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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

| during the period,
? | An  Execdive Summay ks ea sha1t  bevwent &1
{sg_‘xm b ex cheomond  prredoced d5  busimess  pusposes:
;:I'L summedlizeS o ,Qomeq -5)-e7::>o:]+ 3] PS)OPOSJ 3 a
?.3510@ of aﬁlafed Reporpts  &m such o tuay W’]&’bﬂs
oo D]GP?J.U become  Ocogpaimied coh O ﬂwae l:zocéj of |
f'rnéaﬂfﬁoﬁ coidh out  hoving <o Sﬁxci i ol
| e ochvides 7 pe:ﬁmmd on e omdepship dupmy
e P-zrrleams]-ﬁsp Peyioci ag Jime. e acdvides P do collat
dte N odiils ound e e 5}&5 4 e Al sc\c%‘;wﬂd}mi
|

Slad mombess.
T Sach Vajzd)ﬂn ’{Jﬁeqe, ouje- Sled erombeys. |

¥ Tomchapd secuiekry |
G)7jarmro Sﬁf‘bhﬂa«%»flm corvend], oble b Coﬂ[&,H

‘JB& Jaxes, omel o\"&cy7 w/#uye ek Dby d{eqwg
;;Sﬂcfﬂ‘;lb%m mpq
L

Page No |




L* VRO, @i@@ Jevemve addicep) -
Should moni) e (hnd and  pefion Faod, Su pply
o vilkUe_e
¥ Supby Qssistmd-
Should Suvay  of villag e Damds

+ ANM- shoold be sesponsible ) village's he K ot
o5 9 amd Sc,lﬁecl.ogiﬁzj heeldh <omps o e villege.
+ veloymazy £ Fshey assisfomt-

Live 3Hck chaipy omd  Fishejies.

¥ GO E?:D_‘.'_Cﬁ:"

Comﬂ"hj , sews)h\Lj amcl csxFPqe;] ?;m‘mr;efam—l— J‘,(\pﬁs 2y

]Vi ”OJQ_* o

* Emgimeesing LS IS i—

1 = mzjifé 801:?),3 ¢ oo gacﬁ:iv«.éj.—m omd villog e i
‘meespmq ot As.

+ Apcoblone Assickuols

| ’Mow,efa]}f@ a9 cudoze coonks , S‘fﬂjeSJfo-nS e e
-n9y amal  Esjedueion Re R3)s-

rpigded  assishot

Wapiddling Yo villye 2w simﬂa simdoto §jsJe;m
* %Lé'fgﬁ]@ Assislom

| Pesicrr  Distsgibodien  Desadtsion amhilon, house @ms

A suedon  omi Gosivg .

Page No 2

b

—



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From m#.-:).&/z?r to Dt.!?:/za[?—.?—")
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ACTIVITY LOG FOR THE

SECOND WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK - 2 (From Dtl:s}.m,}.??z.. to Dt..!ﬁ).!.ﬁ.,./..'b.l.}
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt.23 21 .!}2,.3 to Dt.x/ /.,/.k)..)
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WEEKLY REPORT

WEEK - 15 (From Dt.B ‘1127.) tth!d'?}bJ)
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in fterms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision imaking, performance analysis, efc.
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Pescribe ho?v you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities
confidence levels while communicating, anxiety management, understanding others ett:’n’
understoold by Of‘hers, extempore speech, ability to articulate the key points rfo;gt thf'
conversation, maintaining niceties and protocols, greeting, thanking and upprec;'atfng of&ers

etc.,)
T Codn M"PW ™Y Cormnamamicadi aM sklls cv
Jo popdl of okost lilkge amd,  about  JGmemA

Schemes -
o Y Port of vilkge = Bin)s abost fbeo ©

M@ 2o & villge owna Do U have ermavgh eSS

onak Jso is Iide €059 hee e o oy @wﬂt’m
:OL S0y I &="10 q))‘)@me o essay

Pis€ m My m |

go vy VIR
vy vilkge momely duplimpre =f 4 Siduted
R - i s D pospcixie o ety
{ sjeshonesS peo«ceﬂ . Jte peoP@a ot Wy Vilhge mast(y
Ly s vilage L ol off Je coudny
e Me im vi!!agexl:ow of- cwod e mon)- i
Hy village olso ém o sasmomJQc( by s Jﬁv{'&@!
Juins . Sla@ms, aed Lames Bavls,

E

fifre

"Maoun

PageNo Y3 |




F___“_'_—_"'" SRS == o _'"'_“'_—_q

t

[ Thale i1sa o Pollu)ioh yh dhe NOMage ond ohe cah
Peed b Podushess v b blese Wi 15 a PhImoby Cchfé
thy vil®e whow Mvlade kide MY with o fbs 0y
o HhesksisM

|
Ih My Village My Qoveaje spot jsa sMallll'llJr?}:,j
T lve aolha Pheow ahd sPehding HiMe because bwjolh
Fo (Ve oy ddu auness of glag  lahds ahd King o
PeoPie 10 My yjnade «du helfing achd [hepe Yive Vilse
ohe bid PamilV 9tho alwad Yoy gl s ® Coch OM

| These |5 po Pollubon ng holse anwd ho hush 1

Feed oy exicded wheh we Phopse }o 40 Jo 0w \{lag e

| bk ehd decd OF MY NI e i s Vs ho prope;

