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z:rur read the detatled Guidelines on Internship hosted on thewe
State Council of Higher Education httpﬁ:}_{_a_pgc_hc._gp_.gﬂlgin

Instructions to Students

haite of AP

] =
It is mandatory for all the students to complete 2 manths (180 hoursj uf short-

tel IS Ty ™
monternship either phvsicaliv or virtually

Evers student should identdy the organization for internaship in consultation

with the Collene Principal/the authonzed person nominated by thie Pr]lu’lf..hil
Repart 1o the intern arganization as pep the s hedule wiven by the College You
must  make your own  arrangements  of trunsportation  to reach  the
J:}.‘.lnl..';l:l!..'ﬂ

You should maintain punctualy i attending  the mnternship. - Daily
attendnnoe 18 compulsory

You arr expected to learn abour the nrgomzation. pohcies, procedures, and

araocesses by interactn with the persons warking in thre aorgantzanon nnd by

nanlting the superisar iittached to the interns
While vou are attending the internshup, follow the rules and regulauons of the
Iniern g caniiaton
While 1 the mtern organization, always wear your College Identity Card

{..'|][P'!_'-f hinx i I;“-qa-”[}cd dress as untform, wear the '|IIIIf1"JI‘I":‘. t'..'llfj.'. AR

¥ vous
ynu attend to vour nssigned duties
You will e assipned with a Faculty Guade from vour College. He/She will be

creating o« WhatsApp group with your fellow interns  Post vour duly activity
done and/ar any difficalty you encounter dunng the internship

ldentify five ar more leaming objectives i consultation wilh your Faculty

Guide These learniing objectives can nddress:

Data and Information you are expected to colleet about the orgamzation

and for industry

e Joby Skills vou are expreted to acguore

Development of professional competencies that lead to future career success,
actice professional communication slalls wath team members, co-interns and
vour supervisor  This ancludes expressing thoughts and adeas  effectively

through oral, written, and non-verbal commumcaton, and unleimg hsteming

skills
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Br aware of the communication eulture in your work environment Follow up
and communicate repularly with your supervisor to provide updates on your
progress with wark assignmerns

Never be hesitant to ask questions to make sure you fully undesstand what
vouneed o do vour wark and to contribute to the organization

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internsiup vou shall be evaluated by your Supervisor RUMENRER
orgamzation

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal

Do not meddie with the instruments/equipment you work with

Ensure that vou do not cause any disturbance to the regular actwvities of the
Intern organization

Be cordial bu! nat too mtimate with the employees of the intern organization
and vour fellow interns

You should understand that during internship programme, you Aare the
ambassador of vour College, and vour behavior during the internship

programme 15 of utmost importance,

If vou are involved in any discipline related issues, you will be withdrawn from
the nternship programme immediately and disciphnary action shall be

intated

Do not forger to keep up vour family pride and prestige of vour Collepe
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Student's Declaration

Department nfre)ﬂt l.nf. ([\jﬂq Vﬂ@_}q( ollege do hereby {Iu‘inrt thar I have
2,0 [ i Rodcodn ot

completed the mandatory internship “up-,\?,{ﬂl},r,
Faculty Gudeship

F o txal (LP)

(Name of the intern orgamzation] under the

(Name of the Faculty Guide), Department o

6_’ 9 C G’"@ %)YI‘F[Lk\&TT\ ame of the College)

» BINOR\

[Sreniture and Date)

Endorsements
Faculty Guide :k/l/ﬁikﬁ (Aﬁ)‘;‘\
Head of the Department

Principal



Certificate from Intern Organization

Fhis 1s to certify that Cn&,\);e%\/) (Name of the intern) Reg
NoO , -

| uiECLlLHHth{” O W\, . Name of the Callege] undenwent Inte rnship
— \k‘[}‘-\"”\ ke (Name of the Intern Orgamzation) from \%\? ]'1013
w bo (4l

/her internship ts found to be

The averall performe
e averall performance of the intern during hisy

nhorized Sirmatiory

Agnwl
Lankarn BK
Sriakulam

(Saustactorv/Not Sausfactory)
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An Internship Report
On

(Title of the Internship)

the degree r;_f..,,r.\:?)g k\_ LT\ Q

Submutied in accordance with the requiremedil for

Name of the College: GTovernf/iment Qb&ﬁ(ﬂ W{fyﬁ (ioer)
om0 (1)

Name of the Faculty Guide: ) Rratis s Fer

Duration of the Internship: hunﬁgjsfﬁru?ﬂ/ﬂ/? ?

Nafiie 6f the Student: (1 - f)xm’a_‘l,(im .

Programme of Study {1’ e

Yearof Sudy: 9022 — 20

Register Number: ) \ 111@@\\)\\\ OD\_L

Date of Submuission:
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CHAPTER 1: EXECUTIVE SUMMARY

: uee
: terns : - nmary. 1t shalil inel
The internship report shall have only a one-page executive sur Yy
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the intern during the period.

AT j”’ on U/Heﬂ?(bm/iﬁ g e %ﬁ%'go
ond 7 Shsuctuge o f gﬂj o ope jw'l,w{(’ymm.

7l 70 O/e’*”f’ﬁ‘/) Kb N admn  Slgdne ond EDU@
* D abet e LAow) ﬁ“vmmmf Shecd

! /\chwmm@ frm{’l/ ementect Ej Ne gww

Sochial 7@’ A baﬂﬁﬂ c% @j@ﬂ??m4§0ﬂ.

