P

processes by interacting with the persons working in the organization an

rocedures, and

d by

consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

intern organization.

7 While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribe

10.

11.

d dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily acuvity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

s Data and Information you are expected to collect about the organization
and/or industry.

« Job Skills you are expected to acquire.

e Decvelopment of professional competencies that lead to future carcer SUCCeESS.

Practice professional communication skills with tcam members, co-interns and

your supervisor. This includes cxpressing thoughts and ideas eflecuvely

through oral, written, and non-verbal communication, and utilizing hstening

skills.



15,

16.

V.
18.

19.

20

22.

Froliomn up

Be aware of the communication culture in your work environment
and communicate regrularly with your sUpervisor 10 r,rrj'a’;r}f? updales o1 youar
progress with work assignments

Never be hesitant to ask questions (o make sure you fully understand wha
you need to do your work and to contnibute to the organization

Be regular in filing up your Program Book. It shall be filled
own handwriting. Add additional sheets wherever necessary-

At the end of internship you shall be evaluated by your Supervisor of

upmyw

the intern

organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activiies of the
intern organization.

Be cordial but not too intimate with the employees of the intermn organization

and your fellow interns.

.You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

. If you are involved in any discipline related issues, you will be withdrawn from

the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.



An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of ..----=-

Name of the College: [,qg’dq nLpre @399696 Q{\Q‘f\)
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Year of Study:  9p)}~ 201D

Register Number: 9)\21.00\0 36030
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Student's Declaration

l)l 59&&@0'& student of ....... Program, Reg. No. JUJ’JT'} .-“J-Of the
Department of. &8, \\’E? ....... College do hereby declare that I have

.......

completed the mandatory internship fromw.\ih? to 19{1“'—3--'1” R aahs

(Name of the intern organization) under the

of VRt . (Name of the Faculty Guide), Department of...g.m}f-‘-z--s- -----
pVEQNeN) (Name of the College)
63 VRO
(Signature and Dze)
Endorsements

Faculty Guide \c\uW/

Head of the Department C/\JO

Principal
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Certificate from Intern Organization

This is to certify that N2 7.0 ... (Name of the intern) !
No"m‘wﬂ%ﬁjo of 6} DPYC W&ma%nc of the College) underwent intcmslhgzl.pj

------------------------------------------
—
—_—

-----------------

.............................

---------------------

The overall performance of the intern during his/her internship is found to be

-
(Satisfactory/Not Satisfactory).

-------------------

i> et and Seal
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CHAPTER 1! EXECUTIVE SUMMARY
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suppestive contents
A Introducton of the Orpganization
B Viswon, Mission and Valdues of the Orpganization

" Policy of the Organizauon, in relnuon with the intern role

15 red
2 Roles and responsibilities of the employees in which thentern 1% pio

C
D. Organizatdonal Structure
L
| markfl reas h

‘. Performannce of the Organization in terms of turnover, profits,

and muarket valuc,

G. Future Plans of the Organization.
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CHAPTER 3: INTERNBHIP PART

Descrnpnion of the Actitties/ Responmibilities  (in the  Intern (rgarnadon auring

r 4 ~ s ~ & ) F ” o] Ll
termnship, which shall include - detals of working conditions, weekiy waor, schedule,

equiprnent used, and tasks performed. This part could end by reflectng on what Jand
of skills the wnlerm acquired.
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ACTIVITY LOG FOR THE FINST WEEK

| D:Y ! BRIEF DESCRIPTION OF THE DAILY l LEARNING OUTCOME ’:;:;
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Objecuvv of the Acﬂvity Done:

Detailed Report:
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WEEKLY REPORT
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ACTIVITY LOG FOR THE BECOND WEEK

' DAY |

| ;BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME | Person
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WEEKLY REPORT
WEEK - 2 (From Dt.......coocov.s 0 Dteecrvnssnsaocenns )

| Objective of the A:avlty Done:

L

' Detailed Report:
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ACTIVITY LOG FOR THE THIKD WEEK
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' Objective of the Activity Done:

WEEKLY REPORT
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' Detailed Report:

E M “{\l‘Q‘ anl) Y e R U-"“M
| @ ony aadhh \SSHeS ey Y€ In MR G
Aeee WAL IRy B syl Qo Q'rﬂé)rﬁ“?
ety any  OLECgREs - b AW
o\ ety Ry WA e o~ 9 fefE€ ‘i%“__;

PV wean - ]
280 a Qo R4 “HY) \mo\',\\?q Ea91(€; U\Sr_ri_?

