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Instructions to Students

Pleasc read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.np.gov.in
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It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually,

. Every student should identify the organization for internship in consultation

with the College Principal/the authorized pertion nominated by the Principal.

. Report to the intern organization ns per the schedule given by the College. You

must make your own arrangements  of transportation to reach  the
organization.

You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

« Data and Information you are expected to collect about the organizaton
and/or industry.

« Job Skills you are expected to acquire,

« Development of professional competencies that lead to future career success

. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing lstening

skalls



12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Bool. It shall be filled up in your
own handwriting. Add additionnl sheets wherever necessary.

15. At the end of internship you shall be evalunted by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/cquipment you work with.

18. Ensure that you do not cause any disturbance to the regular activitics of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20.You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programime is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.



An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of. ,IL.;.CQTTGONF“‘[U)
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Official Certification

This is to certify that ]‘!‘mlam_g]f : Qlolo }s[:__ o (Name of
the stident) Reg. No. 2122001066027 has completed his/her Internship in

Q@‘.tsﬂ&"‘—"’_mc}”__ﬁ_{"gﬂ“( Name — of  the  Intern Orgamization)  on
P—{$CQ—SH\'EGH o Qp“‘ﬁl(’.’ﬂ‘.ﬂ (Tetle of the  Internshyp)  under  my
supervision as a part of partial fulfillment of the requirement for the
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Student’s Declaration

_ Vet \\Q
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1,I~l.:,1;lm13g_‘s..‘fl Student of .C.‘\.“,'H.Prmgru}:}\, Rep. No, mmmoﬁ@%ﬁr the
Department Df-&-CQ“.(.CDI‘I{M\l?Y.) Collepe do hereby 7(:(.‘1:1!’(.‘ that I have

completed the mandatory internship fromle !.[
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(Name of the intern organization) under the Faculty Guideship PJ"

of.l\\..r@-\&“f.\g, (Name Jl‘ Ehc Faculty Guide), Department of..G(J![.lT...D.Q.ﬂ)’.‘.’.Q
CE“E%Q(WEU)S&L? Y ({mnm‘: of the College)
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(Signature and Date)
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Certificate from Intern Organization

This is to certify that ‘_-I&M\Nn..gm’.?.q.l'.l (Name of the intern) Reg.
No 2200 1n6EN Yor Gufl;hvlﬁ}l{ﬁﬁ..@‘.ﬂ?u all}"ﬂt“))r the College) underwent internship
in Ste\k»ﬂm\'—‘\]\m(\q"'\'(}\pu'{}lf of the Intern Organization) fmm.J.‘l./Q&' /10’3
0. &b/é /%083\ 5

The overall performance of the intern during his/her internship is found to be

N .
................... (Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
5ugg¢-‘$uw contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
. Organizational Structure

. Roles and responsibilities of the employeen in which the intern is placed.

M H OO W

Performance of the Organization in terms of turnover, profits, market reach
and market value,

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

,seription  of 1l - . _
peseription of the  Activities/ Responsibilities in the Intern Organization dunng
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riternsip, U shall include - detaits of working conditions, weekly work schedule,

equipment uscd, and tasks performed. This part could end by reflecting on what kind
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experlenced (in terms of people
mteractions, facilitics available and maintenanee, clarity of job roles, protocols,
proccdures,  processes,  discipline, tme  management,  harmonious  relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, elc.)

:j'n— ]E?‘_{ L,C"_’: (’I’ “_;:Im [ (] t{_"l}'h:_F f.hlqcltl' B ”’1 (7] ._,L. o)

["0 _,LL.)sL'LQ['{‘ .,_j[:c _()?“\'TJ Cale ( (}la; ’ I!L(S'__ C’[(_':‘l'FO'FL

‘Q'Jo:__ “fc !?c.a-l“" @E_“‘ ‘J '..0 lﬁl’ﬂ_pc.t 20 '(;Lf’l‘t__-_____.

the ptHy @ses tleem¢  Cnall Ootes Yroce

Cose e OsuMem Dy TG

—ihe  pfHRYy  Qecces

0 el
i RoCe ;

