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Educat; Guidelines on Internship hosted on the website of Al* State
“Aucation I‘“l’-‘ii//

apsche.ap.gov.in

It is mang,
SIS atory for

term inte _& 01.'} ﬁ?' all the students to complete 2 months (180 hours) of short-

rnship cither }’hysically or virtually.

Every s ; .

withith ,méient Shnald identify the organization for internship in consultation

Re 01'tt Olle.ge Principal/the authorized person nominated by the Principal.
3 © the intern organization as per the schedule given by the College. You

must make ; .
. ake your own arrangements for transportation to reach the
Organization.

You should maint

_ ain punctuality in attending the internship. Daily attendance
is compulsmy,

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
SUCCEeSS.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13,

20.

21.

Never be hesitant to ask questions to make sure you fully understand what

vou need Lo do vour work and to contribute to the organization.

s revular in Gl > 5P ille i our own
- Be regular in filling up your Program Book. It shall be filled up in yot

handwriling, Add additional sheets wherever necessary.

AL the end of i“lt?l'l'lﬁhil", vou shall be L‘Vfl[llﬂtﬂd h}' }’UUI’ SUPL‘TVi_‘i()I" of the

intern organization.

.There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.

- Do not meddle with the instruments/ equipment you work with.
. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during the internship programme,
ambassador of your College, and your behavior during th
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
disciplinary action shall be

you are the
e internship

from the internship programme immediately and
initiated.

. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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An Internship Report on

Educalton Pepautranut

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of J
(Name of the Faculty Guide) |

Department of
slely

(Name of the College)

Submitted by: ll

Phe U Magml’umm}-{

(Name of the Student)

RegNo:_2192 001014901
Department of

_ Gyvanmet Deﬁape cal IQ(C/J{’

(Name of the College)




Official Certification

(Name of

This is to certify thal ‘T’s‘n Ju \’(LJ‘C} un- J.)’)l

the student) Reg, No, Q191 06 ()L{('Ulg has completed his/her Inte rnship in

M s\bmhml;rA (Name — of  the  Tulern Organization) 0N
__.:C|U£a1?af\_\_ {mdwuﬂ,_ (Title of the [nternship) under —my

supervision as a part of partial fulfillment of the requirement for the

Degree  of _‘B-Sc_i(x),()oa\f___,_ in the Department
—(I\ D_L_(_HchSJdm (Namt of the College).

of

This is accepted for evaluation.

Q\/\é@f

(Si ﬁrnam" aadMagtend Scal)
hool, 1brahimbad,

EtcherlaMandalam

Endorsements

Faculty Guide Ha VRV

Head of the Departiie HIW

Principal
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Student’s Declaration

L Veesalauman a student of 21022 UQ[OJ-itq(\K_
Prograin, Reg. Noqmuqu_qgl{ of the Department of

College do hereby declare that I have completed the mandatory internship

from |8 |03 0693 to 30/09/%03 in mﬂns_‘dmab‘imlmd_ (Name of
of

the intern organization) under the Faculty Guideship

_VeMayathi  (Name of the Faculty Guide), Department of
er_)’,an y ) JZ].L&(, (Hfh)

(Name of the College)

(ﬁ- vara UM E].

gnature and Date)
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Certificate from Intern Organization

This is to certify that »ﬂ’;ncfu ch{al(ummg (Name of the inlern)

Reg. No EHENIDQIDHC’Q‘){ of (nl)( !H;[{_\)Eklu (Name of the

College) underwent internship in NUP“ Tlﬂg Lffml'\erJ (Name of the

Intern Organization) from _|§ }Q&’ 0022 to 9\0" QG }9(‘192_

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).
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EfcherlaMandalam
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v CHAPTER 1: EXECUTIVE SUMMARY

9 The internship report shall have only a one-page executive summary. [t shall include

v five or more Learning Objectives and Outcomes achieved, a brief description of the

) sector of business and intern organization and summary of all the activities done by

N) the intern during the period. (\ ‘ l (l
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9 CHAPTER 2: OVERVIEW OF THE ORGANIZA
“ Suggestive contents
v
9 A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
0 C. Policy of the Organization, in relation to the intern role
N D. Organizational Structure _
: E. Roles and responsibilities of the employees in which the intern 15 pl.aced.
J F. Performance of the Organization in terms of turnover, profits, market
R reach and market value.
G. Future Plans of the Organization. 4 J_
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N CHAPTER 3: INTERNSHIP PART
v Description of the Activities/Responsibilities in the Intern Organization during Internship,
9O which shall include - details of working conditions, weekly work schedule, equipnient used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
N P f y reflecting
acquired. CI
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ACTIVITY LOG FORTI

E FIRST WEEK

e TR SRR

Day \ Lo . P’erson In-
P Brief (Il.‘ﬂ(‘l‘l]‘ll!l‘l.l‘l of the daily Learning Outcome Charge
Date antivaty Signature
T en ad 10e ,g}_'
Pugefis t1 ( td AT bagclion o (joud GOV~
R uholcare Ao 1conualea
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WEEKLY REPORT
' “ WEEK -1 “:fﬂm Diiiiesviiisaiss o IN--H--n-u-u"]

v Objedtiveof the Adtivity Done: o 'k‘”ﬁﬁ
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ACTIVITY LOG FOR THE

SECOND WEEK

Day

Person In-

% Brief description of the dail .
T waud o (il b anedT T frawe knotwt Mow %
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WEEKLY REPORT
WEEK -2 (From Dt.....ovunienn 1O Dit.cucivivinisic)
Objective of the Activity Done:

