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2 e 2 ' ile NTY 1 . v '
Please read the detailed Guidelines on Internship hosted on the website of 4175t

Llns[ructions to Students ]

ate

Council of Higher Education hitpsy//apsche.ap.gov.in
L0V,

10.

11.

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consullation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for {ransportation 1o reach the
organization. '

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organizalion, policies, proccdurcs, and
processes by interacting with the people working in the organization and by
consulting the supervisor atlached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organizalion, always wear your College Identity C
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
atsApp group with your fellow interns. Post your daily activity

ard.

creating a Wh
done and /or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you arc expected  to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.

c.” Development of professional competencies that lead to future career

success.
Practice professional communication skill
and your supervisor. This includes expressing thoughts and ideas effectively
and non-verbal communication, and utilizing listening

s with team members, co-interns,

through oral, written,
skills.

Be awar
and communicate reg
progress with work assi gnments.

e of the communication culture in your work environment. Follow up
ularly with your supervisor to provide updales on your
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10.

—e
[

19,

20,

21,

22.

Never be hesitant to asl. questions Lo make sure you fully understand what

you need to do your work and to contribute to the organization.

A Be repularin filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.,

SAUThe end of internship, you shall be evaluated by your Supervisor of the

intern organizaltion,
There shall also be evaluation al the end of (he internship by the Taculty

Guide and the ’rincipal.

- Do not meddle with the instruments/equipment you work with.
- Ensure that you do not cause any disturbance to the regular activities of the

intern organizalion,

Be cordial bul nol too intimate with the employees of the intern organizalion
and your fellow inlerns.

You should understand that during the internship programme, you are tll‘c
ambassador of your College, and your behavior during the internship
programme is of ulmost importance.

Il you are involved in any discipline relaled issucs, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forgel Lo keep up your family pride and prestige of your College.
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Student’s Declaration

3 months
1, Qddi\\’{. 'J"cx%av;{:l« a student of inieynsWip

G- com ICOM]

Program, Reg. No. 21220010 £463%0f the Department of rout neoy ee{mMEN] Fvilcaliufam

College do hereby declare that I have completed the mandatory internship

from 18 /o ¢ /202%to 30/09/23 in yeMbaﬂqm_gML;umga'(&v;me of

the intern  organization) wunder the Faculty Guideship of

N. PovaN; (Name of the Faculty Guide), Department of

B-com LcompPUtensy , __(oout OP%—ycé' coliCde [MEp] Syirakolem

© (Name of the College)

Q- Tt 3o0/oq/ 2015

(Signature and Datc)
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Official Certification

This is to cerlifly that _ Red
\",Y.n__&ﬁgml:ln (Nanic of

the student) Reg. No.2122
. . 006 o has completed hi or . ip i
mavia Wald _Sactivalagaw (N pleted his/her Internship in
eyn Il p e of the Intern Organization) on

2
shortder™ ' Sach

voalao ;
o JAwy  (Title of the Internship) under my
supervision as . o .
1 a part of partial fulfillment of the requirement for the
Degree  of &
& B:-corn LCOWMQPUIANS)  in  the Department of

Slkzlm
oVt - Degyee colleye @cn}(Name of the College).

This is accepted for evaluation.

‘/6 ) 1 )’\J—J
(Signatorpy{AREHESEEStERY

Grama Panchayat

Yembaram-532 458
Endorsements L.N. Peta Mandal

Faculty Gui

Page No: 8



Certificate from Intern Organization

This 1s {o cerlily thal __pedd . "_To%ow\ Ll _ (Name of the inlern)
S/1<lm

Reg. No 212100106603 % of Giovt . Qﬂglmﬁmm_ﬂac_@cw}(l\’(””(' of lthe
(Name of the

College) underwent internship in _Yevwabhaneum

Intern Organization) from 18 /0¢ /2023 to _20/0a/ 2073

The overall performance of the intern during his/her internship is found to be

. v
Satisfacioy 4 (Satisfactory/Not Satisfactory).

