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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1.

2

10.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.
You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about

organization and/or industry.

b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career

the

C.
success.

11. Practice professional communication skills with team members, co-interns,

12.

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.
21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

—@ >
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Student’s Declaration

L, PO,(” - Sodhono. o student of ('}IIPYOJ}.‘J——-——-" -
Program, Reg. No, 202200006603 of the Department nl‘GIOJ.(‘....Q'Jer‘eﬂhu_m
College do hereby declare that I have completed the mandatory internship
l-mnh;ta/m?_@_a_,m 30/.01(.&@.;3 in ﬁCLﬁ'\lo_'o ag,rn_ 2 (Name of
the intern organization) undoer the Faculty
Pm.br‘ﬁ’ Mackn (Name of the Faculty Guide), Department of

__LME'PQMJ ‘Gmmm}_&:@aﬂ’(’ COH% E_Ctﬂerb

(Name of the College)

Guideship  of

P Sad harna

(Signature and Date)
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Official Certification
This is to certify that Do\lo. SCQ‘ L\am (Name of
the student) Reg. No. 2:422.00106603 has completed his/her Internship in
M Qry)-2. (Name of the Intern Organization) on
(=]
C—icama.hlard SJQL‘" ‘.{G[Q\!]-[am (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of BCOI’Y\ CCDmD{.L‘HZ\TS> in the Department of

Renlt- @28@&(:’0[ [%E GE“D(n‘\.l’mu'm of the College).

This is accepted for evaluation.

Endorsements
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Certificate from Intern Organization

This is to certify that 1[31“0_ = SO-CJP[M& (Name of the intern)
Reg. No 212200306602 of ree cd mﬂm(Name of the

College) underwent internship in SO.CL\?JOIOJ}’)—-L (Name of the
Intern Organization) from_‘f,___% -0B~-202%, 20-09-2022

The overall performance of the

— auias%cfova —

intern during his/her internship is found to be
(Satisfactory/Not Satisfactory).

Page No:0%



Acknowledgements

,r},?s amrrn S(JQW\lﬂl(}de ?q%vrsk?p

on end ot o i ¢ of dtwoe months ?ﬂjrevnsl\'?p ropuld

il houle Yeen posé’.'lole wtheul ALy P@_E’c?PqBC?m o

Jone A num&ruas. brode and Ccu.aﬁea \pecP\e_ 010"@ the UDC'C
] ~  hale do  thank  sthem oL

—hos b+
F?r:‘i o] —wemost | & weald Otke ‘o &’Je ﬁﬂ?of
Gnu:luﬂ?%

s jﬁeep y glep ahend .
Q  am Sndebled -to MY Coﬂeﬂe -‘reaclno_cm; ond Pﬁné\’/m

_for TASUSIN SV encuyegement el Mfﬁ CGY)‘%@?M

D exlendedd ™y amﬁ'—i’{-&de o vy olosgmales and
spec“?oua ~to ®N 6’@:«4{3 1Vﬁﬂrvx}ne\f5 WSt whony & S}:md
my @fh d"ﬂg and %@@kher we <orl cud acodende &
RO PToblems

Spectal  ~tharks  nawy be  gien ~lo~lhe ~eadhers
Aol & Nalundeers  of ~elama pecHapad, gram =ach8dala, .

S¥kal2ebarn PAR ~the®r —eed baclk,Jove ,Q,&LPP{){ b ofth wohiteh o
ackded S9N & e elgproent S

Page No:8aQ



CHAPTER 1: EXECUTIVE SUMMARY

. ternship report shall have only a one-page executive summary. It shall include
The n
or more Learning Objectives and Outcomes achieved, a brief description of the
e

ictor of business and intern organization and summary of all the activities done by

; in during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role

D. Organizational Structure
E.- Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.

G. Future Plans of the Organization. ; |
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by r eflecting on what kind of skills the intern
ncqufﬂ.’d.
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ACTIVITY LOG FOR THE FIRST WEEK
Day Brief description of the daily . Pt(a:rlslon I;-
Dizte activity Learning Outcome Signaarire
(Ihiroducttsn of St Oraan‘?%:a_‘ﬂ? o) =
Ray =2 and \{ofer}leveg stsuctwe gl
1glos)23
I oot ey g Oraqn?gﬂ_@w@m =5
Day-2 land the defsnded WOTL%W _— ERY
%[ogfzg were and Yﬁspm%a%
\]mﬁ’m {ancls 167) > )
Day-3 |lond thefr dlefired o — o~
Bale)23 | and vesponsibilPly |
o PPQH Ng ! % ANM [Howo ANMS axe >
P2 | Armental sunk +\£;0& . f%w(a)g( A
ﬁ—l“‘fy!?-g R awP 3 %dﬂ%
Ffeld Jst Eacj __(Cmplemem‘ed (@S&
Day-5 | ANM=PM-~ ol of PS~¢U¢( =
Scheme
A led| 22 Sun/ey
. De_biel o whale |Sone Lnowk%dée C;;S%,__
d hay  achfled
g e ok 5 el reoulan GSils
Hles]23|  actalPiSon (s

