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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

. It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

- Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

- Report to the intern organization as per the schedule given by the College. You

3
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your Cﬂﬂege. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

11.

Guide. These learning objectives can address:
e Data and Information you are expected to collect about the organization

and/or industry.
« Job Skills you are expected to acquire.
Development of professional competencies that lead to future career success.

[ ]
Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.



12. Be aware of the communieation eulture in vour work environment. Follow up
and communicate regularly with your supervisor to provide updates on yous
progress with work nssignments,

13. Never be hesitant to ask questions to make sure you fully underatand what
you need to do your work and to contribute to the organization,

14, Be regular in filling up your Program Dook. It shall be filled up In your
own handwriting, Add ndditionnl sheets wherever nocossary.

15. At the end of internship vou shall be evaluated by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guilde
and the Principal.

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular nctivities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internahip
programme is of utmost importance.

21. If you arc involved in any discipline related issues, you will be withdrown from
the internship programme immediately and disciplinary action shnll  be

initiated.
22. Do not forget to keep up your family pride and prestige of your College,
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Student’s Declaration
LI LOXMOLs o student of .......Program, Reg. No. 212200106105 Tof  the
Department of, 10V{ DEIACC(me) College do hereby declare that I have

completed the mandatory internship rom}18.7%6 Z0:0:2%.in Eﬁ" 9/, .U"..i'.’-h‘l)(fmf!

the Faculty Guideship

(Name of the intern organization) under b

Jf..ﬁ%!:‘ﬂ.mg'ﬂ%ame of the Faculty Guide), Department of (O O e, 1Y
NIC. Lonpn) SHakpuulawn (Name of the College)
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CHAPTER 1: EXECUTIVE SUMMARY

The intemship report shall have only a one-page executive summary. It shall include
five or more Leamning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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Certificate from Intern Organization

This is to certify that Je..LQXmQUAG...... (Name of the intern) Reg.
NoX2.2.00.( RE35Df o, DTG L r¢e)Name of the College) underwent internship
in F%iDEPm{MEh! (Name of the Intern Organization) frnm..{?./m-f»lr-}

to 50/09.../2a....

The overall performance of the intern during his/her internship is found to be
................... (Satisfactory/Not Satisfactory).

|

Authorized Signatory with Date and Seal
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FOURTH WEEK

DAY COME Person
BRIEF DESCRIPTION OF THE DAILY | VEARNING OUT
[ In-charge
ACTIVITY
DATE

Signature

10 Tmpoove {62

Day - ‘?{?r?nv Fols '{;"’ Walles PUAVT D10 mp,df cAve
= o cl7me
et n(:i I-Fﬂl'f,-f 9&{ wﬂ.’,_‘?, D) rfj-ﬁ’uﬁ'fni fﬂ‘ﬂ(:w
n I /! 9) mized  [elisiny @
Ay - . ' ' .
: Foel eleu Gr('ﬁ 14 il lr'g;ffnhﬂ-. doees o

Cov pow] wreep ey

2
widt o OTiule 900 %ﬁ

Day - | ror0 MOu}l

a diciclond aad B
m?é;ﬂ?ﬂj \\?
' : pow? o sowive l"‘-(""t
NAeN Vil% b #
Day - S ‘ Fﬁ”-‘-ﬂa!’m .-un’md:ax T oun
s |

argas,

791 bes, pallow
Day - .I{:q?br:ﬂ anto. pas OJM&/ Puv?mnumﬁﬂa‘ COUSOrA
-Nlias sty de hodenty

Pﬂm be il esla ﬂ.ﬂ";fﬂ

wiled 5561 wauogmed Funles Efz:ﬁ;g,:; { fwj}vfuﬂ:;t.
Day = [y aud bivd ussh i T

6 | " J ; J e Rerer A elange
tesF D (L m,.@ﬁ




WEEKLY REPORT
WEEK - 4 (From Dt. “7!5'?{’ > to Dt. (#/ﬁ?/iﬁl
[Objective of the Activity Done:

Detailed Report:
Snclol [lestoy wiks

—1.3__anefal fﬁl?#fm 5{‘[-8}}1{? f-‘tﬂd?a-/ 4o _euwable Ll
£om s ceople.  —tp 2as.C Pﬂmlaflra,{ ticl m:mé/ pret

0 rﬁmﬂcﬂ?bug DA vinadd PO Limben  [Fedorved  [Fockl F‘%

QDF?HQ_ J_fuuu‘{r'ﬂd_ o fﬂbgfﬁ Qe oo (hle . Anenisar

— e

Srlucn b ouaudl coucemntioe ofr g 408 ol odbional

Z apaid f‘L'G Tppgliamct

taxouomy dr a fomept-

o o :

{4 -2 o == = —
apgels g 5Pt @ by Tdend it T 42
hﬂ{],t._.tg @ag Tia fﬂﬂn’_ﬁ.{{g %.i" w?*:nﬁgﬂﬁ‘— ﬂMn’ gf_’ui’ﬁ;{ ﬂ#ﬂﬂ:ﬁ-
s fbs Tu st

—

T7 bals Lallow  owylotowme; ai’ n}uﬁmé’@ ??udi

A UWVuﬁ;ug s oill ¢ ,ggmfé wicl  sedtaldliil g{gﬂgg?

