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An Internship Report
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(Title of the Internship)

Name of the College:  GroneMmentc Dagdee_ collrge (rem) BN (<akutdasm
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Student’s Declaration

: g
LAlsGsdlie, student of &?ﬁﬁmgram, Reg. NoRIZZOIUYUCCLSss the

Department ofeﬂ,?'fﬁvé'!'o'(’.. College do hereby declare that DI have
ccmpleted the mandatory internship from! S"‘Z‘}to'q‘kﬂ":713m _SR’TD,LLQA&_,

(Name of the intern organization) under the Faculty Guideship

of. KEMATWA, (Name of the Faculty Guide), Department of... GINNMENE

DPealee. (Sflege...... (Name of the College)
=]
N Gamdlne
(Sigrature and Dat2)
Endorsements

=
Faculty Guide %&K“}N

-

Principal




Certificate from Intern Organization

---------------------------

The overall performance of the intern during his/her internship is found to be

- GID'BQ ....... (Satisfactory/Not Satisfactory).

AmEorizcd Signatory with Date and Scaﬁ
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10. Identify five or more lear

11, Practice

1is mandatone D all the stidants 1o compiate » manths (1RO howes) of shad

ey phsioally or viviually,
Siene student shonld identily the arganization R internahitp i consattation
ad peratn nonnated hy the Prineipal,

with the College Principal /the anthouiz
given hy the Caollege. You

¢ intern arganization as per the aehedule

must make your own o arangements ot tranaportation o reach the

Qrganization,

You should maintain punctuality in attending the Internahip, — Dally

attendance is compulsory,
You are expected to learn about the organization, policten, proc

processes by interacting with the persons working in the organtzation and by

odures, and

consulting the supervisor attached to the interns,
a and regulations of the

While you are attending the internship, follow the rule
intern organization,

While in the intern organization, always wear your Collego
ess as uniform, wear the unlform dally, as

Identlty Card,

If your College has a prescribed dr
you attend to your assigned duties.
with a Faculty Guide from your Collego. [e/She wil be

You will be assigned
fellow Interna, Poat your dally actlvity

creating a WhatsApp group with your
r any difficulty you encounter during the internshlp,

done and/o
ning objectives In consultation with your aculty

Guide. These learning objectives can address:
e Data and Information you are expected to collect about the organization

and/or industry.

« Job Skills you are expected to acquire.

« Development of professional competencies that lead to future carecr success.

professional communication skills with team me
«xpressing  thoughts and ideas cffectively

mbers, co-interns and

your supervisor. This includes

through oral, written, and non-verbal communication, and utilizing listening

skills.



12.

13.

14.

15.

16.

18.

19.

20.

21.

22.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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CHAPTER 1: EXECUTIVE SUMMARY

e e —

The internship report shall have only a one-page executive summary. It shall include
s achieved, a brief description of the

five or more Learning Objectives and Qutcome
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach

T EH U0 W

and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,

equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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ACTIVITY LOG FOR THE

FIRST WEEK
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WEEKLY REPORT
WEEK - 1 (From Dtiicciiiiiieass to Dt.oveecasnnnnnnnns )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK
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WEEKLY REPORT
WEEK - 2 (From Dt....cveeiiinns to Dt.overencnnnnins )

| Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

LEARNING OUTCOME

Person

6

e BRIEF DESCRIPTION OF THE DAILY
& ACTIVITY Hn-clange
DATE Signature
%mﬂﬁw‘?aﬂ bopes 4m P@mwmg Loy
bay - | “8%ucutkure. ard) Sulgees | toam spdikebi
1| Covered am L goeduatum ok
AL agIuCulbvd i
Mot goageons, ok Ragh lnshls
Dazy' O\S‘S&ULUTIM 2srd zaid) Mﬂg/
. TSt~ (R GO fadoly, malls 590
vl mmmndmmmmﬂ
predoty Cothon ebe.
- lam kadl ard Alpem iﬂmmw
VT | SIUe. yiakunsl AT
s | echiemed o 4
KNOYTUL) WJ”
Greem oaUolukion and i |P0emehice ntemot
PV G pukemse e dintsmes ard | ]
kood cupplles N”f
stowchude ok REK. 7 owfley | 414 dhe o710 Cep
P AR UG 8- M n

ol RBK Z uhak <o mpo-
— Uk Swfleg ok yipg -




WEEKLY REPORT
WEEK - 3 (From Dt-n-an-o----tta.p tO Dtuou-----.r.oe-.u}

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FOURTH WEEK

D::Y BRIEF DESCRIPTION OF THE DAILY LEARNING OUDCONME ESEROR
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WEEKLY REPORT
WEEK e 4 (FI’Om Dtou--l ----------- tO Dt ----------------- )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE

FIFTH WEEK

D:Y BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME | Person ;
ACTIVITY In-charge 1
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WEEKLY REPORT
WEEK -5 (From Dt....ccociveinens to Dt.cicecrcrsnnnnnes )
Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, time management, harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your Jjob role)
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Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a

team/activity.
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Describe the real time technical skills you have acquired (in terms of the Jjob-

related skills and hands on experience)
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INTERNAL ASSESMENT STATEMENT

Name of the Student: NAVA GHA LA GIANDHT

Programme of Study :

Year of study

Group

CA (:&G£)

Regd.No/HT.No

Agi cutbie. deppdkment—

R02) - 2024

=5 {2200 1Iyyoo T
Name of the College :
g GioviE Degﬁme, Ccollege Q/)@'O) ‘SK'\K‘PVKULAN
University
orAMbed a9y

SI.No Evaluation Criterion Maximum Marks | Marks Awarded

1, Project Log 20 2.0

2, Internship Evaluation 30 [}

3. Reporting 25 S

4, Presentation 25 9

5, Grand Total 100 q 0
Date: Signature of the Faculty Guide

Certified by

Date: 2 . E
Seal: i

gnatu department/principal
il

)



Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: ~ p| pé»arfld!nf 212200 I4Y00 28
Term of Internship: me““g\ﬂl_lﬁo Y12)23

Date of Evaluation:

Organization Name& Address: A@Jliflllhﬁm_ déjwll'm'lk ‘W‘&lﬂd’\
! sotikaludsn

Name & Address of the Supervisor M.

with Mobile Number:
gz ujuoey

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

No Gaadi,

Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: N G‘Lﬁ_mdhi al22.0004yoa K
Term of Internship: From (L“g-’ 2R To ]Lf(c‘r’ r‘QS

Date of Evaluation:

Organization Name& Address: Agfni Culee claﬂaMma/nt' ..'SOJM“ Sﬂjkﬂﬂdxﬂq

Name & Address of the Supervisor N,

with Mobile Number:
49 62 uJU a6y
Please rate the student’s performance in the following areas:

Please note that your evaluation shall be donc independent of the Student’.s self-evaluation

Rating Scale: 1is lowest and 5 is highest rank
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