SHORT-TERM
NTERNSHIP

On-Site/Virtual)

Designed & Developed by

‘“‘;KM‘%

(i)

o-ca v%-.al-!

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY. OF GOVERNMENT OF ANDHRA PRADESH}




Program Book
for
Short-Term Internship

Name of the Student: Totipayuv Mahesh

Name of the College: Govevnmonk DYt Cellaqe (ren) Skim
Reetstration Number: <12<20010 4qo8!

Period of Internship:  From:2-0% X To: 1o~ 0q - A3

Name & Address of the Intern Organization  f(Jevices Cevelopment i



INTURNAL ASGTOOMENT 6TA FEsEsl

el

Name Of the Student: 7\t A

Programme of Study:
Yearof Studyr 40 i)
Group:

Register NoHL.T. No: <V < < 00 (0o 0 6t

i st | Liw
Name of the College: (e i ve! Lot g L V) 5%
University: Oy dbay
! SLNo 1 [‘;}u;ﬁbn Criterion ;'Mnrlmum . Marks
’ i B [ Marks | Awarded
1. | Activity Log I A - S 5. - 2.
12 Imternship Evaluation N . 1. 50 |
3 ' Oral Presentation S - N N -
| GRAND TOTAL 1w | AC

“v ¥t

e 0!’;0 (qm_s

Certified by l{f TP i
~ ¥ ; ot O
Fihar M efpome t \
Rt

Signature of the Head of the Department/Principal

a A N
Al ‘

b [
l"‘-‘_‘ e

Mll diﬂ:‘ur ol ¥ isheries
PA_L:I:‘EA

Fa L= .‘1’1 r



o -w - W
- - -w -w - w A - A b - - " = A4 - e

Evaluation for Short Term Internship
(On-site/V irtual)

Internal

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the

future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.
The weightings shall be:

o Activity Log 25 marks

o Internship Evaluation 50marks

o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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It i« mandatory for all the students to complete 2 months ( 180 hours) of short-

term internghip either physically or virtually.
Every student should identity the organization for internship in consultation
with the College Mrncipal/the authorized person nominated by the Principal
Report to the intern organization as per the schedule given by the College. You
must male your own arrangements for transportation 1o reach the
orgamzation.
You should maintain punctuality in attending the internship. Daily att
ts compulsony.
You are cxpected to learn about the organization, policies. procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
imtern organization
While in the intern organization, always wear your College Identity Card.
1§ your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will Be
ceating 2 WhatsApp group with your fellow interns. Post your daily acavity
done and/or any difficulty you encounter during the internship.
ldensify five or more learning objectives in consultation with your Faculty
Ceside These learning objectives can address:

s Data znd Information you are expected to collect about the

organization and/or industry.
b Job Saalls you are expected to acquire.
¢ Development of professional competencies that lead to future carver

endance

ST,

Pracver professiona) comumurication shills with team member, Co-intern,

pe
erd your supervisor. This includes eapressing thoughts and ideas etfectively

duoagh orel, witen, and non-verbal communication, and utilizng liatening
s s

Be sware of the comununication culture in your work environment Follow up
and comumunicate regularly with your supervisor to provide updaten on yous

progress with worh assigrdreniy
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internghip
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22 Do not forget to keep up your family pride and prostige of your Collep
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An Internship Report on

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of
"[7 laxnp ﬂ'& [

(Name of the Faculty Guide)

Department of
%oobgfj Owvk.  Degrea fot?obgt’.fw) Ck[m

(Name of the College)

Submitted by:

—Toh P VU PMehe L b

(Name of the Student)

Reg.No:_Jatipovuve rmaksch R 12200 (0 Lf’.clU?I

Department of

(Name of the College)
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Student’s Declaration
IJ’ T MO\\’\QS\'\ a Student Of 'IYTLQ{"!’)S\'\:.P
Program, Reg. No. 212200104:90&1  of the Department of_Znology Gov [ teqyee

College do hereby declare that I have completed the mandatory internship
from 20 -0%-2123 to 3D —09-2003 in _fishevies pepabment (Name of
Faculty Guideship of

the intern organization) under the

AN aHA Y ene Ao (Name of the Faculty Guide), Department of
—2ZooloqYy CGloyeynment Deayee Ct)\\cx%Q( mevg Sl
(Name of the College)
. Mot th
(Signature and Date)
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Official Certification

This is to certify that Tol PN L raolesh (Name of
the student) Reg. No. 122001049 D&l has completed his/her Internship in
bopt: ¥ bishers (Name of the Intern Organization) ~ on
(Title of the Internship) under my

of the requirement for the

_<hovl 4evm _Ipteyn ship

supervision as a part of partial fulfillment
of _ 200009y in the Department Of

Degree
b il k™ i (mew) fﬁame of the College).

This is accepted for evaluation.
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Faculty Guide G&%J/“‘J =
aculty Gui &’,} G —]J-l
Head of the Department %/ 9,_,

Principal

Page No:



C‘IOV&WWLLL\,Q* oLg—f-\w:lemofu\\,
DQ—PL"LLMQ_V\.Q_ Ay ;(\\.;L\_;j] g

Certificate from Intern Organization

This is to certify that . pohesh (Name of the intern)
Reg. No=U2200 64 Q0% of 2ere. Tegre Mfoiloqﬂ( wan) (Name of the
College) underwent internship in epl « A ﬁklshi%,mg (Name of the

Intern Organization) from =0 -py —2023 to 3= P 2R3

The overall performance of the intern during his/her internship is found to be
Gari "&"‘c Fmi,  (Satisfactory/ NotSatisfactory).

ﬂ Iy Ww;th Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

page executive summary. It shall include

The internship report shall have only a one-
a brief description of the

five or more Learning Objectives and Outcomes achieved,
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

THUOW P

)

. Organizational Structure

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

ie Intern Organization during Internship,

weekly work schedule, equipment used,
d of skills the intern

Description of the Activities/Responsibilitics in tl
which shall include - details of working conditions,
and tasks performed. This part could end by reflecting on what kin
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK

Day Person In-
& Brief description of the daily Learning Outcome Charge
Date activity Signature
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMIS DIBCRIFTION
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe how you could improve your commu'mc:ahon skills '(lnlteﬁ?ﬁezf
improvement in oral communication, written communication, conve?fsaﬁona ‘ ”tti :
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you i
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Student Self Evaluation of the Short-Term In ternship

Student Name: “Tal paduyvi mehesh Registration No: 212200 (04 G4
Term of Internship: From: 20 “0% To: 20-09

Date of Evaluation:

Organization Name & Address: £ iberies b velopme W office xlisupuyer sRbalaslrr

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

—T. Maheda

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: ' Mahech Registration No: 1200 ALY
Term of Internship: From: To:
Date of Evaluation:

Organization Name & Address: fichevics Devclqbrmvrl office il.‘SuPu\mm Sk lwy

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student'’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Sy Y '-Arhu R
_ﬁ‘ ' ,L
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EVALUATION
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b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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