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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure )

E. Roles and responsibilities of the employees in which the intern is plcjzccd-

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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WEEKLY REPORT

WEEK -2 (From Dt26:.22232 to Dt Ja..00.00)
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WEEKLY REPOIUT
WEEK - 3 (From IJlln ...........
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Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIITION

Describe the work Cnviro
fcilites aoanla)
descapline. poge
tearicoorh, modiey

nment you have experienced (i terms of people mteractions,
Ve and manntenance, carity of ol roles, protocols, procedures, processes,
ManaNemnent, harmonions rr!,;”nnﬁhqm_ soctilization, mutual support and
on, space and ventilation, ete.)

AP Mopel  scllool , ?AT_“I-_I_/)[’Q‘_’]'_T_\J#Q_M
?r&juasfr&()

TThe emtvonmerd,  whoe  we  got

2 (g aliikd. 2
(L{):’; 0 IL:szg "PUrrtc.‘E W e vmﬁﬁa J J
“Hae schoo | ,SJ‘I‘_({GREJ/

wan
folions w5t
had VUU Joo d Ne

aA an _T«Rﬂ.g n ~hainee -Lea-czgu!; .

L [
]LI sc L\OD' %lblflij’( kiu' Q&jila_ Mﬂ }'m-cﬂa““

Ll ws u-VdUpS'Jﬂvw,' Hae
t
Q'Uavﬂ'ga:ﬁm to erable

ﬂﬁzzu’lf_ of +Hhe SCLIDD | J'ILV-‘{W is.
i 20 'Laa_ﬂ_ﬁu’ 5 Me_cfa wp (eas n abouwt dhe

o e scheo
*“‘M"’&j’ and e Wsioy of S ) !
ey ddds  padk 4o < veay. § ad
k) c
assemioly slege  bo Condu ot programmy
sy tie  cdebredion o ko

a I.wlj C

ond to  evgage

’{M‘H Va‘['!' ’ Page No: 3@



Descri 5 i i I
b ‘ﬂl_w the real time technical skills you have acquired (in terms of the job-
ated skalls and hands on experience)

“Teehntol skl

I Problem  solimg

R wrimg
S Cm(({;-lual skalls
Y. publiec 5F&EnJ
. cvSiead Thiney
s Jion  SKatls

6 . Commuint
4 wohinted S

g tave a_c,c[w_?,w( maya —~technic .

men- dela mm% sis, techrie

LiAc ;‘)Yg‘eug Mm(je
Wmg aon cqptued

wvibiony motae madics | Pro Elesn—&o

d’u—-b“C Jﬁald*nj | cviHeal —J"hfnﬂl-il—tﬂdf ﬁcwuﬂwj/

core -L‘O-k-:'n\] odr .

whlise ?mqﬂw[fff 2 wf +o

( N dﬁffwan“t wmd] sefs Hemee [T
o_n'(., o

Stue 0 pepp\e ‘ DMEU .LM{@

pench
szm\j

e Conupt b0 e



of planning, leadersiup,

Describe

i ‘lhe managerial skills you have acquired (mr frrms <
L 1T :'.\..‘!\ : pin mm— s g P gy - -" : - 3

e helurorour  worlymenshey, produchine use of o weekly n-rrmu'rm'uf 1
O tenrees ol cordlvrns CLATSES , . °

o, gzl settmg. Gocmsion makg. peTerTmiy analysis, el

MANAGERIAL  SKILLS
———— —

I Relatiomehip r\"\amfmwt

3- ?lannimj

3. cvibreal Thinking

q . Restliene
Thhim ]-ifmd
un;cw#m

<. g—j'm-!i:]’:c
g. eﬂ%:ﬂm

ende
"~ Vi tal 1 g

s / aff
mayongf 05*53“‘5

Swf(¢c[ a,nc( a_c.[m?. vé

o [auffup' P

com ™

s ﬁ‘o-w&

C-loac{

shoo!

