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(Instructions to Students ]

I'éd

1

2

10. Identify five or more learning objectives

12,

It is mandatory for all the students to complete 2 months (180 hours) of short-
i ip either i - virtually.

term internship either physically or vir | o .

Every student should identify the organization for internship in cons‘ult'ahclm

with the College Principal/the authorized person nominated by the Principal.

- Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the
organization. . .

You should maintain punctuality in attending the internship. Daily attendanc.e
is compulsory.

- You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.,

While you are attending the internship, follow the rules and regulations of the
intern organization,
While in the intern Organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,

Guide. These learning objectives can address:
a. Data and Information you are e
Organization and/or industry.
b. Job Skills you are expected to acquire.

¢. Development of professional co
success,

in consultation with your Faculty

Xpected to collect about the

mpetencies that lead to future career

-interns,
Ing thoughts and ideas effectively

i : t'LIizing listening
Be aware of the com
and COmmunijcate ¢
Progress with work

Munication culture in
egularly witp
assignments,

your work environment, Follow up
your supervisor tq Provide updates on your
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wlions o make sure you (ully understand what

ontribute to the organization.
Book. 1t shall be filled up in your own

13. Never be hesitant 1O ask que
ol o do your work and 1o
' g up your Program
dditional sheets wherever necessary.
evaluated by your Supervisor of the

you ne
14, Be regular in [illin
handwriting. Adda

15. At the end of internship, you shall be

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/equipment you work with.
18. Ensure that you do not causc any disturbance to the regular activities of the

intern organization.
19. Be cordial but not too intimate with the employees of the intern organization

and vour fellow interns.
20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
51 Tf wri dved 5. T
If you are involved in any discipline related issues, you will be withdrawn

from the internshi 1 x4 . SR T ’

o p programme immediately and disciplinary action shall be
22. o ke . ;

Do not forget to keep up your family pride and prestige of your College
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Student’s Declaration

L M{&é‘:’#&f&m’({t?yﬁﬂ_ﬂ student of _f_/szL.ﬁﬁlm M

No. g\ Y o°l‘~’3’¢‘°“"$r the Department of_5&. /A _H.L£ P vk Dazfam

Program, Reg.
ﬁ"""”Cnllege do hereby declare that I have completed the mandatory internship
from (£/58 /9B3 _to 20/oq /2R3 in Mm@@@m;;(f\lame of
the intern organization) under the Faculty Guideship of
(Name of the Faculty Guide), Department of

X o 4
TR TSt te Vv e o
H ,&ém , _Grouct- Ouw_@@a@g%‘sm/%é Ly,

(Name of the College)

(Signature and Date)
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Official Certification

ol Nf””(f 0
ltir\' ”'l'lt Efaféﬂj_- &/)@Z/@/}? ( f
er i —

This is fo ¥ ou\" 3O I has completed his/her Internship in

r\
the student) Reg. No. y.\

@mf/ xan{mé;@ m—9 (Name of Hie j y
' Title of the Internship) under TIn
bz éaﬁxaécmn_zﬁ- (

supervision as a part of partial fulfillment of the requirement for the
: of

Desres of . BACHEP in the Department
Lee]
&L@mm@ﬁ@qj’l\mme of the College).

This is accepted for evaluation.

Intern  Organization) — on

.y

(S;'gnaig% m&’v@@. d Seal)

Panchayat Secretary
Endorsements Grama Panchayat
BATTILI, Bhamini (Mdl)

Faculty Guide %\j ~ /
Head of the Departiment C b /

Principal

Page No,



Certificate from Intern Organization

This is to certify that

s, YName of the
-o (Name of the

b clntang? (N ofthe inter

of

Reg. No_ AV 09\ 0364
° ‘V

College) underwent internship in i
C 0303|2023 )&
Intern Organization) from Q&[gé[ 2033 'to an/09/ 2023
The overall performance of the intern during his/her internship is found to be

M‘ﬁ_ (Satisfav::tory/ Not Satisfactory).

2 5

Executive Officer
Authar:'ze@é’_t’g’ﬂ'g@}ﬁgvg@@@%gyd Seal
Grama Panchayat'
BATTILI, Bhamini (Mdl)
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CHAPTER X lin.".CU"l'lVli SUMMARY
The internship report shall have only @ one-page execulive sum mary. It shall include
| Qulcomes achicved, a brief description of the

mary of all the activities done by

five or more Learning Objectives ant
sector of business and intern organization and sum

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive conlents

Introduction of the Organization
Vision, Mission, and Values of the Organizalion 7

Policy of the Organization, in relation to the intern role
- Organizational Structure
Roles and responsibilitics of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value,

Future Plans of the Organization.

