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(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of
Row Rabu /‘/ }‘{QVQ{AE Mam

(Name of the Faculty Guide)

Department of

Grovelimment T-‘c?;ﬁfer ro/fﬁ_:};c, {rtemT Svi KeKadown
{

(Name of the College)

Submitted by:

Mg fm—k.‘ Sl Kuunmaed?

(Name of the Student)

Reg.No: 212200104 9osq .

Department of
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(Name of the College)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: P'?G\ga.&{n; San Ku—al .

Programme of Study: 3., [R%e]

Year of Study: "¢ Yeu
Group: Y4 .5¢ (R2e)

Register No/H.T. No: 1 1;nc0lou qoy ¢
Name of the College: (oyennvet ’Dgﬂee College (Mew] St W«k‘-("‘
University: pv: Ry Ambed 149 pmavensidy | slehedls | syj hekodon .

SI.No Evaluation Criterion Maximumn Marks
Marks Awarded
L Activity Log 25 28
Internship Evaluation 50 Hq
Oral Presentation 25 2%
100

GRAND TOTAL

A

Date: Zp- (6-2022.

Date:
Seal:

Certified by

Sig;at‘mcioﬂ e

10 9\0’\3
Faculty Guide

Signature of the Head of the Department/Principal
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[ Instructions (o Students J

Please read the detailed Guidelines on Intermshiup hosted on the website of A4 “Aale
Council of Higher Fducation hitpsy/apsche.ap,gov.in

—
-

It is mandatory for all the students to complete 2 months (140 hotrs) of shiord
term internship cither physically or virtually.

2. Every student should identify the organization for interpship in consultation

with the College Principal/the authorized person nominated by e riicigal,

3. Report to the intern organization as per the schedule gaven by the College. o

musl make your own arrangements for transportation 1o reach e
organization,

4. You should maintain punctuality in attending the internship, Daily attendance
is compulsory.
5. You arc expected to learn about the organization, policies, proceduyes, amnd

6.

processes by interacting with the people waorking in the orpganization and by
consulting the supervisor attached to the interns,

While vou are attending the internship, follow the rules and repulations of the
intern organization.

While in the intern organization, always wear your College [dentity Card

If vour College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,

You will be assigned a Faculty Guide from your College, He/She will b
creating a thllr,/\pp group wilh vour fellow inters, st vour daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning objectives in consultation with vour Faculty

11.

Guide, These learning objectives can address:
a. Data and Information you arc expected to o collect  about  the
organization and/or industry.
b. Job Skills vou are expected to acquire,
c. Development of professional competencies that lead to future carver
SUCCESS.
Practice professional communication skills with team members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and wtilizing listening,

skills.
12, Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments,

"age Noy
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13,

14.

16.

17.
. Ensure that vou do not cause

19.

. At the end of internship, yvou shall be evaluated by vour Supervisor

. You should understand that during the internship programmc,

' 21.

Never be hesitant to ask questions to make sure vou fullv understand what

to the urganization.

you need to do vour work and to contribute
filled up in your own

Be regular in filling up your Program Book. It shall be

handwriting. Add additional sheets wherever necessary.
of the

intern organization.

There shall also be evaluation at the end of the

Guide and the Principal.

Do not meddle with the instruments/equipment you work with.
any disturbance to the regular activities of the

internship by the Faculty

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and vour fellow interns.

vou are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
lated issues, vou will be withdrawn

If vou are involved in any discipline re
action shall be

from the internship programme immediately and disciplinary

initiated.

. Do not forget to keep up your family pride and prestige of your College.

;- > e
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Student’s Declaration

I,Mazfmmi\; Seui Rappae37 . a student of 3 Tecc S22}

Program, Reg. No. 2122¢cleugo5g  of the Department of Gzovf-fz';m cot';;»/?x!ez,;?

College do hereby declare that I have completed the mandatory internship
from !8/o¢ /2023 to 30/09/2022 in M:pps orlomgi villuse (Name of

the intern organization) under the Faculty Guideship  of

Rav: Rebu/V-Hovathiyxo{Name of the Faculty Guide), Department of

2oology , _Gevernraed T/g/ﬁ}?pc .f_’,c”(’gc [rezv 1SW¥ler |
g/ J

(Name of the College)

W'L‘.Lsp—@’;czwb:ﬂ.

(Signature and Duaie)
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Certificate from Intern Organization

This is to certify that 'Wafcwftu‘ Son  Rynad] (Name of the intern)

Reg. No_212200leyqorq . of Grevt-Peyree cellege (nemskle (Nanie of the

College) underwent internship in M p.p-s (}wv{cwj i, L pefn (Name of the

Intern Organization) from ¢/os J2023 to _20/09/2021 ,

The overall performance of the intern during his/her internship is found to be

Sa,&‘sﬁacfurg ; (Satisfactory/Not Satisfactory).

2 L—\Q‘7 <

Authorized Signatory with Date and Seal

Head Master
M.P.P. School
Chorlangi, L.N Peta (M)
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Official Certification

This is to certify that MaLAL; Sou KitnedT (Name of

the student) Reg. No. 21220cleq 9eiq . has completed his/her Internship in

M-P.p schee) p oL,c{ Z'ij{ (Name of the Intern Organization) on
Shey  Yetwn ey, (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of ?Cﬁlogﬂ in the Department of

Gevt DEfTep Cc!le&p (r122.)  (Name of the College).

