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Plaase

Llnﬁtrm‘limm to Students

Wt the detailed Goidelines on lniemship hosted on the website of A State

Lo Higher Bducation httpsy/apseheapagov.in

4

P

Q.

s mandatory tor all the students to complete 2 months (180 hours) of short-
e mternship either physically or victually,

Bveny student should identity the organization for internship in consultation
wiath the Collepe Principal the authorizad person nominated by the Principal.
Report o the ntern organization as per the schedule given by the College. You
must make vour own a I.'l‘.'\l'lg‘,t‘l‘l".t‘l‘ll:i tor h‘.-\l't.&‘!‘ﬂl'l.\iiﬂl‘l to reach  the
arpanization,

Y ou should maintain punctuality inattending the internship, Daily attendance
s compalsory.

You are evpected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervigor attached to the interns.

While vou are attending the internship, tollow the rules and regulations of the
mtern organization,

While in the intern organization, always wear vour College ldentity Card.

It vour College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with yvour tellow interns. Post vour daily activity

done and/or any difticulty vou encounter during the internship.

10, Tdentity five or more learning objectives in consultation with yvour Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job SKills vou are expected to acquire.
c. Development of professional competencies that lead to future career

SUCCOSS,

11. Practice protessional communication skills with team members, co-interns,

and vour supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on vour
progress with work assignments.
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CINever be hesitant to ask questions to make sure you fully understand what

14

15
5.

1o,

17,

&

s,

19,

20,

vou need o do vour work and to contribute to the organization.

Be vegular in tilling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, vou shall be evaluated by your Supervisor of the
witern organization,

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with.

Ensure that vou do not cause any disturbance to the regular activities of the
ntern organization,

Be cordial but not too intimate with the employees of the intern organization
and yvour fellow interns.

You should understand that during the internship programme, you are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

If vou are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

inttiated.

22, Do not forget to keep up vour family pride and prestige of your College.

e <A D e
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Student’s Declaration

M~&L£Q—Mm_a student of B/\ ( H “‘_lj )

Program, Reg. NOQ]__‘}_Q@@IQ}(,’&LL{& the Department of (& (v [k 4

College do hereby declare that I have completed the mandatory internship

from ’L‘k’.—f( — 2 to RO~ Cf*'z—l in _Mpps mauidt valada (Name of

ot

intern  organization) under the Faculty  Guideship

K MMM{,{Q (Name of the Faculty Guide), Department of

. , 241 )
(v} doo?wf( c(ﬁﬁﬁ_muﬁ_.__

(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that _ Ru MK Bado koufhma - (Name of
the student) Reg,. Nn.z,_LLm’_ag()g}[{é has completed his/her Internship in
(Name of  the [ntern Organization) on
—MP%—M&Vfdf_\LG.ﬂQJ_Q__ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree  of T/ omnwm Y in the Department of

el _clq (nuent l (Nanie of the College).
8
(’

This is accepted for evaluation.

K Rowones

(SignatorpENDPEAET IR

M, P. P. SCHOOD

MAMIDIVALASA

Endorsements Crivghnionm Mendalew

Faculty Guide ﬁ %y QLM\J B
Head of the Department G /

Principal
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Certificate from Intern Organization

(Name of the intern)

This is to certify that Rumru nalgouitimo.
Reg. No 2]2’2_57"}5 },—é;r;l{é of (! AQ?T{,&.P dg (M;’-‘ﬂ) (Name of the
Mol valaia (Name of the

to 30["1!101.3

College) underwent internship in MpPS

Intern Organization) from _! !ﬁ | 2023

The overall performance of the intern during his/her internship is found to be

v
ﬁ&ﬁ@gﬁdﬁ%_ (Satisfactory/ Not Satisfactory).

.

£ . Qo\ e g
Authorized Sfli,;;';’i'!mj' with Date and Seal
h}ln M
¥, P. P. SCHOQOR
MAMIDIVAL A5

Srikaknion Mandsies
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CHAPTER 1: EXECUTIVE SUMMARY
he internship report shall have only a one-page execulive summary. It shall inclug
. ; . . s o werinli w
five or more Learning Objectives and Outcomes achieved, a briel description of tl
- . ' ¥ i . . Pt o » Dy
sector of business and intern organization and summary ol all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A Introduction of the Organization

B. Viston, Mission. and Values of the Organization

C. Policy of the Organization, in relation to the interm roke

D. Organizational Structure

E. Roles and responsibilities of the emplovees in which the intern is placed.

F. Performance of the Organization in terms of tumover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of e Activities/Responsibilities in He Ditern Orgum':nh'un during Internship,
wiach shall include - details of working comditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquined.
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK =1 (From Dt.......cccvassss
Objective of the Activity Done:

Detailed Report:
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Day -3
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ACTIVITY LOG FORTHE SHCC N WEEK
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P estplatned e adelt lion
avel Seb) e Ok r{m soul
olas!  Shudend s

0 §et e xeamer fanilliarind
will e eevieet bl

M ¢ {,;HUF call A-~tie Aetle)

Learning OQutcome

Toproving U fun
deonwtng eonicip?s
b nathl

-11.1:' .laa;;_m; wiceel be

able 10 f(-’[ﬂ!f:’»}y- rJ/f'/.f
g H-’,dr ¢ ) wiiH Legct

Person In-
Charge
Signature

T give feachehvu eggtish
Lovy1om -/R! st alpst sludont?

