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[ Instructions to Studentsj

ste the website of AP State
Please read the detailed Guidelines on Internship hoste d on
Council of Higher Education hittpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete 2 months: (180 hours) of short-

'rm inte ip eithe ically or virtually. :

:*:::‘:':::;‘:::PS;:;:E ?:Z:I:Tf;; {he organization for insemship in cons_ulli.ltl(‘;“

with the College Principal/ the authorized person nominated by the Prmcnp\? :

3. Report to the intern organization as per the schedule given ‘.JY the Colleg:\. ::\u
must make your own arrangements for transportation to reac =
organization, )

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry,
b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal COmmunication, and utilizing listening
skills.

12. Be aware of the cOmmunication culture in your work environment. Follow up

and communicate regularly with your supervisor to Provide updates on your
Progress with work assignments,

ra
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16.

17,
18.

19.

20.

21.

vou need to do your work and to contribute to the organization
Be regular in filling up your Program Book. It shall be filled up in your own

hnndwriling, Add additional sheets wherever necessary.
At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
Do not meddle with the instruments/ equipment you work with.
Ensure that you do not cause any disturbance to the regular activities o e

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your family pride and prestige of your College.

AN~ ~
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Student’s Declaration

bl Lo e s
"1‘1\;‘1\":;_\4&‘ : M@H’}LLU’IDT_( a student of % ab 'C‘Y‘rl'ﬁ. ‘-kﬂj"f‘('lﬁh;P

L2
Program, Reg. No.21220010MA00S of the Department of Zcc. rszj}'(ﬂfv‘}: Dr}“("\?
, internship

College do hereby declare that I have completed the mandato
from ;\‘b-[ka'l to ‘E@/qh =, in F@YG’Q'} Dﬁpn (Name of
the intern organization) under the Faculty Guideship

\VE HQ\(‘O:'\%? (Name of the Faculty Guide), Department of
: G’{QUQ’VHTT)PY\'}' Deayee @;Cf,ege (M), Skim

of

N R
(Name of the Co ge)

747- Heever \,(UTYKZOLC

(Signature and Date)
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Official Certification

This 1s to certify that ﬂ\ MeenO kl LONCY Y (Nameof
the student) lwg No. J_\:)_'J_QD_\DQQﬂﬂf"'S completed his/her Internship in
oS : (Name of the Intern Organization) on

9'“ma \'f’\'\'E’_YY\ RQHD (Title of the Internship) under my

supervision as a part of partlal fulfillment of the requirement for the

Degree  of M— in the Department of

Oﬂd_ﬂ%ﬂ_coﬂafmm)ﬁ\iame of the College).

This is accepted for evaluation.

Endorsements

Faculty Guﬁm-%%_w\ﬁr
Head of the Departme: f — _—fﬂ/@_’

\

Principal
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Certificate from Intern Organizatiun

[his is to certify that __~ l"l@g\ \&C\ R ALMNAYe "u‘n \‘L  (Name of the mtern)

Reg. No___2\2200l0M9xy of ‘L\m’t&ﬁ\l”“"“ of the
College) underwent internship in 216 g; ,ﬂggbﬂ—\ ney’ it (Name of the
2)3)2613 to ,—4:1—‘1“]»-.#_;

Internn Orgamization) from

ship is tound to be

The overall performance of the intern during his/her intern

Ve -X-' S -{ ad -lﬂ_j_ (Satisfactory/ Not Satisfactory).

LA

Authorized Signatory with Date :'md Seal

U L5 ) ¢ Y1)
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: ‘/J\-VC’*QL“\]‘\ O O; Tl‘ \P {‘Y Y \( \ l'{_T\ QRS
Programme of Study: T\W"“ C &\P-]rv“ Ty

Year Of St“dy: LY \ ('\) \ (-\']. \\

Group: RS -3¢ - 'P\ 5C ¢
Register NWHLT. No: 21972 00\049 005
Name of the College ﬁ)\](‘wn e

University: m\j\w oY U‘(U\)FWS :\j_

ee C QQOP?JQ (rJ\Ei»O

Maximum

SIL.No Evaluation Criterion
Marks
1. Activity Log
2. Internship Evaluation
| 3. Oral Presentation
GRAND TOTAL
—
'  Guld
ienature of the F cul uide
Date: 2D , (O l 202 Signa
Certified by

Date: Signature of the Head of the Department{l’rmcxpal

Seal:
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CHAPTER 1. EXECUTIVE SUMMARY

The mrn'nshtp report shall have only a one PAE® vxevulive summary It shall inc lude
five or more Leamning Objectives and Outce

mes achieved, a brief desc ription of the
sector of business and intern OTEanization and summary of all the activities done by
the intermn dunng the
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CHAPTER 3 INTERNSHIP PART

Description of the ActrortwesRespyomaalnlitiws i 1he Todern € Vrganication during Iekermshug,

wolnch shall mclvde — detads of working conditions. weekly work s hwedule, equipnment wsed,

and tasks performed. s part conld end by reflecting on wihal kinrd of skills the intern
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WEEFKLY REPORT
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teamyactivity.
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Student Self Poaluation of the Short-Term Ireternship

Student Name: .-.\ O \\I't_&!.‘ INCEYY l Y\, Registration No: )\ 7100 A\

Term of Internship: From: \‘?\\'*\\)r‘}'p To: 'ﬂm] q horl
Date of Evaluation:

- oo o o) sooblber
Organization Name & Address: oot 0P OV AN 77 /7 777 .

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

QOral communication
Written communication

Proactiveness :
Interaction ability with community

Positive Attitude
Self-confidence
Ability to leam '_:
Work Plan and orgamzatlon
Professionalism
Creativity

— - e
N o0 O N bW -

T
w

Achlcvcment of Desued Outcomcs 1

 OVERALLPERFORMANCE 1

o —
th =

' WPM\( J yhod!

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name; \\Kk\ﬂ\‘ K,r Vﬂf[‘hrn‘ SOV Registration Not 5\ 00V V05

To: f] "‘}n)!

Term of Internship: From: \’ "\1 2015

Date of Evaluation:

Organization Name & Address:

,D De PON’\ \ g ‘r\l L\‘KI -4 e Sf'\ | &‘Jﬂ\fn\m

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:
shall be done independent of the Student’s self-

Please note that your evaluation
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Page No:
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EVALUATION
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- v

Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

e Tontegrate theory and practice.

e Tolearn to appreciate work and its function towards the future

« To develop work habits and attitudes necessary for job success

e To develop communication, interpersonal and other critical skills in the
future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is incharge of the learning activities of the
students and for the comprehensive and continucus assessment of the

students.
The assessment is to be conducted for 100 marks.
ter the marks shall be converted into

e The number of credits assigned is 4. La
grades and grade points to include finally in the SGPA and CGPA.

« The weightings shall be:

o Activity Log 25 marks

o Internship Evaluation 50marks

o Oral Presentation 25 marks
e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.
While evaluating the student’s Activity Log, the following shall be

considered -
2. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:

R Crannad sl DREN SE30e
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Real Time Technical Skills ac t|uin'(|

Managenal Skills acquired

Improvement of Communication Skills,

Team Dynamacs

Technological Developments recorded.
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