Tmoeowe>

2
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibililies in the lintern Organization during Internship,
which shall include - details of working condilions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.

1. veovsharn Soswits af Grearma (Swézﬂéém@-
2. yaceus wazc%// 6o£/n7w(5
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Page Na-



i Frpes il vodletlny, a
3t Reuslblogp - e funlr S il 5
> aéw«ffﬁ %mﬂéd 3 aeeldis

; 2)  Auste m,cafu/&s . awbo . Bl M.}

(807 o) Ll S Fle W@M@
s 3) Afmeép pe® . " W/%U/?M
: . Mﬁmg o By | RD00

: wﬂf u)iégmw e

E

3

)7 éwfw%@ . abonecl 3bauo@

: aubaces

:5) Cnihon WW’/‘MO S F ‘

5

2 €D e L ;wz//mffw W‘@,m%

: 20 Mpescks ped g4l O ho fce Hlease &

3

:
I
l

W MWWWW&@M*



ACTIVITY LOG FOR THE FIRST WEEK

—
Person In-
D‘;}r Brief descript%o'n of the daily Learning Outcome Charge
Date activity Signature
+Wﬁ’w€2(;é) D foovm aboed |
Day -1 ol hacu j’m o |y.S. R Ucf/ﬁamﬁé@ M
@mggm\f.m.
D Commmmicals wzﬁ@;{) G Losen cxréuvw:é
Day -2 avﬂ_dé frov ‘?o&. 'W,.%mmfém m‘&mmnjllfw v e
a//a.gwlf 65&;?93/ e e 55@ l’a.c;ﬁ. ﬁ_’fgn) ANV
B2 W ww -Llwwvaémﬂﬁ Burd,
Day =3 M Wﬁ a1 oy ”"‘”’M "f V‘Q/
ol ﬁ-ryams@' Pood hosito ancl :-c?a,"més
. we M?mzcmuéf@?m e &MM d{
y mwwy/ W E’Doélcaé W el y’)
] we kazé Fame faaAW we, W #m
V-5 b musute the mnsee| By omususe o

Day -6




WEEKLY REPORT

WEEK -1 (From Dt...6%. .. £O b 0 < L WO

Objective of the Activity Done:

l Detailed Report:



FIVITY LOG FOR THE SECOND WEEK

AC
Person In-
Dtgy Brief descri;z:;‘r:;:;f the daily Learning Outcome S?gi;ﬂ:tgui .
Date
D o donnds witl nin) |2 Lo ok .,
oy (Ao alenitse socuite) | Al DM@;} af Yy, 9\
J ond, Llecwn MMM,;&A andii PP
P ppdiack il @ps) D feomt atagk
Day - 2 (:WMUA:WU jzi;ﬂzd) jga Wﬂéﬂ wgp
Py w. pP.S ‘
ond! leown |
D pulonid il Garplrd) 2 WWM
Day -3 | she ?Jﬂef Wb%s }J-?m/u mlHpP He MQ’LW’
abyoid b vosnk onid, Freey loeSE s
Z. -@' .
D Gormintuidil) will BA)| D Luovniliclahod
Day -4 @“W)M #% 5 %’:Ea(¢‘&é
Day-2 (e
o vehtle & pd g |0 4 L 7 1
Day -6 |Ault, oéaﬂﬂuﬁnw&mgg wdens af 1o4 (/\/E
chovef Heds vahicils, |quis #hy o
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WEEKLY REPORT

WEEK -2 (From Dtudfeeeeees P 5 TR - R

Objective of the Activity Done:



LOG FOR THE THIRD WEEK

ACT VITY
D -
&ay Brief description of the daily L — Person In
Date activity earning utcome SFhargfr
ignature
—’___//__————_____________ _

e —

Day -1 Uﬂ.f\-)‘ﬂ/
l .

Day—Q (L o
M%@MJ y buude

Day -3

Day -4

Day -5

Day -6




WEEKLY REPORT

WEEK -3 (From Db b 10 Dt...2e\eweeeess)

Objective of the Activity Done:

o s
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activity

Day
&
Date

Learning Outcome

Person In-
Charge
Signature
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Day -1 ;;/GMMMZLSM%;”M

ﬂpan«gwuf" eng
shouehleire,

o

—

i

Bres
nnibog e

Day -3 aé ; ; ; 2

9 Mool abron
5{-;"‘

[Dayq DMW@’%%QF @(
DW@&&&Q_,

ﬁdww
oD o
g el of

WE R

\ A«

G @tk afl

L odignd, ,




WEEKLY REPORT
WEEK -4 (From Dt......98..w-. t0 Dt... ...

