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Instructions to Students

i i fAP
Please read the detailed Guidelines on Internship hosted on the website o

State Council of Higher Education https:/ /apsche.ap.gov.in

rt-
It is mandatory for all the students to complete 2 months (180 hours) of sho

1.
term internship either physically or virtually. .

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily

attendance is compulsory.
S. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization

and/or industry.

* Job Skills you are expected to acquire.

* Development of professional competencies that lead to future career success

11. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.



12, Be aware of the communication culture in your work environment, Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work nasignments,

I3, Never be hesitant to ask questions Lo make sure you fully understand what
you need to do your work and to contribute to the organization,

14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting, Add additional sheets wherever necessary.

15, At the end of internship you shall be evaluated by your Supervisor of the intern
organizalion.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal,

17. Do not meddle with the inst.rumcnta/cquipment you work with.,

18, Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

and your fellow interns.

20. You should understand that during internship pProgramme, you are the

ambassador of your College, and your behavior during the
Programme is of utmost importance,

internship
21.If you are involved in any discipline related issues, you will be withdrawn from

the internship programme immediately and disciplinary action shall be

initiated,

22. Do not forget to keep up your family pride and prestige of your College.
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Certificate from Intern Organization

This is to certify that Ch ... ‘ . 2— . X m[’( (Name of the intern) Reg.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
Jive or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

: ,\;uggc*uli\'t' contents
A. Introduction of the Organization

13, Vision, Mission and Values of the Organization

C. Policy of the Organization, in relation with the intern role

D. Organizational Structure
E. Roles and responsibilitics of the employees in which the intern is placed.

}
. F. Performance of the Organization in terms of turnover, profits, market reach

and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Desorption of the Actities/ Responsibilities  in the Intern  Organisation  during
mterreship, which shall inchide - details of tworking conditions, weekly work schadule,

exupment used, and tasks performed. This part could end by reflecting on what kind
of skills the intern acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

ACTIVITY

BRIEF DESCRIPTION OF THE DAILY

LEARNING OUTCOME

Person
In-charge
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ACTIVITY LOG FOR THE SECOND WEEK

N
DAY | BRIEF DESCRIPTION OF THE DALy | VEARNING OUTCOME | Person
in ACTIVITY In-charge

DATE Signature

7 Yove Chetutd  fuutd Yo 3 play N Ypwd W S0 My

. Mtnh avinnes on owr doiy miu ,.}L‘;y'gj hﬂn-}.\{fdj
Dly 8 5ntithy Yhivg) Abasef $hu flate Cgé;

) HQ)ME AMnd 5—\%01’1”)‘

T o Wausld o Auww ALy |7 ogd o o o]

Day - |40 e $3h OLUJ B"Ud{h‘l') QW ,_\%UAIW e -ﬂﬁhﬂ) Jo
2 | dike oy (awice N Mu.f\m}\ ﬁ

T avt Camduach d a fowr ALATVIH| T Vot Qeve |yed .

Day= |, & Uy fﬁf oll He Siokd Gummwint' (ahioy ot

310 v Cardubbd oy Wl any g mntrsinn W@
T bout Woftd Mo Yathos SrA T ot Ao Vv A

Day = | [0f umbery o Fhor TP Bt G of

4 ;:]tf Qf:nmw ety Shd Wed? Yé
T youE Hhaudhd 58 ey oJudu|T Vvt Jeanved Ao 1old

Day — |3) Apaut MWJ)U bayith i Yo AM haw 4o Hhe é}’

5 |op o Vel W(zuﬁlu antn Jhtwa 9
N vt Ttk Aty Lo o |3 out Jowed Jocl __
Da:' &Lt %&\, ('/(m) 0 qup}r'[ﬁl.ufj n Pﬂ)ﬁ-“(ﬂg @/f