M 'y Qo Q:}.‘\(“"\L 2y L \arRn o Geod (\0'{(_“\ |
00N Bql ¢ \%HU(\ R QAIMNRY S N ‘9 e e ?\’- fé‘p_Jl
&) LR R gl senerg-  he QQQY\QA

Shatld. R W Gis§ed . |
me ok on\ng SR Ll X 9
g e o PO AT O - and a letxd \Lht:-—
(390, sl hed & SJUT el - e D\ mory
N @Q\aneﬁ- |
0 (s el an gl {Jatw] hew
I A e STe
_D,bmm&s . ee L pa @ and  eanceprnd, _
B mernd_Abl AW TpI) oot o

.,,J./U colf e 6 WS o€ Sl G TN NOUE

— e




ACTIVITY LOG FOR THE FOURTH WELK

| D:Y | BRIEF DESCRIPTION OF THE DAILy | LEARMING OUTCOME | I:;::L
DATE | ACTIVITY [
| e
L 0g, (ir e gl SR - opm o 7‘9“(0' Ross 1hI< |
I PSS A TR A e
L] sl
8, RN 6C G 07 ondy| DU Aalerin) |
Day- (195 ob TN quan6M | pyy ((edsed s
’ |
Ams B fJold Ao epa omeled 4 |
L I . !
D: fonChey & gt Y g0 caiilie
L0 )R l
WSl SN -SaMNB 6k | ko 59 WHRY o ;
Day - : Y W
WL ™S, |
Pl e vy of | (€ Yo § |
" QoS oF hwe fY |
6\'4 \g\‘* \\.Q |
Sl MM sy of o
Day - |\ |
6 de- |

\\t\lt\lr\"‘\“




WELKLY REPOSCT
WEEK - 4 (From Db..occeeeesrenss 40 DResrcsriiesserses ) L =

| Objective of the Activily Done!
[ e et

Detatled Reporti - T

! ————————

2 —_——— e ——————————

Lo\ M ¢ @ el

p— — —

T Arekl @Y ROGGE - A3

td00 - B Qongheyd . peelele, kT - e Zukel
“%‘9 ALASESN qut*mix'\'\") NN eyt gy oﬂfq

wole o o g0, Wl - Qoncheyd -
~) Sentfdlon . Llodnn\n9)

3 Qed L Qloanime)
N7V o R (VR PR L4 /m&uﬂ
Oy M et aeel Gewhs) gamgm

NS @t siedh SRS oe pe valelle gl <)
TN oega JamUay & Feand ¢ b
he\a.

p—

pengtil Cards  ANIG soul) PRy 79
per 14 Fimat - GPlak AN @gloM) g3+

| rasesmsarnt -

) S

j,(\ Sc{,'n\'i\ﬂ’)- .l\((’ .I\") 5L (’Mf{f/ - _——
A0 o o sethlvaloa A7l ot b
@olln  -Sepie, T M

h\v\ i(\ _ (0""\ (‘__0')} e
) (q_sge CQ"?\ \(ryQ — '5'0%03,(

7) -MOQ-T\BG‘)\\M .Y j.obM_S |
@) R AIN 3 Agoiss |

P



ACTIVITY LOG FOR THE

FIvTi WEEK

)

