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Llnstructinns to Students ]

read the delailed Goidelines
i1 of Higher Educalion hltPSﬂs{Psl;?teT:Il:;r::rhil:: B OB R el o ATCERE

please®
Counc

is mandat
L; 68T oy ﬂ?r all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually
2 E?Eryh"c'hg(i?t Slm'{]dfdem”}’ the organization for internship in consultation
with the Co Erlge Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You

3.
must ) ma.ke your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected lo learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
o the interns.
follow the rules and regulations of the

wn

consulting the supervisor attached !
6. While you are attending the internship,

intern organization.
7. While in the intern organization, alw
8. If your College has a prescribed dress as uni

you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your Colle

creating a WhatsApp group with your fellow
done and/or any difficulty you encounter during the internship.

10, Identify five or more learning objectives in
Guide. These learning objectives can address:
a. Data and Information you 4@
organization and/or industry.
b. Job Skills you are expected to acquire.
Development of professional com

ays wear your College Identity Card.
form, wear the uniform daily, as

ge. He/She will be
interns. Post your daily activity

consultation with your Faculty

re expected to collect about the

petencies that lead to future career

SUCCess. . : l
11. Practice pmfessinnﬁl mmmunicatinn skills with team members, co-interns,
pressing thoughts and ideas effectively

and your supervisor. This includes €X

thm“gh oral, written, and non-¥

erbal communication, and utilizing listening

skills,
Jture in your work environment. Follow up

cation cu

12. Be aware of the commun) : :
C e wour supervisor to provide updates on your



13, Never be hesitant 1o

14,

19.

ask questions to make sure vou fully understand what
youneed to do your work and 1o contribute ta the organization.

Be regular in filling up your Program Book, It shall be filled up in your own
handwriting, Add additional sheets wherever necessary.

AL The end of !.l'l‘.l‘r“ﬁhi]'l, you shall (i {lvﬂ'[u““!d h}r vour Su}'ll_‘r'-'jﬁﬂr of the

intern organization,

. There shall also be evaluation al the end of the internship by the Faculty

Guide and the Principal.

- Do not meddle with the instruments/equipment you work with,
- Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

.1f you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

S 71 - = — .



Certificate from Intern Organization
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Rep. No W1200l0b1ed b of (awd 1 Degyes comnen (rvﬂ (Name aof the
College) underwent internship in 11’("1 Wirssa Sachatnlmpa  (Name of tw
Intern Qrganizalion) [rom ..thl [40— 1o .L_GIH)._?_L.H _

The overall performance of the intern during his/her internship is found to te
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(Satisfactory /Nol Satisfactory).
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CHAPTER 2: OVERVIEw op-

guggestive contents

Introduction of the Organization

Organizational Structure

PoOow>

3

reach and market value.
Future Plans of the Organization.

FHE ORGANIZATION

Vision, Mission, and Values of (he Orpanization
ic ¥ Veren bk ¥ .
Policy of the Organization, in relation 1o the intern role

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
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'} 11 Quality of work done 1 . 3 4 3
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- 3 Understanding the Community 1 2 3 4 5
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! 15 OVERALL PERFORMANCE RSk AR R e
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Official Certification

is is to [ 1
Th certify that __ << Maip | (Numie of

034 has completed his/her Internship in

I~d

the studeni) Reg. No.
h\"h:-'-.-ﬁw = | > 3 ] i
Wiz Tads asbadnm (Niame of the Intern Organization) on

(Title  of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of Recava [(nem:.-m} in the Department of
(Name of the College).

This is accepted for evaluation.
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