Sﬂd—é‘tSy@C?LO = P

This is accepted fof evaluation.

e o
So/10/2023

(Signatory with Date and Seal)

Endorsements

Faculty Guide .- V- HO‘-YGLf'Ar'

Head of the Department < 2

Principal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

THmOOW R

. . . . , 1 -
Performance of the Organization in terms of turnover, profits, market
reach and market value.

o

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the hitern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR

THE FIRST WEEK

Day
&
Date

Brief description of the daily
activity

Person In-
Learning Outcome Charge

Signature
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WEEKLY REPORT

WEEK =1 (From Dtu...veveveeeenn to Dt... )
Objective of the Activity Done:

Detailed Report: ;m -{’2.:5 Inbive bee e j ’ﬁ,z
P €

Covctumeted et yvor
CY : ) =
c.u-LJ’ AchVili ey A ke Sell iM{Yeoéuu-,‘w GLM o b e w
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ACTIVITY LOG FOR THE

SECOND WEEK

Day . g : Person In-
& Brief descrlpt}cJ}l of the daily Learning Outcome Charge
Date ackivity Signature
L wemt to uth ploy g < | Piie: 1o Wi Baus
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tafly Neeed to be oliserpliveg| Svlets ot 'P“JSMO‘\/
i west o s cloy oand ot |1 gt To Kaon about
Day- 2 et about Fheiy goobs whel. ey LFfe shyle. \_/ﬂ’YS
Cey b U o Jexacive . Joebs anet probeny.
4 “f‘au.jtd v/ C(w; 'Q"W}A)L o ’&we. anjr:/ e
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WEEKLY REPORT
WEEK -2 (From Dtu..oiiiniinn 0 Dhivsaersesmeisisn)
Objective of the Activity Done:

Detailed Report: vy 7 L2 Einbive Qeeck, &ae 0 bsenved aboul e

Sodewts  Heit perfopiny 2, ustes, et Haw <Pk,
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ACTIVITY LOG FOR THE THIRD WEEK

Person In- '

Dgi}’ Briefdescripl'iu.n of the daily Learning Outcome : Charge |
Date i | Signature |
A 'Z‘/a,,/g CL&L[A{J Obouk Toe |4 ’&ﬂe Kot Se pagen, l ;
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. |
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| ebbe,
Day -6 \/'/\
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WEEKLY REPORT

WEEK - 3 (From Dt.....coovuee-s 50 D someeny )
Objective of the Activity Done:

Detailed Report: - .
2 ek, « Zwt’- ?ﬁ-‘f@(vf’cd My :Zfada«j skiley
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ACTIVITY LOG FOR THE FORTH WEEK

Day
&
Date

|
. Brief description of the daily
activity

' Learning Outcome

' Person In-|
| Charge |

t

Day -1
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WEEKLY REPORT
WEEK - 4 (From Dt.......ccoovvees 10 Dbecsaiiininnd)

Objective of the Activity Done:

Detailed Report: /45 P“'—D 7!-1‘& ey 40 (g‘ﬂe Come ‘:Le l'bnou ‘}LZ.;J'

iAol 0 Moy Hrvgy e T Juamen - £ Aeve
clevelopey Ty Compmmitdin SKIL Woneegeni) skl inteldave
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VOl welk .
A come P Rmoan 9%05 jooc} f“krwr ool 0dgo Lo
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ACTIVITY LOG FOR THE FIFTH WEEK

Day Bri % o . Person In-
& rief dESCI’lprO}l of the daily Learning Outcome Charge
Date acHVARY Signature
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WEEKLY REPORT

WEEK -5 (From Dt....ceveusesene 10 Dlissvossiovanss)
Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in leris of people nrteractions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mactual support and
teamwork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have acquired (n ferms of the job
related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferns of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement i
competencies, goal setting, decision making, performance analysis, efc.
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P"ﬁcrib@ how you could improve your communication skills (i terns of
mprovement in-oral - communication, written communication, conversational abilities,
confulence levels while contmunicatimg, anxiety wanagement, trderstanding others, getting
tnderstood by ofhers, extenpore speech, ability o articulate the key points, closimg te

conecrsation, maintaining siceties and protocols, greeting, thanking and appreciating others,
cle,,) '
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

Student Name: Ma‘!.)m‘!k Sau klmc«ﬂ

Registration No: 2/2200leuqary

Term of Internship: 5]y} fe. From: h-—/o y /2003, To: Y0/09 /2023,

Date of Evaluation:

Organization Name & Address: NP c‘!

103&-3 v, LR Peles, Svi ke kedon .

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

| Oral communication

2 Written communication
3  Proactiveness

4 Interaction ability with community
5 Positive Attitude

6  Self-confidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism

(0  Creativity

1 Quality of work done

12 Time Management

13 Understanding the Community

14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date: 0/[0/ 2023,
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Signature of the Student
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Evaluation by the Supervisor of the Inte

S EUTIRR R S

s el

ri Orgmtizatfou

Student Name; T"?G'fmti«u' e Hnaall

Term of Internship: s)/ tet.From: (yJo v/2021.

Date of Evaluation:

Registration No: 22wCe)eMq054

To: Jujeq)acl 3.

Organization Name & Address: MP/ € LC‘IZL—J{, LR Pele, SY Ve b

Name & Address of the Supervisor :- -
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

I Oral communication

3 Written communication

3 Proactiveness

4  Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism

10 Creativity

11  Quality of work done

12 Time Management
13  Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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EVALUATION

Page No:



w O Owr O O WwWOw W W wWr W W W

L

Yy WO W w

w

g w O w W v w

-

Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the dav-to-dav activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:




U N T W W W W W W W w

L7

v W

WU VYW YW W WY YW WD W w

W

- Ny wy

A

Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

. Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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