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Instructions to Students

lsase read the detailed Guidelines on Internship hosted on the website of AT
tate Council of Higher Education https://apsche.ap gov.in
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It is mandatary for all the stustents ta eomplete 2 months (180 hourw of short-
term internahip either ahvaically or vortually.
Every atudent should idenify the crpantzation fot inter=ahip in consultatizn
with the College Prinsipal /the suthorioed person raminated by the Princzpal.
Repart 1o the intern arganieation an per the scheduls pven by the Collrze. You
murt make your cwn emanpements of transportanon 0 reach Lthe
OrgnnLEatieom,

You sheuld malmeais purcrusls o attending the intemshup  Dauy
atrendance (s compuliory

. You are expecte= to l=arn about the arganizston, polisies, procecues, AT

procenses by inferactng with the persons working in the prganizstion and by
conaultng the sunemvianr ertached 1o the ntems

. While yoiz are uliendmp the internaiup, folioe the rules ard restlutions of the

\Afern AFEEALEation.

 While in the interm ergenizatien, always wear your Callegs ldentity Carg

. I your Collage Bas p prescribed dress us umform, wear the urelorm daily, as

you altend o vour aswigned duties

Vou will be assigned with » Fosulty Gulde from yeear College, He/She will be

eeeating @ WhatsApp groun with wour feflow interns Poast your daily actioly

done andfor any difficulty vou sncounter dunng the mtermahip,

identify Gve ‘or more learning sbirctives in consultation with your Faculy

Guide. Theie learning objectives can atddress

s  Dala and Infarmation you are exp=eted to enilect abour the organmation
and /for industry,

» Job Skills you are exprctad I sogitire

s Development of prafessional sompeiencies thar frad 1o future carcor sucorss.

Practice profensjonnl communicatinn akills witk team members, co-interns and




An Internship Report
On
(Title ol the Internship)

Submitied in accordance with the reguirement for the degree of ..

“ame of the College: Cro v rh.jw-u- r_‘;llrj i Clnen )

Depariment.  TBh {7 G- E)
Mame of the Faculty Guide:
wleyiul M Jb"'l [te1-3
Duration of the Inmtemnship: From.........To ...
Name of the Student: B f%u-'ln.i i
Programme of Study
Year of Study: 202 V= relX

Register Number: 201200 WM eg 3- \

Date of Submission:



12, Be aware of th: communicatinn culrare m your Wk eRviranment Follmw UP

ard communicate regularly with your supervisor to rowoe updates on youf

13. Never e hesitant to ask guestions to make sure JoU fuily understand what
you need to do vour work and 1o rontribute fo the organualon

14, Be regular in filllng up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever fAeCEssAry.

15. At the end of mternship vou shall be evalunted By your Superaaar

arganizatinn

gf the ntern

16. There shall also be evaluatinn at the end of the mrernatup By the Faculty Gusde

nrd e Principal

17. Da niot medlle with the instruments /cquipment you wark with

18 Ensure that you do pot eadse any disturbance to the reguiar acuwibies af the
Interm arganization

159. Be cordial Buil not ton mtimate with the employess of the interm organization
and your [=llew inl=rns,

20, You skould understand that dusing internshkip programme, ¥ouo afe the
ambaseadsr of wvour Collepe, and ymur behnvior during the interaship
programme 18 of utmast imporTance.

21, If you are mvoived in any discipline relared tssues, you will be wilhdrawn fram
the internship programme mmediately acd cisciphnery achion shall be
mitatec.

27 Do nat forpet to keep up your family pride and prestige of your College.



Student's Declaration

i
(A D A
1 M Baday’
smreerrernis)oen i Student of .......Propram, Reg. Na 2o %Mol the
Department of #mlitr G pe College do hereby declare that | have

................ o hereby, decl
complcted the mandatory Internship f'u"rh'rm lu1.. L in Pmendslag heamy

(Name of the intern organization) under the Faculty Cudeship

offhits Yue s (Name of the Faculty Guade}, Department uf..f-:nn.i".u'.n-rmvﬂ-

= RTURN L TS [Name of the College)
Fa)
At HE‘-—L"L!IT
(Sipnatare and Daie)
Endorsements
Faculty Guide

Head of the Drepartment

Principal



Certificate from Intern Organization

This is to certify that HE‘Z"!”‘:I“.. [Name of the intern} Reg.
No2)azsthsurevtof (o6 tmen) | Name of the College) underwent internship
in ~twedataanloa (Mame of the Intern Organizalion) ﬁ":”“"'['hj"{'['i['['gj"l
1o ..1.‘.‘.!-?!.[.1.5:&}.

