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Instructions to Students

Planse raad the detalled Guidelines an Internship hosted on the website of AP
fitate Councll of Higher Education htips;//apsche.ap.gov.in

1, It is mandatary for all the students to complete 2 months (180 hours) of short-

6

9,

term internship either physically or virtually,
Every student should identify the organization for Internship in consultation

with the College Prineipal /the nuthorized person nominated by the Principal,

v Report to the intern organization as per the schedule given hy the College. You

must  make your own arrangements of transportation to reach the
arganization,

You should maintain  punctunlity in attending the internship.  Daily
atlendnnee {6 compulsory,

You nre expected to lenrn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

While you are aliending the internship, follow the rules and regulations of the

intern organization,
While in the Intern organization, always wear your College Identity Card,

. If your College has a preseribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties,

You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns, Post your daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning objectives in consultation with your Faculty

Guide, These learning objectives can address:

* Data and Information you are expeeted to collect about the arganization
and/or industry,

* Job Bkills you are expected to acquire,

* Development of professional competencies that lead to future CATCEr SUCCess.

11, Practice professional communication skills with team members, co-interns and

your supervisor. This includcs expressing thoughts and ijdeas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.



12, Be aware ol the cuminunileation oulliee i your work epviiiinent. Ballees g
anel cotrnumdeate regularly with veur atipeovisor He freeciede Gigetates dap e
progress with work agslgimenits,

13, Never be hesitanl (o asle questiong Lo ke ative o0 fally oieleistind i
o need Lo do ytiue wotle and (o ordteilite (6 thie ofganizntion

14. Bo regulnar in filllug up your Progeam Hook, 1t slisll bs fillsd up in your
own handwriting, Add additional sheats wherever nsossanry,

15, At the cudl of nteriship you shall e evaluated by youe Supervisor of the witer
orgatization,

16. There shall also be evaluation nt the end of the dnterislip by the Paoulty Caiids
and the Prinolpal,

17, Do not meddle with the insteamonta /equipment you work with,

18, Ensure that you do not catse any disturbance to the regialar activities of e
Intern orginization,

19, Be cordinl but not too Inthmate with the emplayess of e ittern orgarniization
aiul your fellow interns,

20.You should understand (hat durlng Internship programme, yoi gre the
ambassador of your College, and your behavior during the internship
prograomine is of utmost limportanee,

21. IMyou are involved In any disclpline related (ssues, you will bie withdsaon from
the internship programme imimedintely and  diselplinary sotion shall be
initinted,

22. Do not forgel to keep up your family pride and prestige of your College,



An Internship Report
On

(Title of the Internship)

Submitted in accordance with the requirement for the degree of .........

Name of the College: GWGUEE r‘\rﬁﬁnjf Deﬂﬁf (E;-,Haqg fj‘g (ren)
Department: AP R1¢
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Duration of the Internship: From. 16&£3T030/9./202 %

Name of the Student: ~ KONADA  AJAY kUmAR
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Yearomed}r:- 201 — 20 2L
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Date of Submission: 7. /JI / 9 3o



Student's Declaration

I,J‘ﬁjﬂljw student of APSMProgram, Reg. No.2 1230010630501 the
Department nlﬂmﬂ..ﬂiﬂhﬁl%ﬁﬂﬁk}allcge do hereby declare that 1 have
completed the mandatory internship from¥k (240 2040 %in  APLRIL [5”“‘1)
(Name of the Intern organization) under the Faculty Guideship

of %8 Coae@olame of the Faculty Guide), Department of.....Commerct..,
Ruovernmand. Degrer.chy (Name of the College)

L'. % !m.mo.-r
(Signatu afnd DDate)
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Principal
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Official Certification

This is to certify that _J< ONADA. ATAM KUMAR (Name of
the student) Reg. No. _Zi_lig_uﬁﬁm has completed his/her Internship in

APSRIC  (Namme of the  Intern  Organization)  on
e L. )

.S.LDJ_‘I_'J_ﬂm_.J_ﬂ.LﬂlnS&iP (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of convie e in the Department of

(T DFtaree Colkglyante of the College).

This is accepted for evaluation.

f-s"gﬂiffﬁﬂ#ﬂ Ripsggand Seal)
:l'ﬁ.ll'HEdﬂ' =
Jabeuel -

Endorsements {{-] W "I1ssY

:
=

e Department

(3
Pﬁrldguv 7

Page No:



Ceptifignte fenm Intorn Organization

This 18 g eertlly  that |ﬁ.-[!in:~.} levwensrd, (Mume of  the inlern) e,
M 20436520 Ol Drswa ft*mmrlq Miine of the Collegs) undorwend lnlm'llﬂhll!
i B PERAL e (NaTe af the Initerm Organization) from. Y. 20 e
0 i LT A0S

Thg pverall ;:ulmupmn af the btern during his/her internship bs found 1o e
L lﬁuilnim ey / Mol Batisletony).