O

AuthorizCRanghayat Sedretatyand Seal
Grama Panchayat
Yembaram-532 458

L.N. Peta Mandal

Page No: q



Acknowledgements

T o™ deepry gwte ful  Jo ot Staff mewibh s fo

fud Yewbadlam v eawmae  wald sachivo oo amd =h3o

M4 mewntosr ol oduisens Jduing fUi s £t eyn WP

for  4udY valualié.  aduice  aad Suidomes | 4naly Thdstry

LFopeajen es amd g enpcceH ves he 1P mé€ +o o etfeh

uMd 573} am +ue cowmpery  omd  ful ivdusiry erd

Thoeu ghdu F  Hue : TUleM WP By The Y ew hallam Oy A

wanhd sacnt valtled] oM erouvid ME wi value a1 ﬂwldc/w\ce‘

Jal SacwiUatagowm wEVWIBRT  adle ‘1 ouy  duty  owr oforou

e sYsiems o our qcHoites iS5 al3s  Hue sy O Fe

a 'ooue oamd tHh e,,"} quSc’O'\/”\ oM d ent ¢-§'4/f 55 Mew eA M/‘G)‘O fue

em hesis, omd it ME gystenn  OYH 15 Uz

Jducu)umo\/ao«r«
howoY als (€ o pue  pyp  Tdeos. omd MS. £xeh. oud
Juely Uaduetlne inisioubs wi e

Page No: |0 f- /,fot]OMU"



) Contents

TeHle page

j=

7. AV Tvrlesng h'p ae eov

. INSYUGIONS  To  S{udenls
H. Sjudend  peclovyalion
S. offi ciad cex 41 £l cotlon

£. cexificade frovo ’[Y)JC'YY)'O'YaaY);Ja)}OW

- Aclrnow Led g ment3

3. chaplenl’ gFreckiv€ Suwmmadly

q . chapet® 1. oguenviecw pf tue o¥gavigetiov

0. ¢hapten 3] Tvdexv SWIP Pad f

1.  chaPtef H Aclivity o8 booOlZ f36W TSk weel 70 ¢t ween
2. Cuap)cﬂ T AapienSuiP oul coes pe.%cﬂmion

13. sjudem }  Seif  guosuedion

IH - FuoluakicV By {4€ sufer VisoY

|5 . amien s P Photos £4 urleos

6. v Fexyvod B Exterynal gualuoir'ow.

Page No: |1



CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have only a one-page execulive summary. It shall include
{ive or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and inlern organization and summary of all the aclivities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORG ANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.

THUOW P

2

Future Plans of the Organization.
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CIAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilitics in the Iilern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on whal kind of skills the inlern

acq ired.
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ACTIVERY LOG ORI FIRST WEEK
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WEEKLY REPORT

_ WEEK -1 (From DS A8 /281 1019/03/20m)
ODbjective of the Activity Done:

Dctailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK

Activites

T - ]
Day : - Person In-
- Brief descrint ; T crson In
- e Lscup:f(j}\ of the daily Learning Oulcome Charge
Date Aetivily Signature
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WEEKLY REPORT

o WEEK - 2 (From 1)12!/.‘.'!4./.‘?9?.3(() l)lﬂ/"ﬂ?‘?@)
ODbjective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE

THIRD WEEK

Actpul How

- _— - —
Day Brief description of the daily Ferson In-
& nlcl'ivilr a Learning Outcome Charge
Date ’ Signature

Bivision g ges pons bium HYgamic pean
0
7 — ' . 14
Da) 1 AHM q’ MQI/\“"\ PO Lice Nad pleMC/V\GJ"'O 13-}‘)‘/
} LoomeMg
/5) $515 tau sSarety 0
Dis /qJ AssiS fad F Cuhd |
Aevision & Responsbilibel gv geing wali A %,\J/
Day-2 | emev i{ies ¢ Adwmimsecryiyment ¢ pPremen N
-ty B oisijal Assistant ENES OF maIoUs
Field  pcpioidy KNOWiNG wel alsu) \S’”/
Day -3 500 SyMvey pm- Joy ﬁc\,@wymen#&nadi«
Sexnves) pPYOLeESss
d Aerioird Mo buumow'mg a bout \%f\f/
el crivui b usge he : .
Day -4 f type of house hol|
Fu0eY Ll to coltec) .
. € tuely ceigibleity
fHouse Teu#
ontipe  senuice oo |Hnown how do aply
N Caste / TCOME .W
Day -5 DY Pda) (itenas...... - fo cos T‘\
‘ cestHiadl & pomie
Jeswules
pe - BovicF o lag )k Sdaypovedadls ledmed A%&/
NAWE  aaINIomee wis
Day % 1 Twam pre ment o

do betfed fontue Weies

Page No:

920



WEEKLY REPORT
WEEK -3 (From I 28/08/243 (o 1y 2/ /2013

Objective of the Aclivity Done;
Avou) vs

pigilar  Assistan t
BRSEYC gemdecs )

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Page No: .7~

Day _ .
&i} Brief descriplion of the daily ' PL_{SO]‘I In-
activity Lecarning Oulcome Charge
pate Signature
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WELEKLY REPORT
WEEK - 4 (From D Y /9./202310 Dt "?{/ q/?OU)

Objeclive of the Activily Done:
AvoUtr wusy A

Detailed Report:
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ACTIVITY LOG FOR T FIFTH WEEK

Day Bri . -
& sriel descriplion of (he daily , “","(m In-
Date aclivity Learning Oufcome (,‘(.hal‘;;(!
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WEEKLY REPORT

WEEK -5 (From le.?’./.f?g[,?ﬁ?ﬁm DI23/e0/01)

Objeclive of the Activity Done:

Abod)  p 4
Detailed Report:
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WEEKLY REPORT
WEEK -6 (From D2 5/0¢/03 14, | nW2A/09/2423)
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CHAPTER 5. OuUTCcOoMISs DESCRIPTION

Dcs.c1:1be th? work environmenl you have experienced (in lerms of people interactions,
_/'h(:rhtu?s nmylnbh? and maintenance, clarity of job roles, prolocols, procedicres, processes,
discipline, time managenient, harnon

ions relationships, socializalion, nutunl support and

feamwork, motivation, Space and ventilation, efc.)
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Describe the real time technije: .
- cal skills ; - : T ;
velnted skills and hands 013 Espariorsoch you have acquired (in lerms of the job-
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Describe the managerial skj ’
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Describe how you
could impr
: . rove .
improvement in oral Com””““_m’{ ove your communication skills (in 1t
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Describe how 'mul‘d you could enhance your abilities in proup discussions, participation
in teams, contribulion as a team member, leading a team/aclivity.,
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yescribe the technological developments you have observed
De

and relevant to the
subject area of training (focus on dig

ital technologies releoant to your job yole)
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Student Self Evaluation of the Shiort-Tey,, Internshiy

———

student Name: 2 edd Y. Jasodmlu Registration No: 211100)9¢

wn kg
Term of Internship: 'fw?o wlmm 195 /05 /72013 To:

‘o 5%
36/69 /9013

| pate of Evaluation:

Organization Name & Address: g ewihoNoat SUMiVBIa oy Lo pe ke

| — UM o) o oy

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

g —
i 01 al commumcaﬂon :

2 ertten commumcatlon

. AR AN A a1 4

3 e I’1 oactlveness

4 Inte1 action ability wﬁh commumty

T A et e

oqmve Athlude*

6 | Self—confldence
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Date: Signature of the Student
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Loaluation by the Supervisor of the lntern Organization

student Name: REJdAY. Toxjanth Registration No: 2121001066 |037

Term of Internship: From: 13._/0 5§/ 1013 To: 30/we /2013

Date of Evaluation:

o,-ganizaﬁon Name & Address: €W bodaw Sacuivellayav, .0 Pela

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Pleasc note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1is Jowest and 5 is highest rank

< it

5 O1 al commumcatlon

2 Wr1tten commumcatmn 1 2 3 4

Date: Signature Ht'h% eeretary
p%Srama panchayat
532 458
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PHOTOS & VIDEO LINKS
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

¢

To inlegrate theory and praclice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

¢

There shall only be internal evaluation.

The Taculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks

o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.
While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b.

e

d.

C.

Real Time Technical Skills acquired,
Managerial Skills acquired.
Improvement of Communication Skills,
Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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