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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

BsEHOOPS

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From Dt.@ﬁ%ﬂ.‘é.}}ﬁo Dt?aMa&j......)
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT

WEEK -3 (From Dtl/D.@l/.lS. to DE:L/ 03/23]

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT

WEEK -4 (From D,/09....t0 Dtm.—/ﬂﬂ...)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT

WEEK -5 (From Dt%./ﬂ. o3to Dt@Oﬁ]ﬂ/ﬂ%}

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT

Objective of the Activity Done:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical s

kill : - :
related skills and hands on experience) 1Uls you have acquired (in terms of the job-
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Describe the managerial skills you have acquired (in terms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe hotfv you could improve your communication skills (in terms of
improvement in or{zl communication, written communication, conversational abilities,
confidence levels while communicating, an

xiely management, understanding others, getting
understood by others, extempore speech, abilit

; R e Y to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thankin g and appreciating others,
etc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on di

gital technologies relevant to your Job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: PAID 1 - DILL ESLWAR | Registration No: 2[2200’0%002’

Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address: qrama LUCUld ot (L] ?VG !0. am

kanfmel{Q
Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3 4 5
2 Written communication 1 2 3 - &
3  Proactiveness 1 2 3 B 5
4  Interaction ability with community 1 2 3 & 5
5 Positive Attitude J Bt 2 3 4 5
6  Self-confidence 1 2 3 4 i
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 - Vel
9  Professionalism 1 2 3 ¥ 3
10  Creativity 1 2 3 - ¥
11 Quality of work done 1 2 3 A 5
12 Time Management 1 2 3 + 5
13 Understanding the Community 1 2 3 + 5
14 Achievement of Desired Outcomes 1 2 3 + 5
| 2 3 + 5

15 OVERALL PERFORMANCE

ft‘u‘d,i . 5“\); f( AR
Date; Signature of the Student



Evaluation by the Supervisor of the Intern Organization

Student Name: m] D\

Term of Internship: From:

Date of Evaluation:

Name & Address of the Supervisor
with Mobile Number

ML ESWAR |

~

Registration No:2122001001002 |

10

Organization Name & Address: (,i PR MA md })(](‘hwal ayanr

tKornimetlQ

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE

Date;

Page No:

o R G e S VOGS S QS v i R T L = g Y

9 19 IV o 1V R N NN

o~ B LS TR (6 B O R 59 B R |

3 4 -1
3 & 5
3 4 7%
3 4 5
3 " 3

3 4 >
3 4 v
3 4 5

3 A 5

3 4 A

3 & 5

3 4 5

3 A 5

3 4 5
3 4 A

Cc‘?%*“ &‘4/;{& ho

Signature of the Supervisor
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the ‘marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log : ; 25 marks
o Internship Evaluation =~ 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Lc_)g is
assessed on an individual basis, thus allowing for individual membgrs mthm
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student. .

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log. -
The Internship Evaluation shall include the following components and base
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills

Team Dynamics

Technological Developments recorded.