alaq.¢ foar 4 gOUL
o Tnypiove iy
Jeacling )Ll

T give sevie e 9luly Aienie

wilke w At cas)  Mudertis

male gaazf 92100l S
and  Aowdt ine
naltd

1 eorichictecl @i exourt
. solents

exXam aut uzézjr};ﬂfd )
f’;zmn'cﬂr'»’? modivalion
¢t W ANy

T wdle e -Jeluge eyl
woolke o1 Y wack boval

auoloyls  ccrnplete
w0l apdl 1
s Liile havdd

Yage No:




T — TG SIREIN EVTRIRTY LT S 0 T O T TN MR R AT T L e - S

WEEKLY REPORT
WEHEK =2 (From D 10 Db, )

Objective of the Activity Done;

Detailed Repot:
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ACTIVITY LOG FOR THE THIRD WEEK

e e ssopsret . B
Day . Lo . . Person In-
& Briet dcscrlpl}n.u of the daily Learning Oulcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK - 3 (From Db...oeiveienn

Objective of the Activily Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Da erson In-
&y Brief descriptin.n of the daily Learning Outcome Pé;argL
Date activity Signature
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Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day L L . Person In-
&" Briet dcsm lnl-m'n of the daily Learning Outcome Charge
Date Ackiviry Signature
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people interactions,
facilities available and maintenance, clarity of job roles, p::af.nmI'S, procedures, prg:fs:ﬁij
discipline, tme management, harmonious relationships, socialization, mutual supp
feameork, motivation, space and ventilation, etc.)
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ation skills  (in lerms of

Describe how you could improve your communic
conversalional abilities,

improvement in oral - communicalion, wrillen conmunication,
confidence levels while commuicating, anxiety nanagementl, understanding others, getling
tnderstood by others, extempore specch, ability 1o articulate the key points, closing the
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Describe how conld you conld enbance youe abilitien i proup discunsions, part leipation

T teams, contelbution as a team member, leadiog a teamy/activity.
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erved and relevant to the
fo your job role)

Describe the technological developments you have obs
subject area of training (focus on digital technologies relevant
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Student Self Evaluation of the Short-Term Internship

Term of Internship:
Date of Evaluation:

Organization Name & Address:

From: ) K . o ’{)\L

MpP ﬁoﬂo/w‘iW-

Student Name: 62,:\).:\){( . ﬁ;,-. E'.%a('\/]()’(zdb . Registration No: ’?[ZQD) {Q}’é 6 Hé

To: =20 ™ p) — 2PN

Please rate your performance in the following areas:

Raling Scale:

S O

0

8

10

11
12
13
14

15

Date:

Oral communication

Whrillen communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

Page No:

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

Letter grade of CGPA calculation to be provided

NNMMNMNNMMMM[\)MN

UJUJUJUJUJL;JUJL;JUJUJUJUJUJUJUJ

IS P S S N e R NE

5
5
5
S
5
5
5
5
5
5
5
5
5
5
5

Done LAl

Signature of the Student
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Evaluation by the Supervisor of the Interi Organization

]

. . No: 7 In 2. & DY

Student Name: RU"] KU BCLLJ\"\T'LLM Registration No: 2| [
Term of Internship: 4menth From: 1fa |20 To: no|Q |1023 é‘nw\an Hﬁ)

Date of Evaluation: @_ q. Q- =02 2 .j

Organization Name & Address: G/l tmhm (D?g{.)' Sr-"lmkub’ﬂ [rmmhlm-)

Hameudivap  (V vaqe) \
Name & Address of the Supervisor Ao~ 3 A (R
with Mobile Number K‘ RO*M L o -5 Lt \Q./

r J
Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1 2 3 4 5
2 Written communication | . 3 4 5
3  Proactiveness ' 1 2, 3 4 5
4 Interaction ability with community 1 2 3 4 S
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8 Work Plan and organization \ 2 3 4 S
9  Professionalism 1 2 3 4 5
10 Creativity | 2 3 4 5
1 Quality of work done 1 2 3 4 5
12 Time Management ] 2 3 4 R
13 Undéréfaﬁding the Cdmmunity 1 2 3 4 5y
14  Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE 1 R ol R D
. P :
Date: \K : \‘a\‘/\g\\'k&

Siﬁmtnrc unhfsugurﬁsm'
8 P. P. SCHOO®
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
1o develop work habits and attitudes necessary for job success.

T — . _ . stical skills in the
To develop communication, interpersonal and other critical sxalis I 82
tature job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

£
m

l'he Faculty Guide assigned is in-charge of the learning actvities of
students and for the comprehensive and continuous assessment ©f &o#
students,

I

Phe assasament is to be conductad for 100 marks.

The number of credits assignad is 4. Later the marks shall be converied into
grades and grade points to include finally in the SGPA and CGFA.

Ihe weightings shall be:

o Activity Log 25 marks
& Internship Evaluation S0marks
& Oral Presentation 25 marks

Activity Log is the record of the dav-to-day activities. The Actviiyv Log

[roups o be assessed this way. The assessment will take into consideration
the individual student’'s involvement in the assignad work

While evaluating the student’s Activity Log. the following shall be
considerad -

a. The individual student’s effort and commitment.

b, The originality and quality of the work produced by the individeal
student.

<. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESMENT STATEMENT

Name of the Student :
Programme of Study :
Year of study

Group
Regd.No/HT.No

Name of the College :

University
SI.No Evaluation Criterion Maximum Marks | Marks Awarded
1. Project Log 20
2. Internship Evaluation 30
3. Reporting 25
4. Presentation 25
5 Grand Total 100
Date: Signature of the Faculty Guide
Certified by
Date :

Seal: Signature of Head of department/principal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and 5th floors, Neeladri Towers. Sri Ram Nagar, 6th Battalion Road
Armakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
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