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An Internship Report on
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{Name of the Faculty Guide)

Department of
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(Name of the Studen)

Reg.No: 1110010 gooo}

Department of 35¢ [¢aM py ) )
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[ Instructions to Students ]

My : , J
I]-.ﬂsc. read the detailed Guidelines on Internship hosted on the website of AP Stale
Council of Higher Education hitpsy/apscheap.gov.in

1. Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship elther physically or virtually,

-2 Every student should identify the organization for internship In consultation

with the College I'rincipal/the authorized person nominated by the Principal.

3. Report to the intern erganization as per the schedule given by the College. You
must make your own arrangements for transportation lo reach the
organization.

4. You should maintain punctuality in attonding the internship. Dally attendarice
is compulsory.

3. You are expecled to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns,

6. While you are altending the internship, follow the rules and regulations of the
intern erganization.

7. Whlile in the intern organization, always wear your College Identity Card.

8. If your College has a prescnbed dress as uniform, wear the uniform daily, as
you altend to your assigned duties

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow Interns. Post your daily activity
done and/or any difficulty you encounter during the Internship,

10. Idenlify five or more learning objectives in consultation wilth your Faculty
Guide, Theso leaming objectives can address:

a. Data and Information you are expected lo collect aboul the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional compelencies that lead to fulure career
SULCUSS,

11. Practice professional communication skills with team members, co-interns,
and your supervisor, This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and ulilizing listening
skills.

12. Be aware of the communicalion culture in your work environment. Fallow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments,
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13, Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15, At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Prancipal.

17. Do not meddle with the instruments/ equipment you work with.
18. Ensure that vou do not cause any disturbance to the regular activitics of the
intern organization.

19. Be cordlal but not too intimate with the employees of the inlern organizalion
and your [ellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme Immediately and disciplinary action shall be
initiated.

22. Do not forget o keep up your family pride and prestige of your College.

o ) e 2
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Student’s Declaration

L(_:ﬂ'w'{’h”d Ghaviod uiuj a student of Tnlem ohi P 3 m endhs

Program, Reg. No. 1110210 50080F f 1|10 Department of_B St Oa@€05) D men
College do hereby declare that T have completed the mandatory internship
from 1€ -09 =13 todo-09-23  inAfFde derabmenl (Name of

the intern  organization) under the Faculty Guideship  of

Mavis .5 devd \4C)Ja (Name of the Faculty Guide), Department of
BYCComput s vk . Peuden (lewl (MEN)
(Name of the College)

ch. ). $hehad cuad
(Sigmanure and Date) 02 -V 13
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Official Certification

This is to certify that tHTNTA PA, LAKSHMT 1 HARA plw AT (Name of

the student) Reg. No. 21120210 5000F has completed his/her Internship in
0096, bidh)-F ey s belTe

Fo)<st) DePax mend

of the Inlern  Organization)  on

(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for Lhe

Degree  of G Sc (mpfjj
OLLMen) (olle e

in the Department of

(Name of the College).

This is accepted for evaluation.

Yy —

{Signatory with Date and Seal)

Endorsements

Faculty Guide
J’/ /
Head of the Deparlment \V

Principal

[Mage No:
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Certificate from Intern Organization

This is o certify that fhiﬁ.li‘llﬂ* Lleshmi Bhonod Lafef (Name of the interu)

fmin

R["g. Nﬂ._}\ilﬂﬂlﬂ‘%ﬂﬂﬂq— ﬂ.[ l_ﬁr_-,'u"i: pDewhe Eﬂ'*-'f".]'?_ rhrﬂf”r |_1‘|( H'”'

College) underwent internship in _A€ € ded Delotment (Name of the
[ntern Organization) from \§ —08 - 23 o 30-o0d- 1}

The overall performance of the intern during his/her internship is found to be

5 "/ﬂ)"}'! M-J: i j? (Satisfa ctory /Not Satisfaclory),

Dﬁ‘e and Scal

{ Range Officet
FE&%IMHUL“M

Anthorized Sifhiatory with
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CHATTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period,

The 'LI‘J.QWSMP Prodham a1 myg Fo Provide the ePPoadunsd o
Lo Provide tfhe oPParfunity joots Sludnts }o (onsdfdule
Jromowdh eralal eyeeviente, T 4,0 rdonship Jin

