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Instructions to Students

Please r
ead t
State Counci:mfdetaﬂ’:d Guidelines on Internship hosted on the website of AP
of Higher Education https://apsche.ap.gov.in
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2.

10.

11.

e Development of profess

. It is
mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.
Eve i i
‘thl'y student should identify the organization for internship in consultation
Wi o s
the College Principal/the authorized person nominated by the Principal.

RB . . .
port to the intern organization as per the schedule given by the College. You
m

ust make your own arrangements of transportation to reach the

organization.
You should maintain punctuality in attending the internship. Daily

attendance is compulsory.
You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
He/She will be

You will be assigned with a Faculty Guide from your College.
Post your daily activity

creating a WhatsApp group with your fellow interns.
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
e Data and Information you are expected to collect about the organization

and/or industry.

Job Skills you are expected to acquire.
jonal competencies that lead to future career success.

jcation skills with team members, co-interns and
xpressing thoughts and ideas effectively

Practice professional commun
communication, and utilizing listening

your supervisor. This includes e

through oral, written, and non-verbal

skills.
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19.

20.

21.

D

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.
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An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of..........

Name of the College: (soVT- DEGREE LO{{EC“QQE'%
Department: QCOV\'&M;(A

Name of the Faculty Guide: PR. K. USOPEV RO

Duration of the Internship: From.8 6X.To... 5D |

Name of the Student: 1, S DURGA HALSHAVALD HAN
Programme of Study BA [HT r’)j

Year of Study: Q02 /- ‘kogb(
Register Number: 9, ggOO\DSGDgY

Date of Submission: ©3); o] 2® 2>



Student’s Declaration

Iw_c\ ka.ﬂwwdc\.,
8 student of ....... Program, Reg. No.212200l036%5%80f the

Department of...fC.QﬂOm.;.C(S....... College do hereby declare that I have
Completed the mandatory internship frombﬁ’].ﬁf to .3012.... ¢ SRR s
(Name of the intern organization) wunder the Faculty Guideship
of,&,\',ﬁ;'i_?!?,f_'{_@ﬁ? (Name of the Faculty Guide), Department of...... GouT.........
Q%WL.CQ.LLLBL.CM%.)(Nme of the College)

\- ,ga‘j &%”’Mﬁk@o&,

(Signature and Date)

Endorsements

Faculty Guide \é‘\;\rw
Head of the Department C u‘k/




Certificate from Intern Organization

is to certify that V:..Bcﬂdl.aao.knm&l.\tz\%ioﬁ@ of the
IV oS ool Abosyof 6-.v:r.o€r.cx.wb.la3ﬂafﬁé@f the
in

intern) Reg.

College) underwent internship
................ trereeeeee (Name of the Intern Organization] from.................
O e
. |
The Overall Performance of the intern during his/her internship 1s found to be

( Satisfactory/ Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The )
internship report shall have only a one-page execufive summarly. It shall include

ﬁve o , s . e
r more Learning Objeetives and Outcomes achicved, a brief description of the

Sector . X : z
of business and intern organization and §un

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission and Values of the Organization
C. Policy of the Organization, in relation with the intern role
D. Organizational Structure ced
i i i is placed.
E. Roles and responsibilities of the employees in which the intern is p —
F. Performance of the Organization in terms of turnover, profits, market re
and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

D my p .
escription of the Activities/Responsibilities in the Intern Organization dunng
Int : . . -
ernship, which shall include - details of working conditions, weekly work schedule,
equi :
quipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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WEEKLY REPORT
WEEK — 1 (From Dt........ccoveue $6 Do iscmsnsaunsnss )
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bjective of the Activity Done:
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“‘-—-—-_____________________-—-i(ETIVITY LOG FOR THE SECOND WEEK
D
:Y BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME Person
DATE ACTIVITY In-charge
ignature
— g
’f?(}//_( GJ’CC\/ M/Qom;éf/;/y \«aiﬁbl]S ISG“ Lﬂl(‘ﬁﬂ)
Day - @fﬁ’f‘;ﬁb{ aAy /‘:d-/a_,t/- Q"?C]/ 1D C"’l\?(rl.'r O.l'(’ L
U\ welbore  sohication fgr’@ ds LOe b '
—— . 7455 }ﬁzfz{fl”lfi cle AV |
vols  a/ Mﬁmﬁa%f /z”/y & SZ—P
Dazy - | VR  and/ Vf'//?& .(gw,ij — Eo— s
Day - Ju /)mzze)_u’b ff -
3 toestable andsT | — o —
%LLJ r;ﬂ CA’Y\?WT\QL
QJy =
v ity & 55| % S
&ir O 4 e %#QL
ol (Jiof?g"v{ e i
Rt & welbaou and | ¢St G0 it
7 eduoation Auisent | o by and | X
5 visiks Fsgateladions |3 o o
Held Visil- by sr, alk  zvoy |
Da: ) conistadols Dihtibubor Problern oo #ﬂm
(e rmala_ Jacka 1¢[ sk .