- mﬂ (hadassy

ﬂiﬂ;—nwg} Rfgtds o> Aoibes ¢ -

-1y £3%st Ak Lend At Rt Reloud ¢4 l'luf_(’

vesls e Fall off WA Qud Ocevplicn Tu LBt laud

G E8ust Rigu s

0 (o Lli ug S.{'ﬂdo)w/f T b8 [ PDs1)  Olhey

tonditicdl  pAat  Dioctlesc




ACTIVITY LOG FOR THE FIFTH WEEK
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)

3wt (low S pps -
7.9 _acd Poworides 37 TR % Y70 . o3 ARA L D
s fimbol aud ofpen  pBEst  Powduce  awd pp,g,,fa/ff

_F-]Lm?@f"ﬁ -{t:9 nfcuﬁ:l[w fﬂfnufu{f} Ppﬂ{ﬁ'“;f? gl
B:;‘:r?ntﬁr'u:? ne 4o land EB rnf/;nﬁ'n, S r;ﬁfr}ﬁ? ,f?llzr'u,j

fOuversiar Qug ;}ﬁma,-w‘ A Lore <
Qx 2 T a2 1‘1__H = Potoun An  piale€

MM&E PosPiio. dy Limbor  qud
cdtien FO754  Powedloeg
iﬂ__ﬁﬂp meﬂf_ﬁﬁ’?_s_{ pct 1963

14p 1962

@725 ped pony 69 matl) Htr Qudion povcinl, rirsh ack 1943
[

M 3L oxlonds 2 Lo olielr A 102 c:ffné ol >e Poodlul

. _
DU dall rrme 40 £ cu <coclle ag 465 slaff’-

[Finyrex. rv'fu_"' F"ﬁ_!;-f E‘E Lr!'v-z-;é".fh#fjj U, Lt prellasie P_fr,-}r_;é

L] r
tpzoll. AP

sz E72ck 10003-mo £7ved [riemsio. pehole 1920)

I”L"’u! aed 0ud Hs {00 2-Tuclin, ECs £ pdiasr = St e 1927 |
- p_;: dJ -mf-;- f_ﬁf_!.! 1-"_ jl;i’;,ﬁ!?,_j .-;r: t{?‘j‘pr\! 2—;2{{; U;ﬂlrﬂ J}‘
_f[:.‘!' EF:E:J ffjr‘_.j |.L;3 l__(-"'ﬂ;'!.l’a {J_"'-.!.‘J'uﬁ ’_It,..r_c,; j’_!;_;!f__ i

e —




CHAFPTER S: OUTCOMES DESCRIPTION
Describe the work environment you have experienced [in terms of people
migractions, facliites auailable and maintenance, clarity of job roles, protocols,
procedures, processes, discipline, time management, harmonious relationships,
socialEration, mutual Suppert and teamwork, motivation, space and ventilation, etc.)
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Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a
team/activity.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, g}'eeting, thanking and

appreciating others, etc.,)
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Srudent Name: & Registration No: ¥ L[,L'xm(lu(} - "2}17_00“}6?0 )
Term of Internship: Frmﬂ]glu'rn 20/q [12 '

Date of Evaluation: Eﬂ(ﬂ‘? , 1%
Organization Name& Address: FB"IF-S“L B(?R:u}m&; 7Y 5Jifhclﬁ'uﬂﬂﬂ’?

Name & Address of the Supervisor
with Mobile Number:

Please rate vour performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

JEAlLcommuni

2) Written communication 1 2 3 4 5

TAIHRVeRRS | oo s L,

4) Interaction with stafl 1 2 3 4 5

IR [P 0 W NP S AL T

6) Dependability 1 2 3 4 5

#) Planning and organization 1 2 3 4 5
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Evaluation by the Supervisor of the Intern Organisation

rudent Name: & Registration No: o, [Q®MAIO -9 19 200 10 6ider 5 7

Term of Internshipy From IRfed /22 To *.rﬂf 09/ 27,
Date of Evaluahon! -:ﬂ/f,[? l} 23
mmmpn Name& Addresc: ;"a"lfstf [x_,ml{ ‘“}m

wame & Address of the Supervisor
with Mobile Number.

/ T in 5::rr?frnﬁf u/a I

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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2) Written communication q 2 3 -df’f s
4) Interaction with staff 1 2 3 R E

-
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‘»

K} Planning and arganleation 1 2

10) Creativity | 2 Al 4

12) Productivity I 1 A < &

V) Aduptability to orgunlestion's culture/pollcles I
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