WEEKLY perony
WEEK ~ 2 {From l\l“’d\.‘:‘l N‘ Ala .'IHﬁ 2‘]

oapum of the Activity Dane: i% Iﬂ, ﬁﬁ‘\‘f? A“i-*lr“ Vi)

r pouued Ropou

e

" h‘ Sy wru : .‘ bt Qeve b %i M'*‘J JML wﬂ Shiu
Lm,w ) __asiﬁhlmx..,_ﬂa 0 .hmntw on fieed  auhich wolaniod
,{'_\fftfl._\.%.t&&‘.?ﬁ:l.l!ﬁ_‘.‘: o Lian 1 L)) . Wil :
f R W 2L U T m4nmka’ Lotk i i 7}35{)(14 w )
| oermsrtn ] ltﬂ”'ntj' imn] M sluden]) s)mabltm} -PmViﬂ
pumans L’,Jt.__?;-_ U vt Abe .\un_d o |<‘ﬂf__L _A_iO,__é.JMé!fTL
et by el Ukl Ay e o o ghee
! __‘m,it_ e 1ll131h'(‘f{ CJdoih { /L‘INJ M 5‘{6’T

ot e el o Ve s Ty forfina
bﬁ‘\\\’\‘l} lAaJ,

S e S—




{'55]55_&06 of the Activity Done: ‘LE(}(/L 1'?@ M g.mYUJ/bM

Setalled Report:

/l/iﬁ Yy ol 3 ewd Reve Iaﬁu SR auth

Mﬁfm Mw\m‘m owmammg M W)
Joauw Qgﬁw’f@a"ibh BRI whew Oﬂmf)wﬂd lo ;}E Pop M'ngfﬂuj

Jwies &R}
RIS S| bave My abgtiied abud A 8t b0
h

i ludlend) ﬁ’m—fanwwﬁﬂ vl 3 havt Ao iy doaled
Al Juns adi And Jied Ao Jme Abw I L

| )
He X{uo)mh Ao havt bam  Loell ﬂn&mr; with i

| 9ood !




Dax LEADNING GUICOWE  Ferson
SSTEF DESCRIPTYON OF TS DALY
a ACYIVITY e
TR ‘f’,’ﬁl’z Tm.;.xi‘t:""i Ui A jg,srlf 4{" 5. ',m‘.,.'- ef it mﬂ» j,k.fl-:
| e gh o ok L s Totnich i A Nl
el G Lon fod WTN glen e % & ket
2 ) ER XA L
AR B Bt by CIEAT gl i3
) L - ’ F
: r"""-' £ + of E - & ‘f' j ;
o - AT G ¥ 5 O it Bt frd |
p 3 N =~ abs r' ) .. 1 | .
T 2 %E"__’rgi t‘p‘c'_!hr, ..t"!w fﬁ ;_J_;_:,___
Xty e
: T e el ﬁ’gh;:i H/)fi‘.‘ Clard 1 St T Cpmnt 44 e
; ol e M Fioe -rJJ' 7 g B
| 2~ et 2 LG b L vy r'kc»"' 1% A
: = i ) X o VYo s . o | :
irl?’.{:}' 3 . jiﬁ.m‘; A8 6% Bl ) k’,f b ‘\';’ W iﬁf "I‘% :ﬁ
B ] « af = i e I3 .. *
| la vt wlemrd utth Sudug] Ao o Gl pde
- 431 ’ 4 i
e P G Sz45 (roibas in A s ?’ goiwnl 45 4 | £
AT MM t § o
s © : ' § 4 "r o/ e
- t frqﬁ ,E"t.’a"é' iﬂ 7 t f"!! V /y/ _

\ \."\

3@
.
N\
;—\1

_3 Yois J,a.wﬁ 5t sy )/J’A'ﬂ Vot 40
23 ,.;m,ué ,,-»n:-.m ) {'fd bind ) 1 dﬁ‘" 51 il ;_} N

i :
3 % !
.

