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An Internship Report on

Fnr { :r‘n) oI AR ﬂcfhﬁ*‘mﬂn!

(Title of the Internship)

Submuitted in accordance with the requirement for the degree of

R, Can (comPoteH

Under the Faculty Guideship of
N. Bvans
(Name of the Faculty Guide)

Department of
Govl, pegace callege Gvmen) 59_.;159[511‘993
(Name of the College)
Submitted by:

Bankupalls. Ra}cm#

(Name of the Student)

Reg-No: 19900106600 F

Department of
£10C (nren ) (SfflCCLKLLLQM

(Name of the College)
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Certificate from Intern Organization

This is to certify that [3anfsPaff: . Pojn Sont (Name of the intern)
Reg. No_2123a01086 00 of € C (e ) Sericatadar (Nanie of the
College) underwent internship in M;&u;pmgmﬂ@ggﬁ_&_tﬂﬂ\fame of the

Intern Organization) from 1X -0%-2023 to_26-09-20623%

The overall performance of the intern during is/her internship is found to be

c,ai w580 (JTJI"! (Satisfactory /NotSatisfactory).
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Student’s Declaration

. [ ] ﬁ [
L!'%anhchqﬂQr« Qo quwa-r? a student of _Jnl'm;shlﬁ

Program, Reg. No 19900086 00 of the Department ofﬁ’_-_Cguﬁpv_mMA[i‘—Drw CDuLﬂL

College do hereby declare that I have completed the mandatory internship

from |[E-a&-2023 to 30-09-2023% in ) ‘J\s«mﬁ (Name of

the intern organization) under the Faculty Guideship of
:n’rl'* Al Pavon; (Name of the Faculty Guide), Department of

LomoNCC. ; « DegdYe Y ke,
(Name of the College)

Ry oot
(Signature and Date)
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Official Certification

This is to certify that 2. Qrﬁiﬂ,\unh | (Name of
the student) Reg. No. 9192 001066003 has completed his/her Internship in
MprSelwrl, Vf-‘h)fm“g‘['(}\fﬁf“b of the Intern  Organization)  on

T—'Aumi‘\(m. efo et (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of _BCow CCW!RL’-CY% oI in the Department of
ot D{‘{?a'ce Cr/fr{}?‘ {r Wn(mfﬁch(;}'ﬁfzc College).

This is accepted for evaluation.

C : A .
ot

(. }i;;{a! iy with*Date_and Seal)
— G = P =Ry '

Endorsemgnts
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Please read the detailed Guidelines on Interns

rlnstructions to Sl—udentsJ

hip hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in

10.

1L

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.
Every student should identify the organization f
with the College Principal/the authorized person nominated by the Principal.

the intern organization as per the schedule given by the College. You
rtation to reach the

or internship in consultation

Report to
must make your own arrangements for transpo
organization.

You should maintain punctuality in atten
is compulsory.

You are expected to
processes by interacting w
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

ding the internship. Daily attendance

learn about the organization, policies, procedures, and
ith the people working in the organization and by

intern organization.
While in the intern organization, always wear your College Identity
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

Card.

success.
Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments. '
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13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evalu

Guide and the Principal.
17. Do not meddle with the instruments/ equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

ation at the end of the internship by the Faculty

intern organization.
19. Be cordial but not too intimate with the employees of the intern org

and your fellow interns.
20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.
21.If you are involved in any discipline related issues,
from the internship programme immediately and disciplin

anization

you will be withdrawn
ary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

e L@ > P e
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CHAPTER 1: EXECUTIVE SUMMARY

one-page executive summary. It shall include

The internship report shall have only a
a brief description of the

five or more Learning Objectives and Outcomes achieved,
cector of business and intern organization and summary of all the activities done by
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

THUOW

reach and market value.
Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

"'A ,31’0’\ ? Lf*h ((ﬁM

Day . _— g Person In-
& Brief descr;;;tfo.nnf the daily Learning Outcome Charge
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wnmn REPORT
WEEK -1 (l\umhtll QLA B/, 0.”5)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

Day

. 5 e g Person In-
& Brief descn;;:;zin of the daily Learning Outcome Charge
| Date y Signature
fj wen)” o _';‘”‘ (loar and T haart (QJ\OLOP\-OUOR]
| Thave obleme aen g cipticn fho st
ay -

