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[ Instructions to Studentsj

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

Every student should identify the organization for internship in consultation

with the College Principal/ the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. 'While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

N

_b)

success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>——-
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INTERNAL ASSESSMENT STATEMENT

Name Of the Sludcnl%ln .’«df;llqtmm QID

Programme of Study:
Year of Study: 209,9 ~2097

Group: B.sc [CRT)
Register No/HL.T. No:

Name of the College: G\g\l{_‘

219.9.00'0H QOTH.
Trgyee Collage (D)) Shikakulam .

University: & Dy, R R Ambecthiar Ontw iy, Myikakulorn).

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25 Q2S5
2. Internship Evaluation 50 50
3. Oral Presentation 25 20 '
GRAND TOTAL 100 45
M 7 Al G
o e
v

Date:
Seal:

fSF

Certified by

TSRIKAKULAW
/

Signature of the Head of the Department/Principal

s —{~ \

Asst. Director

AN

$p—m

i )
of Fisherles |

PALASA

CS IBTL:EO{Q c(\— *H]g »[ch.(%l, QLlfdQ .
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An Internship Report
On
(Title of the Internship)

‘, I Submitted in accordance with the requirement for the degree of............

o G it CMEN), Sttkakulam.
Name of the College: X n. 4 ee CEiu \ ) DY

3 ze: (Govermenl. Doy ofp CMEN)

5 Department: 3500\0(&%

3 Name of the Faculty Guide:
> Duration of the Internship: From.?—.?.l.‘!a.To.ng?ﬂ lzn:lé'

Name of the Studentgrq [q @\El\‘dmﬁg CQCL@

Programme of Study

Register Number: QQQO oloyqot ]—‘

S

J

4

> Year of Study: Q082-2023
J

: Date of Submission:

;
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Jf Fﬂ:\_} s St odege (Sen)
[ ] p'i';“cr'h( f_‘S?:-:{ka Skl am

Student’s Declaration

L_‘E)-_P\ﬁ“urmm@nﬂ a student of Ri3200t04A0H !h‘\g&\n}ﬁF

Program, Reg. No. e Department of $ 8

College do hereby declare that I have completed the mandatory internship
from 20029 _to 30-9 =233, -in Fichuts deporbmet  (Name of
the dintern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of

ey elivge - Do e En)

(Name of the College)

R Rlflesnora®ed

(Signature and Date)

¥ Qedd- NO$ 213300108 q0tY .

E=NDORSE MENTS:

* Facl EH Garde :W’-ﬂ

e Head of the Dept :@’f <

PL. Dr. Y. poL NAIDU

M.Sc, Ph.D
Leciy rer in Eh.:._ri.;;_-
Department of Zoolopy
Gty Depren Coll

:
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C_\U‘“hmenk_‘ of ~Andhva P.macle th.

Deportimeit of —{¢sherfu-

Certificate from Intern Organization

This is to certify that MMJJ&‘(@Q&Q

(Name of the intern)

Reg. No_13200l0k QOIH of DNedtee.Colloge (M)SKIM (Name  of the

*d o133, (Name of the

College) underwent internship in DQPL' 0!)‘ =

Intern Organization) from to

The overall performance of iifyﬁém during his/her internship is found to be
to

G b xlﬁ—ae&m)(siﬁf Crory /MotSatiststory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Qutcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by
the intern during the period.

The &ubitainable —foherty Mamﬁ'mtnt Pesiejeet il be
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leveh 0 the woalal c Do’ andl pont o-—{uh culfuse edston and

&‘cﬁd‘(l&a ok Gapr. Qnd irtoweduttan o Seme )T Qoeps.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, markeet
reach and market value.

G. Future Plans of the Organization.

TEUOW R
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.

“The SLGﬁﬁﬂch)lE —fethertg kamﬂtmm't ije{t uxll ba ldmtilzﬁ
tmovalive. Qo Qtkectve mMechaniams bor 5@,&“5&1“:(84;5}51;
mmmaﬂmenb Gpochy in accork with the fﬁmai%:c Corttor. 46 Meder®
., 4he yole obthe Public secty- tn th we hove leasmed abetl
fhe Pord ptanegumet: Sulection o chrimp, foodot gen o therfih,
Reond oiteronee ety Quably - Pond &t ot Costp: ol
Gtlos Fehus rmoiga ard &bm't%&&{%azr% Qnd-feeling bk
and MQnoﬂun b Cﬁp&c&ﬂ o secactnoyal o &amm&qu;k\ukock
—luhriv Ond ~Joed CeAgypya) oPﬂJ(“Culo&t[d thore ”SU"E&Q”J 1eqsied
Lol &€ f{ow_am “fehmiquy oy "ba'tfﬂg the thﬁ‘%ﬂ d “&ﬂi‘a ols el

Skills QCq&side dw{in% +he P"Ql’“t nclude Muma'lmm el
—frheio 5 lab @q@l’mﬂb Ggf[fih"-fz) Perositment Qemmenciation,
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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g M S s eckaqppul] N OBedeel B 77 A T
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e P M
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! ) e N
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SR B R CE
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WEEKLY REPORT
WEEK -1 (From Dt....ccoveeerein £0 Dbuvervsssssssesss)

Objective of the Activity Done: ‘b‘\%ﬁ&t{@n Q% 'F()Od .