'ﬂﬂj bodh Tm volve p lannimy,
e ¢ ,_i_ a_..f-'o.n
?rab‘erﬂ sp lvinn) : Cmﬂmuﬁl@:}‘oﬂ’ cleleq 3



Descri
cribe how
o you could im
i
oral cormmmimflzi:;ove your communication skills (in terms of
1, written communication, conversational abilitics

j’"}}fﬂmnent i
confidence lex '

els while cor cati
understood b nmunicating, anxiety m

y others, ty management, understa '
Conversation, maintai .‘"”"""T‘P ore speech, ability to articulate the kcmfmg o 3(’“!?13
etc. ) , iming niceties and protocols, greeting thanking an-z‘ Pmms'. c?“”'% the

, appreciating others,

CoMMONIEATION  $KILLS

- 4. Lfﬁlmfﬂj
9. Non  Votbal
3. ¢cfas(c omd  conclusion

Y- ’Fyfmc[ f'l-w{/ﬂ
s condiclence

g. empaxf‘b*:]
3. gpen —-Mim

comnm u.n?(b:ﬁm

deof ners
(’U\fﬂmwnfda-‘zf‘llm LS f‘-‘ﬁ M +he c,[a,saraom,

&uﬂ(e/mcwl '}(’ML'?"Y'IJ s Jw[_aﬂJ constdeoed +o
Iafjg Mc{ ’)‘O'/, Cornmunl —

req wrye on fj co/. lAmow }
e Syoul
(‘aALI'or’l skills. A= a J\eAlLl'L/ a 1 C’C"T
a ” {0 l,d] MOC—QU) 0"&:’

pmﬁ(fc[w{ (N
) aﬂJ{QG'ﬂ aLC[Ir
i gy TR

be
ool — Wslening
L‘)ou:} ‘{'D

Co mmMunN
wy%ﬁ"g ond shodd B
LN R

U,H“/S(’_ +Hht & Pva-ﬂ"cfcwtg g 'H—Cc-ﬁfv(’_(d

sChoo | mv'wcﬂmef”'(/

o c[

Page No: 3y



o
W
v
o
o
&

Describe how could vou could enhan

| (c ; i * i L . " -
inte s, contribution as a ——C vour abilities in group discussions, participation

ber, leading a teanvactivity.

Uﬂf{

—

BrEs :Tﬂ?'*n‘w Yous “Thim P{V\\j - | Cer It' h‘FU
SFQ_R k{.ﬂa gk :‘llé St als 0 L]k;_cl mJ (‘M)Pi{{f el - TVen

enkqnc?nj abiltbis. T tm pamﬂf my

pot  of ™Y

verbel Ct:lmr}ﬂu:.rflotz'!;'i4:.“11‘!J S\P:a[‘wﬁ skalls
{gawmn 5 wmA(. me

:fﬂ JIOU P

4%z cussime . Paaﬁcffaﬁm € i
& decfeion

oo +o solrve the pao blems

ol
m_(g‘-?j ard TE 2omproved hﬂJ persone 7

asSessmen -lr

(eann l‘ C{M:ﬂj Urc'u-p

The cufeﬂlis, W e ’
Arzcussion as1e ves bal Cbmmwrfd‘fj‘-ﬂh  deccsion
,mﬂ,kénj abf’lz-t] amd no-odw]a,oqm buﬂwe:o :,5
Ko c{cw/(oé;w‘- 1O have been tHhrive
roedl 02

c{f:.cu!éf on P

rnuﬁ_,L) e 3 rou.r)
MJ (‘cm’]Y} b u:Han ah a o a
aboul uné{qs'ylaﬂﬁ["mj o ag! P"OV""‘j Zm

s codi a 1eam.
(‘-y;ﬁcal “Th ffﬂKr’fYtj Mﬁf aﬁm [ My
| Page No: Y

H{eam membu)  me o



Describe th
. e technologi
subject area ogical developm
a of traini x pments you h
ining (focus on digital fer:huolo‘giesar:i’:nl:;er?;; él{li: reflev.ant to the
tr job role)

_ﬂn : ' [
< C:f—Fqu‘lt’ Vise ok c{fai fa-L leanni i ipols

la-¥al e reant. &J—uclc,n t deag‘-_men{,
j)la.:h 5; MC{

-]
1M claJJYoom s

hg,[r) —I;e_a.bE.l}1 4 Tmprove —Fnowr lesson
-Echl v -I;a.ﬁ. perLsom alf&w_ﬁ{ mef"nﬂ It alao l'uﬂp_c

shudents [ou-:ic’ escendial

Busll i Supot t

s)eekls -

= (bnm\‘]