d



WEEKLY REPORT
WEEK - 2 (From Dt
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Detajleg Report:
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ACTIVITY LOG FOR THE THIRD WEEK

[ —

D:Y BRIEF DESCRIPTION OF THE DAILy | VEARNING OUTCOME | Person
DATE ACTIVITY ::;I:lzg:
— vt &on ) @Qafnm?@;{{ A LI Y) 1709,

Day - |— a 515 maﬁ‘-xf/ot [b[)t el /Scu;ala_ d/_ p’);

' ( / 1
— - i L
R, orel  Capmil ovag otk |
DS;Y 3 8 é)’ ag; "'UUE &%;M”’lﬂﬂfd CWJ\.}
HAssWrteundt- and rmieedunas \1{‘ ”\‘\
s
il AchVIRf  SPG knoding  abok| '
Day - 'fﬁC'C/ C?‘hjmr /2:. g. Aa)fe;cv""/("’
AWRY| sé/f/_;/j/ ‘ \Gf 3
Febl Aefvily e | koSG gt
e vey PoS | tpes & havse &‘Jmmu
a —b// AOMJ bt 3 T i
Plshibection ity |\efals
A é Kﬂaf_} %0&0\-—/7‘0
_ 07241"/&2 genru)ce y /t mgff_’ / d
i ot Asirfast-| T e
5 27 ,mcg%émk (6(0\\9@5
pe - prick o fopt OVTZ‘% ';&Q/M:za/ W/
; asire
Da:- 5 oé%J Achvitat o, %Mardfm A\ 23
7 Cﬁié' mAiznﬁ g




WEEKLY REPORT
WEEK - 3 (From D¢
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e——— ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT

WEEK - 4 (From D¢
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& BRIEF DESCRIPTION OF THE DAILY | FEARNING OUTCOME Person
DATE ACTIVITY In-charge
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT

WEEK - 5 (From Dt................ to Dt )

i
Objective of the Activity Done:
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LEARNING OUTCOME

Person

In-charge

Signature
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of people
of job roles, Protocols

tion, m harmonious relationsh;
‘\umal Support and teamwork, motivation, sp ilati s
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Describe the rea]

rel .
—med\_‘sh\usam::mds on experience)

time technical skills you have acquired (in terms of the Job-
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Describe the managerial
i
eam work, behaviour, wo

co :
Mpetencies, goal setting,
-‘_‘--—‘-_-_‘—l—-_._‘__-__

skills you have acquired (in terms of planning, leadership,

rkmanshi ] ] i :
ship, productive use of time, weekly Improvement in

decision making, performance analysis, ete.
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Desc

lmpr::)z;e::’:l Znu could improve your communication skills (in terms of

confidence lopel ral communication, written communication, conversational abilities,

getting el while communicating, anxiety management, understanding others,
ood by others, extempore speech, ability to articulate the key points,

closin, 1

° g the conversation, maintaining niceties and protocols, greeting, thanking and
Ppremahng others, etc.,)
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Describe how coul

d you could enhance your abilities in group discussions
Participation :

in teams, contribution as a team member, leading a

team / activi ty.
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Describe the technological developments you have observed and relevant to the

Subject areq of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No; \/. SA'L- pulknf) H MS HA VARD Han

Te :
™ of Internship; From \(,}a}:ﬂo 30l / 3
Date of Evaluation:

Ol'ganizati(m Name& Address: € Te HER (A f" (I¢L g, uATlE Ej

Name & Adgres , _
With Mobjle T:mggl:‘hc Supervisor €T H“.\Qlﬂ ) fATLE STAT'IorQ
———
P

Please rate Your performance in the following areas:

Rating Scale:

Letter grade of CGPA calculation to be provided

12) Productivity

13);Progre ress'of learning 5 20 AR

LA T

14) Adaptability to organization’s culture/policies 1 2 3 4 8
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: V.SNT DURG A HARS HA VAL H ﬂ”%
Term of Internship: ~ From ”3(03/2 2 To _%0 / 9 /72
Date of Evaluation:

Organization Name& Address: € T¢ HERLA  pol1CE QUATERES

Name & Address of the Supervisor T=T¢ LER o\ Tt ¢ TN ToR
with Mobile Number: ETLHERLA 5, fol s

Please rate the student’s performance in the following areas: -
Please note that your evaluation shall be done independent of the Student’s sell-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

o] ey g L2
1) Tt T

s R P Lt Ty - oyl

T

ot
L Y e G )

10) Creativity

TQuality:ofwork 2
12) Productivity

i3} Progressioflearning:

L

14) Adaptability to organization’s culture/policies
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15).OYVERALL PERI FORMANCE S

gnatureof the Supervisor









PHOTOS & VIDEO LINKS



