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An Internship Report on
Jion _mpnths zonl(-’mglu“P

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

2.ac¢ (B7c)

Under the Faculty Guideship of

V' Ha YG‘%:" Mam
(Name of the Faculty Guide)

Department of
Zooo9y Gt 5 oxee cdlloge (ren) SKEM
7 O a 4

(Name of the College)

Submitted by:

chukrg. [Qxmi PYEYR

(Name of the Student)

RegNo:_ 22200 (0H702)]

| Department of
700%‘1:’/‘{ (nod. . \’Dﬂé}’rﬂp CEFO.%/QP (M) Sk

(Name of the College)

Page No:




g —

poic

.lI P

PP D

£8

:;‘)

INTERNAL ASSESSMENT STATEMENT

Name Of the Student:. CHUKKR - LAXME PRIYA
Programme of Study: glest De ’hy,{mmé -

Year of Study: 2023 FB]

Group: R4 ( B20)-

Register No/H.T. No: 2.(2200(0H Go2X
e olfe (11er) Sviokdan .

Name of the College: G]w(YMEnlL e
University: Dy: @y, A mbad hiay

SLNo Evaluation Criterion Maxinum Marks
Marks Awarded
1. Activity Log 25 25
2 Internship Evaluation 50 20
3. Oral Presentation 25 20
GRAND TOTAL 100 95
Date: 30/10/2023 ﬁmW Guide

Certified by

Date: Signature of the Head of the Department/Principal

Seal:
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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

10.

: b N

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/ equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns,

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<L@>>——
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Student’s Declaration

1_CHUKKA: LAXMT PRIYA  a student of 5hall dexm SnlxnchP

Program, Reg. No. 2|22 ppini/924of the Department ofﬁwﬂﬁ ree

College do hereby declare that I have completed the mandatory internship

from LS/OR:/Q 2 to ja/r:‘?/)B in EﬁkﬁLd.ﬂ.&ﬂ;ﬁnﬁu.L (Name of

the intern organization) under the Faculty Guideship of

M Havadhe Mam (Name of the Faculty Guide), Department of

Jnﬂfogy , Glovernment_Dedree College(m) sl

(Name of the College)

chLaam? P’@l
(Signature and Date)
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Official Certification

This is to certify that CHUKKA. LAxMD PRIV . (Name of
the student) Reg. No. 20220004902\  has completed his/her Internship in

QELJ?M (Name of the Intern Organization) on
Shfﬂl Ym ?’n\lf’?hh‘?. (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree  of 2N (B?f) in the Department of
[1\’10\/{’ nwem{' rloﬂfa’c’(’&'ﬁ%%nme of the College).

CMen) Sikartulan

This is accepted for evaluation.

(Signatory

Endorsements .._.'.: T

Faculty G
orfu)u
Hend of the Department l J Q

Principal
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Certificate from Intern Organization

- o
This is to certify that chuxya. LQxm prig% (Name of the intern)

Reg. No2l[22001004Q02Y  of t Giovt 7 %? 12¢ Colle @ MiName of Hie
College) underwent internship in %LMML (Name of the

Intern Organization) from_[&LD_&ch)_z_z,_ ﬁLﬂ!)ﬂL

The overall performance of the intern during his/her internship is found to be

éaﬁgﬁ;d_ﬁ_! Yy (Satisfactory/ Not Satisfactory).

|
Authorized S igﬁ}cl&él\i:.{)ma and Seal

Fusust i Olficey
SRIKAKULAR
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall inchde - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acqurred.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

SECOND WEEK
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WEEKLY REPORT
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Objective of the Activity Done:

Detailed Report: -/‘ ﬁ IJ a(:/,
Powevs of ?8}03_/ dgfa%{mznl and MCHD aln b
Arimal KllGng-
eaphin b foed  lows and _
Sc’ch"mn ond Ayees and  othey pme’uc!,g Lyantbyment
5(’(!1"0;'\ Clnd "Ly})(’s of —%}psk f’fﬁﬂfﬂ’ﬁ({’,{_

1) klood  based
29 Land hased
\3)75}711"”11[ hased . Obo
3y pantnllng Ackilies of b Prest and Pw\ﬁ
argl  methor za Best ofbice. N %%

MO, O

\ A -
SO Ve
> 24
&

i

Page No:



W W W W

ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPOR
WEEK =3 (From D 1o D )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTIH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt.......oooevenn 10 Dbicn v veinene )

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
WEEK - 6 (From DL................ to Dt................)