Fovost pepwdmend, 7 Joamed v cuell obad Forech
deCadmedd o, uni kit .o tondubudion to fhis mamual hay
beer muda by Forest o W1y who have qaucadog e Jonfon
& Foresk Prolecdion an dhe Protess cb Lhedge

we abo Jeamned arimal phvetestion apg dhey

weledd overall Foregy atea. T Ra Dhpt, e be ot

c‘-E—ﬂ—f: ey Mg =] S NI GGE;E'-"I ﬂ'LI-"‘IlJ w T t‘:".ht.tuﬂ'_hhlj_

& CPCINS ‘F&J U= pao Gt

Se I,u.-\.n..l--l '

Page No:



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

5uggesli're contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value

| G. Fulure Mans of the Organization.
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CHATTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern

Organization during Intern<ip,
which shall Include - details of working conditions, weekly work

schedule, equipment used,

and lasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REFORT
WEEK -1 (From [Zl‘t":"'1"{;]|fl'.5 to D1V, ”‘}J‘}]

Objective of the Adtivity Done: - Pt o ﬂlull'ﬁqgl Thew pudiey

Detailed Report:
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ACTIVITY LOG FORTHE SECOND WEEK

D;T}' Brief description of the daily Learning Outcome Pg:?gi“'
Date SEHY Signature
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WIIKLY REPORT
WEIK =2 (From DU R 1o D1, 3L 051 )
Objective of the Adivity Dones o ol i'on e ke 4, ol ik daon

Detalled Repmt:
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* ACTIVITY LOG FOR THE THIRD WEEK

D;}' Brief df!ltﬂplln'n of the daily Learning Outcome ng:z?gin‘
Date activity Signature
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Day-1 | oo & menk R Uj; - ! p"’/t
Jaibedy e S -
bl
@ ptel ki 4nd AUS € Stne mg :
P¥-2 | gehemes o Dupd | obowd dnibil H'o){'
Jive)
Leanned, ab ok Plandalion
Day -3 5J‘5iﬂ‘{‘_‘d‘t i;&nu{ cJ MJJ‘IJJuba__l’ A, Q—:’T
2\ im - )
P oak dou boly
leconed obouk elodu L on
Day -4 PJCJ-"IJLC!\LIGTI UJ-}UILJ') g Sue 5{5‘ \',l Q,f\-ff
o RIVEY 5/do Lou beds '
Jorned ob R eded i o
Day -5 lany i dedo ok o SN~ M.
A oy odd om
Je mlug FLbCUj: alsnkul fon ]
Day-6 [{ndudi»g v oY
o) ondedJ om ’ aled

Page No:




WEEKLY REPORT
WEEK -3 (From D) .0:23 10 D17 = A
Objective of the Adivity Done: 'LJU.buJ MaPade menf

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

|
D;y Drief description of the daily L carning Outcome Pglf;‘;fr‘ lf"'
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WEEKLY REPORT
WEEK -4 (From D22 X2 o D 1S 2020

Objective of the Activity Done: T\ 11 G ¢ WSS 0% holdinv
Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

D;F Brief de&criptlr.:rl ?fliuc daily Learning Oulcome Pgﬁj?gin'
Date activity Signature
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WEEKLY REPORT
WEEK -5 (From Dt.'..24-23 14 D2k, 0% )
Dbjcdivenflhnﬂdiv{!)r Done: 3 mym -A g ehl/ ) s an g Mva

Detailed Report:
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CHATPTER 5: OUTCOMES DESCRIPTION
Describe the work environment you have experienced (in terms of people inleractions,
Jacilities available and waintenance, clarity of job roles, profocols, procedures, processes,

discipline, time management, harmenious relationships, socialization, mutual support and
feanmoork, metivation, epace and ventilation, elc.)
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Describe (he real time techn

leal skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Describe how you could improve your mmmupic;ﬁhunm::f;lii”éj:”; uin‘ﬁh’cs{
improvement i oral contmnunication, wrillen -:'nmmmnc;m i:}grqmmﬁng i ettt
confidence levels while communicating, m:,ncf]:«r mmmgrn.wu! ,f N i .kw e e f
understood by others, extempore speech, ability to articulate 1
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k - Fl \
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Describe how could you could enhance your abilities In group discussions, participation
Inteams, contribution as a team member, leading a teamyactivity,
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Describe the technolagical dev

j elo ments v
sl training (focus b you have observed and relevant to

8i the
on digital technologies relevant 1o your fob role)
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
leam work, behaviour, workmanship, productive nuse of time, weekly improvement in
competencics, goal sclling, decision making, performance analysis, clc.
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

ODbjeclives:

To integrale theory and practice.

