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Mease

[ Instructions to StudentsJ

read the detailed Guidelines on Internship hosted on the website of AP State

Council of 1 igher Education httpsy/apsch c.ap.gov.in

|~

10.

1T,

12.

It is mandatory (or all the students to complete 2 months (180 hours) of short-
term internship cither physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with vour Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future carcer
success.

Practice professional communication skills wilh tecam members, co-interns,
and your supervisor. This includes expressing thoughts and ideas cffectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and 1o contribute to the orgamzation

14. Be regular in filling up your Program Book It shall be filled up in your own
handwniting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. L
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are ”’f
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College-

<<@>>—
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Student’s Declaration
;, L. chk.@wﬂu

a student of [mbkemns Lilp

Program, Reg. No. 21220010360110f the Department of <= oology Govt

College do hereby declare that I have completed the mandatory internship
from 20— #- 2002 1o 2o-9-202 2 in Lighwies Depantrred(Name of
the intern  organization) under the Faculty Guideship  of
"lﬁ'ﬂk' VousuolvorfName of the Faculty Guide), Department of
Zdotomt) RA (MEP) , Govt. clgree (@llon e om  FELr
(Name of the College)

i_wﬁbﬁf& z1 /10 [ 2023

(Siznature and Datie)
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Official Certification

Thas is to certify that ___/ andla . "l/r"n.l'mﬂm{‘u (Name of
the student) Reg. No. 2422001026047 has completed hig/her Internship in
Eeslenies SELM ) (Name —of  the  Iutern Orgnnization) — on
Shovt “lTerm _'qu-cwmlnﬁ_ﬁ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of Zoology [RA HCP? in the Department  of
Govt . Clg‘j!ffe (rrem) (Nane of the College).

This is accepted for evaluation.

{ngnamn/ WS«JN

(K GANG 9/’«;‘-4{.\&&01

P2 o TORDE

E-ndorse.mmts Fl.;hJL”C'* Dewrle f‘ ol L) wer
/

Sanahulam Dot
Fncnh'y Guide \\._\3“)9/

Hfﬂf ”M' TR .’-"

OcPu R{nﬁ*UL"“‘

Prncipal

EAN

Payie Nor



Certificate from Intern Organization

This is to certify that L. wukmﬁuﬂw (Name of the intern)

Reg. No 212200103603 % of Govl. _clegree FOIIF}OW(Nnme of the

College) underwent internship in Depa-rfmmmt' of _[-Csbunies(Name of the
Intern Organization) from 20— 08-22 to__ZRo-°29-28

The overall performance of the intern during his/ber internship is found to be

=t ‘F‘L"~ h oA (Satisfactory/ Not Satisfactory).
7

|

Authorized 34/ {E@e ared Seal
K. Qh LA R A0

/ EI[;// K
Fis!henc» wvr! rf'{- O ey

i i Sararulam Dist
“""“‘
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
live or more Leamning Objectives and Outcomes oachicved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

mM@moOOm>

(%

. Organizational Structure

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation 10 the intern role

hich the intern is placed.

Roles and responsibilities of the employees in W
profits, market

Performance of the Organization in lerms of turnover,

reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Actioities/Responsibilitics n the Intern Organization dunng [nternslup,
which shall include - details of working condutions, weekly work schedule, equipment used,
and tasks performed. Tiis part could end by reflecting on wha kind of skils the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

—_——
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WEEKLY REPORT

0 WEEK -1 (From Do vvimeens 10 Dliss e cemnaa)
blmw“‘lhcﬁ:ﬂ\'hme [Pre IJo.n-_QCOTL oA PU""d
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ACTIVITY LOG FOR THE

SECOND WEEK

DAy Pexson_lo=
& Brief description of the daily Icarning Outcome 3 7,
Date activity Sy e
1" ¢ e
[ %] “ ‘Ol
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WEEKLY REPORT
WELK -2 (From Dl oo eeee 10 Dl i)

