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[ Instructions to Studcntﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization,

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Student’s Declaration

1, [??.Murmf" Keeman. a student of 'H’J'W)’S }I-EJIJ
Program, Reg. No. 2121001066615 of the Department of 2y-4 mﬁﬂ//ﬁ.m_._lﬂyrm Colleq

College do hereby declare that I have completed the mandatory internship

from [§—2—%5 to B0-9-—73 in S'amfdk-dlﬂya.m (Name of

the intern organization) wunder the Faculty Guideship of

2 nafht N Possoni (Name of the Faculty Guide), Department of
& (em Q‘ﬁiﬁWj . -8 mMm Mﬁt&uﬂy "é,ﬁ@-(- C%”(g‘(/
(Name of the College) (ren) ST Wlapalarm

(Signature and Date)
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Certificate from Intern Organization

This is to certify that e B'/mv‘i'f./*‘ Keeriony (Name of the intern)
Reg. No_212100166602F of nar- Omlvdler LWWJ?}Nmue of the

College) underwent internship in gremae S tr.c.lﬂUd—f’xt}/am (Name of the

Intern Organization) from B3 —08—13% to Ha~—oq—1%

The overall performance of the intern during his/her internship is found to be

v~
(Satisfactory/Not Satisfactory).

E:‘r&mu&s Authorized %!gnarnm' w:‘:}z })are and Seal

Panchayat Secretary

. \ Grama P rayat

Chinnakitio oadu

Saravikota sandal

%M}k Snikarulam (Uist),

Head of_ Eporrmnenk—

pritveipa
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only 2 one-page executive summary. 2 shalll mciude
Sve or more Learming Objectives and Owuteomes achieved. 2 hrief descriphion of e

mdb:ﬂm&ﬁmmmmmdmydﬂhmmhr
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.

an JCLCJU'W'&‘W ’Lf alyo kmuvy af uﬁﬂaﬁ@Jmﬁy

Jeb y m IR indioy cfake o ap t @MQMM'L
SR admidibation ),

TEOUOW>

Q

Dalirg  Goavicy and ol fere
FenviCy of ad  geven e Jefwtv’—/nem,e’; waildle, o one
Ve Py Koy up oy shde in wdieC h
dowmoh  vidlag .

. ovnge Uf* M@P?&@T jD MCM J‘ULV"(TCP “\ ‘U’j
Somehod on  Cuendhd Jouqodhd fpee a2 Schome paf rajpied
'y ponadir- gondhi  Conteph o Jrameon Saoaggo— SRC
@rorﬁ@ vitlagy ﬁ"—m% SelP — SupF¥cord adoroy Cotilliy
ebablfhmers of  viklage Jerehady nay oy S promigy
toade by S5 JF #ahon  Raddy, Ry I
jaﬂw‘@jf""" yd’“@

Page No: |\



i - s if J :

¥ 1 Y U b mabe  jeruicx 4 el v gfas
Seavie FB- a gruonuedid™  depu ot oiioilfs.
e s p!-c_z'..z.,.

*  gowenmen— o £p cFwin g wiage, weldesfoss

do cltl_l\u_.k... Seny Ty,

¥ Laj . )\}L”'du_el. ony (ronsths Ty o [V

Sz g oy ‘ri-_gg'r'rrtj_ }—:y m.:.l-c.]—rr\»,\

et ; P
C}_ LLaj LR o t;{\.%&_ig. oYYy --J:n..l
- ta\g an S eNepn g ey
% . R et
| URL pesh 0 s TN Cor B g
1 Hoge [duera Se.crefes
J\‘H !,\ue/n Teloayc 4 o mxMm l

jtkhf 1o 19

-~ __ ) .
b | 1J vrld & WCZ(_ IR f"MC' @MJ&MJ}/.

Page No: 11



CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment useg,

and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

pescribe th? work environment you have experienced (in terms of people interactions,
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peanmork, motivation, space and ventilation, efc.)
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Evaluation by the
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Real Time Technical Skills acquired.
improvement of Communication Siills.
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