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Program Book | Short Term Internship

AP STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)



Program Book
for
Short-Term Internship

Name of the Student: RTDDTKA SANTAHY Kum AR
Name of the College: G1ovC . De?’)\,e,e colle ?e mam
Registration Number: 2,122 004y 600Y

Period of Internship:  From: [Y{/o% [2:25T0: Y [gq /2623

Name & Address of the Intern Organization
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) ‘ tory for all the students to complete 2 months (180
erm nternship either physically or Virtually
Every student should identify t

with the College Principal/the

hours) of short-

iNtern organization as per the schedule giv

must make  your OWNn  arrangements of transpo

en by the College. You

rtation to reach the
organization.

maintain punctuality

in attending the internship.
Attendance is compulsory,

You are EXpected to learn about the organization, policies, procedures, and

processes by Interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.
While vou are attending the internship,

follow the rules and regulations of the
Intern organization.

While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, w

ear the uniform daily, as
You attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty vou encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

Data and Information you are expected to collect about the organization
and/or industry.

e Job Skills vou are expected to acquire.

e Development of professional competencies that lead to future career success.
Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.
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12. Be aware of the Communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

15. At the end of Internship you shall be evaluated by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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An Internship Report
On

(Title of the Internship)

Submitted in accordance with the requirement for the degree of .-.-..-..

Name of the College: Gmulj Dpa‘;ee C(;ﬂ;__g;_ mar) @*Mﬂjfb’r B
Department: Feveny€ D:;:n)‘;_{:m_{m]_‘ or] f;qd—ﬁwlmfsf n.% f ?’415?fﬂjy h’)
Name of the Faculty Guide: &ecusibelu Siv

Duration of the Internship: From'¥%/2:To.1%-21(23

Name of the Student: BL DOT KA SANJAY YemAR

?—rd”,{m

5

Register Number: 212200lyy00Yy

Year of Study:

Date of Submission:



Student’s Declaration

_ s ialef
LB:Sany&Y | a student of?f‘.i.@x.jf’rggram, Reg. No. 2.‘.?:.1..”.".'.5{.1.{99?& the
Department of..Guul 'C.f.l?.;}l% ........ College do hereby declare that I have

-~ -1 . e,
completed the mandatory internship fron‘;".{..‘.r.l.s./ to 14123 in ..&‘.@@h{.\!?ﬁ‘%ﬁgﬂ

(Name of the intern organization) under the Faculty Guideshrip
] i -th. =
of. K—“"”’L@;’\ , (Name of the Faculty Guide), Department cufB‘p’C‘Tth ......

Covl . (f(‘g’mé O"”f—gﬁ‘. (Name of the College)

----------------------------

R R angoy Kim e

(Signature and Date)

Endorsements

%9%
Faculty Guide %&[MMM

LH [;/202_3 :

Head of the Department

Principal



Certificate from Intern Organization

This is to certify that T.......0.ALo G danenes
No.3! 22 6oluyeof C"‘Wtﬂd"m"—ﬁ Name of the College) underwent internship
in ..A%Q.Q.l’.lﬁ.u.&(.?}. Q\ . (Name of the Intern Organization) from..........cooeeees
i [JPRRPRR R pp—

The overall performance of the intern during his/her internship is found to be

. .Z'Q‘:"‘.:.@."?B‘F.Qb!}\'(sgtis factory/Not Satisfactory).

Authorized Signatory with Date and Seal
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

LEARNING OUTCOME
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ACTIVITY LOG FOR THE

FIFTH WEEK

DAY | BRIEF DESCRIPTION OF THE DAILY | "EARNING OUTCOME | Person
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work cnvironment you have experienced (in terms of people

interactions, facilitics available and maintenance, clarity of job roles, protoonls,

procedures, processes, discipline, time management, harmonious  relationships,

socialization, mutual support and tc amwork rm.attuamm pucr and mlrmlutian, ete )
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on expernience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Evaluation by the Supervisor of the Intern Organisation

Student Name & Registration No- {3+ Sanj(iﬂ K@y / 2122 00lY L{G@@ Yy
Term of Internship. ~ From Y-8 -22  To I({-09-723
Date of Evaluation'

Organization Nameé& Address: SQC,l’]’f\/dﬁ"'ae‘m P@dd‘\!%ucu C See uﬁ*"“flgb("')

Name & Address of the Supervisor
with Mobile Number:

o B2nflA a5y (€34 1543 3 H)

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1) Oral communication i Bl Y AT s/
2) Written communication 1 2 3 </
3) Initiative 7 8 Vi3 O L Nl 5
4) Interaction with staff 1 2 3 Af
5) " Attitude : e SO ER R RN i
6) Dependability 1 2 3 &/
7). Ability tolearn © 7 SN B P S g
8) Planning and organization 1 2 3 5
9)  Professionalism S S R NS N Y. A B T g
10) Creativity 1 2 3 4 \5’
G e e T e R Ve
12) Productivity 1 2 3 4 i
13) Pr_ﬂg?rés"&l‘I_eériiiﬁgf_’.f_"_j_:f’:'_’_'ﬁ"j_-"_"n' _Ll R Ty
14) Adaptability to organization’s culture/policies 1 2 3 4_ - -
B R s o SRR Y

Ty

Signature of the

Supervisor



Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No (2%

Term of Intermship’ From

'p{: Y- -3

Date of Evaluation.

Organization Named& Address: -{D@CP’U’UMM(‘SW] '

Name & Address of the Supervisor . 0, q,.ﬁﬁ R #ernh . C—‘-’) 69U95 Y] ‘3(.{)

with Mobile Number

Ob

. Ef)mf\]-tt‘.-d Kemanr 24i22°® oYy oo™

Ay~ o09~22

peddapella, Geclfion o)

Rating Scale:

1
2)
3)
1)
5)
6)
7

8)

9)

Professionalism

Oral communication

Writlien communication

Initintive_

Internction with stafl

A e R A R e e
Dependability

Ability to learn

Planning and organization

-

10) Creativity

11y Quality of work 00

12) Productivity

13) Progress of learning

14) Adaptability to organization’s culture/policies

15) OVERALL PERFORMANCE —

Letter grade of CGPA enlculation to be provided

1 P FiATR) @ 5
1 2 3 @ 5
1 AR A ®
1 2 3 4 @
WA e ek Y L DR
2z 3 @ s
T R YT () RS
I 2 3 4 G
Ry Y ] € R
1 2 3 @ 5
1 2 3 a0
1 2 3 @ 5
. . . 48
i 2 3 s @
| S PR )

@-./‘Sﬁﬂﬁt‘y Kumaor,

Signature of the Student
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