.,5"’2' J,,_,y

I b :z,:'{j e ’!U-A %!"3!1 V2 :‘FE}J‘M 174,
s ;3}},5‘? Ppwﬁn(q.’.,gm }%%




g

1 ACTMTY LOG F‘OR 'lf'l.lE FOURTH WEEK
B . e i

‘ x CRIPTION OF THE DAILY LEARNING OUTCOME Peraai
| D:Y BRIEF s ACTIVITY In-nherge
DgrE Blgnature
et oty WO 5 [1 ot B v

M AW b featlovy sk |
DaY"l ‘ ' 3-{(4;{{54“ Ao ane f})ﬂdl { a

1

T vt Condutfed 0 dout fo :‘i“v.ia?‘s‘n‘-wfame{f vl |
.. A 1 \lovd wd he(fed -

Lorf [ vD) ;{Ln"‘ bﬂb“ ﬂlﬂ ) &bU 3\ R 4 o
=7
| ,1! ot Chetked Faud Qg A U Yaut o Ol A6 s |
s lgiommoed A6y Beityign [Abaet fow fobltasd o L
b a 1 =
|2 e awder aely Yoho
r__———-;-__mﬂw:- hf\OﬂC&d Jouth 5]!‘&"']“ { -lnifea {0 36 in Sl
Daf": *Efﬂﬂdi"j it s? Yoeblowd i s0hio) 45 Poobfuws & o fusi | L~
¢ gl e Jabde Ve A i
, q Vaut A hd Pl cuckrD| 1 Vove Beal A
; = : & KNa {
P bt Jothey omd fatitiHe el Hudend O 4~
!m’_g‘l hov ¢ Thawgr] I 0o Ao kit 1 Lot I Claned g ,
6 ;ab:w:l himdi Yh Aﬂgl J"BJ"{ anauu}(af-:bh iy ;1#‘}
i i tm B ‘




e

WEEK - 4 (

= Done: i i "~
joe of the Activity Jﬂaﬂ W'D CammbinnaHon  AaA
porﬂ

WEEKLY REPORT

From Dt03-09.723 to De.JU =09 =23,

ppject
Setalled e

Ly Aol 3 bave &uﬂﬁmﬂ Ay —\mcwa
o Sylabl Jwon) 4o o Pnetdita)  apfielh  tuhitk endy
uparnsoafi ARIU pey  dwe| D

T bavt Ay vloaded Loy Mo opesfeided

Bl
d

onen]  dnther (enhy alnsd e Mudlenh  Pogh o) wvi
m‘lﬂﬂ'l eie T ot Ao ‘]U‘htﬁd . ’{G‘Rﬂl- ’YLF AWEH'}, )0

g febh Aive ane dn o obev fhee

"9 have Ae twaced with  deaskens And Sl L)

o
e

itk Aone MR Kiaupy  A'g) MM&W be hind He

Ahoo]




Day -

Day -

Day -

ACTIVITY LOG FOR TH

E FIFTH WEEK

e art ET
DAY | poiEF DESCRIPTION OF THE DAILY | UEARNING OUTCOME | Person
8 ACTIVITY In-charge
pase Signature
S

T Youe Thaugh 3"‘“ 0Jasy Oband
oofle foliawed um ey Sloowa

] Ve nloded Wi
e Yudved Avousd O

P}ow,

T vt otk He T e
Wududy  abauA Jome Sieh)

Y Tovt deied A folh
g e Sudens abu

"A( Rt vian y

vt indoed Lotkw ot e fan
fudew r}huwsz My

T vt oacC ied i
Diila) Dwe g e
: |

Day -

T Vvt Yo b e eV ¢t
A Boish Juson

e Ldudm honé
losme d & €0 i el
W Suolen))

