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SHORT-TERM
INTERNSHIP

(On-Site/Virtual)
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e schedule given by the College. You
. arrangements for fr tati
Organization, & ansportation to reach the

You shoulq maintain

) punctuality in attending the internship. Daily attendance
1S compulsory.

consulting the supervisor attached to the interns.
While you are attending the internship,
intern organization.

While in the intern organization,

follow the rules and regulations of the

always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
2 Development of professional competencies that lead to future career
7

success.

. C ot kills with team members, co-interns,
i ional communication s ;
11. Practice profess

12. B

supervisor. This includes expressing thoughts and ideas effectively
e yol:llroralp written, and non-verbal communication, and utilizing listening
throug ’ ’

skills.

e awar of the communication culture in your work environment. Follow up
¢ with i wvid dates on your
. our supervisor to provide update
unicate regularly 1n'y y
and comm

progress with work assignments.
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13. Never :
you ne:; tlcze;::a;tutro $SkquESﬁOHS to-make sure you fully understand what

14. Be regular in fill ork and to contribute to the organization.
handvriting. 4 g up your Program Book. It shall be filled up in your own

B gy & fid additional sheets wherever necessary.

i e end ?f internship, you shall be evaluated by your Supervisor of the
Intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme,
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline
from the internship programme imme

initiated.
72 Do not forget to keep up your family

you are the

related issues, you will be withdrawn
diately and disciplinary action shall be

pride and prestige of your College.

e L@ P
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Student’s Declaration

College do hereby declare that I h

’ ave comgleted the mandatory internship
from _ 1Y/ 23

to q411t] 203,3. in#i@ G{Wﬂw(lﬁame of
the‘ intern organjzation) under the Facul Guideship  of

los .

(Name of the Faculty Guide), Department of

(Name of the College)

S . &FMT -
(Signature and Ddte)
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Certificate from Intern Organization

This is to certify that _ S g anr) (Name of the intern)
Reg. No_2J2200/¢ feo03g”  of J (Name of the
College) underwent internship in &f%&ﬁ@mi (Name of the
Intern Organization) from to

Tgh:overa]l performance of the intern during his/her internship is found to be
Fial

h@ c 'rm) (Sa\tisfa/ctory/ NotSatisfactory).

QR Rtk nd Seal

E.LD. tin-@%a 104
Fisheries Duevelopmv-o (it ar
PRI Snkakulam Dist
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Person In-

Day Biid
Df{e ’ escr:,':::g;:;“hudnny Learning Outcome Charge
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WEEKLY REPORT

i WEEK -1 (From Dt................t0 Dboenrrenenn.nn)
Objective of the Activity Dope:
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ACTIVITY LOG FOR THE SECOND WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
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Refored oy

A4 o

Y g, \
6 . [

J , | N
A orgt) adounty Ja/ 0 P@;ﬁ \ / “’%? .. ....... “\f "ﬁ
&M“Cﬂﬂ\ WMUVF‘ ‘{37'1\/ ﬁ - v :‘*.\II //:
Day -6 M”‘"‘W 0\?%/16/ ’%ﬂﬁmmjﬁ - b ::‘.‘_Z‘;‘:‘f'f.,
riae
o | 2 (DL
l,\'_iéw i"‘a P
el e,

Page No:



T T T T T N T ST “!

WEEKLY REPORT

| WEEK <2 (Brom D, sisisiss 60 Dlisssssssssensd)
Objective of the Activity Done:

Do Repor 5% B N
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ACTIVITY LOG FOR THE THIRD WE

P Pg;g:giﬂ'
Day Brief description of the daily Learning Outcome Signature
D&l‘e activity
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Page No:




WEEKLY REPORT

e WEEK-g (From Dt o D 3
Objective of the Actiy:

Detziled Report:
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ACTIVITY LOG FOR THE FORTH WEEK

D&-:Y Brief description of the dail
Date activity "y Learning Outcome
E‘E:é”"‘”‘ﬁﬂ) v B
Day -1 ;,?{/ W’l s %/M
| Stk Gt
4
Day -2 /99 %%M %%»/70
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Day -5
Day -6
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WEEKLY REPORT
WEEK -4 (From DE.......ccceeee 0 Db e verecsnranes)

Objective of the Activity Done:

Detailed REpOﬂ‘.: NW\MJ_%-\%
" Solfromdvye—

Koduoral Soludion pt L7
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ACTIVITY LOG FOR THE FIFTH WEEK

Day

Date

Day -1

Day - 2

e

Brief description of the daily
activity

Learning Outcome

Person In-

Day -3~

Day -4

Day -5

Day -6
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WEEKLY REPORT
WEEK -5 (From Dt........

wrssaees £0 Dhvuenr vroerancss)
Objective of the Activity Done:
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Describe the real time technjca]

related skills and hands oy, experience) skills you have acquired (in ferms of the job-
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Student Sejl :
/ Evaluation of the Short-Term Internship

Student Name; ¢_ D bimdenv
Registration No: :/2300/44000 3}P

1 of Int
Tern n Gl‘l'lshl:p rr()n'l. h_f U’/ld‘{b . To: ;L{/‘i/ Le 116 .

