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fHetiietivne to Students

Pheaee oAl Ele detatied Bildelines e Intertahip hosted on the website of AP
whabe Gainett ot Blgher Bdueation https: )/ fapsche.ap.gov.in

or

G,

e

1o,

o

T ettt e Al the stitdetite b cottplete 2 months (150 hours) of shact-
fetdnt fatetanehiti etthier phiveieatte or rtuatte

Rreny etitdentt ehientd dentiiv the crganization for internship in consultation
Wwith thie Cuttege Pritncipal/the avthorzed person heminated by the Principal
Repient 1o thie ftert erganization as per the schedute given by the College. You
Hitteh  tAkE  YelE Okt artangements  of transportation to reach the
whigatitsatien,

et ehicild  wabitaln putctuatite i attending the internship.  Daily
atteidance e computeon.

O YL Are exprected to leartt about the organization, polictes, procedures, and

procerses by interacting with the persens working in the ergantzation and by
cottsttiting the supetvisor attached to the interns.
While vt ate attending the internship, follow the rules and regulations of the

et organisation.

- \White ftn the ntert organization, always wear your College Identity Card.
ctExour College has a prescribed dress as uniform, wear the uniform daily, as

vour attend to your assigned duttes.

You will be aseigiied with a Faculty Guide from your College. He/She will be
creating a \WhatsApp group with your fellow interns. Post your daily activity
dene and/or any difficulty you encounter during the intermship.

ldentify five or mere learning objectives in consultation with your Faculyr
Guide. Theege learning objectives can address:
¢ Data and Information you are expected to collect about the crganizasion

and/er industry.

o Job Skills you are expected to acquire.
o Development of professional competencies that lead to future career success.
Practice professional communication skills with team members, co-interns andé
your supervisor. This includes expressing thoughts and ideas efectivelr
threugh eral, written, and non-verbal communication, and utilizing bstesimg
ekills.
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12. Be aware of the communication culture in your work environment. Follow up

13.

14.

15.

16.

17.
18.

19.

20.

21.

22,

-

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.



Program Book
for
Short-Term Internship

Name of the Student: SAvaCA | HlagQT PRACAD
- P T‘J
Name of the College: GT:.‘\'EJ:N""ENT DEGREE C—C-'l'—-us‘qg' Y.ME _]
SR KAXULAM
Recistration Number: 2.122.00]06E0Y)

4
Period of Internship:  From:\Chs /2233 To: 20)0q [202.3

Name & Address of the Intern Organization Wcuﬂ:&,! D,fce{rr'iri' mr:.‘-icg,
\"}:u":..&:uf a- Cal:.i;n. }-‘tm:.I.nU,



An Internship Report
On

(Title of the Internship)

Submitted in accordance with the requirement for the degree af..-E:.,.QO'ﬂ

Name of the College: CiovERNMENT  DEGREE CoLLEGE ™ EN | CRLKAKyLY
Department: 2. Cowa. F"’"‘Pﬂ'ﬂ\’ "‘J
Name of the Faculty Guide:

Duration of the Internship: Froml7osbrero. 20 /n0 /2003, i
Name of the Student: € A VARA. HART. PRACAD.

Programme of Study 9,4 ‘J@K

Yecar of Study: A02q — 2.02%

Register Number:  2.12.2 n6106k0Y |

Date of Submission: |5 HO[ 22



Student’s Declaration

Department of....... . S0¢ (ven), College do hereby declare that I have

completed the mandatory internship from'$[08/22t0 20/°q Im%n ronluae..

(Name of the intern organization) under the Faculty ~Guideship

0
of.p;i.,@s( An) (Name of the Faculty Guide), Department of. Commviz......

...........

(Signature and Date)

X, S 1%

telrd >

Endorsements
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Certificate from Intern Organization

This is to certify thatS:HAW Pagad,. . (Name of the intern) Reg.
No 2220016 lof -..IIDQ-.(quJ,__. Name of the College) underwent internship
in ... AQricatli@ies........ (Name of the Intern Organization) from 15| 08) 2092
to ..80100 12093,

The overall performance of the intern during his/her internship is found to be

%t“&j (Satisfactory/Not Satisfactory).

w—
"
Authorized Signatory‘;&ijh Dth.?:fn eal

Mandal Agriculture Officer
SRIKAKULAM
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CHAPTER 1: EXECUTIVE SUMMARY

the internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
B. Vision, Mission and Values of the Organization
. Policy of the Organization, in relation with the intern role

Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

performance of the Organization in terms of turnover, profits, market reach

DT ®\m o0

and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the  Activities/ Responsibilities in the Intern Organization during
Internship, whieh shall include - details of working conditions, weekly work schedule,

equipment used, and tasks performed. This part could end by reflecting on what kind
of skills the intern acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

Day -

LEARNING OUTCOME
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

SECOND WEEK

LEARNING OUTCOME
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WEEKLY REPORT
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Student Self Evaluation of the Short-Term Internship
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please rate your performance in the following areas:
Rating Scale:

Letter grade of CGPA calculation to be provided
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