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Council of Hig

Llnslrucl-ions to Students ]

ad the detailed Guidelines on Internship hosted on the website of A’ State
her Education hitpsy/apsche.ap.gov.in

1. ltis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identifly the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory, | '

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with. the people working in the organization and by
consulting the supervisor attached to the interns,

6. While you are attending the internship, follow the rules and regulations of the
intern organization. 2

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties. Yt

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire,

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughits and ideas effectively
through oral, written, and non-verbal communication, and utilizing lis'tening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13.

14.

15,

16

19

20.

21.

Never be hesitan to ask questions to make sure you fully understand what
ed to do your work and to contribute to the organization.

regular in filling up your Program Book. It shall be filled up in your own
11andwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

Vou ne
Be

- There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.

- Do not meddle with the instruments/equipment you work with.
18,

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

- Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
Initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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An Internship Report on
MEDICAL DEPART MENT

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of
Hovamt madama
(Name of the Faculty Guide)

Department of ‘— szLé)?,_?z
Ciovk. Deoyee  caleqye men) Sx<lon

(Name of the College)

Submitted by:
Sawvava. Kivan

(Name of the Student)

Reg.No: QA\Q 200\ O )

~ Department of .
60\&: -DCC&VQQ rQ\t@(_‘(\]C @Pm’} S‘ﬁ\m\lam

(Name of the College)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: <owana. \am

Programme of Study: 9 MONWH
Year of Study: Q0R3- 2097,
Group: \2q (Cae2)

Register No/H.T. No: 21 23000MQ 0%

MYrenSwi P

Name of the College: G\m‘c DE%QQ LQ)\L\L‘&.(W;\) Sﬂhcdudﬁm,

Univcrsity: )

BR . Amidbay Wniversity

SLNo

Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25 23
2. Internship Evaluation S0 SO
3 Oral Presentation 25 23
& GRAND TOTAL 100 9s

Date: = D/Q/‘Z 027

~0 @’”
««Siglure of the Faculty Guide

Certified by
Date: Signature of the Head of the Department/Principal
Seal:
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Student’s Declaration

IL_Savara. Kixan a student of 2monfAg inte-MEWP
Program, Reg. No.auanoiwuast  of the Department of € .22 5 GD.C @2 Skim
College do hereby declare that I have completed the mandatory internship

from IR-0%-2M2 to 20-wq-2003  in _C.i.c Komuau (Name of
the intern organization) under the Faculty Guideship of
Havam? mademn (Name of the Faculty Guide), Department of

Zadeney , Gk Degrer Galleog Grae) Srelm
Q0)

(Name of the College)

SRt goht/wnz.

(Signature and Date)
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Official Certification

: eo
This is to certily that SSaVQ . ‘@gml, S B (Nam f

the student) Reg. No. RIAR00\16UQqo}t-has completed his/her Internship 1

Ch-c lc _—
fﬁl{ﬁl L (L31EN (Name  of  the  Inftern Organization)

r

_m.,c.di&QJL (Title of the Iuternship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of $.Sc (QB'-E-D in the Department of

CMM‘IQLCGL%Q@MNHHIC of the College).

This is accepted for evaluation.

on

n
civil Asst: uh tre
( éfgmrn%ﬂwr‘f} 1SRN
x0T TU?*UI

Endorsements

A, Faculty G

o Headof ﬂreM

Principal ‘
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Certificate from Intern Organization

This is to certify that S:n)(h’ a.- ){/ oyt (Name of the intern)
Reg. No_21220010M901F of Cpeul.Dy eqec (ol Ecgzwﬂgupﬂ(Name of the
College) underwent internship in __ C W\ ¢ (Jxothyy u-> (Name of the
Intern Organization) from _\® -0 - 202510 _30 -Qq-202 3.

The overall performance of the intern during his/her internship is found to be

SEESM%T (Satis"fa/ctory/ Not Satisfactory).

Civii ¢
e b )
...ommu,-“-:y% Urgeon

It
KQTTURY, 5, M‘éﬁ'
51

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

- Organizational Structure

. Roles and responsibilities of the employces in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.