The overall perforimance of the Intern during his/her miernship s found to be
_ﬂ.m.d........ {Satisfactory fNol Satisfactory)
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CHAPTER 1: EXECUTIVE SUMMARY
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
SUgpestive contents
A Introduction of the Orpanizatinn
Vision, Mission and Valuss of the Organization

. Policy of the Orpanization, in relation with the intern role

pritern I8 FI|E|.|-T'-'[|

- Roles and responsimiizes of the employees in whuch thr
profits, market reach

B

C

D. Orpanizational Structure

E

F. Perfurmanee of the Urganization in terms of turmover
and marke: value.

G. Furure Plans of the Organizntion.

rap g ™
_l'Ll hmuﬂ.-*\j L o Eariciuc =t E N !1 ‘j-
“a peadavalsa ety n

- . endi
- MAnAR ¢ & le
QATAY j Looe. —Tee

- ~fia Lacal hﬂhﬂ )
F,l"" ._r_'!.-l""‘i:“ L '_I'l.h.-] e, 2 -_l":,l.lr
R o B,
Simy™f

14

L2 eol 'i_“'"f“:“"l‘

e - MUL SR

= proaten — M URE

=5 il &.S5¢

3 Fewels - &3y PPl
a 3Ll pEE 1 |

v ':'L"- : - ',
"’?P FDL&JJ ’ - rubveds d "C“;‘"'L"'":

1 . T“-

3 =Hoa o Loy &
Y |

. dyd~
. E‘L-l.'l.-""- chi
~dha

lood . et @Ry T tr

£ BAL

C:Ilj }'ﬂ"""& l._.jl.l'”-'l
"'T!--l-ﬁ Joed . B - -'t'--:-j ]m_‘é - ﬁl‘.\n"'tll



CHAPTER 3: INSTERNSHIP PART

Desenption of the Artinties/Responsibiines in the Inrern Organzanon dunng
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasis performed. This part conld end by reflecting on what kind
of skills the interm aequired.
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WEIELKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEHK

DAY
& BRIEF DESCRIPTION OF THE DALy | LEARNING OUTCOME | Ferson
DATE ACTIVITY [n-charge
Slgnature
-'l'."l'l-:'l"-'q-ﬂ'm_l.l. Akeur Lfnl'—l'rn,l Te Foalls rfr[‘"‘"
Dl-r- - [P e iTY L J‘H
1 Coma “r
"I:mj_['h.* l"{ht""‘
HieHwl ey "l.fij!'qn.l,..m} “""ﬂ‘j ?L"-j‘:-"-"j
Day - - A { ¥
p -1[‘\(.:"" E,'.L;LHL- ~ ;Tlﬁ'”h 'L-l‘ﬂl-l :
acAW Y by s
*Tqu_., -y LEn.'ﬁh S ] E} Tl-uj-.'-ral Lr.lHL-t
Day -
3 | aueenentsy awny ekt 6 pmerrtad beatl
41‘:-“.._-:”} alde T.f‘t'x:t.:r.ﬁ]"'ﬂ"" I"fn"]-'-ﬂ":f‘- rh-f{:l—
Day - - »
l: S vostuua funbth  fang [isfeeeads {Ewen
"1'1.--]_ T‘[I{"LI_ """.."J;r'l-j.
m:-ﬂ Wi T - "lh'—:l_"’*‘:".“'ﬁ ‘
I
pleed o E‘EﬂJ-H‘I Cirauvanttl T0 Frau® ~Hee
Day - .
oy [ pag M =l
5 pobicles. LI R i
=0 1'-#1'“"‘]
y
Loge 1V
wha  oropl  should b [y 90 ved Fapoved| Tq
mige| 2 AT i [ g
6 Mnﬂ ﬂl I."-II!'J-I"-'| ’ﬁﬂ-‘lu!i-!_l "I_l-" h*nr"ﬂ (ol % | "D-;
IE:.
]"Eu.J‘H"I- &
."'":.J




WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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