Rl o] ] P

Day -

T Yt Ayl e 0 phy
M \4:“101!‘ M"\

fhe Mst aneé

Oy Lol 4

Day -

Y vt indoraed  wik an Yt ,
Ahud  Poeviow) Yaduy 7 foven)

o 1 have Mmwn S0

sy Ahing v Yy

3y

})omnnen




WEEKLY REPORT
weeK - 5 (From Dt.12.0. %1723t pe 2209223

D e 3 hayt ﬁ)eue]aptd ) yhon) Stk
g WD\ el (s do Wwy  had | e
Jo wog  Hvds e Yowmty , T how € @wi’j;ﬂ
4w Ol (rdibh M) o ywaov 9an'lad  Nwin 3w
M1 ”eﬂdfn‘[ﬁj fkh Awd o—Hm A lath W
e well

Y Ot Ao Whawd  Sw  9od  Maivg )
_QALGlJb e ,Pwﬂum gohith 4 hawk f;m\{u 30’4&[
o beder audfid
/ Y Jom ot iy g debhe w44
[EMW{? o an_delwa| Mo ey |

B

é =
=

e e

l
}
|

!
k
)
¥
|
i
k
[
i
|
i




CHAPTER 5: OUTCOMES DESCRIPTION
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<pe sezl tioe techzical skills you have acquired (in terms of the job-

3 mignds on &xperience)

Yot WE Jowre LeFling (et BAI X lﬂUe Olpuspd '(UIJW]

—"’/_;L—/-
DU et 220 4

1 Y Vel Soosd e o fd 1) Wmﬂg
jr# vos it \ b on ftwm'!nh"?g A /{Mﬂ”w’ to
il fod bl sllivthaty _pih Ay Gode T
imsEd « 3 ,ﬁJJﬂ.ﬂ!’r&{i J Y b ‘.lﬁgﬁwfn; of W”’za J"U” by

' T:M wd b 1 QJJ"J‘-L{ J@é‘m@d Yo Elwry CWM%WI
Gy il ki rubis 05 6 Jwlem 42 @JAWMM -Vas
_;=e;3;yiw" A Mrt 44 fw‘)mn() oy SN ) Mnnea] —‘M-l 135
g A -J-: L 3 ot AW EJOJHB

]

fevire  fwd sealvim dud bauk gy vy jmfnh
r 32 I ipndyl 9y T rple of wih A fiilve And
seslid b Aufie 1 Jownd Dt ot S i o
szt gn cpshivg kel v 05 pllelt Ao Vet but
€ h et g /.rf’:}':#wﬂ‘r JJM{)!H O JHun ‘LUAW Cunnt
L hutsiy




l 1a1 skills you have acquired (in terms of planning, leadership,
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5 anag hip, productive use of time, weekly improvement in
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decision making, performance analysis, etc.
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ould improve your communication skills (in terms of
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| communication, written communication, conversationg] abilities,
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Evaluation by the Supervisor of the Intern Organiration
Student Nume: & Registration No: (,'HHEU(\U\EW WUt 0018 6095 )
Term of lnlcmshipﬁ?if;om 4 /0?/ 201% To 30 /oq /20 93
Date of Evaluation:

Organization Name& Address: g}as{ mul;\?{-‘ A \ M‘P. P gldqﬂf)] / Mu )U'(JJ l&' ( Wﬂf”\\ )

Name & Address of the Supervisor

with Mobile Number: gt J)ﬂbs |‘ pdni

Please rate the student’s performance in the following arcas:
4

Please note that your evaluation shall be done independent of the Student’s self-cvaluntion

Rating Seale: 1is lowest and 5 is highest rank
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9)5 Profi

Sigriature of the Supervisor
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Student Self Evaluation of the Short-Term Internship

/m" Mo O THEVALRBA WAMU (AT ZX06 16 61075 )
gudent Na . 18)03 ’ 909_9.) {0 30[0?/ 20’)3

Term of [nternship: From
Date of Evaluation: Clm iy
Organimtion Name& Address: g)\ﬂS\OTUJA?EM My P ! P 5 L ! &M ub'{:D—LL [anda U
Address of the Supervisor
E:::;.f;bile Number: E)‘Elayfﬁ pﬂh i
| —
Rating Scale: Letter grade of CGPA calculation to be provided

\
Signa%re of the Student
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