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Instructions to Students

Please read
ad the detailed Guidelines on Internship hosted on the website of AP

State Council of Higher Education https://apsche.ap.gov.in

1. It is man
: datory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every stud i :

thryth ent should identify the organization for internship in consultation
wi e inci ‘

¥ ollege Principal/the authorized person nominated by the Principal.

. Re i R
port to the intern organization as per the schedule given by the College. You
mu
st make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned with a Faculty Guide from your College. He/She will be

0.
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more Jearning objectives in consultation with your Faculty

Guide. These learning objectives can address:
o Data and Information you are expected to collect about the organization

and/or industry.

e Job Skills you aré expected to acquire.
Development of professional competencies that lead to future career success.
L]

mmunication skills with team members, co-interns and

11. Practice professional co
supervisor This includes expressing thoughts and ideas effectively
your ;

through oral, written, an

skills.

d non-verbal communication, and utilizing listening



12,

13.

14.

15.

16.

78
18.

19.

20.

21.

22.

Be aware of the Ccommunication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling UP your Program Book. It shall be filled up in your
own handwriting, Adq additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments /equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

initiated.
Do not forget to keep up your family pride and prestige of your College.




An Internship Report
. On
(Title of the Internship)

Submitted in accordance iy, the requirement for the degree of.........

Name of the College: Geul-- ’D.am‘_: coueéf_-_ (Men) gmﬂzl,@kulqm,

Department:  Commesce  and Maregement -
Name of the Faculty Guide: Bdko. Istbhina Rovi Bobu St -

Name of the Student: SARTLYAPALLY SATkZRAN
Programme of Study F\"S"\V(B DQ@W+

Year of Study: 2023

Register Number: 212200107 002

Date of Submission: [ ( U ( s 023




Student’s Declaration

1,.S-SexlkiTAn.,a student of N Program, Reg. No. 20:200930M4.0f the

Department of....... ) GW"'D%%': College do hereby declare that I have
completed the mandatory Internship from%:9738to 3 -9%2023in Adwmiar, Degentment

(Name of the intern Organization) under the Faculty Guideship
of Rwkalu. .8is, (Name of the Faculty Guide), Department ofzcm.&..mmamF
ka_.nam:..cdlae.(t:‘kn) SEHY(Name of the College)
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Official Cerﬁﬁcaﬁon

This s to certify that opnlli Lekdhg h
student) Reg. No. bt
rh:' . 8 . Mml(ﬁ_{llﬂﬂ has Completed his/her Internship in
(Name of  the

e : 2 Intern Or;gmnmhon) on
(Title  of e Internship) under

supervision as a part of p >

Degree  of

. @mﬂlﬂrdmamﬂm! In the Department of
qﬁd_@g&z&%{mnmmame of the CoHegc)

This is accepted for evaluation.

artial lulfﬂlment of the requirement for the

Endorsements

W0y ~

B2
o

Hd of tJr; en f

Prindpa}

Page Not




Certificate from Intern Organization

...... (Name of the intern) Reg.
0222001030029 of el :Deyer ®ler Mo)Name of the College) underwent internshj

tment b Bshaies , Gk AP, %% €00, Sballar ) i
\ 127

-------------------------------- * (Name of "the Intern Organization) from..l?.f@[%&?z.

he overall perfor\n;n?f/ the intern during his/her internship is found to be
ory

Zﬁl‘iﬂ%v_d"rﬁaﬁsf / Not-Satisfactory).
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CHAPTER
2: 0
suggestive contents VERVIEW OF THE ORGANIZATION

A. Introduction of the Organ; "
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. Vision, M
" 1h f o and Valyes of the Organ;
C. Policy of the Organizat; anization
. tion, jp :
D. Organizational Structyre relation with the intern role
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pescribe the real time technical skills you have acquired (in terms of the job-
d skills and hands on experience)
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| pascribe the managerial skills you have acquired (in terms of planning, leadership
e work, behaviour, workmanship, productive use of time, weekly improvement in
¢ Competencws: goal setting, decision making, performance analysis, etc.
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peSCﬁbe how You could improve your communication skills (iﬂ. toriis Of

impmvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
etting understood by others, extempore speech, ability to articulate the key points,

slosing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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escribe how could you nhan
p”ﬂdpaﬂon i tey could e ce your abilities in group discussions
- ams, contribution as a team member, leading ; |

-': team Jactivity.
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you have observed and relevant to the
hnologies relevant to yrmr Job role)
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; Student Self Evaluation of the Short-Term Internship

(g ame: & Regismtion o S Seikisan  ond 9122001040029
Tom of Internship: From I&/o:lzsrg 20 r‘-"‘l | 9823

pate of Evaluation:

o snization Name& Address: {3 shese) @WM offie |, TG pusam , Sk .
yame & Address of the Supervisor . GanﬁOc\h Raoo 00 S kakulom

with Mobile Number:

| 2660 AT

g

- please rate your performance in the following areas:
—

Rating Scale: Letter grade of CGPA calculation to be provided

9)7 Professionalism

10) Creativity

11)_ Quality of work

12) Productivity
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Signature of the Student
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| rn Organisation
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~ Pleasc rate the student’s performance In the followlng renss

Please note that your evaluation shall be done Independent of the Student’s self-evaluation

! Rating Scale: 1 s lowest and 5 Is highest rank
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