Objective of the Activity Done: cele c(ing et Cloclking of Covrps

Detailed Repart: Cele cking amd gtockivg, O Carps

Seleclom 2— About =20 Cays odter T TAtEal MO

—_
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ACTIVITY LOG FOR THE THIRD WEEK

Day ) Person In-
& Brief dcscrlpl!on of the daily Lcarning Outcome
Date activity
= | B2 1 ' .
T e TN 0T 7Y [ Rugan Loy - PP
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WEEKLY REPORT

WEEK -3 (From Dl.........oween 1O DY sssssmmrsevesia)
Objective of the Activity Done: - brocluctiom @t tafor  Caxrs

Detailed Repart: Cad (o FUs - ) Lo
etla F el l": a La,.-gc . Omd bjap‘\.d L‘\ﬂpn_d, 1ot @ 2
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ACTIVITY LOG FOR'TI

IE FORTH WEEK

Day . In
& Drief description of the daily erean 1
Date activity Learning Outcome Fhargc
Signature
~ -
P - -"_ ~
Sa0tmomwekor 2= Device | Read  Bul Tt o
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WEEKLY REPORT
WEEK -4 (From Dle...ccoreeeie 10 Dles e asmamsms)

Objective of the Activity Done: | abomjjaﬂf

Detailed Repart: Sz ©meter -

Tt 4 a df&iet uwced 4o ameofure The Cellzmnity o7
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ACTIVITY LOG FOR THE FIFTH WEEK

Day Person In-
& Brief description of the daily earning Outcome Charge
Date activity Signam:re
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CHAPTER 5: OUTCOMES DESCRIPTION

n lerms of people inleraclons,
ocols, pmcrdurrs, processs,
~ation, mutual support ard

Describe the work environment you have experlenced (i
facilities avalable and maintenance, clanity of job roles, prot
disapline, time management, harmonious relationsluprs, socualt
leammwork, motiwation, space and venlilation, clc.)
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Describe the real time technical skills you have acquired (n lermis of the pob-
related skulls and hands on caperiencr)

1o berm b‘]&[; :onvz-(il& rvaluble TM gt(_m._c /;fn{’ﬁ"
best  ~tar AConCes  amd  (ensR'

For (&

(-\-"l\d Q_QLM w "LO

S0 Ihewo boem i\-’\h'UCLLLC E‘C(Qn ‘0 -—]f, e ,.c{,.l eSaX

Collese  Commbor  gellly  ae howe Plcwes WY

ta Ceursie  Oweoo

Real e Gtz
A — A

—_—

® C@vﬂmtmiCom@“’\-'
@ COL'@BMoﬁJM

@ TEve ﬁmm\qw

@ ot el —lim¥c D
@ Pok Fermte

(D Adwvrertt  Lime
@ Dok oty
® FCW  leeadtlh
P labowtany  Couepruk”

@ ¢ Cllore-

Page No:



Describe the managcrial skills you have acquired (in lerms of planmng, leader<np,
team work, Ielaviour, workmansinp, produclroe use of tune, werkly improvement in

compelencies, goal setting, dectsion making, performance analysts, clc.
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Eﬁr‘i:’r:ml:“w you could improve your communication skills (i terms of
é moral commumention, wrtlen  communication, conversational  anlities,
confulence leoels while commumcating, anxicty managenent, understanding others, gefting
understood by others, extempore speech, ability to articulote the key ponts, cloving the

‘:‘"‘;’m”w". mamntaming niceties and protocols, greeting, thanking and appreaating others,
cic.,
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:ﬁ:‘“‘" how could you could enhance your abilitles in group discussions, pasticipation
ams, conlribution as a team member, leading a team/activity.
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Describe th
subject Mcaeu:?hrlmngi-ml developments you have observed and relevant to the
raining (focus on digital technologies relevani to your job role)
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Student Self Evaluation of the Short-Term Internsiip

A

Student Name: Lﬁm el q/pmuﬁm Registration No: 2) 2.1 o1 I 2
Term of Inlc.rnsh[p: From: 2.0-09-1°27 To: 20-O% —7.9% -
Date of Evaluation:

