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An Internship Report on
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(Title of the Internship)
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| BBA
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A/ r@liﬂ.kﬁﬂ‘(/;m

(Name of the Faculty Guide)
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(Name of the College)
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%ﬁpﬁﬂ%; . ‘46/}9‘\-. (r?m;[tﬂl

(Name of the Student)
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Department of

__é;m.wmmﬂ”')é ﬁegxyﬂ (m/é:;; C/‘ie/n)

(Name of the College)
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Llnsl-mctions to SludentsJ

Please read .1110 detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

)

10.

11.

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties. g
You will be assigned a Faculty Guide from your College. He/She will be '
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13.

14.

15.

16.

17.
18.

19.

20.

21

22.

ver c] 1 . 3 .
Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribulte Lo the organization.
Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by th
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.
Ensure that you do not cause any disturbance to the regular activitie
intern organization.

Be cordial but not too intimate with the employees of t
and your fellow interns.

You should understand that during the internship programme,
ambassador of your College, and your behavior during th
programme is of utmost importance.

If you are involved in any discipline related issues,
from the internship programme immediately and disciplinary

e Faculty

s of the

he intern organization

you are the
e internship

you will be withdrawn
action shall be

initiated.

Do not forget to keep up your family pride and prestige of your College.

_____ L <L@>>—mmmmm
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Student’s Declaration

L__&‘”"(‘ 4 "'q'{"”no LQtunnﬂn:; a student of _Slmd ’fenrr) -T’T}Umtl'!ﬁjt)
Program, Reg. No.22L9900)0 76019 of the Department of {ommesce amd M’”ﬁ"”"”’f
College do hereby declare that I have completed the mandatory inter'nship
from fﬁfm{/mz%“ to @M‘M in éﬁ%mpm%ﬂanﬁ%w
the intern organization) under the Faculty Guideship  of

N 1hla Eié'”flﬂnn (Name of the Faculty Guide), Department of

—Grovaent Lxegeee Collioye (rleg) SKH

(Name of the College)

v Hema (gw"aéﬂ"

—_—

(Signature and Date)
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Official Certification

This is to Cel'tify that '\P‘nnpﬁ /r' -»j/;)m-_- ‘ QMD(‘M (Name Of
the student) Reg. N -
& NO. 2129001n70M19 has completed his/her Internship in

g « ,uut(f ame of the Intern Organization) on
Lot} dory Trdown Lu;n (Title

_ of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree of Commene nnnﬂ Ham in the Department of

anuqurmu)%:m_wgl(s@ame of the College).

This is accepted for evaluation.

& :,ECRETAR?

-os Lnt(,haﬁ:,g” ta G-F

M-532 127
(Szgna%ry wrth Date and Seal)

Endorsements

Gmde

ead of hgpa;ﬁmm/

i“

Page No:



Certificate from Intern Organization

This is to certify that ﬁy’(‘@d‘i (‘ff(,,mn {qu&)_g (Namcb of the intern)
T ’ (
Reg. No_=219900( 040019 of ; : Oo(}\‘;g:;e of the

|
College) underwent internship in Lm%wd?m of the
Intern Organization) from Isfb;; [>023 to_.aﬂ_}QEl)igLa_

The overall performance of the intern durin

g his/her internship is found to be
Satic ;ﬁur-w‘oszou (Satisfactory/Not Satisfactory).

v Gl

2DMIMISTRATIVE SECRETARY g
Sachivalayam-06,Latchzyyapeta G.
Rajain Nagar Panchayat

Authorized BEhBMrPIith Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
ich shall include - : . N
which shall include - details of working conditions, weekly work schedule, equipment used,
ks per ;
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt.I&[08,2022t0 Dt 231 otfanea
Objective of the Activity Done:
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ACTIVITY LOG FOR THE

SECOND WEEK
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WEEKLY REPORT
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WEEKLY REPORT

WEEK -3 (From Dt. 0| /u’;.!:za. to Dt..Oﬁ/D-‘}fJ-’J)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt.:Oé.lQ‘)_,,?’g to Dt...‘.h'llﬂ.?/.:g
Objective of the Activity Done:

Detailed Report:

SLA - Sewice yife O?wemmf

rore 1han
L (t}?&am woeotel gach‘iv'o'aaam “here aré

1 i ir own &CAH:
sub  SBevvlce - each sevvite fn_hOVlnff biel

Forf’ﬁ-"’ )+ Income cp,n-h-[iccdc - 4 cfay.s

&  code Cer#-ﬁca'?c - 3D c}ayﬁ
S
3. lods vahen - B da?

