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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal-

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

Daily

4. You should maintain punctuality in attending the internship.

attendance is compulsory.
5. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
9. You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
* Data and Information you are expected to collect about the organization
and/or industry.
* Job Skills you are expected to acquire.
* Development of professional competencies that lead to future career success.
11. Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.
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environment. Follow up

Be aware of the communication culture in your work
sor to provide updates on your

and communicate regularly with your supervi

progress with work assignments.
y understand what

. Never be hesitant to ask questions to make sure you full

you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.
r Supervisor of the intern

At the end of internship you shall be evaluated by you

organization.
There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.

Do not meddle with the instruments/equipment you work with.
gular activities of the

Ensure that you do not cause any disturbance to the re

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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S8tudent’s Declaration

I,.K!.Safknuslzma student ofl’!??éﬁf?rogram. Reg, No. 2920010570520f the

Department Offﬂmm..ffvndD(jm;,. College do hereby declare that | have
[: to 352}01}&1,,in 4?/?07,&{1’07/170'”&’

(Name of the intern organization) under the Faculty Guideship

[, SO , (Name of the Faculty Guide), Department of...ormnfrithtl......

ﬁrlo.u}.gbﬁmal{fie. [M1ns) (Name of the College)

completed the mandatory internship from. %%

> < ';/Q USL..:%

IR
(Signature and Date)
Endorsements
Faculty Guide

Principal



Certificate from Intern Organization

This is to certify that .Kvmﬂﬂ;.:fﬂ.T.).‘-’GU.‘}.fﬂ/. (Name of the intern) Reg.

No.2.1220010( 708} of .Crov!: m.(a/{ljeNnmc of the College) underwent intcrnjhip
in -A!R!&Wh".bf.fh.’f/nmn,. (Name of the Intern Organization) from...].?/.@ﬂ 2 %
to ...30/09./23......

The overall performance of the intern during his/her internship is found to be

................... (Satisfactory/Not Satisfactory).

S
Authorized Signatory with Date and Seal
Forest Ranqge \'"H‘I Gere
. SRIKAKULAT



ACKNOWLEDGEMENTS

Thes Ofowsj O/e Sl '.fl’t'!mr,};?fn *’)m[msn/ o he Yesull of
end of a ooy of hoo months. 81 would ol been pa.sz:’bl.e
ot b PwT’1°c7paJ1'0f> pssistonce of numowvs byave ond
mjeous 'Ptop/c alorlj e vy Thos, 3 bove o —lork Abern
Fiost and  fsumosl, J would Liva b g sf)ec:;;! : jmJ?Me
"?a}un\ts who give me  evy. OFPOthn?br fo Keep my .sle/o o. huad.

J am jnc}e[orlecf o mJ Co”eje ‘!‘E&CAB?‘!S and e P‘iubnat;od &
; ”n *Me

d

r \Jision, Gncou‘a’uyumn{- and eﬂduw"nj Coml%i’au.s ?nlwcs

In‘f&?m,s}’u’f ’

g EJ)MCJECJ mJ 39tmlfjucje b my dassmaﬁ» and £5fea"a,L{7 ¥ A

jmuf rﬂwée}rs w?% onm ) mla%;ec/ 5/20}10/ mj .:fa}r}d c:%s and
hert eoe ,‘_-3817L oud oacodemic and Socal pmé[un.

épca"af —tanks mus/ Ee 5)\/&") -A:) o -/&ac}uum cmo/ SLc/mﬁ
Prasl depurbmnd,  SikaKulom Fy Hhasn Jerdbocs, Jove and Sopp-
witHh whih 4§ pabdered  Skills and det/e,éoyommtl-

Lard and  most ?m/pf”"#dﬂ%- q would Lk b alt Hose
0 rﬂac]e '”‘U’S %FOH¥ ’/7055?!3[1 Ma{ Z)E(:ame a "Lﬂa.é'{y w?ﬂ;

P Kind aﬁsfslmce-
1<+ Sy Koushk



CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include

five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Palicy of the Organization, in relation with the intern role

. Organizational Structure
ovees in which the intern is placed.

