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Official Certification

This is to certify IIIHIGUJ,;_}&J"M_JJMHMJ AOOTL (Name of

thie student) Yy, No,219200164 0015, has completed his/her Internship in
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GJP:VmLE_&{;iLL_(_MUCnJ:{Qd) (Title of the Internship) under my
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ilCﬁucﬁ_&ﬂz.&me)_ (Name of the College).

‘Ihig is accepted for evaluation.
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CHAUTER 1: EXECUTIVE SUMMARY

The fnternship report shall have only a one-page execulive summary., It shall include
live of more Learning Objectives and Outcomen achleved, a brief description of the

wetor of business and intern arganization and summary of all the activitics done by

the fntern durng the perdod,
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could imprave your communication skilla (in terms of
inproeement i aral communication, written commnication, conversiational - abillities,

confidence levels while communicating, anxiely managenent, wmlerstiombing others, gelting
understood by others, extempore speech, ability to articulate the hey pointa, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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Self Evaluation of the Short-Term Internship

student
/ Registration No:
a T
p:
of Intermshs
age of E¥aLEANOT
- Name & Address:

performance in the following areas:
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