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Llnsh'ucl-inns to Sludvnls]

Please read the detailed Cunidelines on Internship hosted on the webate of AP State
Council of Higher Fducation hitpsy//apsche.ap.gov.in

L Ttis mandatory for all the studente to complete 2 maonths (180 honrs) of short-
term internship either physically or virtuallv

2. Every student should identify the organization for internship in conaultation
with the College Principal /the authorized person nominated by the Principal

3. Report to the intern organization as per the schedule given by the € Ollewe Yo
must make vour own arrangements for transportation  to reach  the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

activity

creating a WhatsApp group with your fellow interns. Post your daily
done and/ or any difficulty you encounter during the internship.
10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that le

collect about the

ad to future career

success,
I1. Practice professional communication skills with te

and your supervisor. This includes expressing thoughts and ide
, and utilizing listening

am members, co-interns,
as L‘fft‘cti\'t‘l}"
through oral, written, and non-verbal communication

skills.
12. Be aware of the communication culture in your w

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

Page No:m
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13.

14.

19.

20.

21.

22,

Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization
Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary

At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
Do not meddle with the instruments/equipment you work with.

Ensure that vou do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and vour fellow interns.
You should understand that during the internship programme, vou are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College.

........ <<@>> e



Student’s Declaration

IDM*— Voue. r“‘*tvbtq_ 3 ”lr\rr ;L (J
Program, Reg. No. P_lll-ﬁﬂlm—a"nl the Department of yArmeo@s Q_Hi (Dt - Doofoe (g

~a student of

College do herebv declare that I have completed the mandatory internship

from \@—08-2003 to 20 -0 -1072 in A piapdel scpspl (Name of
the Faculty Guideship  of

the intern organization) under

EG mala M Uﬁftkély Name of the Faculty Guide), Department of
C&JML%MMMC@LD@;&&Q.@W Men_ .

(Name of the College)




Official Certification

This is to certify that . Nava e L A\ (Name of
L2 oo Con S D :
OW\ has completed his/her Internship in

the student) Reg. No. iﬂ\\‘_h
*‘E“ =) "\
Hs Qv T““ “~(Name of the Intern
5\\‘*6‘* e g (I'itle  of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
LSkl
oSN i the  Department  of

Orgartzation) on

Degree of

C“M—@MY-LM (Name of the College).

This is accepted for evaluation.

PRINCIPAL
A.P. Model Schqol & Jr. College

e sea)

Endorsements

RIS~

Faculty Guide

(O
(/Eﬂ I

Pri m
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Certificate from Intern Organization

(MName of the intern)

This is to certify that Dheualh Vano. ’ "th.-'_;_\ A

of Cuoe ). sRiratolara (Nane of the

Reg. No212aoe et coll
College) underwent internship in A . riode! Schen ) @vielName of the

Intern Organization) from 18- 0oy to _2Q ~CQ-10L

The overall performance of the intern during his/her internship 1s found to be

Sm“ﬁgiﬁét—x'bﬂ (Satisfactory /Not Satisfactory).

- Y2
L )

A T AR -
A MOOE) S

Authorized Signatory with Dute and Seal
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CHAPTER 1: EXFCUTIVE SUMMARY

The internship report shall have onl ( pag " it mi ! nclude
five or more Learning Objectives and Outcomes achieved, a brief descr ption of the
sector of business and intern organization and summ ey of all the activiti lone |
the intern during the period
Wov ¢ € d ik Vet evnshay ‘" 1O K k (
VR e Q.I.‘l"'cf 4} ed, c e .

ted e Pace o NP Mel scleny o

J "L‘-q y» CHRTDN O
»\:L“\.[}_ifj‘\ dl‘:{)ﬁ.\k I."\\Ql'\l 'T"D k.'r\()ko __T\-Q, C_L\"STQP\"' S’{"."L l:, C‘('TL._G___

el ant ditgelene ona Peot dewveals T speat o cley

-~

i g dien ad Tleadn and OngY\/Q] MD‘\g ﬂh’d'?j

el

T et edockh K S
<o Ss U@-@ ci—tm\a ona Veur  wluer.
‘_‘;uﬁ\ 0 G :
> Baleregdaf 4 St T0 krow DL Toug aw D
. Q. ot @y
ded e * N
N
Ca ‘O_)) TD Mm\red ‘S ﬂ\r\"@r(,’\c Ed L.L.:*h\

.