MmO O0m >

o

'E
|

A wked e medieal depotrnt as @

e 0 M Cale KoMt medicd Qepont nevit
'p(“._& o “‘"PO“CO’“]C ~ol 0\&”3) Seckox 4 cbsoweed
™My MR tn M \'\DS()‘M\Q, S C ey cgﬁ—acda nised
Coonysld oxe  Sea@y e PC\*‘G\’\(Q vest) el moﬂ
el ool gx_pe'fcnxtg Qs @ mtewn n hOS’\)‘{tc\f

LS VG‘E;\ a?pwac_i\d&, ¢ 5 u’r\Ed-ec\ LI n\C‘L\Lj Cevaner

«ﬁCLQ.ul-‘da\ Memloens U\Oum,wl%.

1 Spek wea,l\!.j 190 Houwng WA e Qau-\\-\t)\ !
|l n e Low b T vosgtal and 3 (‘Qc'l o WQwow e |

vty predacal Mma ey toWach o wge 6ol \emviones

e 01%CL‘J\'\§0-“'@‘\ i \ wad ke

MC@Q -C'\e(& e WKolhutn Gtec Hos\:\\tal ws cuel|
OYC\W\'\ ced it all Cacakbes and wel worked <€ca(_aﬂ-(%

Page No:




J\Y\f\?'CfLVJJJLfLﬁV‘JJf JISPUPUVVY LSV I &gEsraes ™ =

CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

|

Day . - I'erson In-
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WEEKLY REPOR'T
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ECOND WEEK
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WEEKLY REPORT

WEEK =2 (From Dt.......ccouenne 0 Dl.ccceeciisoisnes )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

S
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WEEKLY REPORT
WEEK =3 (From Dt 0 M )
Objective of the Activity Done:

Detailed Report:
Th TRse SN ek i‘f‘('lfm\Jj 1 Viad

Leavit about e Quebvodyites  Luels v noremal
in pexsTM ad cpex(ﬁ"ﬂa‘ o eleckaolayte D,rc.,l.:r
Sary a~d 8 A9 Ln:n'\G_Ci how —+o Q‘“%&ffd‘(’_

-

LB Ln\'(a‘-\&cx Baxdd §QG’IP\5‘ Lot 2 min i

Cebn Quopben madane
-

T wedd Lednt Aol r\*‘UT(\:le\ et ard

T . ek oy oneR and 1 Lemascl aboufp (v

2, &

C‘P"\'{-}\i 4 13 S.f. .

o5ty 1 ok Loel WA\ KWOWN  atout g,
o, omd W Exami kTN <t co C\ic\c"l‘&t:\
C{Zx:W'“ g cp polience Wiy Wl Sopladhie-

C,ctﬁd‘ Macawnss.




ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK - 4 (Fl'ﬂm Dl ---------------- [U Dtlll nocnn-uu)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG YORTTIE PIFTTI WEEK
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WEEKLY REPORT

WHEK =8 [Prom Doy 10 Dl amai )
Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Dc.scribe the work environment you have expe
Jfacilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, ele.)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining niceties and protocols, greeling, anking anid appreciating g

elc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

Student Name: CAVAQA . 1K1 RAN Registration No: 212200 \ouqgd +
Term of Internship: From: 18 —~0%~202% To: 30-09- 2023
Date of Evaluation:

Organization Name & Address: € .H. C  \&othiyL

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
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Written communication
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Date: Z2,0~-0q— 10 S8 Signature of the Student
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Evaluation by the Supervisor of the Inter Organization

Student Name: .ngadd 2 ;(i\’m Registration No: 213 300\ 1@+
Term of Internship: From: )%~ 08-1023 To: 33 -09-3033
Date of Evaluation:

Organization Name & Address: CW\.C. \CoMm oL,

Name & Address of the Supervisor -
with Mobile Number Ve““ﬁdofo'\ =\ ( C-H-C koot

—

Please rate the student’s performance in the following areas:

P’lease note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1is lowest and 5 is highest rank

- 0q /0022, Signatire of eslﬂfw:-
Date 3(?/ ‘?/ . KOTTURU, 3rikakulam Dom
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To leamn to appreciate work and its function towards the future,
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation S50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log,

The Internship Evaluation shall include the tollowing vomponents and basaed
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:




UV UV WV I VVVVy Vv eves 4 @ v v v W v

X
2

NN

Lol CI -V C I -

Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladn Towers, Sri Ram Nagar. 6th Batahon Road

Atmakur (V)Mangalagirs (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap govan




