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[ Instructions to Students ]

Please read the detalled Guidelines on Internship hosted on the website o AP State
Council of Higher Education httpsy//apscheap.gov.in

1.

2

3.

5.

=

&8 N

9.

[t is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Fvery student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation o reach  the
organizalion.

. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College [dentity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected o acquire.
Development of professional competencies that lead to future career
SUCCESS.

11. Practice professional communication skills with team members. co-interns,

and your supervisor. This includes expressing thoughts and ideas cffectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work agsignments.
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Never e hesitant 1© axh gquestions o make wire you Tully weleystand wolsat
you vl o do yout wark and o contelute 1o the orgganization

I yopualar in plting up your Progoam Book. 1 shall e filled ap n yomr 0w
handwriting Add additiooal shects wharever necessary

AL the end af internship, you shall be evaluated by your Sapervisar of the
mlern Dl}:_,-lt"llrnlll\l'l.

Ihere shall also be evaluation at the end of the internship by the Jaculty
Guide and the Principal.

Do not meddle with the Inatruments/ equlpinent you work with
Frsure that vou do not cause any disturbance to the regular activities of the

wtern organization,

Be cordial but not too Intimate with the employees of the intern crganizabiom
and your lellow interns.

You should understand that during the internship programme, you arc the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

Ii you arc involved in any discipline reloted issues, you will be withdrawn
from the internship programme immedialely and disciplinary action shall be
initinted.

22 Do not forget to keep up your family pride and prestige of your College.

<<HTNPD>>
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Official Certification

. . s A Phogory o e
This is Lo certify that el Z A Nampe of

the student) Reg, No. 22227 in 75 has com pleted his/her internship m

tiivenes (v (Name of  the  Infern Organization) o9
Chons scrm irlererbi] (Title of the Imernship) under iy

supervision as a part of partial fulfillment of the requirement for the

Degree  of Ztecrety Ecgemonics: in the Department of
(ot Acpre (o)) (Name of the College).

This is accepted for evaluation.
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Certificate from Intern Organization

This is to certify that P Bha) ong-akan (Nante of the mlern)

p 2 b pl™
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Reg. No_-
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Intern Organization) from <6-08- 23 to

The overall performance of the intern during his/her internship is found to be
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CHATTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall incl

five snrd —_— - ry. It include

ive or more Learning Objectives and Outcomes achieved, a brief description { the
d i) O

sector of business and inte i
»rn organization and s
ummary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

mMEHOOE P

Performance of the Organization in terms of tumover, profits, market
reach and market value.
G. Future Plans of the Organization.
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CHAITER 3: INTERNSHIP PART

Description of e Actioies/Responsibilibies in the Intern Orgamzation d I/ i
- ' - 1zafwn durimg [Hlersss=p,
which shall include - details of witkang conditions, weekly work schedule, equipmzent Z
P ., equip ool
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR TIHE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people inleraclons,
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. P P
- y
e fre PO lear? {7 o en
= ‘.._,._J Py ,_..,,,.,.(-,.J | e V ery pes . i
F i ¢ -1 Joirniyd .
] F =] i al
» i ¥ S . f=1ecrt or
o ing ory et £l Med o
: r : ) ) - |
J a rh Vel 'y ™7 Yaais
AL J o Jad &Y crd N Jved ’ rmes W =5 gl
- j-\ jr LA
b *W y - ; 'L o
- ; | ('(\Hchuml,
’ .—‘..,J,., el N"J f""L) CiCcon [ / _(/ " S - € s
o¢ 1 -
I Fen jrm Pt |
~1hesc olerm M | o "
- - | pYe | el ecicry 2.
/ A}nf*r"'?
| e K Y olahen3liP S L : ering oty
!-(-lf'q ! ”-nl"'f o J
' e ¥ Com do lnble an |
be [ tiec s ye v Log
a e o } Pl
. (-,_U,,-mlrnan ] Pl"'r ¢ } )
- N""l 4 p ‘-
e " rr 1S jin Cr2ad”®
(: —r ’m’[} {af"f’ Ao’ e
Le ; s
oy Jor mor » l
Al ond P s
v . o e heor et A
c D
5 ("I'Uirm Nﬂ""J r5 7 ~ o’ -l
O Or & ) |
ire o'k i envt’
) e
] S lusnc? he o
PD‘;.‘H.M g N i e *
N
of P C omder® bie ard 1mpYe’ 9 )
. ’S : al e r_w-r-J-v'c".rJ J s il
JM
o ]
rﬁfﬂ"
4 ~el /oy /5 ?‘”{ -
¢ :
= ) = g('p‘-’
- ,! e i 1
raariy O ," €hery
‘r, Lor
{4 el T | |
"~ affh Froé
' 74 Lo ¢ le ssen and
Jo GWEN b
Mmoh lnr?
e
,/-l‘l“‘ '/;(
(((('f"f!"j

