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) the detaj] o 3
ounci of High ed Guidelines on Internship hosted on the website
. f AP
&her Education hl'l'ps;//apsche.ap.gov.in ° State
1. 1t is
man
S e datm_'y f?r all the students to complete 2 months (180 hours) of short-
2. Bve ernship either Physically or virtually.
. T . -
Wi&l);hstudent should identify the organization for internship in consultation

3. Re e COHe-ge Principal/the authorized person nominated by the Principal.

. Pft)rt to the intern Organization as per the schedule given by the College. You
us . make your own arrangements for transportation to reach the
Organization,

4. N b
?(011 should maintain punctuality in attending the internship. Daily attendance
1S compulsory.

5; You are expected to learn about the organization, policies, procedures, and
process.es by interacting with the people working in the organization and by
Consulting the supervisor attached to the interns.

6. We you are attending the internship, follow the rules and regulations of the
Intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. '

10.

11.

12.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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gy e

ask questions to make sure you fully understand what
14 8 o T work and to contribute to the organization,
handwriﬁl in flllmg “I? yYour Program Book. It shall be filled up in your own
15, Ay - g. Afid additional sheets wherever necessary.
‘ end of internshj
Inte

™M organiza tion.
16. There shall

P, you shall be evaluated by your Supervisor of the

: also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with

18 the instruments/equipment you work with,
-E

nsure that you do not cause any disturbance to the regular activities of the

intern Oorganization.

Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be .withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

19,

20.

e <@ >
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| ent’s Declaration
I,
= a a student of _&Eo;j _l'-’m\
Progralh: Re

8 No. -'2Jm.qu~£o

d{:mmkup
04 of the Department of

ECQnD.MI.CA_____
andatory internship

—.&r_&m\ in __(\m_df_?m’im:_n{.g (Name of

or gamzatlon

under  the Faculty Guideship  of
\ (Name of the Faculty Guide), Dep

artment of

(Name aft:??;j:ege)\ M\

at I have completed the m

Intern

Woo p(d.u‘l&-

— (Signature and Date)
|Znclor

Mead gf- @ Doprt” C
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Official Certification
ThlS is to CErtify

thie. st QLM:L&;A;DLR

dent) Reg, No. NJ&OMDJ&Q}!_Q_ has completed his/her Internship in
—Q_%%L (Name of the Intern Organization) on
M (Title  of the Internship) under my

Su - - -
Pervision 5 a part of partial fulfillment of the requirement for the

Degree of \g% in the Department of
M (Name of the College).

This is accepted for evaluation,

that

(Signatory with Date and Seal)

Endorsements

Facul ty Guide

Head of the Department

Principal
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Certi_ficate from Intern Organization

This g to certify that

1 Eiﬁ?] A&Ihy% (Nanie of the intern)
Reg. No 290001, :

of _ QD¢ Cirnmy QKM (Name of the
C .
ollege) Underwent Internship in :ﬁ re A e pandm, nb

\
Intery Orgmn'zntr’ou) from ,&u;ﬂ al to &F an
?The Overal] Performance of the intern during his/her internship is found to be
aé%ﬂd/z%-\ (Satisfactory /Not Satisfactory).
) 2
//(C( 2001/

Authorized Signatory iwith: Q;{{fgj;rnd Seal

ALB.D.R & Uire Services
Fire Sation Srikakulam

(Name of tie
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CHAPTER 1. EXECUTIVE SUMMARY

five o P report shall haye only a one-page executive summary. It shall include
X * O more , !
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CHAPTER 2: ovERYIEW OF THE ORGANIZATION
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ACTIVITY LOG FOR THE FIRST WEEK

_-h-—-—_._____-____

Brief description of the daily

Person In-

Date activity Learning Outcome tharge
Signature
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ACTIVITY LOG FOR TH

1 SECOND WEEK
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ACTIVITY 1.0G FOR THE FORTH WEEK
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ACTIVITY LOG POR THR FIFTH WERK
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WEEKLY REPORT

WEEK =5 (Prom Diuuusscsisi 10 Dhusiscososmossid)
Objective of the Adtivity Done:

Detailed Report:
D W wweek , 1 have du&lc}’ my  skity ik
- ‘@
qﬂ L “- H)G.a D(\ -‘-c‘ .
e gy]—:rr_}.r\lnj h-\d k"\ouolccl e
& abe T sk m ’
Y -ﬂﬂﬂe -f\c_cw'. . _'_T_ ‘_cno-.ag