ﬁﬂﬁﬂlfﬁgl%'&ikﬂ }lntu il Bl

\ APSILITC
ki 1 Depot

R
, LA E o
R T
;.‘rv:-:- .



ACKNOWLEDGEMENTS

-

| 7 would ke Yo 6Exlend My Hheanke

10 ™My Collage ﬁw gllolincj me Yo inton }

ship -~ in ApsRTc T wuld like bo €ulend

my g-gea}?u::w to bott Rongen  olticon
of  Sxikatkolom oned  Seckion ollecsn | Peal

Oiticeons UP APS RTC Ea’ HRoix  Conlinuw,
ass tanice .,Q,-ﬂ u},dmdﬂg He i pe;dnd o

,j Tdonthip « D wold ke 4o extond my
;u:);»'h"\ Benks . 4o all e Shail Bccd’ o ke
|

O-l“ec; Aset - Reot okt i ClaD Sxiko Lulo-i‘v\ mumj
r-ucie.ntf each ord eveny dmj in le ""?L“'P i}

¥
)

odd The fo thaw the Wil pevons o
ﬁ-" PL.ATS cleml-ww." D‘? S‘E“{ﬁ‘&’umd OeNge

:1_,35'0 heye Scppnﬂﬂrp b, eoch ond eren

wcwn_l dlusi g Re 2 ml::m?L'p

K- Aow ooy




CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period,
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CHAPTER 2; OVERVIEW OF THE OROGANIZATION
Suppestive contents
A, Introduetion of the Organlzation
1, Vision, Minsion and Values of the Organieation
. Poliey of the Organization, 0 relatlon with the Intern role
. Organieational Strueture

£

Roles and reaponaibilities of the employees in which the Intern is placed.

Performance of the Organization in terms of turnover, profits, market reach
and market value,

K~

G Puture Plans of the Organization,
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CHAPTER 5: ourcomes DESCRIPTION
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

Vision, Mission and Values of the Organization

. Policy of the Organization, in relation with the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

B0 B

Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind
of skills the intern acquired.
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles, protocols,
procedures, processes, discipline, time management, harmonious relationships,

alization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience]
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the managerial skills you have acquired (in terms of planning, leadership,
bnh pehaviour, workmanship, productive use of time, weekly improvement in
wor S etting, decision making, performance analysis, ete.
cie

'
mm&rﬂ

; A
ﬁ‘ﬁ Fm::‘.:r\- sy rﬁ:'nl\-:\v . r-l‘f.u'h_lr o TR

and  Sencin Lf‘cl A o Em ok,
Lo I
M"%@_l

[ o f‘\u FLIF‘CFHA. "..L-V. C\ﬁ e C\rc-i o WE
A ks -

MU Wﬁ&hém% Lln-- Lﬁmnah ot s
=

C'x‘\t.*wtu*:. "‘L,‘gP[T\"‘{El\Iﬂ""
! l;ﬁr ('\t“id ‘C(‘S F"ILFL"thE T A&L}&ﬁ\‘b N P
\| oy o uall H{\l #-.Lm:._'w' iy I'(—\‘—\(_\,t._,k QG L‘:-_-, =)
o AvruSinns . .. .,
—%‘- ¥

e olee CRNIe ity -\Af‘f‘\."} O c.‘h'::: oC

!I 2 E*,S-\CU. oot Lcﬁv\q\na ur{“wr' o P W S o wwc-._t{tc
O Eaety H"‘l"\l 11‘1:-‘, CI-J'V'!‘ E}\Cﬂ"‘i = ‘:"I.\:D 8
-4

j‘_-ugaj_.%l__iej - T\, ‘\"\_ e Ol C.\m. Sh_ e pay ks

'c:a _'n:‘nm t;‘\w‘ﬁ\\‘:ﬂ‘\r‘d taneele \'\J el e
IAYONE ol c‘nrﬁn'-\tuﬁtfr‘anmn 531\{:11\\:2' and il
Haps  uo 1N bccome Wil
Bcemplolde la cvacle an cete
——— Tere (ons ‘mawd thene) 'Juc_lvm:mgta \a
%c__mm_ AR SN CHI R N Gk
Q aQ
w oLk a\ve s e rslr.l'\a "'3&‘-‘:*-: and ds
Q\w-ﬂh the  oveviens cﬁ-\aﬂ'r
T
\_\

CNONE  Cown Em—n"rca}{m_,"

.




pescribe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
dlosing the conversation, maintaining niceties and protocols, greeting, thanking and
apprecinﬁng others, etc.,)
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41 you could enhance your abilities in group discussions,

¢ ;n teams, contribution as a team member, leading a
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