Page No:



Describe the real ‘
{5 on expericnce)

related skills and han
A , : - ,f‘.‘ LV ("’Jf-_-
s ¥ iy n r-
lir [ " ! St el -p"lrf
o B WA ul
yes
< I l---J’Ul"r'-""c
e A e
f
o
e T8 (v C hoa « T"rr“
Leal dime gl 5
/s ("o nre uhl'rf“'\eﬂ
5. cattaks ok
o m(‘.m’
2 Time haan@f
ShnE"]

U~ CT-,J{!“ d’

<. pc\-):'c-)—t ¢

Tech otcal SKITl

e

f. Lanvawl Hme

berla Er K ’7

} .
V& yARIE }””’J#ﬁ
N ]
coud pracy
[, ey
o lew 07 /
CL'HLI,"

2z

e

b r.{;";r"""
"heoer 7L LI
.f’rr-r.?‘-‘ o d

Al_l-upﬂ’ﬂ
up - /

Pape No:

ime technical skills you have acquired (i (erms of the job-

."_},



Describe the managerial

team  work Triuunfmg:rﬂuw:‘;:“.dyuu have acquired (0 ferms of pla

) . A andiip, !tmu‘u:lnr use of limre /{! i iy
‘ . weekly Improvenen! 6

comprter
(cies, yoal selting, dectsion making, performance analysis, efe

G » rr v W Yile aps A portadisal _'-,:1) P oy ~ e y o
'-"I’-.\r"‘l L s ({f o § """‘ja ,";J}. 'Ifl fﬂr!-'nfﬂ p“‘
| F L M 4
¢ dJ p """ et ,-””J e L f S Fy ey (’(}'P"f( L!r' (’f / ol f {
"_lﬁ-‘f‘ ' Jh e r‘_( r;n
| -l ey
| 1 Ar ’u e Pt -7 ey
e ‘pder b foeds
_h\ #y ,C!Jlfrc-ffﬂ” ('lhrJ quphl.(r} IV ory
“rf o™k o
| I,LIJ/, J-,/,‘f ~
.r,t.,durJ""" Je Coyyr ¥8
- ‘J‘-Jrr” SL‘PJ - : i feqer ?
e I-(t‘(,vrf -/’f ale /
"p(‘j"lf Vﬁfl'n,A { .
ga®La c;Jj Jo Jooaeh p
A edure Cayren toth-
Lo —aksr
4 JoFe Froo [
J ! .-Jq:o(}-ﬂ L N Lo 9,—00,) /:C enes S
fjﬁ 1St
4
.
21ling, e Joar® R pomr Ewprer ar e
—) Chowindf “the Pl (bt
. len 0;-,{ f
y ol dt o altes hett o P
3 -] -
(' ( o ur onad f e ald o -
. -
- r'“'"-""f le "‘“""7 C‘T{pm}ur‘.ﬂ"“} Aad -
' &J:‘“‘ oy T
S [ 7304 H'JL 7 arsotd rndorng -J(: fv.cr-j nL;J
) Y 3y ¢ lndrviern thop L o
el ok Sume r/p f‘j‘fﬂ!.h‘fh S ?(‘Gr"
C"}(,f

Pago No



Describe how you could Improve your communication skills (in fterms of
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Describe how could you could enhance
your abilities in
’ pation

in teams, contribution as 3 team member, leading a team/acti ity
activity.
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gical developments you have observed and relevant to the