Detailed Report: Rm‘joﬁt'@n @&— pond.—r}-lo_ G‘)timum $%e ds tho Pond
s the Te_dm\aul@t with 1fe \I(”_@L:l?ﬂg oo O-t-30 heéton With chapth

nngng foem 20t 30 Tk dhe Sl AP 4 pond and -Gy

Statm, oy the —oterhy tutoelrhy 2speially the Qorp il roil it
ol

newloel PH. 'Dnﬂna bifoen S =80 the P4 hay bs{ouﬂhé 10 et

s the Pond Seil and oalen QB{Q_ru_[an Q_Q}(&(l'ﬂ@-
'T[‘m QQUA.'&’C Coeeds i‘n—fhheﬁm ) f—fwhpuncﬂ Qoo Lndena

....b[e ‘—(_hcﬂ ﬂ(l{- MCL Q_L‘D.ﬂ the Tlt;tﬁkiem‘J ")(_d: Q_ﬂ_;o C.Qﬂftt .H'EQF-(JT”
balene in the astn by Oulev i Cqy o Poedatent my e Raecitey

Ahay Gon be eliminaled "”’m(seﬂh Tepasted ngﬁm(j o pond.
~the gpa d e To be cwud depereton e

Wwdl® PH ok vecemended the fima Cacoz) O QamgQog)z O19LQ

f—“v&i Gzes  Seuch @ tarea CYEY, N Compounol ”‘F‘ T ———
P"le‘l&(E {REL /0) Qun bhe Vrd gl 20-30 (-(9] hatto.
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ACTIVITY LOG FOR THE SECOND WEEK

D;Y Brief descriptfo.n of the daily Learning Outcome Pg;g?glen-
Date actvaty Signature
STt T iole Ongfemsl] eleared @097 = N
Day-1 [ihes Qute tnfissdute for [days )7 knouf & (ov. £y -1 |
baieeding feason- Spesmn. N .“\Aér/ -]
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Lodkon mornag@ment: AkasGoe [pleatone sheetd be |
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dﬂmﬁ.
ktxdla m&m&g s \ante £aor o()ood Mclmg‘)umel
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WEEKLY REPORT
WEEK =2 (From Dt......vieuisian £0 Dbuvsreessansaenes )

Objective of the Activity Done: & QlcEﬁTr\a Oﬂd £ ":OCKI’T\H CE oy P/
Detailed Report: &Ll Q({l‘f\a Qnd J'{DQk;‘ r\a @é CLquU .
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ACTIVITY LOG FOR THE THIRD WEEK

Day
Brief description of the dai Person In-
Die e scralzgﬁtyfﬂ dally Learning Outcome Clstgrge
Signature
W s mi'Z‘."“*n
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WEEKLY REPORT

WEEK -3 (From Dtue e ceemens i)
Oliective of the Activity Done: Iokeisduction o qu‘m QST
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N-\/\-ﬁ‘

Cﬁﬂe -—l:-uh ) Q Lceﬂo condt b@l(nd (\113’) Q lcr;ﬂo {\mti:aluolma

\Buth-lE haus lcnrr: IJdtmngh scals

lowst - andd wfemned 0
achs, tapto t82¢m

on ik dmsal tide andl wolitoh on e by ik e
" [cm%th andl %G[-(g in lud‘j}‘t-
— ik iy 0 Sebace Qnt 0 ol e Teadan.
— Adolff feed On Fcplonkton @d Phﬂtoplauktm.
s%nhy —{5h <
Qchnss. *{? n o Smat hmd:?)}nqp kot Qnd lacoey [EP.‘:.'h_m‘li ({Re,
\@nj Casctalox .bodﬁ Comedl it faaln it hos Moottt forgt h &

b
— Peed B in ek Rl Rodin, ete

& oA :(aus Hoh.