Objective of the Activity Done:

Detai]edReport;
z Wy commnaeitocl) V.e. p WL@%@W afltics
4. Ocncckecs o Ll Scccclralepons Gunolees Reseorazeees
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ACTIVITY LOG FOR THE FIFTH WEEK

Day . . e . Besson 1o-
P Brief descnp?op of the daily Learning Outcome Charge

Tl activity Signature

Day -1 W}-L
—
m L/
Lt M wqﬂg/&@ __9 W@Am{f . sl

Day - 2 a/naaé &&M %

Kvvrensecr) QZM,&?

Day -3
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WEEKLY REPORT
WEEK -5 (From Dhoese bedvecsss 0 DbiivssbDiissss)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THTL
| Person In-
D&at}’ Brief descr?zg:in t;f the daily Learning Outcome S;:g}:f:g;e
Date / 0.
weillli ‘-mffgii) e abswme |
w@% a&nfg ord, M SW /\937
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WEEKLY REPORT
WEEK - 6 (From Dt.......%....... to D arsibtanss)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

De.su:ribe the work environment you have experienced (in terms of people interactions,
Jacilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, tine managenient, harmonious relationships, socialization, nuitual support and
teannwork, notivation, space and ventilation, efc.)
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Describe how you could improve your communication skills (in ferms of
improvement in oral communication, written communication, conversational abilifies,
nxiety management, understanding others, getfing

confidence levels while communicating, a
ability to articulate the key points, closing the

understood by others, extempore speech, ;
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

efe.,)

b ks 5o Mo busiscdd, il ol
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rpailnt

Page No:



He  Corrmsnialons b8 Lwrm ook 64%&’%@773



D i Vv ired (iu terms Qf the jﬂb—
escri i cchnical skills you have acquir
cribe the real time t

related skills and hands on experience)
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Describe the managerial skills you have acquired (i1 terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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abilities in group discussions, participal'ion

s your
a leam/act ivity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term I nternship

[ D
Student Name: ﬁdﬁ‘(é@- £€W

Term of Internship:

Date of Evaluation:

From: /& /0§ /2023 To: 32/9 /12033

Organization Name & Address: 54%25" Cwoma \Smﬁuaé%ﬂm— 2

Registration No: 72 132 001§ 26M |

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

| Oral communication 1 2 3 4v’
2 Written communication 1 2 3 4

3 Proactiveness 1 2 3 4 v
4 Interaction ability with community 1 2 3 4

5  Positive Attitude 1 2 3 4

6  Self-confidence 1 2 3 4

7 Ability to learn 1 2 3 4 v
8  Work Plan and organization 1 2 3 4 v
9 Professionalism 1 2 3 4
10 Creativity 1 2 3 4 v
11 Qua]ity of work done 1 2 3 4
12 Time Management 1 2 3 4
13 Understandmg the Commum‘l'y 1 2 3 4
14 Achievement of Desired Outcomes 1 2 3 4 v
1S OVERALL PERFORMANCE 1 2 3 4
Date:

Page No:
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Evaluation by the Supervisor

of the Intern Organization

Term of Internship:

Date of Evaluation:
Organization Name & Address: Bqu/fZé’ ot 71 (Seel [,,ngzw- 7 .
7. ,Zfoﬂ/wﬂf( /)‘_chiféré @ 3 $eec 1 (;
76749164 28

Name & Address of the Supervisor
with Mobile Number

Student Name: aﬁ;/éﬂb . &;4:579!”??

From: /§ 10§ | 2023 To: 30)09 /2033

Registration No: 28+ 2\ (s

op) © 2604

-

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Date:

Oral communication
Writlen communication

Proactiveness

Interaction ability with community

Positive Attitude
Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Comm unity
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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ation for Short Term Internship

Internal Evalu
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.

To develop work habits and attitude |
To develop communication, interpersonal and other critical skills i
future job.

To acquire

s necessary for job success.
n the

additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student. -

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The l’ntt.-mship Evaluation shall include the following components and based
on Weekly Reports and Qutcomes Description

a. Description of the Work Environment.
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b.

c.
d.

e,

f.

Real Time Technical Skills acquired.

Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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