—16 e

roodvk ma Sd_b "F‘-RJ\

Poblam  wien - hews amﬁ -—H—;,-,\%

Such o
_|D Ufﬁpu, _Fbr

‘R,

"'Y'I.QCQq_ eb’ { cuxcl- CLLG.D &0
me A nk 1T QL‘; ;
M \l'_ ‘ ?I‘P S enCe ax a. ﬁp}c Ql
t o a (Ce J o h +e_, CJ:QN%“:"
r<hn. POgh Wwhy
> Ltggﬂ‘ —to st E hich  caq ke Fives

Page No:



ACTIVITY LOG FOR THE SIXTH WEEK

____-'___———_
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& Brief description of the daily ; Person In-
Date activity Learning Outcome F'harge
Slgnal—ure
-____———
(.-Ifh S""p\ \&.—.EC_K 4 —3&.\.‘ '_F“'"L r:.'f'\——{'(ra_ Wlmcc_
Day -1 Ormcw f—_pq‘;tajn ’*‘Dlaﬂ a_ Cortatna ™ any
QArmoun aitssalk o(} Jooly Ao Cond V7/

[T |hu . ""Pf’ﬂ\ "tp\t '—"‘IIPL
Y B—F‘E‘C—m &1131‘_1.\0 f—nu Ubaba Can
Day -2 HMeoul  4ae S‘l‘uoae of Shmﬁe‘ 2000 4o
e Lum‘h}. . (2000(-

tohat onve -t e_v_)l?mn{i'__wu.v osre nna.mj-l-
Day -3 e Oced -fo s—l—r'e_-l-z:b-—l-ool/. —-h: Ose N

% '—Fl'rc drrlulo.h.c‘-_
tows  we &Paf AR | T Ondindand Bt

Y

W

Day-4 | B, whan W is4p [T only wale I }[\/
R

sl ot uonsls ;| Pegh iu Sy

How how we 5“"? L Leonned hat

Dag=5: | = ’-Gl’t. , with ‘re.etv.ucw;_ﬁhm"- o teo

with  the  chemicasy
Whel e  0otiy way| R have 4o Connec
Day -6 S*"‘*’“—G“— D ard il T Ti pe to oo
s _Q"'—;'\'ﬁg Neen Veko by weelly




WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTIO
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Describe the managerial skills you have acquired (in fnrmﬁ of pfmrm‘ug, h‘mh'rship,
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Duscrihe how you could improve your communication skills (iir terms of
tmprovement in oral communicalion, wrilten communication, condersational ahilitivy,
confidence levels while communicating, anxiely management, vunderstanding others, getting
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elc:;)

_‘E"" d“ﬂﬂf"“—'\i abko known o1 Afw '.Gvc. B;dﬂt P
oS4 Common lwoCol . leved d.r(ng(iq

-gmvlcc

3
&

&F rﬂdrﬂ&%'ﬁ"

- W v v w VW YV W wW w w

Feource n Ao world T TR SC\mld Come. O No -S:u.P-—-l Ce

) %ivth 4t -—pih'_ s e ‘most-  Coormnon dqﬂu "101 ard at -tew
N

" C?ommun-;l.,s Ul . any ohere W —ta.  wold —f&

& |
b Saliek frue Sowice .
)

} erizodon et S~qulon 1o "";:ht‘.:’(for\ Rt Oves,
' 5 K g
."l_'fm—'- ‘Em:-u\d r'\ctkoms "J?\\'a CAQFM\‘WH‘E L')Mf.. Q“andd m

] _ y .
.4—&5&,&,‘ —t QACL'-\S @ Wden ‘w:uap_ D.Sl it ’\ﬂlauln-n and

) Yeasre an‘z—o.rcl;, 'lrccuclir\ﬂ .

| k e Spprose o Shdkee  duh e il Lo
' azardes Mo o _g[q

Page No:




e S T 25 — et .— TR ] _— - e e e o - T - - & - - e e - - :

A _?‘r"- dk]ﬂf‘mcn{ d g FE ; :| I 6n an Gwal able o-[— -1& Sld-f'fr’
S
0{\— dedicntd ,—‘yn;,\,._ci gm‘rkn yo --Grc dfgjmbnr_n’t rnay b
VCLLrnLtI\ o.f ’T’OCE ,jxﬂd e | -—ﬁdl ,Pmd OP mos b Countr s