Objective of the Activity Done

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
,ﬁl_nh'h‘-s avalable and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

feansoork. motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (i terms of the job-
related skills and Isunds on experienc)
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Describe the managerial skills you have acquired (in terms of plammng, leadership,
team work, behaviour, workmanship,  productioe use of time, weekly improvement in
competencies, goal setting, deciston making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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ili i i ions, participation
Describe how could you could enhance your abilities in group discussions, p P
in teams, contribution as a team member, leading a team/activity.
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sli)erbs.cribe the tech.nc!logical developments you have observed and relevant to the
ubject area of training (focus on digital teclmologies relevant to your job role)

f’n(‘vé’afﬂ"ﬁ’g wed & fheshy )

UAV  Qve

Suyvelance i mappf’ng.
seienlife —,%1«5#27 £L @ NUD deve!opmcw’ T

Feshy & 2 o Ut conservabion ad M
esty & <& the PYOCAC() ’ ot 1A Afe Science of

of fordls lmed upon S o
fdest  and P(mrlﬁﬁ’an fechnigue mangFeme b e to
one P ce

’d .{ye@ rﬁ’Dm
'me(anﬁgn me 0 2
ansther  Lelps 0 due P b ard prove s

g’JE’Gr)QYa,

Page No:

(¥ Scanned with OKEN Scannet



Student Self Evaluation of the Short-Term Internship

Student Name:  (-JOKKA - LHXMD PQ‘}‘!{/). Registration No: 2 (2 20010/ 1Y

Term of Internship: From: !‘8(08/90? 3 To: 3pfb C]{J’ 023.

Date of Evaluation:

Organization Name & Addrcss:p_'DCPaﬁl t nw}[ Dﬁ‘ -/%2”’5) S fKaKu.{A/h a

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1 2 3 4

2 Written communication 1 2 3 4

3  Proactiveness 1 2 3 4

4 Interaction ability with community 1 2 3 4

5  Positive Attitude 1 2 3 4

6 Self-confidence 1 2 3 4

7  Ability to learn 1 2 3 4

8  Work Plan and organization 1 2 3 4

9  Professionalism 1 2 3 4

10 Creativity 1 2 3 4

11  Quality of work done 1 2 3 4

12 Time Management 1 2 3 4

13  Understanding the Community 1 2 3 4

14  Achievement of Desired Outcomes 1 2 3 4
15 OVERALL PERFORMANCE 1 2 3 4

2. ch.tazms

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Term of Internship:

Date of Evaluation:

Name & Address of the Supervisor
with Mobile Number

Student Name:  FHUKKA. LAXMD ppﬂ‘vﬂ
From: |§/08[2023

Registration No: 2 { 2 200/e4/9341/

To:

20/69( 2023

Organization Name & Address: F&(’S{ ({?pwn’mm/ Sy r'#::k:br?

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

155 “Orallcd;nmuni_cdtion

2 Written communication

3 i I"rt-j}sc'livcncss

4 Interaction ability with commumty
§*_L '.;Pos:llve Attitude

6 Self-confidence

Ablhty to learn _
Work Plan and orgal ﬁunlmn |
:  Professionalism A
IO Cn.mwly
155 " Quality of work done

12 Time Management
"{[3 1 i}r_i_d_crslnmhnh ; the Community
Achievement of Desired Outcomes

@; "OVERALL PERFORMANCE
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Internal Evaluation for Short Term Internship

(On-site/Virtual)
Objectives:
* Tointegrate theory and practice.
* Tolearn to appreciate work and its function towards the future.
* Todevelop work habits and attitudes necessary for job success.
* To develop communication, interpersonal and other critical skills in the
future job.
[ ]

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is incharge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work,

While evaluating the student’s Activity Log, the following shall

be
considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and Co-operation with the work assigned.
d. The completeness of the Activity Log,

The Internship Evaluation shall include the folluwing components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b Real Time Technical Skills acquired.

¢ Managenal Skills acquired.

d. Improvement of Communication Skills.

¢ Team Dynamics

£ Technological Developments recorded.
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