Roles and responsibilities of the empl
market reach

ABOUOow

Performance of the Organization in terms of turnover, profits.

and market value.

G. Future Plans of the Organization.
- 9 -Jo , 7@}1”)/'
E!”locluclr’or) . 5”? |S6X, Je B‘}t?};SA ﬂj} 59'/&!3&51‘:25, 'H’h? JfﬂP&f’a ; kc/
nfun‘!" 'D;’eim'czr "Bharw’.:s, a esrman -/gnm{ opﬁcw, pian QPPG' )
¥

. e
i unt Svwice [ZF&) ;s one of
n } 7‘.‘ ‘ﬁ‘?UD‘IS . The jnc’mn 1%9
st (reneal 0 (ﬁ " &W&fnm"”{ 05 Indta - The st F00

) ; 3 and +he
) J J'a Sevice s bfji’nj e Jnc,,'a.n ,Qa’ma'n:,S‘l[mL‘VECl Serurt
ndia  Sexwices A, 18l b‘j_ﬂ"le &ovmnm.eml ﬂj{ Indra .

o Jard S0l 3 Hood cSecwa:f' ond renpror
d Llo\/E[fLoog,, )’val?_jﬂ _,stal\s fﬁ? the 7£” }mﬁf 5;£ &0‘5‘751[2/73 Sewia
well a5 Po.s} ﬁym} as a éolw’v'on o cbrrate C/ujg.

> Consewe and pno}ed ﬂe)nrzsls, 00
> Praveve ﬂalwm, Lu&)?‘lal:s qf ;o-"lJ L'fe

presve weh  biodwensily 4 th slate
laKe op aft%ﬂﬂ&lal—-'on gn  MpssIve .Scaje-

P"WHG C?COSJSJ—UVJ Senvices
abau‘} ﬁomls m”’ W;’/JAIPE 7)7401!.:1[;04'7.

D*:Fah"
5n5f:\£c~,o
Ly Al jnc/:a Sowices

°
t

sron: b 9[;3(_‘(15:'}?,56 7%_;::/)71.5

?/c/ltt&, $uvers mc] other wialan Furowsrs

W

N

v

v

Cneaje awlasteness



CHAPTER 3: INTERNSHIP PART

Description of the Activities/ Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind
of skills the intern acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT

WEEK - 3 (From Dt.04/09./23. to Dt..9.[03/23..)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT
WEEK - 4 (From Dt..!)ﬁﬂ/.':.&.. to Dt.L@./.?.?./Z&.)
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Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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[D’A: LEARNING OUTCOME

5 | BRIEF DESCRIPTION OF THE DAILY ALl
In-charge
ACTIVITY
i Signature
Iﬁfﬁof/uc l[r'(}ﬂ (‘{gy) a[‘)ou-/ 7/ fs a ,pgﬂcm oﬂ
i gCo ‘_/ % AownVsrm  rrianVa /ff/
- ~fovsusm
1 o ab ’/"GWJ fo ru A/mﬂ

aswan

C(df”) ClLJOu / ”JéIIﬂ?OLU) ’/é'nf?/)éé A?“‘Um Vau’.f cS;!quam
e 7 Seo” Ka Ku ém e 'S;uﬂwk!m)b(j s

e ” asu zzmouf)-—/ﬂ'f?/D/(’S
2 SsiKallar

)

_44 \/;Srnvé}\?j '741.01 —1) j” 'OS ‘#11 &Car)c{
Asanave i oy Sun -/em/oé

in e codild

T(QTWV/E waka é}
Fﬁrezt Officer

%oﬁy (all aéauJ 1 s 239}(& Beacl,b)