“Two v
LA aang e M(,fjh
O 5
TThar ‘P"Tﬁ‘bl@.tq
d t‘l'\d

<
5 Taeg,

v

Page No:@



CHAPTER 2: OVERVIEW OF 111 ORGANIZATION
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CHAPTER 3: INTERNSHIP PART

Description of the f’.n‘r'rr."h'r'ﬂ/Rr.-c;uu.r.cfh.f'!fh'r'q m the ntern Organization dyripg Internship,

which shall ety condilions, weekly work

le - details of working

schedule, cquipnent used,
and tasks performed. Tiie

part could end by reflecting on what kind of skills

the intern
acquired.
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ACTIVITY LOG FOR FTHT FIRST WFFK
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Day Brief description of the daily )
. & activity Learning Outcome Charge
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Brief description of the daily
activity
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ACTIVITY LOG FOR THE FORTH WEFK
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CHAPTER 5: OU71¢ OMES DESCRIPTION
Describe the work environment
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Describe how yvou
miprovenen | i oral Comnttication,

confidence levels wohif, contmunicating,
Wnderstood by others, exlenipore
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Describe how coulq YOu could enhance your abilities in group discussions, participation

in teams, contribution as , team membey, leading a team/activity.
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Describe the tec

_ hnological dey elopmenh you h:ne observed and relevant to the
subject area of traxmng focus on 1 digital techmologies relevant to vour fok role
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Evaluation by the Supervisor of the Intern Organization

Student Name: ﬁhrah@n \Qn ) Pl'f':l“ fJ Registration No: 9 \1_1((‘.!!’_‘?6611

Term of lnh*rn.-chip' From: |Q - 08 -2 lo: 20~ 09 - 201 2o

Date of Evaluation:

1
. . . \ ( . - e Tievy=
Organization Name & Address: * AL sl .{ t. o\
Belje (M) Stiemradon ( ek

.\"am(' & .-\.ddroﬂs of the Supervisor =< S b ) t ¥ W |
with Mobile Number

D550 Z |04,

Please rate the student’s performance in the following areas:

Please note that vour e

valuation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 js lowest and 5 is highest rank

1 Oral COmmunication

I 2 3 - -5

2 Written COmmunication 1 2 3 4 &

3 Proactiveness 1 2 3 4 &

4 Interaction ability with community l 2 3 4 -5

5 Positive Attitude 1 . 3 4 5
6  Self-confidence 1 2 3 4 3

7 Ability to learn 1 2 3 4 3

&  Work Plan and organization 1 2 3 4 <

9  Professionalism 1 2 3 4 A

10 Creativity | 2 3 4 X
11 Quality of work done 1 2 3 4 g

12 Time Management l 2 3 N 3
13 Understanding the Community | 2 3 4 %l
14 Achievement of Desired Outcomes | 2 3 4 K
IS OVERALL PERFORMANCE 1 2 3 R &

Date:

A.P. Mode!l Schoal &.]r(.ggkllegc
"age N \ V.PETA, Burja -
o N@ \ Grih(i)%kulam(l)iﬁt.\-!i:!'l 188§



Student Self F'oaluation of the Shovt-Term Internship

Student Name: 7 Wl e, e A Regiatration No: 9 (g, ro o d o)

Term of lnlvln&.hilr From: \= O 200 To “2 ¢ e

Date of Evaluation: f\ S A dol S vep\ ©- ~Petn |

Organization Name & Addresg:

Please rate Your performance in the following areas:

Rating Scale: Letter 8rade of CGPA calculation to be provided

| Oral communication 1 2 3 4 W
2 Written communication I b 1 1 5
3 Proactiveness I ) 3 4 5
4 Interaction ability with community 1 ) 3 4 . 5
5 Positive Attitude 1 ) 3 4 o
6 Self-confidence 1 ) 3 1 <
7 Ability to learn 1 D) 3 4 s
8  Work Plan and organization | 2 3 4 -
9 Professionalism 1 2 3 4 > i
10 Creativity | b 3 1 P
IT Quality of work done 1 2 3 4 5
2 Time Management 1 2 3 + -
13 Understanding the Community 1 2 3 o 3
14 Achievement of Desired Outcomes | 2 3 1 3
15 OVERALL PERFORMANCE 1 2 3 + 8

Todoar Je Prsecd

Date:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers. Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 522503
www.apsche.ap.gov.in