To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other crilical skills in the
future job,

To acquire additional skills required for the world of work,

Assessment Model:

There shall only be internal evalualion.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The asscssment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
25 marks

o Oral Presentation
Activity Log is the record of the day-to-day activities. The Activity Log Is

1ssessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take Into consideralion

the individual student’s involvement in the assigned work.

While evaluating the student’s Activily Log, the following shall be

considered -
a. The individual student’s cffort and commilment.

b. The originality and quality of the work produced by the individual

student.
c. The studenl’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Descriplion
a. Description of the Work Environmentl,
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Real Time Technical Skills acquired,
Managerial Skills acquired.

Improvement of Communication Skills,
Team Dynamics

Technological Developments recorded.
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Evaluation by the Supervisor of the Intern Organization

Term of Intemship: From: ¢gfos(3 7 To: 30feq/21
Date of Cvaluation:
Organization Name & Address:  T8sst™ Depastnund

Name & Address of the Supervisor
with Moblle Number

T ~ Oral communication | 2 3.. vivd _

2 Written communication | 2 3 4 6

3 Proactivencss R 15 1R =2 3 4 @

;I Interaction ability with community | 2 3 4 @

5 Tositive Attitude 3 ' AL 2 3 @ s

6 Self<onfidence | 2 3 4 ®

7 Ability ta learn | 2 3 4 @)

8 Work Man and organization | 2 3 4 @

9  Professionallsm | 2 3 @ 5

10 Creativity I 2 3 @

11 Quality of work done | : 2_ 3 4 % %

12 Time Management 1 2 3 4 @ -
13 Understanding the Community 1 2:- 3 @ g ‘_

14 Achievement of Desired Outcomes ] 2 3 @ 5

15 OVERALL PERFORMANCE 1 2 3 4 (G

Please ente the student’s performance in the (ollowing areas:

Please note that your evaluation shall be done independent of the Student’s sclf-

evaluation

Rating Scale: 1is lowest and 5 s highest rank

Date: mgfulﬁmmr

Forest Range Officer
Page No: SRIKAKULAM

Student Name: Ch L .-Shurcu:iunoﬂ‘ Registration No: 21230cl054007%



Student Self Evaluation of the Short-Term Internslip

Student Name: (MinTADA . LA ¥SHMI B HARA pw“Jchistratinn No: 113100105 0545
Term of Internship: From:1g-09 - 13 To: Jo-0¢-

Date of Evaluation:

Organization Name & Address: FOoREST D EPART MENT,SRT kA kU LAM

Please rate your performance In the following areas:

Rating Scale: Letter grade of CGI'A calculation to be provided
1 Drnl communication :_:___d_”-___hjl___:*__é. __:_.3____. _4_ GZ i
2 Written communication | p. 3 4 @
-3 Proactiveness _h___'&_.__; : SR AN _-E' _@_HI
4 Interaction ability with community I 2 3 4 ©)
| 5. Positive Attitude. s | U2 IS I () s oS 1)
Self-confidence 1 2 3 @ 5
T e b i s S e
Work Plan and organization 1 2 3 4 ®
t’;?u;ﬂﬂffssmnﬂfftq___._ e iR i 25 3 i VB
Creativity 1 2 3 4 G
F_-.l I Quality ofworkidonel " T UL 20 3 4 O
12 Time Management - ] 2 3 4 ©)
13 UnderstandingtheGCommunity” 1 2 3 @ S5
14  Achievement of Desired Qutcomes 1 2 3 4 &)
| 15 (OVERALLPERFORMANCE 1 2 3 4. (5
2-11-23 Ch. L phraduye
Date: Signature of the Student
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ANDHRA PRADESH )
STATE COUNCIL OF HIGHER EDUCATION

(A Statuary Body of the Government of Andhra Pradesh)

a7 ML

2nd, 3rd, 4th and Sth Toors, Necladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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