Benches andl wilnblls | Shatd af Kabngass,
B/’MVMFQCJu

_ Woswvoins ase Fhe
7};0}7 c[am ﬂéau/ amé'g‘o'éu( Jakey wre d

Flaondins fo e Saply of
Wala,

Knaaaxifj aboul he QJVM/?D) Tt maxinize {he

0‘/ Eco- J‘DW&:"Sm LDCa./ , c(;an@;mac
boru P




WEEKLY REPORT

WEEK - 5 (From Dt.25,/9.23.. to Dt.30./03/25.)
“Objective of the Activity Done:

Detailed Report: E
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CHAPTER 5: OUTCOMES DESCRIPTION

:scribe the work environment you have experienced (in terms of people
teractions, facilities available and maintenance, clarity of job roles, protocols,
‘ocedures, processes, discipline, time management, harmonious relationships,

rcialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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escribe the real time technical skills you have acquired (in terms of the job-

elated skills and hands on experience)
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pescribe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.

j grL}mmJ o j::aaﬂ -L'mﬂ fmn‘ﬁnnfo ?unrulun_l D?—rr)fr"[f’

Vory %n[&?nl’;ﬂ"f ann Qtwin ~lanp mmajpmm'f (}Jmonlmca

n J badl U
& 9iving suills.

/Glfﬁﬁ walis in the f'\mmc/ef/ MJ Can’J be f‘lf/ﬂ’ifgt?c}

tohole cofik  Pn OL.e,pwaL'nj e 79;9!4 Wb i ./\Paymf'aa
ST 1_/5%:}4 ?m{)n%lnn'} .-

"’ﬂ?ﬂm‘l g)eﬂm!mm% \f,ﬁ;l ('/ ';b rS Kaku(am s

—'}&pm mrj oA -foam Mr?TLF nmmn, PHn}p lmn pya) "#m?l

;éﬁmb.ﬂh__dzflﬂ nﬂfJ ;3@:/ -,[em[ ano] avenue ;D[ahlmé’ona




)escribe how could you could enhance your abilities in group discussions,
articipation in teams, contribution as a team member, leading a

eam/activity.
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escribe the technological developments you have observed and relevant to the

ubject area of training (focus on digital technologies relevant to your job role)
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Evaluation by the Supervisor of the Intern Organisation

gtudent Namc: & Registration No: KUPPILT SAT KousHIK. ;

2122001067062

Term of Internship: From | g/@ﬂ [903.5’[‘(1 30/9‘? 2013

Date of Evaluation:

Organization Namc& Address: Ae0 P Hoh ] 'D(E o /mln }; »
. ;( o fﬂ‘va

Name & Address of the Supervisor

with Mobilc Number:

ayht It bon , Svs Wakolom,

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1) Oral communication
2) Written communication
3) Initiative
4) Interaction with staff
5) Attitude
6) Dependability
7) Ability to learn
8) Planning and organization
9) Professionalism
10) Creativity
11) Quality of work
12) Productivity
13) Progress of learning
14) Adaptability to organization’s culture/policies

[5) OVERALL PERFORMANCE

1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3

Signaturdaf the Supervisor
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No:  KUPPTLT SAT KousHIEK, 212200(06 7062

Term of Internship: Fromlﬁ’/é%ﬂo 20/09/23

Date of Evaluation;

Organization Name& Address: Ar ppogm’pw/mm:’ Dy@ ryh* (ZJCLDH 51—U ’(alfu tam

Name & Address of the Supervisor
vith Mobile Number:

jéo (AR

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1) Oral communication
2) Written communication
3) Initiative
4) Interaction with staff
5) Attitude
3) Dependability
) Ability to learn
') Planning and organization
) Professionalism
0) Creativity
1) Quality of work
!) Productivity

}) Progress of learning

) Adaptability to organization’s culture/policies

) OVERALL PERFORMANCE

1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3
1 2 3

K Sas K;JUSZJK,

Signature of the Student
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