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CHAPTER 1: EXECUTIVE SUMMARY

The i i
¢ internship report shall have only a one-page executive summary. It shall include
tve or more Learning Objectives and Outcomes achieved, a brief description of the

sector of i : o
business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
d tasks .
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

D;y Brief description of the dail Person In-
D activity Y Learning Outcome Charge
ate Signature
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WEEKLY REPORT

WEEK -1 (From Dt\:[48/2.... to Dt.\ 4L 22629
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day : . Person In-
& Brief descrlptfop of the daily Learning Outcome Charge
Date activily Signature
Day_]_ A Yo b _[)C.-b1 o o T ( d;J e “P‘—’\\ JC.“’&:\) g'
Do 62 Ao edgwg) Jary .
Todos we (carn ACENoes e gevment
Day-2 |ciwooe Stabt ooy By e paty oF At G
VOloNdorys U i Oy RYbees,
3036.5 ond oW 90&1‘0 and semacs
<
o
Day—3 qaR aye G Potuy WG?‘J Sy CD) 52_.
basicl om o Pai d doc A (E/WCL-‘CL" Ter
Yece Pk
WY?Q")-U P\'Di";l C  Cal Oeve NF 'f‘\“"’f‘ﬁ
Day-4 | (e dinge Tvpet  [*F PTahion stne,| g
A Lo kd Le S m SUPes e ey -
Casinersh, P
" ‘l 3 '-3 > Ll
s Tdes e o VIS 903 i,
.. Hey £V aYyej e, G-
Day -5 | ook Ao Veioeo |
o W INesmmals o, e
" an ! =
By \ Yoe \i P‘YDCLLL—
Dddar e tcavn) Obod|OnT , TS en indicd G
Day -6 o dikfecny vpe ha N las Q{)pl‘fcth
Bcat R

| |



WEEKLY REPORT
WEEK -2 (From Dt!2 @\ ... to D2 AR k)
Obyective of the Activity Done:
Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

Day Bilef dusciton Person In-
c -

- ngﬁo.n — Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK -3 (From Dt
it U Aty ons om t...S.l.g\!—}.. to DE.L\QL2...)

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt................ t0 Dbooovurveieiees)
Obiecﬁvedu\eAcﬁvity] .
Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT

WEEK - 5 (From Dt>- Q7.2 !
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Objective of the Activity Done; 0 Z.)

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day XN T Person In-
& riet description of the daily . Outcome Charge
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Date activity Signature
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WEEKLY REPORT
WEEK -6 (From Dt................ 0 DE..coassssiensnee )
Objective of the Activity Done:
Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work envi

faci!itl’es available and m;:,::me“t you have experienced (in terms of people interactions,

discipline, time management e:;a:’;g, Fl“"i‘y of job roles, protocols, procedures, processes,
T , onious relationships e,

teamwork, motivation, space and ventilation ‘:‘;“;ﬂﬂs}l!}!’a, molpie il smgpors. 3
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pescribe the real time technical skill
8

related skills and hands o experience) you have acquired (in terms of the job-

R : .
ternsh P S\VAWS Surmamocy . B¢l You '\

COfotaa A Aechhn, Ca ) T ot O SN, 0 Swi v

;-.A
_ - - € A ~ 5, ~ >
" o) \~o tof -"\"?--Lhﬁ‘(_u \ 'Lt\‘\L(ﬂ(S\t'\\p S\ \u onse
E A e CCNAT ) ; .
\e PO B o Kedhn, cq| FOHMERE YESE
. AP QT A OV Fox Cr ~ (oY
Komple | LO-OT 04 teeNivy o

~eERD yag e .
4c = (‘_CF"Y"C\ TRE A p'-\-\\f\(_m Gy < el

e e b - 'y 1 y
. Cornmnor  ecvnicay  Totexn shit  havd Sui(y

o 'qu\\ho‘“ﬁ . LBty ©F e Tt/ o ko

T

wi W\ oy e N CSUO~e

5,(’[}-! e nest (emmmuny a4 SN Los < technicay
f j}hwﬂé,\'\hn A s Q@PCCL-C“;(":}::? Ornee, b 7. O ¥ cdvm

CosMesd ”('C’i\ﬁ'\\f'ﬁ &\ ﬁ(‘r\"ﬂ-@"ﬁht > Soet Sel (v

¢ el
-' o Acatner - S cence, Skl liskadns Skl
cNe ddils CornPerT ack iR o 04 Jeed and Sexvii~
YA e role rmed A Selvin s Se\wba, A
Dewy e OF Secmd O 4 eaptes | BOACra SNt e Shevd
P a R AR A ‘t‘f‘\u-ﬂ"\e’d’%"‘ oc vasew regvem,
Lo Soedes G ™\ P koemnatke ~5\f‘\'§1([,h_\

(s pote—

pep——

¢
3




ribe th : g ‘ .
?f:::c i i’;:la’r.lagenal skills you have acquired (in terms of planning, leadership,
:‘:,,, elencies t]”; iy workmanship, productive use of time, weekly improvement in
ocomy s, goal setting, decision making, performance analysis, etc.
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Descrlbe' ';‘““’ you could improve your communication skills (in terms of
””pt‘:,[:”{'f:: ”';f (}'f’f communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting

understood by others extempore A : :
N ke speech ' s, closing the
conversation, maintaining pesch, ability to articulate the key point e

etc..) niceties and protocols, greeting, thanking and appreciating others,
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e

Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teamyactivity.
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I?f;_ce'::’:rg;e():e;h.llqlogical developments you have observed and relevant to the
subj aining (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

e

' Student Name: (2 - DU69c Prusad Registration No:
Term of Internship: Fromj 8{[98[2;5 To: 'BD‘OCi | 22

Date of Evaluation:

Tax of Lee lknd hae  xyd \@Xojany,

s dd _ -
Organization Name & Address: c ornyaevics e\t Bepus boent lef]siq

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 3 4 S
2 Written communication 1 2 3 4 ~ 5
3  Proactiveness 1 2 3 4 3
_ 4 Interaction ability with community 1 2 3 4, 5
5  Positive Attitude 1 2 3 + 3
6  Self-confidence 1 2 3 4 5
' 7 Ability tolearn 1 2 3 4 5
I 8  Work Plan and organization 1 2 3 4.— 5
9  Professionalism 1 2 3 4 ¥
10 Creativity 1 2 3 4 5~
11 Quality of work done 1 2 3 4 5,
12 Time Management 1 2 3 4 ~ 5
13 Understanding the Community G i x4 - =88
14  Achievement of Desired Outcomes 1 2 3 4_~ 5
15 OVERALL PERFORMANCE 1 2 3 4 5
2 2> DuUsde Pros oy
Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: .. DOI9c Prosad Registration No:
(¥loxl 23

Term of Internship:s From: To: 20 lﬁ‘t | p i,

Date of Evaluation:

Organization Name & Address: COMMNE T\ tuy O£ Hec | levt (o

Pask opPos.t= &Sidc SRlca\wlan |

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation
Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1
2 Written communication 1
3 Proactiveness : 1
4  Interaction ability with community 1
5 Positive Attitude 1
6  Self-confidence 1
7  Ability to learn 1
&  Work Plan and organization 1
9  Professionalism o 1
10 Creativity 1
11 Quality of work done 1
12 Time Management 1
13 Understanding the Community 1
14  Achievement of Desired Outcomes 1
15 OVERALL PERFORMANCE 1

3
3
3
3
3
3
3
3
5
3
3
3
3
3
3
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5

e
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5

Assl, _C Aos 1
SRIKAKULAM @irdle

Signature of the Supervisor

Date:
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