Organization Name & Address: 1S herZes dm@lowmf Qftta ) Seiea

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be praovided

1 Oral communic:;ﬁ_on | ) 3 4 &

2 Written communication _ | 2 3 4 -
370 Proactwcncss 1 2 A 5’
4 Interaction ability with community 1 2 3 4 P

5 Positive Attitude 5 a2 s Haa 4 5

6 Self-confidence 1 2 3 4 S

7 Abilitytoleam e )

8  Work Plan and org1mzat10n l 2 3 + ¥
. R e
10  Creativity 1 2 3 4 o
1 QuaHr)’;:fworicc'!bﬁé : | ‘ -l__ o2 _3_- 4 : f —'5
12  Time Management ] 2 3 4 2
13 : Underslandmg the Commumly ) | _ 2 i 3 - 4' : ,5 2
]4  Achievement of Desired Outcomcs 1 2 | 3 4 S |
5 TOVERALLPERFORMANCE 1 2 3 AT ST

\l@ AL v en ‘«-"IQ'\-—'
Dale: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: L amde n/ewt Qe Reglstration No: 21220710 k6027
Term of Internship: From: 20-8-202% To: =zo-09-20%2
Date of Eva . . A

i, ¥

. 1 ]
Organization Name & Address: Frsher{es Aeveloprust OftiU, LG

Name & Address of the Supervisor dhararao , FDO SF LM
with Mobile Number Keigpmg
A86608q 165

]

Please rate the student’s performance in the following areas:
Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication 1 2 3 ARt
2 w ritfan communication | 2 3 4 D/ -
3  Proactiveness : S 1 2 B apapn o i
4 N -IEF.Efécuon ab_iIiEy with community I ‘2_ 3 4+ ,5/ --
5 Positive Attitude | 2 3 4 A
6  Self<confidence 1 2 3 4 .
7 Ability to learn _ sl DRI 3 A
.8 Work Plan and organization | 2 3 4 ;.
9 Profmionqlism | | 2 235 4 ..5“/
I-Od C-rea tivity | 2 3 4 . 5
T s ey s L [ KR o RS el ]
12 Ti_tﬁc Management | 2 3 4 5
e oy e AR B e S
14  Achicvement of Desired Outcomes | 2 3 4 S
{5 TOVERALLPERFORMANGE . 1 2. 3 4 &

7 >
Oate: | W Signature ol tFA S petyiser
/' ;’.. ( [ { \\3\,1-’]7 t f ?\E \.\
il v (K GANGADhARA Rap,
] Page Nor EID Na vl day
7 Fishenes [ RN T
/ L S"‘.*m" [\“I.
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and praclice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprchensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Actvity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log the following shall be
considered -

a. The individual student’s cffort and commitment.

b. The originality and quality of the work produced by the individual
studenl.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and b
on Weekly Reports and Oulcomes Description ased

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
[mprovement of Communication Skills.

. Team Dynamics

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: LamAda. Vem ¥ o loda

Programme of Study: FiIsHERTES

Year of Study: 202 2- 20177

Group: zA (HeP) 0 yeor

Register No/HLT. No: 2472 1001036032

Name of the College: (Ghovt - Degre€ . College (""“"”) Sy
University: Dy BR Ambed kar

SI.Ne Eoaluation Criterion Maximin Marks
Marks Awarded
1. Activity Log 25 25
2 Internship Evaluation 50 SC
3. Oral Presentation 25 20
GRAND TOTAL 100 iz 1

Slgnature of/ Lhe}alckﬂ.ly
.H o)

K G ,‘\,N(‘ )\’t“'rh RC

[ 10 ~ 010
Flspencs D{’frﬂ asier g UTe=
Certified by grxakulam Ot
p
\J S \\Sﬁ?‘)cs
Date: Signatute of'Eh/ H 1-hb fihe Department/Principal
&'al: ocpu N 0;;“' fﬂl\’dL N
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd, 4th and Sth floors, Necladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.np.gov.an