Muigol —fih 71 lovge & long, Upo pts Querecl do Cloan,

fPoxdst ols ok b%dld .‘/)‘ﬁf'ﬂt‘.’ﬂ Colotawved O‘Wlf‘ﬂ'“ bGdH [Eﬂﬂlh
aboet lmdan

Bodud \untakh o obood | mctn

Seed bottam Posecl et

O (Qudeh Lmall sy aty dtt&mijd 01%0

g

nC 6[9 mu.'di,

Page No:



ACTIVITY LOG FOR THE FORTH WEEK

Day
& Brief description of the daily Person In-
Date activity Learning Outcome Charge
Sigpature.
/{)ch’ic);‘?ﬁ‘{?\
J . - : e o P Do
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WEEKLY REPORT
WEEK -4 (From Dt....c..eeeesssse 66 DF. . oii sssisiiod)

Objective of the Activity Done: | abovauloy a

Detailed Repart: (o (iNOMUY
S it device taed £ Mevasie the sq[mt%%l or disselveol
Qoknt oF @ <elh-

it o SPQC'-"CLUJH Q@ Culihoalecal hcdolxom&@\ to weoel ot {he
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ACTIVITY LOG FOR THE FIFTH WEEK

__———-__-_————-I_-—--—-—-_

Day

Date

Brief description of the daily
activity

fPerson In-
i CI'IHTSE !

arning Outcome
ke 4 | Signature

Day -1

Snten o chymp «
Srrplig o moit™ P

Y i) rlectitn o
nt —{odt{w iy

J
| P
'./1,,3!‘:;;_- "‘\
- | =
_ il
" 7
j m

Punt ¢locktn

$howd ﬂ'ﬁ'fber‘ " -~-----:PL-_...-.]'...jI _T-
Cheekng ‘cwsr}.fg A
cky: s LT g

Day -2

cord Peifeinal Volue
gimuld be relected cnd
Mechesed

Focdsr: Rewh £odde cuth Dent -Hedde

d not bo frecled C),,

Day -3

Loty Cronahip ~ Bukore

rhewid be"t'b’)ﬁd i) olob-

slecking the wole q&mﬁ%ﬁ”_ﬁﬂg the quoldy

Day -4

Deration A3dHOna! Qevaft
en puwt be P&wﬁ‘:gm

ool bewe bewSmimp;
aaquls«e ot Svitol G-

|

Boot +hgh dlendfy =
o Hvationshotudyf C-}/
be dene QD?HN‘T e
Qoral@n:

Day -5

Qoo aement= Shewtd be
T(ujukosdg yoyicwed)

[Heakh Grershit - BIO Sewsuk PONY Thefinte

Nk b‘{\?tcl (e
heebin't

caed -the Pend ()7

beteen

Day -6

Hed: Plammi thowld be

demana:

dlone baved “®n st [t orthood Reop

D@ﬂtk Iﬁn‘k Quey|

loarning Cawghter)

U 0k®snolu31- _

Page No:



WEEKLY REPORT

WEEK -5 (From Dtu.iuueseeesssees 1O Di:isacsissoionrs)
Objective of the Activity Done:

Dos and Dok § in cuftoes,

Detailed Report:

Aktsy, Stowse bilt, mitsotspic cnd PeB tufy bor
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CHAPTER 5: OUTCOMES DESCRIPTION

De_scrib e the work environment you have experienced (in terms of people interactions,
Jacilities available and maintenance, clarity of job roles, protocols, procedures, P”OC‘-’SSEZ
discipline, time management, harmonious relationships, socialization, mutual support an
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms f

related skills and hands on expericnce)
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weckly improvement in
compelencies, goal setting, decision making, performance analysis, etc.
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Deseribe how could you could enhance your abllitles in group dlscusslons, pmlclpallnn

in teams, contribution as a team member, leading a teanyactivity.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name:%qﬂq . @Li“tsmﬂm @(19 Registration No: 2220 ototl -
Term of Internship: From:20-03-2023 To :90—0q-2023 -
Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:

%-F@‘\I\\t Lo RO -

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: Registration No:
Term of Internship: From: To:
Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:
» To integrate theory and practice.
e To learn to appreciate work and its function towards the future.
e To develop work habits and attitudes necessary for job success.
e To develop communication, interpersonal and other critical skills in the
future job.
e To acquire additional skills required for the world of work.

Asssessment Model:
e There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
e The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation . 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

-~ While evaluating the student’s Activity Log, the following shall be
considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work a8signeg:
d. The completeness of the Activity Log. p

@ The Internship Evaluation shall include the following comi;){q;ﬁents and f;ﬁsed\."
on Weekly Reports and Outcomes Description \ o \ S\

a. Description of the Work Environment. NARW .
'.._. | - e - >
M— -:,._\:l_“]"".'#f.f"_
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Real Time Technical Skills acquired.
Managerial Skills acquired.

- a2 I -
¢ Jmprovement of Communication Skills.
-~ ~

‘Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT

(To be used by the Examiners)
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
204, 3rd, 4th and 5th floors, Neeladri Towers, Sri. Ram Nagar, 6th Battalion Road

* Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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