Page No _jg



WEEKLY REPORT
WEEK -1 (From Dt}3:0%:2:3 to Dt 250823,

Objective of the Activity Done:

Detailed Report: l ‘
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ACTIVITY LOG FOR THE SECOND WEEK

-
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WEEKLY REPORT

WEEK -2 (From DtZ6:08:22 o Dt.2-.9-2.3 )
()bjcdi"'-‘ of the ACﬁVity Done:

esitearerort Dolfferdg  of Aeiain (clPen ) of o sheley

me tore > o | -
:&ﬂadm_._o&e;s!emand___ Theome
(. Ma Yo i8n (QMCD

@ Bdh ond deadh aorbefog O

ﬁﬁ%ﬁfﬁ or Schemmes o Jh P/%??AEML__
_ Pooit LRl \le N

e dTon ~
. NSR Peniuns
6B =_R _che@uﬁn
& () R W
@ \Jsp \l?c%a dee\fna
B PRe cad
@  NSR osadhs deaffna
Okl AckPly 2 Doton  cladudfion Jy base bpkl_ad
_ der Slep by Pbs
Bl Nl 3. L |
Hard “De-sunley  Usiy ops” Ahe Oocad |

-Ef'c}ugn/%. ana  Yoldey —for Qcchd- i S 5 8 ”WOTD———----_:'
POk L : . .

e

Page Nc:__ié




ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT

WEEK -3 (From Dt3-07-22 o Dt 0022

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK

s ]
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WEEKLY REPORT
WEEK -4 (From Dt:1:09-223, ped4 07-23,

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WIEK] Y REropy ZSO‘? D
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ACTIVITY LOG FOR THE SIXTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
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how YyOu could improve your communication skills (in terms of
Dﬁcﬂb ¢ in oral communication, writlen communication, conversational abilities,
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could you could enhance your abilities in group discussio
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tcchno]oglcal developments you have observed and relevant to the
pscribe l-;eﬂf training (focus on digital technologies relevant to your job role)
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gtudent Self Evaluation of the Short-Term Internship

adhona o
i — Ij;.][ -S Registration NOQLZZ(XDIW

st From: 1% | 0% [2023 To:30| 0] 2022

germ f Internship:
[

patc of Evaluationt:

Organization Name & Address: FB:H ﬂlll du %Ja[%pﬁﬂS QLU[%

—

ase rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

e — - * . R eas 1. T

7 Oral communication

- p—

8
1

1
;l,_a Written co_m_r_r;pn_i;ation_ 1
3 Proactiveness 1
4 ]ntcrachon abdlty with community 1
5 Positive Atutude s AT
6 — Self—conﬁdence 1
B A]:nhl:;,ﬂr to learn 1
- 8 " Work Plan and orgamzat:on 1
Y Professmnahsr_n__ | A
10- | Crcabvxty
T8t .Quahty ofwork done

i
4

12 Time Management

13 _' Understandmg the Commumty

a&#

14 Achlevement of Desired Qutcomes
165 OVERAI..L PERFORMANCE

NN DRI RN RN NN

e e
Wow L Wwmw MWW wWw L L W

P Socthoue,

Date: i
e Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

gtudent Name:
Term of Internship:

Date of Evaluation:

Name &

g Pol[a .Soadhano

Registration No: MWI
rrom: 4808 (2002 10 30| 0q| 2022 |

Orgaﬁizaﬁoﬂ Name & Address: Fﬂjdﬂmdu“ SOCLﬁJa{%Gm-—')_ S’{? La,L_u_le

Address of the Supervisor p-S -ﬁoﬂg't/
with Mobile Number  peddepootu—2,

T A L one V‘rxbu.{ﬁ ™

0529255085

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

FTTTET e ——

1 Oral commumcatlon

s Ll i T

2 Wntten commumc:ahon
§ : Proactweness '
4 Interaction abxhty W1th coznmumty

5 Pos:twe Attltude

Self-confidence

e P T T T T e " i

6
7 Ab:llty to learn

8 Work PIan and orgamzahOn
9

ok Ll . T T

l. IO Creatlvﬂy
.1_.,1.-..“ Quahty of work done

12 Time Management

_' i '?.:Understandmg the Communlty

OVERALL‘PERFORMANCE

R ———

Date:

14  Achievement of Desired Outcomes
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PHOTOS & VIDEO LINKS
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EVALUATION

Page No: 34_



Internal Evaluation for Short Term Intemship
(On-site/Virtual)

Obj ectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

- While evaluating the student’s

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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