Detailed Report: - 7174 —k;ﬂs EVT+U1C UJ(’QIQ f ] ['mue OlJEOlUEC( (1 ':_)(J:J,C*
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ACTIVITY LOG FOR TIIE

THIRD WEEK
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WEEKLY REPORT
WEEK =3 (From Dl 10 | ] TET———,

srmmmmy VERETRL VT

Objective of the Activity Done:
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Day

Date

Day -1

ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Db..coooviiininen T1)) b AR

Objective of the Activity Done:
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WEEK =5 (From Dtuueeecrenrenns 1O Dbiiiss visannann )
Obijective of the Activity Done:

Detailed Report:

WEEKLY REPORT i
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in lerms nfpmph' inleractions,
rocedures, processes,

facilities available and maintenance, clarity of job roles, profoco!s, p
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in lerms of the job-

related skills and hands on experience)

Thope oo Aome edsne Jels T haw acqupied

-Dmm AR Tnto Wﬁ\:()

A (ﬂ&\lﬁ’ ‘Cn(m Q lmuﬁ- how Jrf) Y)U&- hﬂ(j k{r\ou&i?cfﬁﬂ th(
e_u’rgcdr;j 1 /Qewmec{ hOUJ -’—0

slells Snto Pmachfe suh o M
(ommenicade  ond bl &e%ﬂfmﬁ\;()s with e F(’U[’ﬂﬂ of
woked 1 Jeoomed et €y Jepw&mta& & Oﬂam‘isaﬁ’m
byt own  Cudwre. qmcLﬂa Jewrned e Euaﬁ,
CW‘TMJ how 1y Own catbvp Iﬂ|ucﬁcwfj M & nton
< dhiscovyed ks £ ppendPoret | fo be 5@%15101 aud
cpu 1 /ng:rj hew S'c‘illng peanmcf S ! y,mpanﬁ(_w
4o Comusioade  uits

o&:|c".r5 axd jler?\ﬁ%j -pecd hack 35 Uma “im(m,lc.,t
T omtond Fo dake ngge of pot ol

s )
Nﬂm PGNS \ -PLL&OG, J /O(’cmwzc{ ‘hAGL{‘ Somg(-‘fmag (L;L}’q

Page No: [7




n_
-

-

’ |t:£‘:‘lb°°"~ o et Ao

r

»

®»

%fm& q\mq)cgo‘- own 600”

-\l/t'\er \)(L\‘\ﬂ Al L\n\.f(' O '37(3"11{}‘1"

-Pcdune Connen 0)«\4 MAcem

Page No:



i i ler ' qadershup,
Describe the managerial skills you have acquired (in lerms of planning, !'t,r!:m” f;;
‘ ] . “r 1 ’ it TFOTNH
team work, behawviour, workmanship, productive usc of time, weekly improve
compelencies, goal setling, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in !a'rr!:y?‘c:j’
improvement oral commumication, wrilten conmmunication, conversational abilities,

confidence levels while communicaling, anxiely managenient, understanding others, getting
wnderstood by others, extempore speech, ability to articulate the key points, c{nsmg the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

clc.,)
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i ilities i discussions, participation
Describe how could you could enhance your abilitics in group

in teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Termn Internship

Student Name: %"fﬂ{ " VCUV\‘(Uer\ Registration No: DmGCquUl, ;
Term of lnlcrnship:j‘-)&-_s,ﬂ From: \8 ‘(53 J.QUQ% To: 30/ q /D 029

Date of Evaluation:

Organization Name & Address: H PPS .SCf\ DO«? 1&1}0\\7[\'180({

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication 1 2 3 4 8]
2 Written communication 1 2 3 4 3
3  Proactiveness 1 2 3 4 5
4  Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 S
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5
10 Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 <4 5
12 Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

B vestt ey,

Date: Signature of the Student
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Loaluation by the Supervisor of the Diilern Organizalion

) - - P o nr r::\f; 1,’
Student Name: Pingu Vl”t"lf*!”””“’\ Registration No:2)|J 2.5 f
. P, P C N9

Term of Internship: S(ﬂv()ﬂll From: \ ¥ )03 IOG'J 3 Foz '_)Jp;fr’ /')0) /

Datce of Evaluation:

Organization Name & Address: M PPS _SCLO(},E 1 BJIO [/IW‘*‘;L/.\ ('l

Name & Address of the Supervisor

with Mobile Number

Plcase rate the student’s performance in the following arcas:

Pleasc note that your evaluation shall be done independent of the Student’s self-

cvaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5

2 Written communication 1 2 3 4 5

3  Proactivencss 1 2 3 4 5

4  Interaction ability with community 1 2 3 4 5

5  Positive Attitude | 2 3 4 5

6  Self-confidence 1 2 3 4 5

7  Ability to learn 1 2 3 4 5

8 Work Plan and organization 1 2 3 4 5

9  Professionalism 1 2 3 4 5

10  Creativity 1 2 3 4 5

11 Quality of work done 1 2 3 4 5

12 Time Management ] 2 3 4 5

13  Understanding the Community 1 2 3 4 5

14  Achievement of Desired Outcomes 1 2 3 4 5

15 OVERALL PERFORMANCE 1 2 3 4 5

Qv

Signatu ﬁé&&mgtigllmr
M.PP. School, Ibrahimbag,

Etcher!
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