_ 1%0 r_laas
. ‘ICice Ca:lo.'

opop - Geema ?ancﬁalja’f cleveloprment - prrogrom
gF fa o ploming Pyocjrclmrnﬂ
for he clevelopment o gam panchayat
# Sonitation rP]anmnC}

# Poad epadl pRAnIRg
4 Staeel uah’c stopel

& New Dvunced —touwnN

pond - HoUSE et pay Mend l propectre e,
CGyenenal n

.
—fen glate oleno men
,‘_:;H" —finome Cuaamn m 8 |

Page No:



ACTIVITY LOG FOR THE FIFTH WEEK

?7, [enabie mbu’J
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WEEKLY REPORT

WEEK -5 (From Dt..|5.[o)e3to Dt. 24 o9/
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

pescribe the work environment you have experienced (in ternis of people interactions,
aciliics onildble AN THTAPGAALICS Flarﬂy of job roles, protocols, procedures, processes,
discipline, tine management, harmonious relationships, socialization, mutual support and
, motivation, space and ventilation, etc.)
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Descri
re.'ntcd

pe the real time technical skills you have acquired (in ferns of the job-
<kills and hands on experience)
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the managerial skills you have acquired (in terins of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in

| pescribe
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F competencies, goal setting, decision making, performance analysis, etc
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Describe how could you could enhance your abilities in group discussions, participation

in teams, contribution as a team member, leading a team/activity.
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Describe the tcch.nc.blngical developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

e

student Name: KOM[QH~HW Slu aickosi
Term of Internship:

Date of Evaluation: 06 ) O }23

From: (£[02[202>  To: 30t |2022

Registration No: 2 122001090919

Organization Name & Address: 6|mrfh gac&}udf.{ymﬂ ’ héﬁa&aﬂaf"’m’iﬁ%‘j

Please rate your performance in the following areas:

W0 RINIRININNN NN N NN
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Rating Scale: Letter grade of CGPA calculation to be provided
| 2. ."Wrxtten commumcatmn 1
i3 ¢ 'Pmacnveness R <
4 Interaction ablhty w1th commumty 1
5 % I’osmve Attltude
6  Self-confidence
_'7-- _'. Abshty to Iearn ‘
8  Work Plan and orgamzaﬁon I
9 _Professwnahsm ;.": 0
10 Creativity
11 Quality of work done
12 Time Management ) 1
Bl _Understandmg the Commumty saasiel o
) 14  Achievement of Desired Outcomes 4
15 OVERALLPERFORMANCE 1

Date: O |11 [23

Page No:
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e Guncled—

Signature of the Student



] - g -oanization
Evaluation by the Supervisor of the Intern Org

—.’-...—-——-—-—__ (]
tudent Namec: kOﬁ(-(]-l'h‘ +]m gurtﬁan
From: (4 !D% l23

Term of Internship:
Date of Evaluation: 06 [m“/mz&

Organization Name & Address: &('mrvu gm_pmva

Rojprn .

Name & Address of the Supervisor CRamn . ,

with Mobile Number

ool
Registration No: 2| 212200 (0|7 0017

To: 30{061 ,20 3

%M? ) (.Qttc,tao%jtdpétefj—, '

b otbosalyo. |
9182912408

Please rate the student’s performance in the following

Please note that your evaluation shall be done inde
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Written communication
* Proactiveness
Interaction ability with community
. Positive Attiﬁidé
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Self-confidence 1
- Ability toTearn 77T
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LB R—
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