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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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Suggestive contents

Introduction of th

Vision, Mission, ang Values of the Organization

A.

. e Organization

g. Policy of the Organization, in relation to the intern roje
E.

F.

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
Description of the Actizriﬁes/ReSponsibiHﬁes in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed, T

S part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

Day . .
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WEEKLY REPORT
WEEK -1 (From DH2%/224 Y to Dt Y .'?f“../.":.‘?’:f:)

F)bjective of the Activity Done:

lDetailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT Ao
b3y 1
WEEK -2 (From Dt.\40 8% to m.'.}.‘:‘:l'..“.......)
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Objective of the Activity Done:
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CHAPTER 5: OUTCOMES DESCRIPTION
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Descl'ibe the real time technijcal e
related skills and hands on experience)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teanyactivity.
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Descelbe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role) |
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Student Self Evaluation of the Short-Term Internship

Student Name: ) - A\ 2asa C‘k‘é\ Registration No: 1S CC-\th»Q R
) - O
Term of Internship: 4 w=*From: i\ \L- 1L To: ’g, O\~ WOLL

Date of Evaluation:
\. - Q‘l\-\-" A ey

LA

Organization Name & Address: Sopre So5en YT TSP (O Dese )
\oead)  Opiteedtlican - (O |

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication | 2 3 4 5
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 5
4  Interaction ability with community 1 2 3 4 S
5  Positive Attitude | 2 3 4 5
6  Self-confidence | 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 - 5
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 -+ 5
11 Quality of work done 1 2 3 - 5
12 Time Management 1 2 3 4 N
13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes | 2 3 4 S
15 OVERALL PERFORMANCE 1 2 3 4 S

Ghotnsy )
pate:| |, (062022 Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: D\‘\“'\be’&c" Meneds Registration No: L<"\% oot 64 0\Y

Term of Internship:\\ woruFrom: [~ \v- 2922 To:{B — 5~ Le-D

Date of Evaluation:

Organization Name & Address: Smeiecgaqdem (adiase) feaktos -
S - (TSNS Seddvaloyoan

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5
2 Written communication 1 2 3 B 5
3  Proactiveness 1 2 3 - 5
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 - 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5
10 Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5
13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
Date: Signatore ﬁthe Suj:ervisor
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