M&Wlﬂ«n{{ ~tHe_ ] -'ﬂfth-—E of -[g,fmolcU)/ * v
e,du_ca Hon - Au s‘tcfiﬂd to pre Forno rO W S
o, middle gchoo sHudents %Y "{‘tef"&"“’

ed wca J—{cma/( &m0 | 5
~Haeiy 'jraclw d bt s
9 clmUtng‘

Q_AU-L""H ov'LOA, ‘f;“ZCL\YlDlOJY

HoweNUt
?M B . [J pOLm :’ t Corush to M
MC‘ vise -

Page No: Y2



D

Y
»
v

Student Name: Mo %l"‘“&"“ i Registration No: 2122000

»
o
Y
)

5

Student Self Evaluation of the Short=Term | nternship

3!*1‘11

Term of Intcrnsllip:o”wﬂ;” From: To: Ze-09-23

Date of Evaluation:

Organization Name & Address: /4 P Mpp’&‘ Seheo) . ?J}w ﬂJMAM

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication

Written communication

1
2
3  Proactiveness
- Interaction ability with community
5  Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10 Creativity
11 Quality of work done
12  Time Management
13  Understanding the Community
14  Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

BN NN RN RN D NN NNNNDND
] L (0T W IUI: L LY W W W W W W w W
UG R SR SN A R N SR S O S Y

1
1
1
I
1
I
1
1
1
1
1
1
]
l
1

/J.wwlw" Fo?

Date: Signature of the Student



Student Self Evaluation of the Short-Term Internship

“ ) . 3
Student Name: Meyur- %_inéva i Registration No: 21220010 3153
Term of Internship:ofhvﬂ,' From: To: e-09-273

Date of Evaluation:

Organization Name & Address: /‘P nyll, Seheo) . /})ej}mp“}nam.

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
v
1  Oral communication 1 2 3 4 5\/
2  Written communication 1 2 3 e i/
3  Proactiveness 1 2 3 - :Jl/
4  Interaction ability with community 1 2 3 4 Dv’
5  Positive Attitude 1 2 3 -+ 5
6 Self-confidence 1 2 3 4 5/
7  Ability to learn 1 2 3 4 5/
8 Work Plan and organization 1 2 3 4 5/
9  Professionalism 1 2 3 4 5/
10 Creativity 1 2 3 4 5‘/
11  Quality of work done 1 2 3 4 5‘/
12 Time Management 1 2 3 4 3j
13 Understanding the Community 1 3) 3 4 5/
14  Achievement of Desired Outcomes 1 2 3 4 5/
15 OVERALL PERFORMANCE 1 2 3 AR

Date: M*Vﬂé‘} ke Jle

Signature of the Student



| Organization Name & Address: p P MDGL} Lehoo I,

Evaluation by the Supervisor of the Intern Organization

No: 21220102603

f.l,w,fw.. Ao Registration No
To: 3¢-09-23

Student Name: 'L"jj".

Term of lnternship:j}m,’ From: 1-‘5] 09! &>

| Date of Evaluation: S0 - 09-

ﬂ.}} b«PuJ“ﬂam

Nzme & Address of the Supervisor K-v. pﬂ4 ha k“ e

| with Mobile Number P21 %826)U?%

sudent’s performance in the following areas:

" .l
4
M
i
p‘
1
i,

or evaluaton shall be done independent of the Student’s self-

and 3 is highest rank

Signa ofthe Superviso® Y]

I Orzl communication 1 2 3 4
AL Whithen commurnication 1 2 3 4
3  Proectivensss 1 2 3 B
- Imte—ac=on akility with community 1 2 3 4
S Positve Attitnde 1 2 3 4
& Selfconfdenxce 1 2 3 4
7 4 bty to leam 1 2 3 4
) Work Plan and organizabion 1 2 3 4
9  Professionalism 1 2 3 4
10 GCreatvity 1 2 3 4
it Quzlity of work done 1 2 3 4
12 Time Mznagement l 2 3 4
I35 Understanding the Community 1 2 3 4
£ Achisvement of Desired Outcomes 1 2 3 4
1S OVERALL PERFORMANCE 1 2 3 4
Dare:
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