y | .~ Person
A BRIEF DESCRIPTION OF THE DALY | LEARNING OUTCOME Fpr—
! DATE | MR : Signaturse
TS o S 90Ol emk S A L
'my-i WM s emeS RN | atngd Qi;‘fogﬂ v
1 ’ PP \ {'bfl q)L e SIA™m
| e \19thi J10y  GRTTd -
WO ol g onned RN |
a) ORleMnD |
> W 9edt 3l — 2003 | g sl |
S(.\\Q }"QJ- Bl
R WS- oI VS [BoIlC - pned\ER |
Pv-| pgth fan Chep? Sibieb s SWOIC | o
> | gy fals lond o pd 1S ms\\%‘_s o berdR
ARITTS :
vl e FoH) (9 o9 del 11end)
Day - o«\ﬂ’ AL et Kol S(LQMJ u S\ ) Nb\l\e) NS
N Hod k- \{\‘-‘ C A S qu . Emo_l}g. Qkﬂn{
Day - | 39 YO (el El oA wm_[‘vr{mf] {AUXA] g
s ¥l Lol th sk
| e, 6 pief of b Jig| VOY anteh
| Day - \ O
! : C\»ﬂ% S 0491\]6‘) \QT\ e;at?'(' |




T T W W W W W W W W v -

-

] '&k__ctni;';#o_f the I;:tlvli—y? ‘DBI;‘CT‘
Detalled Report:

e ——

WEEKLY REPORT
WEEK - 8 (From Dt....,.. ey Lo DA crrvervssarrarrs )

,68-‘( (‘1'(”'&}( ""Q R T iad fr}v }"‘" qf_#..

—

e —— —— - —

3 L~
s '\ S Q\\")\},.}\')LQ 51 FeA v 4.5 ,}\\\'4;1 Vi T e

e ————

NN Emy WS ey Mg 9ain. —

e

e

L L NP qsh 'qo"“‘i‘\m'; S
| ¢ A0 m:’:\ac\» Z I\, Saeen ; 5-hl9 j 224 —}f‘T"‘“
| Al AWl ey b ense pos & Jio? |
BRI -

W\ ORPP U S s U g P AR De(lg\gfl \?(O\V

) any AW M_-(\gog‘wﬂ & Yno! -aff o\ 'jﬁ'
wel Ynew o - Plode(F - ond -(rule W !"‘"mgjl

2~ UM< EloUokic © Mnew  uyf QR ten |
s XS AU Q Je)) o A K12, oS |

Y (i

J

ug B A el s R sapd
srt. skl ValldHA ! le kol of9 14  (rq
V6 calr eml®ee \n Al he |

Yo Inere g W) AN L (s Ko\
3) Ho ot Alan 5 NS o D9 SILG kcmc\|
w) go g pefel fandd,
<\ eCed Cora VPN e QU sao umLU/
6) lopxe 39 Heu Corm N Vony AR N |

|

e -
— -
L




——— g ————

e Se—————————————————— B

P“ 918 ofgams e\ o 9Le,  ofal € O E’f_}:j__J

CHAPTER 6: OUTCOMIS DESCRIPTION

Describe the work environment you have experfenced (i fooms Of 77 ’
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Describe the real time technlcal skills you have acquired (7 (erms Of Ve job

related skills and hands on experience)
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Describe how you could Improve your communlcatlo | apdmies
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appreciating others, elc.,)
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Student Self Lvaluation of the Short-Term Internship ]

Student Name & Registration No ‘( Sm Vo WEMA

Term of Internship’ From o ‘WQWEM

Date of Uvaluation.  \F - $-1ot} - Yo- sl I b
0 N0 AU, gpiwﬂ

Organization Name& Address: \l 4 (g‘-\: \)F\o\ﬂ\\ Y1, o

Name & Address of the Supervisor

with Mobile Number: ",1»61-503 1-1)3 \ =

Please rate vour performance In (he following nrens:

Rating Scale: Letter grade of CGPA calculation to be provided
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Evaluation by the Bupervisor of the Intern Organisation

Student Name & Registration Ne \J SOT av oo
Terin of Iatermship From 4N\ el h}H

Date of Lvaluation. (@ - 3~ 1028 . 30 _0\._13.13
Organization Name& Address: L, § @] U(‘xo\m\ﬁ.ﬂ'

Name & Address of the Supervisor

with Maobile Number: A07 S’Og 233 \

o Uit

Please rate the student’s performance In the followlng nreas:

Plcase note thot your evaluation shall be done independent of the Studeat’s scif-evaloation

Ratlog Scale: 11s lowest and 5 Is highest rank
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4) Interaction with stalf 1 2 3 4 5

S Y A L BRI e e iy i d

5) Atutltude

6) Dependablility
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