Describe the technolo
(focus on digital technologies relevant to your job role
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subject area of training
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student Self Evaluation of the Short-Term Internship

Student Name: FP™"° s Phujony afon

Date of Evaluation:

Term of Internship: From: fB-c&-221% To: 7..9- 1073

Registration No: 7 /2277 f—"?“'

Page No:

rpond  OLFTE y S B
Organization Name & Address: [rchee s AeUr s
Please rate your performance in the following areas:
Rating Scale: Lelter grade of CGPA calculation to be provided
1  Oral communication 1 DT _.3 4 5
2 Written communication 1 2 3 4 5
3 Proactiveness I 2 3 4 Y
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 35
6  Self-confidence 1 2 3 4 R
7  Ability to learn 1 2 3 A2l ss
8 Work Plan and organization | 2 3 4 5
e o e e e S I SR
10  Creativity I 2 3 4 )
[T Quality of work done IS as? 35 S A ke
12 Time Management | 2 3 4 5
13 Understanding the Community ] 2 3 4 :5
14 Achievement of Desired Outcomes 1 2 3 4 5
I5 OVERALLPERFORMANCE 1 2 3 4
P -Bhu ) e Eao
Date: Signature of the Student




Epaluation by the Supervisor of the Intern Organization

» [ ] LoD ppy y =
Term of Internship: From: J8 o0:5-3933 To: 36-07- 27773
Date of Evaluation: P

,ﬁ'r'r
ff(‘,-r\"lfﬂ cr.l P f.-r‘.-*-“'

Organization Name & Address: £+ ¢/ v ef

¢ [ frap urers Sk tm

Name & Address of the Supervisor Conrgadharasat )
with Mobile Number -
96 €L 0 §9 765

r ro Cpirm

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oralcommunication i Db Rl Sk /
2 Written communication 1 2 3 4 /
3 Proacnvcness e ¥ A2 83 4 ’5/
4 Interaction ability , with c_o;unumtv ] 2 3 E i 5/-
e A R TR i s S
6  Selfconfidence 1 2 3 4 54"
7 Abilily to learn > ; _ el 52 3 A 5/:
8  Work Plan and organization 1 2 3 4 5
9 Professionalism e D o i
].0- Creahwty 1 2 3 -+ 5
T
2 Time Management 1 2 3 4 S
13 Undcrslnndmg the é;munii; U : 1 % 2 3 : 3 R . ‘5" :
14 | Achievement of Desired Outcomes i l‘ . 2_ 3 4 S
{5 OVERALLPERFORMANGE L 2. 3 4 57

Ll-:‘%u
Signature of the ‘ior |
§( GANGADNAR \Rn(‘n

F1D Ny '\&\
Page No: F"‘NPH " i .
H : Somanp! vn Dini




[nternal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

l'o mtegrate theory and practice.

To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
tuture job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weckly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:



b Real Time Technscal Skills acquired

¢ Managenial Skills acquired

d Improvement of Communication Skills

¢ Team Dynamlcs
( Technological Developments recorded

Poge Noo



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: [nna /s /-.f-'-/-w‘]n Fan
I'I‘Orgmmmc of Study: -/ <4er) o

oa)

Year of Study: -

Group: 7 h e
™ b | L .-‘ﬂ ..r"r l’/ ‘;
Reglster No/HLT. No: 27 ”"Do o ccllege C men) Seim
Name of the College: “°v/ 7°7"¢ -
University: 2r- RraY
SLNo Evaluation Criterion Maximnimn Marks
Marks Awarded
1. Activity Log 25 LS
2 Internship Evaluation 50 =0
3, Oral Presentation 25 20
GRAND TOTAL 100 as
Signaturcoﬁ I uide
(K. GANGAPRFARA RA)
£/1.041¥ ‘S fv_
Flshcrlus D'-')-"'" ' "‘\ '
m Ca!
Certified by o/ 5“‘“\\
! herics .
Date: signatura b itpddtore Hhe Departmen/Principal
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(A Statuory Body of the Governmont of Andhra Pradesh)

2nd. 3rd. 4th and 5th Noors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
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