?%VO‘V—LQI, \—(em.\} (oye Q,q_a.“ Co828

Zj Lra,u"'\'n_&;g Sorfe pﬂ'lﬁ\; Ca €28 - Wy Ce

cne  Sorte krotii‘_! shalem¢ e allel— |
thig j!ai; he ®pes_ D?H't! Cafef anohem On_q_

f“crif . a |y fom. Corie. Q'n_CE qucj T{kL -r-lo\oi‘i(e ,

P'rnn,o S '\‘ﬁQSc«'_c', 2«1, b 1Bl {

frese e ofl oy cncec oo

Duttren I Hee Week $h¢ o Spaul—
_ Coc 1’_3_.0__\(_? Zn Cce __E(ﬁ_f?uk_ﬂgo_j__\r&_ﬁ]m._&_cg Qk o\—
= p)

heng mort Mets mbership




pescribe the real time technical skills you have ncquired (in terms of the job-

related skills and hands on experience)
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pescrib 8 skills you have ncquired (in terms of planning, leaderstup,

m work, behaviour, workmanship,

1] productive use of time, weekly improvement in

compelencies, goal setting, decision making, performance f“l“f!f is, ete.
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Describe how you could improve your communication skills (i terms of
improvement in oral communication, writlen communeation, conversational ablities,
confidence levels while communicating, anxicty management, understanding others,
getting understood by others, extempore specch, ability to articulate the key pownts,

closing the conversation, maintaining niceties and protocols, greeting, thanking aned

appreciating others, ete.,)
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pescribe how could you could cnhance your abllities In proup discussions,
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pescribe the technological developments you have observed nnd relevant to the

subject area of training (focus on digital ft'dulo!nq:'a: s relevant to your job role)
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Ev
aluation by the Supervisor of the Intern Organisation
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Program Book | Short Term Internship

AP STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)



Program Book
for
Short-Term Internship

Name of the Student: M{;‘r}__cl(}n_t](; ; gu re CH
Name of the College: GO\’I' Dp(.]\'{’ e (‘0”0'1]1? G“[E N 3
Registration Number: 212200 10 6@09-—‘(

Period of Internship: From:oﬁ /2,013 To: 3,{)/1‘C]A013
- PEL',' Ce (kc,lf O
Name & Address of the Intern Organization _(,q_eks\,r( pe (==

Qeel'kaﬂ Pﬂl'cl PO[ fce Q’O-['ie on |



Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.fov.in

w

10.

1

. Itis mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually,
Every student should identify the organization for internship in consultation

with the College Principal/the authorized persion nominated by the Principal.

. Report to the intern organization an per the nchedule given by the College. You

must make your own arrangements  of transportation to reach  the
organization.

You should maintain punctuality in attending the internship.  Daily
attendance is compulsory.

. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

« Data and Information you are expected to collect about the organizaton
and/or industry.

« Job Skills you are expected to acquire.,

« Development of professional competencies that lead to future career success

. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectivels
through oral, wrntten, and non-verbal communication, and wtilizing listening

skalls



12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments,

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Bool. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

15. At the end of internship you shall be evalunted by your Supervisor of the intern

organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/cquipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20.You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initated.

22. Do not forget 1o keep up your family pride and prestige of your College.



An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requivement for the degree of. J(S; .CQ”GO"W““”)

Name of the College: ("I?)\"Qmﬂﬂ"ﬂ l' DQ.C} re.e CC”-K}Q G‘(Dq) wa?Cq_ltu art.

Department: 5. Corf @crfpulnv)

Name of the Faculty Guide: \\(\ ﬁ:_,\fﬁ:ﬂ.?