Date of Evaluation:

Organization Name & Address: é*}’BLM Dfﬂm[ of.'mm{*. ﬁgﬁo S,kf /:aflvup_oam,

Please rate your performance in the followi ng areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral Comm-ﬁniéaﬁdh _ R 1 2 3 Bt
2 Written communicatioﬁ 1 2 3 4 /5/
3  Proactiveness _ 1 2 3 4 /{
4  Interaction ablllty wnth commumty 1 B 2 3 4 /5/
5  Positive Attitude ] 3 Ao
6  Self-confidence | 1 2 3 4 (
7  Ability to learn ; ] 2 3 A s
8  Work Plan and organization 1 2 3 4 /(
9  Professionalism | 1 2 - 3 4 e
10 Creativity 1 2 3 4 A/
11  Quality of work dloﬁ.e_ AR } 'I 1 2 3 4 /.)/ _
12 Time Management 1 2 3 4 ,{
13 Understandmg the Commumty sy 3 4 ,5/
14  Achievement of Desired Outcomes 1 2 3 4 B
|5 OVERALL PERFORMANCE 1 2 3 4 / |
siliade 707,
Date: Signature of the St .
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Term of Intemship
Date of Evaluatigp,

Organization Name & A ddres
s

Name & Address
with Mobile Number

of the Supervi

@ .
perv
'SOr of the Inteyy Organization
Student Name: 5 A/o%&??
L/ aV

Registration No: 22 200/ 00034

F, : ¢
rom: ﬂz/ 7 262, To: ’7/ g /,(vl,b

7[4’54\% ﬁ/uwj ﬂ}omm/ ng:‘wr -\d;ﬁ"lkk?&@fm
sor ‘&-'@1@?«&%{@, fro- it

—
——

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

b =l - =T N ER = W U, T S 'S TR N6 =N

o S Y S O
A W N = o

15

Oral Comﬁlmﬁéaﬁbn

Written coﬁimunication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn _

Work Plan and organization
Professionalism

Creativity

Quality of work dq__r{é
ToneMamagesaent __________
Understanaiﬁg the Communlty 2
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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Internal i
al Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice

To learn t i .
T O appreciate work and its function towards the future
o develo i |
p work habits and attitudes necessary for job success.

To develop communicati
unic 1
future job. ation, interpersonal and other critical skills in the

Toa i e .
0 acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Facul i i is i

e r?ts aZdG;ude assigned is in-charge of the learning activities of the
or the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
25 marks

o Oral Presentation
the day-to-day activities. The Activity Log is
thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s e

b. The originality and quality ©

student.
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

Evaluation shall include the following components and based

The Internship the
on Weekly Reports and Outcomes Description
a. Description of the Work Env.

Activity Log is the record of
assessed on an individual basis,

ffort and commitment.
f the work produced by the individual

ironment.
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Real Time Technical Skills acquired,
Managerial Skills acquired.

Improvement of Communication Skills,
Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: . _M
programme of Study:

year of Study:

Group: 3.6 . C’T@,, EY,

Register No/H.T. No:

Name of the College: @1 st BW M"-ﬂo (MED,

University: BW/bd{{ Lok E

rgTIII—of Evaluation Criterion Maximuimn Marks
Marks | Awarded |
Activity Log 25 __25’—’*
Internship Evaluation 50 50
Oral Presentation

GRAND TOTAL

. .'1.*.:': | Slgnaﬁﬁ‘e ' #
\Zﬁﬂw // R
Certified by
Date: Signature of t%e Head of the Department/Principal
e il2%

Seal:
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INTERNAL ASSESMENT STATEMENT

Name of the Student : S.M mﬁafmjmw

programme of Study : /3 -A-
! AOAl— R0 -
& ;
roup L RATHE)
Regd-No/HTNo  : R .2& €0/4Y000%]

Year of study

N f th '
ame of the College : ﬁe?dbdl @lj%@/ Cd{%@ (MEN).

University O l!@‘?l/ (wawq&—
/ 1 '

Maximum Marks

Evaluation Criterion
20

Project Log
Internship Evaluation
Reporting

Presentation
Grand Total

I

%C
Sig

Date:
certified by

Date :

Seal:

viarks Awarded |

M

nature of the Faculty Guide




