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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall haye only a one-page executive summary- [t shall include
five or more Learning Objectives and Outcomes achieved, a brief description R

smclar of Misiness and irtert organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT

WEEK -1 {201 7§ o [ ARECUURRS V'Y 7 SR
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT

WEEK -2 (From Dt...voevoveveens 80 Dboenarsconineess)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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& | rief descrlpt}oP of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK -3 (From Dt.......0oceeeees t0 Dbuvueresoreeseess)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
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Date activity Signature ‘
‘ E——
J:'- K- m?‘ﬁll{ﬂdﬂdﬂ‘f - |7 Aare Lo veloped Loy / |
B -1 Aessens fo 7% 27 slass Aarelr) SRS . !
. e G lesy the srpderts £ot e \'_')Q
L J' oo QD\
Da}._z A f'l'.’f(h/l?f /Rery z‘:«.[f«f' JATC _(.ﬁ/u[u-ﬂ ‘Vj-/ N
(o TR class batped ffE0a P TRe? rg\’
,| At . Q/
i 4 Korre (/u-_.zé_e..;/evﬂ,?,-cm; T fare-1o Corne Ao /
Da_\: =% &me-f/-%_ IWAWA A MM’:’ 'f-tﬁﬁf - &
.ﬁ(zt‘;t‘ﬁ’( AA:’/W_‘;"”[‘, ﬁ’aé&MI A Sehen) | «
| o N
4
Fhore dritd g | TS Ao sra | [
1ol ent™ Llep s
Day -4 Strderts  pesuding  I<E0 s ' ‘/m " b\
\prlams In cihal adge | aT A pessible J
| Cmtr~e Colutipn g Hevel (\?\'
J fave repd / s7 clags | T Aonve. foof WYiTE /
'l Day -5 J S‘f’hl-"""‘*ﬂ AL AR S portt | 15 plonts StralentY A\
Asof ,UH/J' ré_t?ﬁ}??\/ r(ég"‘ (fi
v.”
T S ALoge, Al A o lons| e oy o of
Diy-6 | gitrd srolonss ehgesind TT Coraenltin
SHEI Lt
N

Page No:



WEEKLY REPORT
WEEK -4 (From Dt.........c..oon 10 Dtouerrscussnsese )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT

WEEK -5 (From Dt........coo0.0. to Dt.. )
Objective of the Activity Done:
Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

of people interactions,
rocedures, processes,
mutual support and

De‘ngtbe thg work environment you have experienced (in terms
facilities available and maintenance, clarity of job roles, protocols, P
discipline, time management, harmonious relationships, socializatior,
teanwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial ski
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Describe how you could improve your communication skills (in terms of
sprovement inoral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management understanding others, getting
understood by oaflref's, extempore speech, ability to artfcuh::te the key points, closing the
mn:;'rsﬂﬁml, maintaining niceties and protocols, greeting, thanking and appreciating others,
efc., g
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Semiine dow could vou could enhance your abilities in group discussions, participation

i wenens contnbulion asa team member, leading a teamyactivity.
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Student Self Evaluation of the Short-Term Internship
[

student Name: r-/i\”ﬂ’\ tum '

Term of Internship:

Date of Evaluation:

ﬁﬂf‘ﬁﬁ- ’ f“"
Organization Name & Address: MPPp- l’fﬁ@/ 5 VM

From: \g (& (22

Registration N0:2 12200\ OFOU

To: g,d"lln-%

(ntonolen

Please rate your performance in the following areas:

Rating Scale:

O G0 <) O b e W D e

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE

Date:
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Letter grade of CGPA calculation to be provided
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Evaluation by the Supervisor of the Intern Organization

Student Name: £+ pavan £umay. Registration No: 212200\0009

| Term of Internship: From: (%l §12% To: E\D\Q|'l3

Date of Evaluation:

(akend

Organization Name & Address: M pp (Gl oo/ , vadana il (55—, P~

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 30 e, 3 4 ?5:/
2 Written communication 1 2 3 4 5
3 Proactiveness 1 3 3 X 5
4  Interaction ability with community | 2 3 a/ ?/
5 Positive Attitude 1 2 3 f‘r/ 5
6  Self-confidence 1 2 3 4 5
7 Ability to learn 1 2 3 ér : ¥
8 Work Plan and organization 1 2 3 4 ?/
9  Professionalism 1 2 3 j 5
10 Creativity 1 2 3 4 f/
11 Quality of work done 1 2 3 i 5
12 Time Management 1 2 3 4 3{
13 Understanding the Community 1 2 3 t&/ 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 ¥
G-l
Date: Sl’g‘la‘ture e Supervisor
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