Ao not k‘“"- 'ibocecl —ﬁn_ Cle.tmd'mt’-ﬁi: Oudvide Of La?ﬂ’n an
(Ve Bm Cnlies bq_cme_ Q:F "’(F'-u. L;ag,d— C‘ltnuhd f—F?'i 1R,

Seices ol —g‘-’:re_ durmf}crruul—

Page No:

[
i



PEScribp_- how could you could enhance your abilities in group discussions, participation
i teams, contribution as a team member, leading a teamyactivity.
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:D‘;:-Cﬂbe the technological developments you have observed and relevant to the
su ]

ect area of training (fornus on digital techmologies relevant 1o your jolr role)
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Student Self Evaluation of the Short-Term I ternship

S
tudent Name: ’Pnﬂo\ —f-\dl-l‘fa ‘:])Wim Registration No: 2132an 03 {ats

T : A
erm of Internship: From: -I\oa ot 5035 To: Sep 22 /2013

Date of Evaluation: -—pi:-c dc.{)a:\{wn{

Organization Name & Address:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
Oral communication 1 2 3 4 5

2 Woritten communication 1 2 3 4 5

3/ Proactiveness s o RO k) 2 3 4 5

) 4 ' Intemct:on alnhf:y w:th cornmumly ] 2 3 4 5
iy Posmve Atutude ----- - I _ HEAE) 3 4 5
‘ 6 Self-confidence | I 2 3 4 3
A L B T s B 1 A4S
8  Work Plan and orgamzahon_ 1 2 3 4 5
9: . ‘Professmna.[lsm 3 SIS “1‘ 2 . 3% 43 5
10  Creativity 1 2 3 4 5
B o R R A
12 Time Management 2 3 4 5
13 Ur fing the Cc B 3 4 5
14 Achjevement of Desued Outcomes 1 2 3 4 5

¢ gElgEs s 4 5

' 15  OVERALL PERFORMANCH



Evaluation by the Supervisor of the Intern Organization

_-_---_--‘—I—-.-__

Student Name: ’TJGH& "\Chl‘f a d“"i“
Term of Internship:

Date of Evaluation:

Nflme & Address of the Supervisor
with Mobile Number

Registration No: 7177 noloyt

From: hua o1 /3053 To: Sep 30 l1613

Organization Name & Address: (—(-'.\rg C{e_&nf‘m“*_

£yt 1ty

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Oral communication | 1
2 Written communication |
3 Proactiveness | b e _ 1
4 Interaction ability with con1n1u11i6* 1
S e A R
6  Self-confidence | 1
T Ay e e e P
8  Work Plan and organization I T
GO ST o v
10 Creaﬁvify - _1 R
11 Quality of workdone . T L
12 Time h;ianagement
‘ 14 Achiéﬁemeﬁf of Desired Outcomes _ 1._
|15 OVERALLPERFORMANGE [/ 1
Date:
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Internal Evaluatign for Short %

On-gj ¢rm |
( "“"/V'"uan "otng,
h
Objectives:
o Tointegrate theory and practice,

e To learn to appreciate work and jig ["""“f!n i
v

. : Var.
i To dCVL‘IUP \‘\’Ol‘k hnb:ls and {lllllud(_\s “"—'C(“iq i

e To develop communication, interperson
future job.

o To acquire additional skills required fo; eyt )
§ ‘Vﬂrk.
Assessment Model:
e There shall only be internal evaluation,

e The Faculty Guide assigned is in-chay
students and for the comprehensive
students.

(] Of 2 i 5
g the lL.lrnlng ilCtiV“
5 Itlt‘. of
and c()IItIIIUOl S S5¢

¢ The assessment is to be conducted for 100 marks,

e The number of credits assigned is 4, [,
grades and grade points to include fina

e The weightings shall be:

ater the marks shaj

: I'be ¢
lly in the SGPA ang c:;;)‘:{“-’erlud into

o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

* Activity Log is the record of the day-
assessed on an individual basis, thus a

groups to be assessed this way. The
the individual student’s involvement

to-day activities,

The Activi ' Lop ie
llowing for individ ¥ logls

ual members Wwithin

in the assigned work.

* While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technica) Skillg
Managerial Skills ACquireq

Improvement of Communicminh SRiHQ
Team Dynamics S

Teclmological Developments r
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