:—huf-Z:"'A "'E;‘m nadd R entd ol my /Hc:nciﬁgé}/’;
he ‘ACIJD nd_

(’:- Jo ko (-F"fh Cb'\"‘-ﬁ: T gb,swv?owf
Day -2 Feach N mcdhoviale d@,,d%r\@.

pubpesk P—
T gobo &M bdh T tadh ¢ gbrerved od
Day -3 (/?‘ of® X f)(a.n);_ A S YA and éu‘cﬂcﬂoq

Adudies Folenf A

—avd.

£ go b 6™ bt ad | T fu e ok
Day -4 ?iz,o-ﬂl byﬁ?ﬂ‘ oo

—eND.

Tom jo R s clarr | g gad Ui a
Day-5 |7 waifhk gxploin in pcwoun| o dsvafonad
fk‘jx. T Afmdwﬁ £$G—

i hoa@ Condud=d. o~
Day -6 -@uum-f (wwb-‘-fjc n ﬁwd ‘MNAAjQ'

¢t clom.

3




WEEKLY;)EPORT
WEEK -2 (From Dt.ﬂz 2027 to Dl.?-.éM2Q?.:3)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK

Day . o . Person In-
& Brief descnpt}o.n of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From DtZS/B/?.Ql.B. to DtSJH/zOA&.)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK

Day

y — . In-
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WEEKLY REPORT
WEEK =4 (From D:.qubol;}. to Dt.!i(‘.?.bolz.)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEK;.;ZJI}PDRT
WEEK -5 (From Dt 2. 94013 to Dt.Zc;./f?/?-.alS)

Jbjective of the Activity Done:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support ard

teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
toam work, behavionr, workmanship, productive use of time, weckly improvement m
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,

confidence levels while communicating, anxiety management, understanding others, getting
tpore speech, ability to articulate the key points, closing the

understood by others, exten
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Yescribe how could you could enhance your abilities in group discussions, participation
n teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital teclnologics relevant to your job role)
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Student Self Evaluation of the Short=Term Internship

-
Student Name: B, Ra)cAuwoMt Registration No: 212200106600}

Term of Internship: 2 Hon‘nyfmm: l3}3 /1013 To: 30/0, /1023
Date of Evaluation: u\\, A4 \‘2,'}

Organization Name & Address: M.p.p 50[\00.0. \/ELOWSJ:": PG’IO

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1 2 3 4~ 5%S

2 Written communication ] 2 3 4 o
3 Proactiveness sl 2 3 4 35
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 - 5

6  Self-confidence 1 2 3 4 .
7  Ability to learn 1 2 3 -+ //: 5

8 Work Plan and organization | 2 3 4 37
9  Professionalism 1 2 3 4 5/
10 Creativity 1 2 3 4 5.~
1 Quality of work done 1 2 3 4 57
12 Time Management 1 2 3 4 5

13 Understanding the Community 1 2 3 4.~ 5 i
4 Achievement of Desired Outcomes 1 2 3 4~ 5

|5 OVERALL PERFORMANCE 1 2 3 4 577
. < Royesumdy

Yate: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

—

Gtudent Name: B. Ro:)qb woMNi

Term of Internship:'zHDn‘l'E}oPmm= |5{8 /2.013

Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor VUJ(IA‘IO J.n:)’.hﬂ

with Mobile Number

Registration No: 21 22 00106600H-

To: 30/q /2013

M. PP schol)  ve )mnmgaﬁd pelo.

Please rate the student’s performance in the following areas:

’Jease note that your evaluation shall be done independent of the Student’s self-
wwaluation

2ating Scale: 1 is lowest and 5 is highest rank

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Commﬁnity
Achievement of Desired Outcomes
OVERALL PERFORMANCE

e R I e e o T T e S

Page No:

ST S T S T SO TR G TR 6 T oS R S T o6 DR S5 T S R O B oS N

4 S
4/"" 5\
4 544
47 5

4 54
4.~ 5

4 5%%
4~ 5

4 54
4 — 5/
4 57
-4 5/
4 57
4 57
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