Duration of the Internship: From .lS.{O‘,l[le‘o..EQ/Qq /30515
Name of the Student: \‘_&n_chmn.a? i S-..md’{:_,
Programme of Study 92022 - 2023

Year of Study: qu( \/Qﬂj]

Register Number: 9 12200 10 6602}

Date of Submission: 15 / / 0/'1*0 25




Official Certification

This is to certify that ___Um[ nm_(}f : lep}.ﬁ_ __(Nameof
the student) Reg. No, 2122001066027 has completed his/her Internship in
QGMMMJ%"( Name — of  the  Inlern Orgamization)  on
F"ﬁc‘? ‘QL"’J\"IQQ-O?‘ Q"”‘Rﬂ[’r‘i& (il of the  Internshup)  under  my
supervision as a part of partial fulfillment of the requirement for the
Degree  of _[z'.._._.Q‘_‘:L‘_ @ ;[A\"“kﬁr) in  the  Department  of

W £l 3 [: ‘R
MIUM@E@U}}N&?HJ :fi} ihe (%:‘He"'q:').

This is accepted for evaluation.
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Student’s Declaration
g,am\l\——
|

LTI
B - -(q :
I,I.J.X\Gll?ﬂﬂ?lﬂ - student of .‘;‘E‘.H.I’l'n[u':tm\,l Rep. No. mnmmf@?gr the

Department Of-gt-CD“.(COI‘I{.\L\IY.) Collepe do hereby 7cclarc that [ have
completed the mandatory internship fromig !.{

¢
ARTS) i’[)/ﬂ 103%in (}Ahcﬁre\“ [L(le

ooooo

. . ; . _ . Cha 07
(Name of the intern organization) under the Faculty Guideship

of. Al Ptan, (Name Jl‘ Ehc Faculty Guide), Department ol’..GOEZ.L'...D.Q..C}I‘?Q
CCUE%-Q(HELL)S&{: Q m-l(mu: of the Collegpe)

™ ,C\-UIQYI_._.

(Signature and Date)

Endorsements

Facull{ Cdide

Head of th¢ Dg

=)

Principal



Certificate from Intern Organization

This is to certify that V7 L‘a\z.
No2 220066 dor Gl *[\Me Co“‘“]f
in S K\‘m\"\ ft.h(\
to Sb/é] /9\08'(

“Y?C“ (Name of the intern) Reg.
me :f the College) underwent internship
...... m(l of the Intern Organization) from. J‘i/r—’d' [']-(_-‘)3

The overall performance of the intern during his/her internship is found to be
V"'
................... (Satisfactory/Not Satisfactory).

Authorized Signatory with Dats and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

ntermship re i . ; :
The internshup report shall have only a one-page cxceutive summary. It shall include
five or more Learning Objectives and Outcomes achicved, a bricf description of the

sector of business and interm organization and summary of all the activities done by
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
suggcsti"c contents
A. Introduction of the Organization
Vision, Mission and Values of the Orpganizantion
Policy of the Organization, in relation with the intern role
. Organizational Structure

Roles and responsibilities of the employeen in which the intern is placed.

M E YO0 w

Performance of the Organization in termn of turnover, profits, market reach
and market value,

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

> 1 1 fl O ” oIt > e L P . 9
Descniplio f the z'!c.‘tlmtICh/RpronstblfIll(.'fi in the Intern Organwzation dunng

~mshi shich s ne , :
Intemship, u t shall include - details of working conditions, weekly work schedule,

equipment used, and tasks performed. This part could end by reflecting on what kind
of skills the interm acquired.,
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ACTIVITY LOG FOR THE FIRST WEEK
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SECOND WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you hanve experlenced (in terms of people
inferactions, facilities available and maintenanee, clarity of job roles, protocols,
procedures, processes, discipline, time  management,  harmoniouss  relationships,

socialization, mutual support and teamwaork, motivation, space and ventilation, ete.)
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Describe the real time technical skills you have necquired (in terms of the job:
related skills and hands on ¢ xperienee)
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Deseribe how you could improve your communication skills (i terms of
improvement in oral communication, written communtcation, conversational abities,
confidence levels while communicating, anxicty management, understanding others,
getting understood by others, extempore specch, ability to articulate the Key potnts,

closing the conversation, maintaining niceties and protocols, greeting, thanking aned
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pescribe how could you could cnhance your abllitles In group discussions,

p;rticipﬂu"“ in teams, contribution as n  team member, leading a
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pescribe the technological developments you have observed nnd relevant to the

subjcct area of training (focus on tth!ai te :.Jmn!uqu relevant to your me role)
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