:! bod Jn My village 15 foat Mo Vs o Raciby  fop

oo PG TeoPl e hove o wolk Hhee 15 ho S0 gk dha
oo d o dha Y1N0d € }s yeach Yhon besPeclihg howewer

| FIMy L cabclude b MY Nikae fo sm

bob  dhe PeoPle Yining how hove big Legrls. Mem My

\'ia g e 1§ Ny siMp1e  bub ‘qdpw' ng. 0 plage
'PeoPJ%’ dould \istd  Jhelh VDS e and eljoy 1
be ou b

Page No LYy



g o TTTTT——

discussions, participation
: i

Describe how could you could enhance your abilities in group
in teams, contribution as a team member, leading a teamyactivity
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[ Describe the technological develo

pments you have observed and relevant to the
subject area of training (focus on di

gital technologies relevant to Yyour job role)

T obseswed Wo el Yo g subled: (ea of
| leiving 1 Veaed cbodt duihg Yo Pegind 09 i ienh
oni€ shop (sofd wead) Pocossivg contene) deue sheds

du cohsthudid Qb Mg Pumse whey S0 eyeled
coMPostlable  ahd pon oMPostable wasle: Q) Efid o |

ho\ls cah colgcled ond $9ahs Pazed Yhszoug ], (mbech, an bhyg
adclg eleaged )y Mo Glay  phvclajal
FeoFie of Abdhia Pladesy wewe ih fogo sufphise
oh dne 1 hdePehdenceday 6@ 202 when Ld \ips )i hoy
Nehl wale eld o o ol waste Phocessing cehfe
eu,g(_gmpc) whte Pu e sahifalon acliVeses Loye beeh
laki hg ?MCE,\za}\»@m Roh od Mg ‘WUad vehves such ay
GYam  PRAckotal 09 ¢, 6d uc)iphy thsyi shioh o)
PUb| SPa.(es-
AccoRrdiha  +o 099 cial dabon: W&ihdepe}nhﬂ
¢ 40 wesa cagalisibg ihal e s d Sl o9 iy,
Soke ab swpe shed § 03 P fra (s houed 16l °% Mt |
Commt sionaggn e MY Ta 3 hany 50k salhkla e
uisioned b e Chiel Minigion o0 gidbla |
])}facleslv.

Page No (':1] _ X 1




w——'-- Eaikae

P alale!s vy f sy

r

w]ﬂ,‘c}\
. S.im.\ L:I'!?(Uh}“ﬂ” qu’hP.}’ ‘./ﬂ.."‘ P ";J'qu vy CJares,
-,M"S

7€ 0Pk
2% CLU"L) (A Ao ;{';f,/:

, b O

” | ool domles A 0

1 bt b visoel) ol es o oy
B\j mlf;ff\ﬂ SOUPC. Vee

.'O-n a%olap onobce d’@ XMO ‘}rumm (“dfr"c‘-f:{ { Yotr

| c.mﬂ\ Wﬁeb MJ}C‘I F::Cpfdﬂ }’)ous c’JS'h Jar et

L) L5 Lehaviwd) VK .

:-;U\;J(u‘;nm;:;llliﬂj Cued J refHe s A" ,/
/

(GrrJJ,P ug adh N

-
o) e
I J& qcrdP& Monckd Ve PTRPEE T
] e 51 dh el il s

b ospe chere de ool Jevel A s2gTFI
shes thee Slleed & pjeppdion = vamCe
b bads phsdc olrspesed o sde st

5 Comdar]y mopw dh:zau?ff) F}rffm&apf’lﬁ

Pagetvs ‘AE




Student Self Evaluation of the Short-Term Internship

—

Term of Internship:

Smdent Name: B}n&m P\k}\m

From: |o / n /29'1:1,

Date of Evaluation:

Organization Name & Address: SW Sacﬁ'm@wm komlwo\

Registration No: 20220cl6400Y

To:

Jo forr 023

Please rate your performance in the following areas:

Rating Scale:
1  Oral communication
2 Wriﬁ-en communication
3  Proactiveness
4  Interaction ability with community
5 Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10  Creativity
11  Quality of work done
12 Time Management
13 Understanding the Community
14  Achievement of Desired Outcomes
1S OVERALL PERFORMANCE
Date:

RN RN NN NN

Lo S5 B S I S I S S

Letter grade of CGPA calculation to be provided

3 4
3 4
3 4
3 4
3 4
3 4
3 4
3 4
3 4
3 4
3 &
3 4
3 4
3 4
3 4
[3. pavass~

Signaturé of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: B}'@o\an : P&\ﬂ"ﬁ Registration No: MIM:QQ
Term of Internship:Y wmords From: {0/!'2/2;0?,1 To: lo /oyfzom,

Date of Evaluation:

Organization Name & Address: Gupma Spe hwa @fm . sl

Name & Address of the Supervisor G—, X/ E}Jive, p
with Mobile Number '
Ash2-12.€39)

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

I  Oral communication ] 2 3 4 &
2 Written communication 1 2 3 4 >~
3 Proactiveness 1 2 3 - A
4 Interaction ability with community 1 2 3 4 &
5  Positive Attitude 1 2 3 4 S
6  Self-confidence 1 2 3 4 v
7 Ability to learn 1 2 3 . -
8  Work Plan and organization 1 2 3 4 &
9  Professionalism 1 2 3 L
10 Creativity 1 2 3 4 -
11 Quality of work done 1 2 3 - 5
12 Time Management I 2 3 N 3
13 Understanding the Community 1 2 3 4 -
14 Achievement of Desired Outcomes | 2 3 4 &
IS OVERALL PERFORMANCE 1 2 3 . U

Date: [w’(/&

ignature of the Supggryisor
s‘ﬁncnayar we? B |
Srama Panchav ‘
‘u\nun'{‘ic\‘s':(. ne JS}' / zﬂz)
Dandur Mand» © 7
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