K '/(O (m[‘VOVf-" (oporonitetion  ond! iNfor TP E-
Sl ol Vi ol OV bo  hoklos -
S5 //fﬂcj/{ 5’5 Chu

+ To ag?u;aff- qlfmdcﬁé’ ¢y A {cjaﬂ ol

i ?M /60) ) 6\} &)mnwn% %’ gmc«m
5&6;%@0"{1'

# Ozﬁa/ay ek 1oN U@Moa e Looks

| 3@@1:'1 wrenf- /Z:m\("j' }



ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Supgpestive contents
A Introduction of the

B Vision, Mission and Values of the Organization

Organization

. " X m]
C. Policy of the Organizauon, in relation with the intern roic

D Orgamizational Strnacture

i v
L. Roles and T t

Cwhich the intern is place
imsibilities of the emplovees 1IN which the y
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F. Performance of the Orpamzation in terms alb . ’
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G. Future Plan: :Iln Orgamzation
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEER

LEARNING OUTCOME Person
BRIEF DESCRIPTION OF THE DAILY -
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CHAPTER 3: INTERNSHIP PART

Desenpiian of  the Actunties/Responsibnlities  tn the Intern Organizatior. durng

Iriternshup, which shail inefude - detads of warking conditions, weekly wark. schedule,

cgripment used, and tasks performed. This purt could end by reflecung on what kind

of skills the intern acquered
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WEEKLY REPORT

————— . wEEK -5 I:Frum Dt.iiisasinrsnns to Dt-.-u..--...---”l
[ Objective of the ﬁai"-"ity Done: - =

Deta ldRpo

—/ T8 amf Jﬁ?f:vfw s V6 /uﬁé@?
0 m@ ol Jg?} jﬁ@mfu)ﬁ_ — 1

@ WﬂﬁJﬁ_ N _U/; Q\bjf(ﬁyb e

Ie) \‘%y /mm __@van7 T
.@_{a{{c /jn@mf 0 Ubeul Tt -

@ %&’/JC{__MCHH - dcj _cs*ziﬁarcﬁgx Jﬂk___w

ﬁ% pope _

e B e




CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced /(in lerms of people

3y - i - i : e - ‘
interactions, faeihities available and meamtenance, clanty of jop Toles, protocols,
procedures, processes

discipline, time management, harmonious relationships,

Secialization, mutual Lsupport and teamwork, motiation. space and ventilation, etc |
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Describe how you could improve your communication skills (in terms of
tmprovement m oral communication. wwritten communiertian, conpersational abiities,
cornficlence levels while communicating, anxiety managemerntt, understanding others,
getung understood by others, externpore specch, alnltty 1o artreulate the key points,
closing the conversation, maintaining niceties and protocols, grecting, thanking 'and

appre nurmq nrh( rs, etc.,)
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rv relevant to the
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Describe the real time technical skills you have acquired (i ferms af the joats
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Evaluation by the Supervisor

of the Intern Organisation

Student Name: & Registration No

Ferm ot Internship From o

Date of Evaluation

Orgamization Name& Address

Name & Address of the Supervisor
with Mohile Number:

Please rate the student’s performance in the following arecas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale:

1)
1)
3)
4)
5)
6)

7)
8)
9)
10)
11)

12)

14)

Oral communication
Written communication
Initiative

Interaction with stafl
Attitude

Dependabhility

Ability to learn
Planning and arganization
Professionalism
Creativity
Quality of work
Productivity

Progress of Iearning

Adaptability to organization’s culture/policies

15) OVERALL PERFORMANCE

1 is lowest and 5 is highest rank

i 2 3
! 2 3
1 2 3
I 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3

e of the Supervisor
/ Agriculture Ase’

: Lankam RBY
Srikakulam

Signa




Student Self Evaluation of the Short-Term [nternship

Studemt Name & Registrauon No

Ferm of Internship. From To
Date of Evaluation

Orummization Named& Address

Nome & Address of the Supervisor
with Mobile Number

Please rate vour performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

1)  Oral communication

2} Written ¢communication
3) Initiative

4} Interaction with stafl

5)  Afttitude

6)  Dependability

7)  Ability to learn

8) Planning and organization
9) Professionalism

10) Creativity

11) Quality of work

12) Productivity

13) Progress of learning

14) Adaprability to organization’s culture/policies

15) OVERALL PERFORMANCE

1 2 3
1 2 K]
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
I 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3

Signature of the Student

th

L




Name of the Student -

G-su
Programme of Study : 58} cmeﬁlﬂ
Year of study 2023
Group The 2021~

!

Regd.No/HT.n
° 2(2200lyyo0 I3

Aoite Coﬂge fis e
Arbeclbha)

Evaluation Criterion " Maximum Marks

Name of the College :

University

Marks Awarded

0
O
T

I Project log 20 —|.—
2 Internship Evaluation 30 | 2.0
EN Reporting 25 = | 2o
", [ Presentation s | 20 L
E [ Grand Total ~ |100 \ %O : |

"PY“EIM/»\JJt«k

Date: Signature of the Faculty Guide

Certified by

Date :

Seal: Signature of Head of department/principal
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