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An Internship Report on
BELAMARA POLAVALASA VILLAGE SECRETATIA’

(Title of the Internship)

Submitted in accordance with the requirement for the degree of
B.A (HEP)

Under the Faculty Guideship of
Ch.RAMAMURTHY SIR
(Name of the Faculty Guide)

Department of
ECONOMICS, GOVERNMENT DEGREE COLLEGE (MEN)

(Name of the College) l

Submitted by:
TUNGANA BHAGYA

(Name of the Student) l

Reg.No: 2122001036057

Department of
ECONOMICS,GOVERNMENT DEGREE COLLEGE(MEN)

———

(Name of the College)
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Fnstructions to Studentﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.
2. Every student should identify the organization for
with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You
s for transportation to reach the

internship in consultation

must make your own arrangement
organization.

4. You should maintain punctuality in attending the interns
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

hip. Daily attendance

intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesit=nt 1o 2=k guestons fo mzke sure you fully understand what
vou need o do voar work 2nd to confribute to the orgenization.

14 Be reguler in §lEng up vour Program Boole It shell be filled up in your own
hendwritns. Add addifions] sheets wherever necesszry.

15 At the end of intermsivp, vou <2l be evalvsted by your Supervisor of the

16. There shall ziso be evzlustion 2t the end of the internship by the Feculfy

17. Do not meddle with e Instrumentsfequipment you work with
18. Ensure thet vou do not ceuse any disturbence to the reguler activities of the

19. Be cordizl brt not too intimete with the employess of fe intern orgenization

20. Yon should undersiand thet diming the infernship programume, you zre the
zmbassador of vour College, znd vouwr behevior dwring the internship
progranrme 3s of uimest mporiance.

21 If vom zve involved In 2nv discpline related issues, you will be withdrawn
from the infernchip prograreme Immmedietely and disciplinery action shall be
imtizted

22 Do not forget to keep up your fzmily pride and prestige of your College.
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Student’s Declaration

I, TUNGANA.BHAGYA a student of B.A.(HEP)
Program, Reg. No. 2122001036057 ¢ the Department of ECONOMICS

College do hereby declare that I have completed the mandatory internship

from __18.08.2023 to _30.09.2023 in Belamara Sachivalayam (Name of

the intern organization) wunder the Faculty Guideship of

Ch.Ramamurthy Sir (Name of the Faculty Guide), Department of
Economics , Government Degree college (MEN)
(Name of the College)

T ‘Lst\mm

(Signature and!Date)
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Official Certification

This is to certify that TUNGANA.BHAGYA (Name of

the student) Reg. No. 2122001036057 has completed his/her Internship in
Belamara Sachivalayam(Name of

the Intern Organization) on

Short - term Internship (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of _B.A.HEP in the Department of
Govermment Degree College

MEN Name of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide W\l W
Head of the Depart menC%/

Principal
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Certificate from Intern Organization

This is to certify that _TUNGANA.BHAGYA (Name of the intern)
Reg. No_2122001036057 of GDC (MEN) (Name of the

College) underwent internship in Belamara Sachivalayam  (Name of the
Intern Organization) from _18.08.23 to _30.09.23

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

SECRETARY -

dAAMARAPAL AT L ASA TS (Ph) prcios
.
2olaki (Md) srakakuﬁmﬁuﬁ??eméﬂmﬂmm e and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

page executive summary. It shall include

the

The internship report shall have only a one-
e Learning Objectives and Outcomes achieved, a brief description of

five or mor
all the activities done by

sector of business and intern organization and summary of

the intern during the period.
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CHAPTER 2: UVEICVIEYV UL 2220 ~ras——

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure !

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the itern Organization during Inlernship,
which shall include - details of working conditions, weekly work schedule, equipnenl used,
and tasks performed, This part could end by reflecting on what kind of skills the intern

acquired.
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Day
&
Date

Day -1

Day - 2

Day -3

Day -4

Day - 5

Day -6

ACTINVIEY LOG ror i

Briet description of the daily
activity
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WEEKLY REPORT
WEEK -1 (From DLIZ2/08.(2310 De.2Y 0523
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ACTIVITY LOG FOR THE SECOND WEEK

Briet description of the daily

activity

Learning Outcome
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Charge
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
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Detailed Report:
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
WEEK -6 (From DU2S(U2% 10 D060
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Detailed Report:
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CHAFTER 5: OUTCOMES DESCRIPTION
Describe the work environment you have experienced (in terms of people inlerachons,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline. time management, harmeniocus relationships, socialization, mutual support and

tearmweork, motivation, space and ventilation, etc)
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Describe the real time technical skills you have acquired (in lerms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement
competencies, goal setting, decision making, performance analysis, etc.

—
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Describe how could vou could enhance your abilities in group discussions, participation
in teams, contribution a< a team member, leading a teamyactivity,
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Ntwdent Self Bealnation of the Short<Term Internship

RS SR TS HE S S . T R T s T e

T\N\‘\\ of Tateruships Prame 18.08.23 To:30.00.23

WL

I\xbc of Byaluation: 30 00,2023

L\Q:.mimtix\n Name & Address: BELANARA POLAVALASA SACHIVALAYAM

-

T T e

\m&ml Namat TUNGANA BHAGYA Registration No: 2122001036067

Tlaase rake your performance in the following arvas:

Rating Nats Lettvr qrade of CGPA caleulation to be provided

1 Ol coumunication 1 2 5 -+
2 Wnton communication 1 2 3 4
3 Droadtivenes 1 2 3 B
4 Intoraction ability with conuunity 1 2 3 4
S Positive Attitude 1 2 3 4
& Slivonfidence l 2 3 4
7 Aty o kam | 2 3 4
§  Work Plan and onganization 1 2 3 4
Q Profosstonalism 1 2 3 4
10 Geativity l 2 3 4
1 Quality of work done 1 2 3 4
12 Time Management 1 2 3 4
13 Understanding the Community 1 2 3 4
12 Achievement of Destred Quitcomes 1 2 R) 4
IS OVERALL PERFORMANCE 1 2 3 4

by

Dare: 20/ /o2
BT ¥k s Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: TUNGANA BHAGYA Registration No: 2122001032057

Term of Internship: From: 12.03.2023 To:30.08.2023

Date of Evaluation: 20.02.2023

Organization Name & Address: E€lzmarz Pola
) Poizki (mzn),Srikakuiam(dist), 532430
N?me & Address of the Supervisor ARANGIHARI PRASAD

-

valzsz Szachivelayam.Belamara(vill)
e

Please rate the student’s performance in the following areas:

Please note that vour evaluation shall be done independent of the Student's self-

evaluaton

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 My A T
2  Writiten communication 1 2 3 4 .5/_/
3 Proactiveness 1 2 3 -4/ 5
4  Interaction ability with community 1 2 3 f»/ 5
5  Positive Attitude 1 2 3 < 5
6  Selfconfidence 1 2 3 4 3
7 Ability t Toatn B IOk i L 25
8  Work Plan and organization 1 2 3 4 5
9  Professionalism iR SRy e T
10 Creativity 1 2 3 - 5
11  Quality of work done 1 2 3 4 3/
12 Time Management 1 2 3 74/ 5
13 Understanding the Community 1 2 CHEHIEL £ s
14  Achievement of Desired OQutcomes 1 2 3 '4/ 5
15 OVERALL PERFORMANCE 1 74 3 { 5
i
Date: 62/ 1o/2% Signature of the Supervisor
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